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PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:  

The primary purpose of this position is:  To perform comprehensive planning functions covered by precedent, professional practice, or policy.  Planning problems are conventional in nature, but of considerable scope.
The organizational location of this position is:  

____________________________________________________________________________________________

ORGANIZATIONAL GOALS OR OBJECTIVES:  

The organizational goals or objectives of this position are:

____________________________________________________________________________________________

DUTY 1:








%
Critical



Formulates, plans, and implements techniques, and develops broad strategies and procedures to conduct the comprehensive planning process that are conventional in nature, but are of considerable scope.  Serves as advisor to the installation commander, base civil engineer, and other base elements on full range of conventional comprehensive planning processes.  Plans contain many variables and complex technical planning questions.  

Develops, reviews, analyzes, and provides recommendations on the impact and relationships of different physical, economic, social, and functional elements of base projects and possible effects on the surrounding community.  Prepares appropriate reports in narrative or graphic form.  Decisions are made regarding conventional aspects

of assignment that are covered by precedent, professional practice, or policy commitments relating to land use, housing, environmental quality control, economic development, social development, and cultural opportunities

in the Base Comprehensive Plan (BCP).

STANDARDS:
A.  Routinely ensures the comprehensive planning process is formulated, developed, and implemented accurately.

B.  With few exceptions, effectively represents community planning interests and provides sound recommendations.

C.  Almost always addresses all pertinent issues found during the review or technical monitoring of the project(s) in an accurate and timely manner.

KSA:  1, 2, 4, 5, 6

____________________________________________________________________________________________

DUTY 2:








%
Critical



Reviews and coordinates document preparation, implementation, and maintenance of the BCP.  Participates in negotiations for and administration of contracted work efforts and develops Statement of Work (SOW) for contracted effort.  Reviews firms’ experience, performance, and/or ability to handle planning projects.  Advises in the selection of consulting A&E firms performing feasibility studies.  Reviews the conclusions of feasibility studies and promotes integration of study findings into final plans for the programming of technical facilities.  Conducts a continuing survey and data monitoring to ensure contract accomplishment conforming to current Air Force acquisition effort to identify existing land improvements, facility resources, and existing and future installation requirements.  Maintains the BCP in a current status and implements changes as the mission directs.  Reviews proposed facility siting locations and alternatives for compatibility with BCP elements (e.g., noise, airfield and airspace criteria, explosives quantity distance criteria, aircraft accident potential, flood hazards, soil control, and natural resources protection).  Reviews and approves/disapproves waivers to assure BCP elements are adhered to.  Maintains correspondence and map files on all information pertaining to site approvals, base comprehensive planning, and airfield criteria waivers.

STANDARDS:
A.  Typically prepares accurate and timely documents for the BCP.

B.  Almost always effectively reviews all siting requests for compatibility with existing structures and the overall BCP.

C.  With few exceptions, continually re-evaluates and updates the plan to ensure currency based on changing requirements and data.
KSA:  1, 2, 4, 5, 6

____________________________________________________________________________________________

DUTY 3:








%
Critical


Maintains the Air Installation Compatible Use Zone (AICUZ) program.  Implements and maintains the program working directly with appropriate installation staff.  Collects required data, consolidates data into a study, monitors the public release of the study, updates the study when required, monitors land use activity within the AICUZ, and takes appropriate action to resolve problems.  Ensures planning factors are adequately considered and are consistent with all installation programs, operating plans, budget estimates, consent declarations, survey reports, audits, inspections, and special requirements from higher headquarters.

STANDARDS:
A.  Routinely conducts thorough survey reviews.

B.  With rare exception, accurately collects and consolidates data into a study.

C.  Generally implements and maintains an effective AICUZ program.

KSA: 1, 2, 4, 5, 6
____________________________________________________________________________________________

DUTY 4:








%
Critical



Implements the Interagency/Intergovernmental Coordination for Environmental Planning (IICEP) as it pertains to the BCP, the Housing Community Plan, AICUZ studies, transportation studies, and individual construction projects, etc.  Implements the IICEP program by ensuring land use, facility, and environmental plans, programs, and projects are properly coordinated with counterparts at Air Force regional civil engineers, major command, and other DoD installations within the region or state.  Monitors environmental planning activities conducted by governmental agencies in the vicinity of the installation for consistency with Air Force activities and for potential conflicts.  Initiates appropriate corrective action.  Coordinates actions with environmental management.  Provides information and assistance on IICEP.

