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ORGANIZATION:

SCPD NUMBER:
9G747


SUPV LEVEL CODE:
8
COMP LEVEL CODE:
0A8A


TARGET GRADE:
08
FLSA:
Non-Exempt
JOB SHARE:

CAREER PROG ID:

SENSITIVITY:

BUS:

EMERGENCY ESS:

DRUG TEST:
Yes
KEY POSITION:

POSITION HIST:


__________________________________________________________________________________________________

CLASSIFICATION:   Detective, GS-0083-08  
DUTY TITLE:

__________________________________________________________________________________________________

ORG & FUNC CODE:
SSY
                  Security
1ST SKILL CODE:
75%    ACR                  Detective
                   
2ND SKILL CODE:
25%   ACN                   Police Officer
3RD SKILL CODE:


__________________________________________________________________________________________________

DEVELOPED AND CLASSIFIED BY THE AIR FORCE SCPD LIBRARY, 03/12/04
CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________           _________________

CLASSIFIER’S SIGNATURE


                   DATE

__________________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

________________________________________________________           _________________

SUPERVISOR’S SIGNATURE


                   DATE

__________________________________________________________________________________________________

PERFORMANCE PLAN CERTIFICATION:
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Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:
The primary purpose of this position is:  To serve as a detective to conduct investigations of crimes and complaints allegedly committed by military and civilian personnel on the installation and within the local jurisdiction of the Security Forces division.
The organizational location of this position is: 
__________________________________________________________________________________________________

ORGANIZATIONAL GOALS OR OBJECTIVES:  
________________________________________________________________________________________________

DUTY 1:








%
Critical

Conducts investigations of crimes and complaints covering a wide range of subjects and allegations that are not within the scope of Air Force Office of Special Investigations (AFOSI), as determined by the Security Forces Squadron (SFS) and AFOSI detachment commanders and described in 31-206, Security Forces Investigations Programs.   Complaints range from simple inquiries to incidents/complaints requiring investigations that are relatively short in duration and end with the detention of a suspect.   Interviews personnel and collects data while conducting formal investigations and inquiries into criminal acts such as assaults, major vehicle accidents, larceny of and/or damage to government and private property, minor drug offenses, pay and allowance matters, misdemeanor offenses involving misuse of government computers, and other incidents as directed by competent authority.  Determines the proper course of action and plans, coordinates, initiates, and takes actions necessary to resolve the complaint or inquiry.  Adapts investigative methods, techniques, and procedures to specific cases.  Investigations involve searching crime scenes for clues, interviewing witnesses, following leads, analyzing and evaluating evidence, and locating and detaining suspects.  Collects, tags, logs, and stores evidence.  Prepares reports of investigation in accordance with appropriate guidelines; also assembles and forwards reports of investigation for higher headquarters review.  Processes complaints and inquiries from origination through case closure and maintains case files as appropriate.  Testifies at trials, hearings, councils, tribunals, and other reviews and inquiries.  Prepares summaries of testimony when appropriate, including the preparation of all letters, messages, memoranda, and briefings, with accompanying visual aids.  May close out cases AFOSI determines do not warrant further AFOSI investigation.
STANDARDS:
A.  Typically plans and conducts investigations and researches and responds to inquiries and requests for information in a satisfactory and timely manner. 

B.  Typically, reports of investigation prepared by the incumbent accurately and thoroughly address issues, actions taken, and conclusions reached.

C.  Routinely maintains current knowledge of and complies with laws and DoD, Air Force, and local directives, policies, and procedures on search and seizure, safeguarding of evidence, apprehension and restraint, and self incrimination including a working knowledge of the Manual for Courts-Martial (MCM) and the Uniform Code of Military Justice (UCMJ).  

