MILPDS BATCH UPDATE INSTRUCTIONS

The capability to complete a mass update of MILPDS records currently exists for the following data items.

· Ancillary Training       -Awards

· Confirm Arrival           -DAS and DDLDS

· Duty Phone                  -Duty Status

· Duty Title                     -Functional Category

· Home Phone                 -Duty Phone

· Office Symbol              -Assignment Preferences

The following is a step-by-step instruction document outlining the batch update procedure. This document uses the update of the Air Force Outstanding Unit Award as an example. The batch update procedure is the same for all batch updates. The only difference in the batch update templates is the data being updated.

TSgt Stingley

H.Q. AFPC / DPSIMD

http://www.afpc.randolph.af.mil/mpf
Using the Air Force Outstanding Unit Award as an example, we would accomplish this update by utilizing the CMBatch1 template. After all members have been identified enter the information in the example format identified below.
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Once all the information has been entered in the CMBatch1 template “click” on the Batch Update button.
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Once you click on the batch update button you will receive the following dialogue box. This simply identifies the name of the file and where it will be stored on your hard drive. You can change the name and location of the file if you prefer, ensure you do NOT change the file type extension. (.txt) The MILPDS batch process only accepts the text file formats created by the batch templates.
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Once you have saved the file exit the template and log into MILPDS, the below screen will appear.
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Select the Batch Process option from the screen identified below.
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From the Batch Update dialogue box  “Click” on the Browse button.
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From this point you just select the filename and location you saved the batch process under and “click” the OK button.
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Once the batch update file has been selected simply “click” on the update button.
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If the batch update was successful the following screen will appear.
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If the batch update was not successful the following screen will appear and a reject log called “batchlog.txt” will be created in the C:\TEMP directory.
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If the batch update is unsuccessful go to the C:\TEMP directory and open the batchlog.txt file.
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The batchlog.txt contains the SSAN of the record(s) that rejected and the reject reason. Correct the error and re-update the rejected record(s)
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