STANDARD CORE PERSONNEL DOCUMENT                                                                  Number:  9W255


AIR FORCE STANDARD CORE PERSONNEL DOCUMENT (SCPD)

ORGANIZATION:

SCPD NUMBER:
9W255


SUPV LEVEL CODE:
8
COMP LEVEL CODE:
28IA

TARGET GRADE:
09
FLSA:
Non-Exempt


JOB SHARE:

CAREER PROG ID:


SENSITIVITY:

BUS:


EMERGENCY ESS:

DRUG TEST:


KEY POSITION:

POSITION HIST:
See Note(s) to Users

__________________________________________________________________________________________________
CLASSIFICATION:  Fabric Worker, WG-3105-09  

DUTY TITLE:  

__________________________________________________________________________________________________
ORG & FUNC CODE:

1ST SKILL CODE:
100%
HAX
Fabric Working

2ND SKILL CODE:


3RD SKILL CODE:


__________________________________________________________________________________________________

SCPD DEVELOPED AND CLASSIFIED BY:  HQ AFPC/DPCMC, 12/23/99

CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________           _________________

CLASSIFIER’S SIGNATURE


                   DATE

__________________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

________________________________________________________           _________________

SUPERVISOR’S SIGNATURE


                   DATE

__________________________________________________________________________________________________
PERFORMANCE PLAN CERTIFICATION:

[image: image1.wmf]Rater/Supv.

Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:  

The primary purpose of this position is:  To make, modify, and repair articles that are difficult to plan, lay out, construct, and fit because of figure irregularities, uncommon shapes and sizes, unusual designs, or intricately constructed parts, such as radiation containment tents, nose dock enclosure curtains, canopies, protective suits, and similar items.

The organizational location of this position is:  

__________________________________________________________________________________________________
ORGANIZATIONAL GOALS OR OBJECTIVES:  

The organizational goals or objectives of this position are:
__________________________________________________________________________________________________

DUTY 1:








%
Critical

Makes, modifies, and repairs articles that are difficult to plan, lay out, construct, and fit because of figure irregularities, uncommon shapes and sizes, unusual designs, or intricately constructed parts, such as radiation containment tents, nose dock enclosure curtains, canopies, protective suits, soundproofing panels, aircraft seat covers, fuel cell pads, and similar items.  Plans work when detailed specifications are not available and takes measurements for articles of various shapes and sizes.  Uses shop mathematics, including fractions, equations, and plane measurements to make difficult calculations, such as computing dimensions and laying out circles, angles, curves, and irregular shapes.  Makes working sketches containing data on dimensions, location and size of openings to be made in the fabric, and position of design details such as pleats or pockets.  Makes complicated cutting layouts that involve many pattern pieces, fabrics with directional prints, or other difficulties.  Fits items to spaces or locations with unique parameters, unusual shapes or obstructions like piping systems.  Works with a wide variety of fabrics, including newly developed materials, and with common fibers, blends, fabrics, and finishes.  Considers performance and handling characteristics such as dimensional stability, abrasion resistance, and heat sensitivity, to select materials to meet particular needs.  Substitutes materials when the precise type or weight desired is not available.  Uses rippers and scissors for cutting and ripping materials; and fits items to spaces or locations with unique parameters, unusual shapes, or obstructions such as piping systems.  

STANDARDS:
A.  Routinely completes assignments effectively, in a timely manner, and with a minimum of waste.  

B.  With few exceptions, accurately measures fabric, allows for shrinkage and stitching, and orders appropriate amount of material.  

KSA:  1, 2, 3, 4, 5

__________________________________________________________________________________________________
DUTY 2:








%
Critical

Makes patterns or templates used in the manufacture of fabric items, typified by parachute components, environmental protective covers which consist of numerous components (wing, aileron, engine), aerial delivery containers, heat shields, and ballistic curtains, etc.  Preparatory to making patterns or templates, reviews all technical data to determine if dimensions are correct and complete.  Contacts engineers and/or technicians for assistance in correcting technical data.  Lays out and makes patterns and templates from information contained in work orders, blueprints, technical orders, sketches, samples, or from measurements obtained.  Transcribes dimensions on pattern or template paper using measuring devices such as tape, yardstick, protractor, compass, chalk line, and inch scale.  In laying out patterns, makes allowances for pleats, seams, hems, zippers, door openings, tie down straps, and other contours or configurations to be incorporated in finished products.  Cuts out patterns or templates to specified dimensions.  Makes sample articles such as garments or parachutes, following experimental items, sketches, and designers’ specifications.

STANDARDS:
A.  Generally completes work accurately and in a timely manner.

B.  With few exceptions, accurately interprets drawings and blueprints.    

KSA:  1, 2, 3, 4, 5

__________________________________________________________________________________________________
DUTY 3:








%
Critical

Sets up and operates a variety of industrial sewing machines and uses hand tools common to the trade.  Determines strength of thread and types of stitching to be used.  Uses such tools as knives, scissors, punches, pliers, diagonal pliers, foot and hand operated snap fasteners, grommet sets, torque wrenches, and other related tools.  Performs operator maintenance and makes adjustments to equipment utilized.