STANDARDS:

A.  Typically ensures all programs and projects in the IICEP program are properly coordinated with all activities in a courteous and professional manner.

B.  With rare exception, accurately monitors environmental planning activities in the vicinity of the installation for consistency and potential conflicts, and ensures corrective action is taken.

C.  Almost always, effectively maintains cooperative working relationships with other organizations so that mutual concerns and objectives can be pursued.

KSA:  1, 2, 4, 5, 6

DUTY 5:








%
Critical



Represents the base in all areas of community planning at meetings, conferences, and hearings.  Regularly represents the organization in discussions with citizen groups and professionals (engineers, architects, lawyers, 

etc.) directly concerned with community planning problems and local officials.  Meets with federal, state, and local personnel to identify problems and potential impact, and selects a logical approach to problem solving, relying on accepted planning practices and precedents.  

STANDARDS:
A.  Normally represents all base planning interests in an effective and professional manner.

B.  Routinely communicates effectively with others, both orally and in writing.

KSA:  1, 2, 4, 5, 6
____________________________________________________________________________________________

DUTY 6:








%
Critical



Keeps abreast of emerging technologies to ensure programmed development will not prematurely become obsolete.  Uses computers/computer software such as information management programs, Computer Aided Design and Drafting (CADD), Geographic Information Systems (GIS), mapping graphics, and other computer graphic and project tracking programs to solve community planning problems and facilitate work.  Keeps current on relevant software applications.

STANDARDS:
A.  Generally ensures engineering recommendations are based on a consideration of emerging technology.

B.  Typically uses computer resources in an effective manner.

KSA:  1, 2, 3, 6

____________________________________________________________________________________________

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):
1.  Professional knowledge of the techniques and philosophy of comprehensive planning, and channels to use in obtaining or disseminating information.

2.  Knowledge to gather, assemble, and analyze facts; draw conclusions; devise solutions to problems that are conventional in nature; and identify changes and trends.

3.  Knowledge of automated systems and programs such as CADD, information management, project tracking, and other software programs.

4.  Skill in conference techniques; and communicating orally and in writing with clarity, conciseness, and persuasiveness.

5.  Ability to arrange and conduct conferences.

6.  Ability to relate the effect of community planning decisions on the mission and goals of the installation; develop and evaluate planning projects for technical validity; and prepare analytical reports.

____________________________________________________________________________________________

CLASSIFICATION CRITERIA:

Factor 1, Knowledge Required By The Position







-- Professional knowledge of the techniques and philosophy of comprehensive planning to include urban/regional planning techniques, Air Force policy, major command requirements, and the local physical assets and restrictions regarding the comprehensive plan is necessary to accomplish the development and implementation of the BCP.

-- Knowledge of the workings of local government (city and county) to actively and authoritatively participate in hearings and other public participatory planning functions representing the Air Force’s interest.

-- Knowledge of surveying and data gathering processes is required to identify existing land resources and requirements.

-- Knowledge in site planning, and development of land use plans, to analyze complex projects, and achieve a cohesive approach to planning.

-- Knowledge of Air Force Instructions and their requirements as well as existing facility locations is necessary to effectively review requests with regard to airfield/airspace waivers and variances.

-- Knowledge of requirements of executive orders, Office of Management and Budget circulars, administrative agency rules and regulations, and Air Force, major command, and installation policies are necessary to properly represent the Air Force and the base in hearings and litigation.

-- Knowledge of conference techniques. 

-- Skill in communicating with others and providing clarity, conciseness, and persuasiveness in gaining cooperation of others whose efforts require integration and coordination (i.e., brief commanders, staff officials, and public officials on the status of the various plans and programs).

-- Ability to relate the effect of community planning decisions on the mission and goals of the agency.

-- Ability to arrange and conduct conferences.
Factor 2, Supervisory Controls





Supervisor makes initial assignments in terms of broad general objectives as to the end product desired and provides guidance on critical problems and policy changes.  The employee independently plans and carries out assignments with all installation and other appropriate agency officials with respect to details of how the work is to be done regarding conventional aspects of the assignment that are covered by precedent, professional practice, or policy.  Unusual or complex problems are referred to the supervisor, accompanied by recommendations or alternative solutions.  Novel problems or matters involving serious consequences that may arise are referred to higher grade planners or to the supervisor.  Completed work is reviewed to ensure adequate coordination has occurred with specialists in the engineering fields and other activities.  Completed work is reviewed for adequacy and soundness of technical judgment. 