KSA:  1, 2, 4, 5, 6   __________________________________________________________________________________________________

DUTY 2:








%
Critical

 

Serves as liaison to, coordinates with, and assists other investigating agencies to include local, federal, and military on issues concerning investigations affecting the base.  When authorized, provides investigative assistance to AFOSI on matters in AFOSI’s jurisdiction.  These assignments may involve antiterrorism, force protection, law enforcement, resource protection, and crime prevention. May serve on a Joint Drug Enforcement Team (JDET) -- teams which are the focal point for the Air Force anti-drug efforts at the installation level. When AFOSI requests transfer of ongoing security forces investigations, the incumbent closes out and transfers all case file information and evidence to AFOSI once they accept investigative responsibility.  
STANDARDS:
A.  Typically coordinates with and assists AFOSI and other investigating agencies when authorized in an effective and timely manner.        
B.  Routinely maintains current knowledge of and complies with laws and DoD, Air Force, and local directives, policies, and procedures on search and seizure, safeguarding of evidence, apprehension and restraint, and self incrimination including a working knowledge of the Manual for Courts-Martial (MCM) and the Uniform Code of Military Justice (UCMJ).  

C.   Routinely closes out, prepares, and transfers case file information and evidence to AFOSI when security forces investigations are transferred from Security Forces to AFOSI.   
KSA:  1, 2, 4, 5, 6  

_________________________________________________________________________________________________
DUTY 3:








%
Critical


Serves as the Evidential and Acquired Property Custodian for SFS.  Is the primary custodian for evidence relating to criminal activities and for found/acquired property in security forces.  Develops guidance for receiving and securing evidential and acquired property by SFS shift personnel ensuring compliance with applicable policies, regulations, directives, etc.  Stores evidence gathered in investigations in designated lockers, safes, and/or rooms. Stores firearms and ammunition evidence in appropriate containers in the security forces armory and controlled substances in accordance with special guidelines.  Receives and stores evidence gathered by other parties.  Conducts inventories in accordance with local procedures and informs the commander in writing of discrepancies. Requests and obtains written approval from the staff judge advocate (SJA) before disposing of evidence.  Ensures disposition of evidence is done in accordance with DoD, USAF, MAJCOM, and local directives and procedures. Occasionally, and only when deemed appropriate, takes custody of private or government property not requiring the same degree of legal accountability.  Tags, logs, stores, and disposes of lost, found, and acquired property.  May be required to serve on the base property board and perform property disposal actions as directed and in accordance with DoD Manual 4160.21, Defense Reutilization and Marketing Manual.

STANDARDS:

A.  Routinely manages property custody in an effective manner ensuring regulations and all requirements are met in a timely and legally sufficient manner.  

B.  Routinely acts in a timely and proactive manner to remedy identified program processes, procedures, and activities that are not consistent or in compliance with directives and requirements.

C.  With rare exception, ensures that all property custody documentation is completed accurately, in a timely manner, and is properly maintained, secured, and disposed.  

KSA:  2, 3, 4, 6   __________________________________________________________________________________________________

DUTY 4:








%
Critical

Provides advisory services to other staff offices, managers, supervisors, and employees concerning the security forces investigation program and processes.  Responds to a variety of inquiries; explains complaint and inquiry procedures; and provides information concerning appropriate channels for different types of concerns, e.g., Inspector General (IG), Freedom of Information Act (FOIA), Privacy Act (PA), etc. Coordinates with the Civilian Personnel Flight to ensure that complaints and inquiries from civilian employees are referred to the appropriate authority/process, e.g., for appeal, grievance, etc.
 STANDARDS:

A.   Typically, information and advice given is accurate, thorough, and timely.  
B.   Routinely performs coordination activities in a timely, effective, and professional manner.  

KSA:  1, 2, 3, 4, 5, 6  __________________________________________________________________________________________________
RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):
1.  Knowledge of investigative concepts, principles, policies, procedures, methods, and techniques to detect, investigate, and resolve crimes, complaints, and allegations of violations of compliance with federal security laws, regulations, or other mandatory guidelines; wrong doing; inappropriate actions; etc.    
2.  Knowledge of security forces concepts, policies, directives, requirements, procedures, technology, methods, and techniques.   
3.  Knowledge of custodial practices, procedures, and requirements for identifying, storing, and accounting for evidence.  
4.  Knowledge of laws and precedents concerning admissibility of evidence; search and seizure; rights of military and civilian suspects; access to information (e.g., the Freedom of Information and Privacy Acts); etc., especially as these relate to security forces functions. 

