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AIR FORCE STANDARD CORE PERSONNEL DOCUMENT (SCPD)

ORGANIZATION:

SCPD NUMBER:
9G069

SUPV LEVEL CODE:
8
COMP LEVEL CODE:
055A

TARGET GRADE:
08
FLSA:
Non-Exempt

JOB SHARE:

CAREER PROG ID:


SENSITIVITY:

BUS:


EMERGENCY ESS:

DRUG TEST:
Yes

KEY POSITION:

POSITION HIST:
Application of New Stnd
__________________________________________________________________________________________________

CLASSIFICATION:  Fire Protection Inspector, GS-0081-08

DUTY TITLE:

__________________________________________________________________________________________________

ORG & FUNC CODE:

ECY
     Civil Engineering
1ST SKILL CODE:
100%
ACG
Fire Protection Inspector

2ND SKILL CODE:

3RD SKILL CODE:

__________________________________________________________________________________________________

DEVELOPED AND CLASSIFIED BY THE AIR FORCE SCPD LIBRARY, 05/19/04 

CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________                         _________________

CLASSIFIER’S SIGNATURE


                                         DATE

__________________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

SUPERVISOR:

__________________________________________________                                       ________________

SUPERVISOR’S SIGNATURE


                                         DATE

__________________________________________________________________________________________________

PERFORMANCE PLAN CERTIFICATION:
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Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.                                                       

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:  

The primary purpose of this position is:  To perform fire prevention and inspection duties designed to detect and reduce or eliminate fire hazards in a high fire expectancy area.  Develops and conducts extensive fire protection and prevention education and training programs.   

The organizational location of this position is:  

__________________________________________________________________________________________________
ORGANIZATIONAL GOALS OR OBJECTIVES:  

__________________________________________________________________________________________________

DUTY 1:







%
Critical



Conducts an information program to elicit support and involvement in fire prevention, detection, and suppression.  Secures client interest through emphasis of pertinent fire prevention topics and developing messages from actual fire incidents.  Regularly disseminates information through a variety of media, such as the base bulletin, the base newspaper, special base events/gatherings, and regular orientations and workshops.  Interacts with a wide variety of employees and others in all aspects of fire prevention.  Coordinates established fire watch programs, such as fire marshal program, through building custodians/facilities managers.  Develops and conducts extensive fire protection and prevention education and training programs.  Provides materials and both situational and classroom training at installation fire prevention activities such as Fire Prevention Week, Open Houses, etc., and addresses a variety of client groups in fire program methods and goals.  Conducts fire safety and emergency procedure training for children at the Child Development Center, Youth Center, and local schools.  

STANDARDS:
A.  Typically analyzes program effectiveness and strives to promote optimum participation while effectively communicating program goals and objectives.

B.  Most of the time, effectively increases awareness of program through articles, newcomers’ briefings, orientations, and staff meetings.  

C.  Usually presents accurate data and effective briefings and training on program requirements and trends. 

KSA:  1, 2, 3, 4, 5, 6

__________________________________________________________________________________________________
DUTY 2:







%
Critical



Performs regular and periodic fire protection inspections for all areas of the installation where the potential severity and expectancy for fire is high and involves hazards that are difficult to recognize and, once identified, require advanced or innovative methods to reduce or eliminate them.  Adapts accepted techniques for application to potential hazards in highly specialized and technical operations.  Locates, isolates, and identifies actual or potential fire hazards and fire safety deficiencies, and initiates appropriate corrective action.  Stays alert to new or unusual types of combustibles or other hazardous materials and recognizes conditions of high fire expectancy and severity.  When found, questions operating personnel as to identification of the hazardous material and researches technical manuals, fire codes, and trade references to reduce or eliminate the hazard.  Occasionally, participates with fire prevention or safety engineers in studying fire prevention problems and investigating actual incidents.

STANDARDS:
A.  Typically identifies complex hazardous conditions and/or materials accurately and in a timely manner.

B.  Usually adapts and extends accepted techniques to provide adequate protection .

C.  Generally uses tact and firmness to deal effectively with all levels of management to gain acceptance of appropriate and effective fire prevention practices.  
KSA:  1, 2, 3, 4, 5, 6
__________________________________________________________________________________________________
DUTY 3:







%
Critical



Inspects, tests, and corrects deficiencies on a variety of fire protection systems, many of which are complex or designed for a specific operation or hazardous condition, (e.g., carbon dioxide cascade systems, halon total flood systems, heat rise detection systems, and interlock systems).  Maintains close checks on new systems being installed to ensure installation and performance are in accordance with established standards.   

