Sample request for Single Point Manager and access letter for Air National Guard units that do provide ATLAS support for a state headquarters.

 

 

MEMORANDUM FOR 
 HQ AFPC/DPSIMD               

2 Feb 2001

                   550 C Street West, Ste 39

                   Randolph AFB, Texas 78150-4741

 

FROM:  Your Unit/Office Symbol

       Street Mailing Address         

       Base, State, ZIP Code

 

 

SUBJECT:  Discoverer/Reporting Instance (RI) Single Point Manager (SPM) and User Access Request.

 

 

1.  The following PSM(s) are appointed as SPM’s for (your unit/office symbol – MPF ID and State Headquarters; example: 140th MSS/DPMD - B6 and Colorado ANG State HQ.)
 

NAME        GRD 
SSAN        
DSN/Comm     


EMAIL                       


Example:

Primary

 

Jane Doe
MSgt
123-45-6789 
877-1111/(303)112-1111  Jane.doe@randolph.af.mil


 

Alternate 
 

John Doe
TSgt
987-65-4321 
877-3080/(303)112-3080

John.doe@randolph.af.mil


2.  Request Discoverer account creation for the following individual for the (your unit/office symbol):

 

NAME        GRD 
SSAN        
DSN/Comm     


EMAIL

Example:

Jane Doe
MSgt
123-45-6789 
877-1111/(303)112-1111


Jane.doe@randolph.af.mil
3.  Request Discoverer account creation for the following individual for the (State HQ):

 

NAME        GRD 
SSAN        
DSN/Comm     


EMAIL

Example:

Jim Doe
Capt
123-45-6889 
877-1738/(303)112-1738


Jane.doe@randolph.af.mil
 

 
                   First M. Last, Grade, USAF (or DAF)

                         (MPF Commander or Equivalent)
 