5.  Skill in planning and conducting fact-finding interviews and full investigations.     

6.   Ability to communicate orally and in writing.   

__________________________________________________________________________________________________

CLASSIFICATION CRITERIA:

Factor 1, Knowledge Required By the Position



Level 1-4
550 Points
--  Knowledge of an extensive body of standardized, optional, and innovative investigative procedures, methods, and techniques to detect, investigate, and resolve crimes, complaints, and allegations of violations of compliance with federal security laws, Air Force regulations, and other mandatory guidelines.

--  Knowledge of DoD, AF, MAJCOM, installation, local security squadron, and related compliance programs concepts, policies, directives, requirements, procedures, technology, methods, and techniques with emphasis on the inquiries and complaints procedures, report of investigation (ROI) development, and related investigative matters to perform a variety of standard and nonstandard assignments in resolving a wide range of conditions requiring research, interviewing, planning, and investigative techniques.   

-- Knowledge of laws and precedents concerning search and seizure; rights of military and civilian suspects; access to information (e.g., the Freedom of Information and Privacy Acts); and others relevant to security forces functions. 

--  Knowledge of investigative techniques and processes to conduct investigations to detect and apprehend individuals; developing and following leads, taking statements; analyzing facts to identify suspects and develop case information for use in pressing charges and bringing suspects to trial; and coordinating with other law enforcement agencies to gather facts or evidence for use in assigned cases.
-- Knowledge of custodial practices, procedures, and requirements for identifying, storing, and accounting for evidence.  

-- Knowledge of the missions, functions, organizational structures, operations, personnel and financial practices, recordkeeping, and relationships of Air Force installation level organizations.

-- Skill in planning and conducting fact-finding interviews and investigations.     

--  Skill in applying conventional methods to gather, analyze, and evaluate information (including records research), draw conclusions, and recommend appropriate action.

--  Skill in dealing with people who may be uncooperative, fearful, skeptical, or dangerous.

-- Ability to communicate orally and in writing.   

Factor 2, Supervisory Controls





Level 2-3
275 Points
The supervisor assigns work in terms of objectives and basic priorities and is available for assistance in resolving unusual issues or problems that do not have clear precedents.  The employee independently plans and carries out steps required according to specific case conditions.  The employee handles deviations from established procedures by resolving problems that arise according to agency or local standards, previous training and experience, established practices, legal precedents, or other controls appropriate to the immediate circumstances.  Completed work is evaluated for technical soundness, but techniques used by the employee are not usually reviewed in detail.
Factor 3, Guidelines






Level 3-3
275 Points

Guidelines are available in various USAF and MAJCOM regulations, directives, operations plans, instructions, and checklists.  Guidelines are not always directly applicable to specific work assignments or have gaps in specificity due to the nature of the assignment or environment in which they are performed.  Guidelines may be supplemented by special instructions, methods, techniques, and procedures for handling unusual life threatening situations.  The employee must interpret or adapt available guidelines and exercise judgment in interpreting information to arrive at a finding or decide on a particular course of action.  The employee analyzes the results of such adaptations and recommends changes in established methods and procedures.
Factor 4, Complexity






Level 4-3
150 Points

The employee performs various duties requiring the application of different and unrelated methods, practices, techniques, or criteria.  The employee decides the appropriate action to take and the applicable methodology based on assessments of facts obtained from other officers, witnesses, personal observations, interviews, and other background information.  The work typically involves such assignments as extensive investigative responsibilities, assignments that vary frequently in the nature of cases handled, and assignments requiring the application of a wide variety of police techniques to resolve.  The employee decides what actions to take and the applicable methodology based on assessment of facts obtained from other officers, witnesses, and personal observations and interviews.  Decisions made vary according to the nature of perceived threats.  The detective decides on whether standard or special procedures are appropriate, and whether the situation is real or simulates a potential threat.  The chosen course of action may be selected from several alternatives depending on the nature of the case, facts and clues available, personal analysis of case information, jurisdictional questions, and other considerations that affect the ability to identify sufficient facts and resolve case issues.  The nature of the incident or threat, presence or absence of weapons, number and kinds of persons encountered, and other variables must be assessed to determine the proper course of action.  Assessment of such conditions and elements must be made quickly to determine among several alternatives the kinds of action to take and the level of force to use.
Factor 5, Scope and Effect