Factor 3, Guidelines






Guidelines are in the form of manuals, handbooks, bulletins, current Air Force Instructions and other regulatory issuances, federal specifications, catalogs, electronic databases, and professional journals.  The employee uses judgment to independently select, interpret, and apply the most applicable guideline to the particular problem or study.  

Factor 4, Complexity







Performs a variety and wide range of professional planning assignments requiring assembly and evaluation of technical data, development and submittal of correspondence in written and graphic form to higher headquarters, other commanders, and local city and county government.  Applies initiative and originality in developing and adapting technical data required for conventional projects of considerable scope and complexity.  The work also requires recognition of the inter-relationship of problems and practices to those of related engineering fields, and to solve problems or refer them to the appropriate engineer of that discipline.

Factor 5, Scope and Effect






The work involves initiating, planning, and resolving a variety of broad planning activities, studies, and problems related to base development and planning activities.  The work affects the working and living conditions on the installation and relationship of the base officials with the surrounding communities.

Factor 6, Personal Contacts






Maintains frequent personal contact with commanders and staff officers to include tenant agencies, representatives from other federal agencies, lawyers, state and local governments, and a variety of technical experts, such as engineers, architects, and contractors to accomplish mission goals.

Factor 7, Purpose of Contacts






The purpose of contacts is to promote coordination of projects, discuss needs of the user, and to resolve technical problems.

Factor 8, Physical Demands





The work is generally sedentary.  However, there will be some walking, standing, or bending, and carrying of small and light objects.

Factor 9, Work Environment
Work is primarily performed in an office setting, although various projects require site visits.  Occasionally, there may be some exposure to the risks and hazards of work environments and conditions requiring special safety precautions.

____________________________________________________________________________________________

Other significant facts pertaining to this position are:
1.  Work may occasionally require travel away from the normal duty station on military or commercial aircraft.

2.  This position may require membership in professional organizations and professional registration may be encouraged.

____________________________________________________________________________________________

CLASSIFICATION SUMMARY:
CLASSIFICATION STANDARDS USED:  OPM Job Grading Standard, Community Planning Series 0020, HRCD-4 dated December 1997; OPM Introduction to the Position Classification Standards, Appendix 2: Functional Classification for Scientists and Engineers, TS-107, August 1991.

CLASSIFICATION REMARKS:  EVALUATION STATEMENT
1.  The classification standard for the Community Planning Series, GS-0020, HRCD-4 dated December 1997, was used to determine the grade of this position.  

    a.  This position exceeds the GS-0020-09 grade level description because the employee plans, coordinates, and monitors complete planning projects/studies that are conventional in nature, but larger in scope than those at 

the GS-9 level.  The level of responsibility requires performing the work without explicit instructions and with intermittent review of work.

     b.  This position does not meet the GS-0020-12 level description because the projects and problems of the position are not of such size that they must be divided into subsections or components so that others can carry portions to completion.  The position does not require the employee to regularly represent the organization in discussions to obtain cooperation from citizens groups and professionals directly concerned with community planning problems.

     c.  This position meets the GS-0020-11 grade level description.  The work of the position performs a wide range of standard professional duties related to base planning, involving problems that are conventional in nature, but of considerable scope.  Plans contain many variables and complex technical planning questions.  Responsible for the assembly and analysis of data, development of plans, and preparation of appropriate reports.  The employee presents factual information to community groups, other public agencies, property owners, and others concerned with the projects of the organization.
2.  The functional classification code is 91, Planning.  Final classification is GS-0020(91)-11, Community Planner.

NOTE(S) TO USERS:  

1.  The servicing position classification specialist should closely review the local work situation for applicability of this SCPD.  Positions that warrant a different supervisory designation affecting the classification or staffing/recruitment patterns should use a unique local core personnel document.

2.  SCPD was updated 06/25/02.  The following updates were made:

Updated SCPD developed and classified office symbol to HQ AFPC/DPCMC.

Non-critical duties were changed to critical duties.

*Performance standards, as needed, were changed from absolute to non-absolute.

Number of KSAs was revised from 7 to 6 and KSAs were re-linked to the duties of the position.

*Performance standards may be edited locally but changes must be in accordance with appropriate appraisal guidance.  Absolute performance standards are acceptable only in cases where a single failure would result in loss of life, injury, breach of national security, or great monetary loss.

___________________________________________________________________________________________
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