STANDARDS:
A.  All of the time ensures all systems are in a complete state of readiness and installed in accordance with established standards. 

B.  Ensures quality objectives, priorities, and work standards for fire protection/detection systems are completely established. 

C.  Always initiates positive action to correct deficiencies in an effective and timely manner.

KSA:  1, 2, 3, 4, 5, 6
__________________________________________________________________________________________________
DUTY 4:







%
Critical



Reviews engineering plans and specifications for new construction, alteration, and extension of existing structures.  Recommends changes and additions to ensure plans include appropriate fire protection requirements as called for in agency regulations, National Fire Protection Association (NFPA) building codes, and other applicable guidelines.  Attends preconstruction conferences to brief contractors of their fire protection/prevention responsibilities while working on base.  Inspects structures during construction or renovation to ensure adherence to the terms of contract in so far as fire safety aspects are concerned prior to acceptance by the Air Force.  

STANDARDS:
A.  Normally reviews engineering plans and specifications in a timely manner.

B.  Typically provides sound technical recommendations for changes to plans.  

C.  Usually ensures briefings are conducted in a professional and thorough manner.  

KSA:  1, 2, 3, 5, 6  

__________________________________________________________________________________________________
DUTY 5:







%
Critical



Develops and maintains a variety of documentation such as fire prevention inspection schedules and facilities jackets on assigned facilities.  Jackets include information on hazards, prefire plans, risk assessment codes (RAC), and regularly scheduled and special inspections conducted.  Documentation includes recommendations, follow-up reports, resolutions, name of building custodian, last training conducted, etc.  Conducts fire protection and prevention education and training as required.  Prepares narrative and statistical reports on program status.  Approves/disapproves the issuance of various permits such as welding/cutting, open burning, and fuel transfer operations.

STANDARDS:
A.  In most cases, appropriately maintains required documentation and provides reports in a timely manner.

B.  Routinely studies requests for permits prior to issuance in an effective and timely manner.

C.  Regularly establishes effective controls and suspense dates and follows up to ensure required actions and responses are made within deadlines.  

KSA:  1, 2, 3, 4, 5, 6
__________________________________________________________________________________________________
DUTY 6:







%
Critical



Complies with health, safety, and environmental rules and procedures and performs work in a manner that enhances the safety of the work environment.  Ensures federal, state, and local protection/prevention ordinances and building codes concerning health, safety, and the environment are strictly adhered to.  Uses and assures proper fit of required safety equipment and clothing. 
STANDARDS:
A.  No violation resulting in an accident that did or could have caused serious injury, loss of life, or major damage to government property will be allowed.

B.  Maintains awareness of work environment safety procedures and promptly reports unsafe practices and/or procedures, accidents, injuries, and/or violations to the supervisor.

C.  Uses personal protective equipment as appropriate and complies with occupational safety and health directives (OSHA).

KSA:  1, 2, 3, 4, 5, 6 

__________________________________________________________________________________________________

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):
1.  Knowledge of recognized standards covering fire protection and prevention techniques and procedures; agency and installation manuals, rules, and regulations; and federal, state, and local fire protection/prevention ordinances and building codes.

2.  Knowledge of the theory of fire propagation and progression and the application of accepted techniques and principles to reduce/eliminate hazards in a specialized environment with a high fire expectancy and potential for severity.

3.  Knowledge of the layout, design, construction, and contents of buildings; locations of fire protection systems; and other similar characteristics of the installation; and of the latest changes in aircraft cockpit design, ordnance placement, and cabin layout including the operation of hatch or canopy release mechanisms, ejection seat mechanisms, and/or oxygen supply systems when work is associated with active aircraft.

4.  Knowledge of health and environmental safety requirements as outlined in applicable safety standards, regulations, and/or technical orders.

5.  Ability to develop and conduct training, education, and information programs for a variety of client groups; to maintain good working relations and to use tact and firmness when dealing with operating officials; and to communicate orally and in writing.
6.  Ability to recognize new or unusual types of combustibles or other hazardous material, determine their fire expectancy and severity, and adapt fire protection/prevention techniques to correct conditions or hazardous situations. 