Level 5-3
150 Points

The purpose of the work is to plan and carry out assigned conventional projects, studies, and investigations. The work involves application of specific rules, regulations, or procedures to an individual inquiry, complaint, or problem.  The results of the work contribute to crime prevention objectives in the local installation or jurisdiction and the adequacy of the local law enforcement program.  Work resulting in the charging of or convicting of  persons for a violation affect the economic well-being and freedom of individuals.  Work performed also affects the acceptance of law enforcement and security programs, contributes to crime prevention programs, and influences military personnel, family members, employees, and visitors to cooperate with police and security forces.
Factor 6, Personal Contacts





Level 6-3
60 Points


The incumbent maintains personal contacts with other staff offices within the installation, employees, managers and supervisors, and other operating officials including attorneys, other legal staff, and the staff judge advocate (SJA).  Outside contacts include the general public in their capacity as complainants, witnesses, or respondents.  Contacts may also include  representatives including attorneys and other legal personnel; FOIA requestors; personnel from other federal agencies; AFOSI investigators, liaison personnel including local and state law enforcement and investigative agencies; and senior staff officials including contacts with high-ranking personnel.  Contacts are not established on a routine basis and the role and authority of each party is identified and developed during the course of the contact.  The investigator often must carefully establish and structure contacts to successfully obtain or convey needed information and evidence.
Factor 7, Purpose of Contacts





Level 7-3   
120 Points
The purpose of contacts is to plan, coordinate, or advise on providing information and/or collecting data, documentation, and information to substantiate and validate findings, facts, or violations of government policy, procedures, and regulations.  Persons contacted may be fearful, skeptical, uncooperative, or dangerous.  The employee must be skillful in approaching the individual or group in order to obtain the desired effect.  Contacts are also to attend hearings and interviews to discuss and resolve issues concerning ongoing investigations.  Persuasion and negotiation are necessary due to the presence of conflicting information which must be resolved.  Individual will present, explain, and defend controversial information at trials or hearings with officials at higher levels of responsibility or with officials from other agencies such as judicial type personnel. 
Factor 8, Physical Demands





Level 8-2
  20 Points

The work requires recurring physical exertion such as long periods of standing, squatting, walking, bending, stooping, reaching, and similar activities when engaged in surveillance assignments or searching facilities, vehicles, containers, etc.  The work may regularly involve lifting and carrying moderately heavy objects weighing 50 pounds or less when seizing items of evidence and taking custody of found property.  Some positions may require common physical characteristics and abilities in agility and dexterity and the strength to pursue, apprehend, and detain uncooperative suspects.
Factor 9, Work Environment





Level 9-2
 20 Points

The employee will perform duty in settings where there is regular and recurring exposure to moderate discomforts and unpleasantness, such as high levels of noise around operational jet aircraft, in confined spaces or adverse weather conditions while conducting crime scene investigations, searches, and abandoned property disposition.  The employee will be required to use protective clothing and equipment such as masks, boots, goggles, and gloves during portions of the routine and work.  The work involves moderate risk requiring exercise of safety precautions when working around hazardous materials.  
_______________________________________________________________________________________________

Other significant facts pertaining to this position are:
1.  May be required to work uncommon tour of duty for surveillance tasks.  
2.  May be required to travel in military or commercial aircraft and perform various security force investigator duties at other locations. 

3.  Will be required to carry AF Form 688, Security Forces Investigator Credentials, in the performance of official duties. 
4.  This is a testing designated position.  The employee is subject to random drug testing.  

5.  The work requires the employee to drive a motor vehicle.  An appropriate, valid driver’s license is required.

6.  Incumbent must be qualified in the use of required weapons (See Notes to Users).

7.  This position is covered by the Domestic Violence Misdemeanor Amendment (30 Sep 96) of the Gun Control Act (Lautenberg Amendment) of 1968.  An individual convicted of a qualifying crime of domestic violence may not perform the duties of the position (See Notes to Users).   
____________________________________________________________________________________________
CLASSIFICATION SUMMARY:
CLASSIFICATION STANDARDS USED: Office of Personnel Management (OPM) Grade Level Guide for Classifying Investigator Positions, GS-1810/1811, TS-8, Feb 1972;  OPM Grade Evaluation Guide for Police and Security Guard Positions in Series, GS-0083/0085; TS-87, April 1988; OPM Classification Appeal Decision C-0083-09-02, dated 21 Dec 99; OPM Classification Appeal Decision C-0083-08-01, dated 17 March 1998; HQ USAF/DPFC letter dated 24 January 2002, Policy Guidance for Civilian Criminal Investigator (GS-1811) Positions.