__________________________________________________________________________________________________

CLASSIFICATION CRITERIA:
Factor 1, Knowledge Required By the Position
-- Thorough knowledge of facility layouts (including research and/or industrial complexes) and the location and operation of alarm/suppression control panels, hydrants, utility shutoffs, and suppression systems (including special extinguishing agents and systems).

-- Knowledge of recognized standards covering fire protection and prevention techniques and procedures; agency and installation manuals, rules, and regulations; and federal, state, and local fire protection/prevention ordinances and building codes.

-- Thorough knowledge of the physical configuration of a variety of large or complex aircraft and the operational characteristics of associated systems and mechanisms.

-- Detailed knowledge of design, construction, utilization, and contents of aircraft.

-- Knowledge of the theory of fire propagation and progression and the application of accepted techniques and principles to eliminate/reduce the hazards in a specialized environment where there is a high fire expectancy and potential for severity (equivalent to Degree C or D of Factors 1 and 2 in Part 1 of the standard).

--  Skill and ability to develop and conduct fire prevention training, education, and information programs for a variety of client groups. 

Factor 2, Supervisory Controls
The supervisor makes assignments by defining objectives, priorities, and deadlines.  Day-to-day inspections are carried out independently.  The employee recommends corrective actions (many controversial) to operating officials, referring only the most controversial cases to the supervisor.  Completed work is reviewed for compliance with fire protection/prevention policies, regulations, and codes.
Factor 3, Guidelines
Guidelines include recognized standards of firefighting techniques and procedures, National Fire Protection Standards, local rules and regulations, policies of the supervisor and the Fire Chief, and operating manuals for equipment.  Due to the high fire expectancy and potential for severity, guidelines are not always applicable or do not apply to the specific situation.  The employee must be innovative in eliminating or reducing hazards encountered.  Judgment is used in interpreting, adapting, and deviating from guidelines.  The employee analyzes the results of such adaptations and recommends changes to established methods and procedures.

Factor 4, Complexity
The work requires inspecting areas of high fire expectancy and potential for severity involving unusual hazards requiring the application of different and unrelated methods, practices, and techniques.  The inspector must be aware of the different types of facilities and structures and the potential hazard for each.  Must be alert to new or unusual types of combustibles or hazardous material.  The inspector also is responsible for developing and conducting an information program which emphasizes fire prevention, detection, and suppression.  Many of the recommendations made are controversial requiring tact and firmness in gaining acceptance from operating officials.

Factor 5, Scope and Effect
The employee performs the full range of fire protection/prevention inspection duties in an environment of high fire expectancy and potential severity.  The work involves the performance of difficult fire inspection work which can result in controversial decisions concerning the appropriateness of fire protection/prevention systems.  The inspector makes decisions on the adequacy of fire detection systems that are located throughout the base and which include some very sensitive and critical areas.  The decisions made by the inspector can have significant implications when it results in the closing or restriction of particular work areas.  

Factor 6, Personal Contacts
Personal contacts are with other fire protection inspectors, firefighters, supervisors, and employees of the activity who are engaged in different functions and kinds of work.  In general, these contacts are cooperative; however, in some instances recommendations may impede functional operations or require an unexpected cost (e.g., hazards requiring a work stoppage/evacuation or some unusual method of elimination requiring special equipment).

Factor 7, Purpose of Contacts
The purpose of contacts is to plan, coordinate, train, advise, or resolve operating problems by influencing or motivating individuals or groups who are working toward mutual goals and who have basically cooperative attitudes.  

Factor 8, Physical Demands
The work requires some physical exertion, such as long periods of standing, walking, bending, crouching, stooping, stretching, reaching, or similar activities while performing inspections or demonstrations during training sessions. 

Factor 9, Work Environment
The work is performed in various settings, such as office buildings, warehouses, industrial buildings, or construction sites.  In some areas, the employee may be required to wear protective clothing, such as masks, goggles, gloves, or shields.  The work may involve moderate risks requiring the exercise of safety precautions when working around fuel transfer operations, construction sites, hospitals, airfields, etc.

__________________________________________________________________________________________________

Other significant facts pertaining to this position are: 
1.  Employee is required to be certified by the DoD Firefighter Certification Program as Fire Inspector I & II and Fire Instructor I.

2.  Employee must participate in a mandatory physical fitness program.

3.  Employee is required to use all safety equipment and clothing provided by management.

4.  The employee may be required to work rotating shifts which may include evenings, weekends, holidays, and/or one 24 hour shift per week (if required to perform the qualifications of the position changes).  May be subject to recall.  May be required to participate in on-scene firefighting duties during emergencies, low-manning periods, or during stand-by hours while on 24 hour shift.  These duties require heavy lifting and physical exertion.

5.  This position is designated by the Air Force as a Testing Designated Position (TDP) under the Air Force civilian drug-testing program.  As a mandatory requirement for employment in this TDP, the incumbent is to (a) refrain from the use of illegal drugs and (b) if required, submit to urinalysis testing.  The selectee must sign statements acknowledging the position is identified as a TDP.

6.  This position requires the employee to work under adverse environmental conditions and falls under the respiratory protection program and hearing conservation program.

7.  The work requires the employee to drive a motor vehicle.  An appropriate, valid driver’s license is required.

8.  Position requires the ability to discern colors, contrast, and depth.

9.  May be required to work the Fire Alarm and Communications Center (FACC).

10.  May be required to participate on Hazardous Materials Teams (HAZMAT).

11.  Special Retirement Provisions Authority:  Per OPM Letter dated 26 Jun 89 and DOD Memorandum dated 31 Aug 89, one of the following apply:

-FERS

-- Position covered as secondary position under the Federal Employees’ Retirement System’s special retirement provisions (5 U.S.C. 8412(d)).

OR

-CSRS

-- Position covered as secondary position under the Civil Service Retirement System’s special retirement provisions (5 U.S.C. 8366(c)).

__________________________________________________________________________________________________
CLASSIFICATION SUMMARY:  

CLASSIFICATION STANDARD USED:  OPM Position Classification Standard for Fire Protection and Prevention Series, GS-0081, dated March 2004; and OPM appeal decision from the Philadelphia Region dated August 1995.

CLASSIFICATION REMARKS:  

Grade Determination:  This position was evaluated using the Position Classification Standard for Fire Protection and Prevention Series, GS-0081.  This standard describes typical work situations for positions at each grade level and for each specialty area.  The primary purpose of this position is to perform fire prevention and inspection duties designed to detect and reduce or eliminate fire hazards in a high fire expectancy area and to develop and conduct extensive fire protection and prevention education and training programs.   

At the GS-07 level, fire protection inspectors are responsible for areas of an installation characterized by equipment, materials, and operations involving hazards that are difficult to recognize and once identified require advanced, sometimes innovative methods to reduce or eliminate them.  They adapt accepted fire protection techniques for application to potential hazards in highly specialized and technical operations.  They must be especially alert to new or unusual types of combustibles or other hazardous materials and recognize conditions of high fire expectancy and severity.  While this level describes the level of fire hazards found in this position, this position is also required to conduct an information program.  Therefore, the GS-07 level is exceeded.
At the GS-08 level, in addition to fire protection inspector duties and responsibilities identified at the GS-07 level, inspectors conduct an information program and secure client involvement in fire prevention, detection and suppression; coordinate established fire watch programs with designated building, facility, or installation program representatives, and fire marshals; and develop materials, and provide situational and classroom training in installation fire prevention activities.  This level directly describes the duties performed in this position. 

Final Classification:   Fire Protection Inspector, GS-0081-08
NOTES TO USERS:  
1.  Subject SCPD is based on an installation environment equivalent to that described in Degree C or D of Factors 1 and 2 Part I of the above referenced standard.  In determining whether Degree C or D are met (as required by this position) consult Part I of the classification standard.  The OPM appeal decision from the Philadelphia Region dated August 1995 should also be consulted.

2.  Minor changes may be made to fit local requirements, as long as the changes do not affect the classification or staffing patterns of the position.

3.  Headquarters Air Force functional offices are active participants in development of SCPDs and unless there are significant differences in duties and responsibilities, support implementation of SCPDs to all like positions in the Air Force.  SCPDs may be applied once mutually agreed upon by the supervisor and servicing classification specialist.
__________________________________________________________________________________________________
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