CLASSIFICATION REMARKS:  
Series and Title Determination:  

The primary purpose of this position is to serve as a detective conducting investigations that are relatively short in duration and that are within the jurisdiction of the Security Forces division.  Both the GS-1811 and GS-083 were looked at for series determination.  Positions in the GS-1811 series involve planning and conducting investigations related to alleged or suspected violations of criminal laws and requiring the full realm of knowledge of investigative techniques, the laws of evidence, rules of criminal procedure, and precedent court decisions concerning admissibility of evidence, constitutional rights, etc.  Positions in the GS-083 series involve law enforcement work in the preservation of the peace; the prevention, detection, and investigation of crimes; the arrest of apprehension of violators; and the provision of assistance to citizens in emergency situations, including the protection of civil rights.  Employees in the GS-083 and GS-1811 occupations frequently work together and as a result, the lines between the two series are often blurred.  However, several OPM appeal decisions make a distinction between these two series.  Positions covered by the GS-1811 series typically require the use of the full range of knowledge, skills, and abilities in cases which are so complex that they normally unfold over a period of time, i.e., weeks, months, or even years.  Also typical of GS-1811 positions is the authority to investigate criminal activity that occurs in multiple jurisdictions.  The duties of this position do not require this level of knowledge, nor do they have authority to conduct investigations in multiple jurisdictions.  The incumbent uses some investigative techniques, e.g., interviewing, or records checking in on-the-spot or situations that are of a relatively short duration that end with the arrest or detention of the suspect.   They handle cases that occur within a prescribed local jurisdiction where the violations are clearly within the authority of the local police force.  Police investigations are limited by agreements with investigative agencies that prescribe responsibility according to the seriousness of crimes committed and monetary values involved.  This is more in line with work in the GS-083 series where the cases are of relatively short duration and incumbents are limited by their jurisdiction due to agreements with FBI, DEA, and other investigative agencies.  Major offenses such as aggravated assault, felonies, murder, and other instances specified by AFI 31-206 are not within the jurisdiction of a GS-083.   
OPM also states that duties and responsibilities assigned to a position flow from the mission assigned to the organization in which it is found.  The positions created to perform an assigned mission must be considered in relation to one another; i.e., each position reflects part of the work assigned to an organization.  Air Force policy guidance dated June 2002 further supports this and says “only the AFOSI has the mission responsibility for criminal investigation work.  Therefore, situations where positions outside of AFOSI would meet the criteria of the GS-1811 series would be extremely rare.”  Since this position is located within the Security Forces Division; does not require the full realm of investigative knowledge, skills, abilities, and techniques; conducts investigations that are relatively short in duration; and is limited to investigations within their local jurisdiction, it is correctly classified to the GS-0083, Police and Security Guard Series.  In accordance with series titling instructions, this position is titled “Detective.”  

FACTOR LEVELS AND POINTS:  1-4/550; 2-3/275; 3-3/275; 4-3/150; 5-3/150; 6-3/60; 7-3/120; 8-2/20; 9-2/20

GS-08 Point Range:  1605-1850
Total Points:  1620
Grade:  GS-08
Final Classification: Detective, GS-0083-08.
NOTES TO USERS:  

1.  Minor changes may be made to fit local requirements as long as the changes do not affect the classification or staffing patterns of this SCPD.  
2.  Headquarters Air Force functional offices are active participants in development of SCPDs and unless there are significant differences in duties and responsibilities, support implementation of SCPDs to all like positions in the Air Force.  SCPDs may be applied once mutually agreed upon by the supervisor and servicing classification specialist.
3.  The employee will only be subject to the Domestic Violence Misdemeanor Amendment if they are required to have access to firearms.  If the employee is not authorized to carry a firearm, the local classifier should remove items 5 and 6 under Other Significant Facts.
_______________________________________________________________________________________________
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