STANDARDS:
A.  Typically operates sewing machines in a correct manner.

B.  Routinely performs operator maintenance on machines in an effective manner.  

KSA:  2, 4, 6

__________________________________________________________________________________________________
DUTY 4:








%
Critical

Utilizes safety practices and procedures following established safety rules and regulations to maintain a safe and clean work environment.  Performs clean-up duties, such as cleaning equipment, sweeping, straightening, and lining up tools and other property in the assigned area.

STANDARDS:
A.  Consistently operates equipment in a safe manner, applying established safety rules and regulations to minimize minor violations due to employee error or negligence.

B.  Constantly observes all safety warnings and instructions.

C.  Promptly informs the supervisor or higher grade employee of accidents and/or damages to supplies or equipment or of any observed unsafe practices in accordance with established policies and procedures.

KSA:  1, 2, 3, 4, 5, 6

__________________________________________________________________________________________________

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):  
1.  Knowledge of a variety of common as well as newly developed fibers, blends, fabrics, including their finishes, and performance and handling characteristics such as dimensional stability, abrasion resistance, and heat sensitivity; and of shop mathematics, including fractions, equations, and plane measurements to compute dimensions and lay out circles, angles, curves, and irregular shapes.

2.  Knowledge of safety regulations and procedures.

3.  Skill in fitting items to spaces or locations with unique parameters, unusual shapes, or obstructions such as piping systems.

4.  Ability to plan work when detailed specifications are not available and take measurements for articles of various sizes and shapes, and to make working sketches containing data on dimensions, location and size of openings to be made in the fabric, and position of design details such as pleats or pockets, and substitute materials when the precise type or weight desired is not available; and to use a wide variety of measuring devices such as flexible measuring tapes, straight or curved rulers, protractors, compasses, dividers, squares, patterns, and templates, to take measurements and lay out dimensions.

5.  Ability to make complicated cutting layouts that involve many pattern pieces, fabrics with directional prints, or other difficulties; to lay out and make patterns and templates from information contained in work orders, blueprints, technical orders, sketches, samples, or from measurements obtained; and to prepare patterns or alter or adjust standard patterns to fit special measurements and incorporate special design features.

6.  Ability to set up and operate, clean, and perform operator maintenance on industrial type sewing machines, and to use tools and equipment such as knives, scissors, punches, pliers, diagonal pliers, foot and hand operated snap fasteners, grommet sets, torque wrenches, and other related tools.  ____________________________________________________________________________________________

CLASSIFICATION CRITERIA:
1.  Skill and Knowledge:
-- Thorough knowledge of a variety of common as well as newly developed fibers, blends, and fabrics; and their finishes, and of performance and handling characteristics such as dimensional stability, abrasion resistance, and heat sensitivity.

-- Knowledge of shop mathematics, including fractions, equations, and plane measurements to compute dimensions and lay out circles, angles, curves, and irregular shapes.

-- Knowledge of safety regulations and procedures.

-- Skill in fitting items to spaces or locations with unique parameters, unusual shapes, or obstructions such as piping systems.

-- Ability to make and repair articles that are difficult to plan, layout, construct, and fit because of figure irregularities, uncommon shapes and sizes, unusual designs, or intricately constructed parts, such as radiation containment tents, nose dock enclosure curtains, canopies, protective suits, and similar items.

-- Ability to plan work when detailed specifications are not available and take measurements for articles of various sizes and shapes, and to make working sketches containing data on dimensions, location and size of openings to be made in the fabric, and position of design details such as pleats or pockets, and substitute materials when the precise type or weight desired is not available.

-- Ability to make complicated cutting layouts that involve many pattern pieces, fabrics with directional prints, or other difficulties.

-- Ability to use a wide variety of measuring devices such as flexible measuring tapes, straight or curved rulers, protractors, compasses, dividers, squares, patterns, and templates, to take measurements and lay out dimensions and accomplish exacting operations such as measuring and fitting in confined spaces or altering patterns to solve individual fitting problems.

-- Ability to operate, clean, and perform operator maintenance on lightweight, medium, and heavy-duty sewing machines, and to use tools and equipment such as wire brushes, drills, soldering irons, mallets, die sets, fabric cutters, and fabric welding machines.

-- Ability to work with a wide variety of fabrics and materials including newly developed materials.

-- Ability to prepare patterns or alter or adjust standard patterns to fit special measurements and incorporate special measurements and incorporate special design features.

2.  Responsibility:
Receives written or oral instructions, blueprints, sketches, specifications, and work orders, which are often general or incomplete.  Discusses requirements with engineers, designers, customers, and others to learn the size, shape, special features, and purpose of completed items or structures.  Independently plans and lays out work.  Makes patterns or templates as necessary.  Selects methods, materials, and tools most appropriate for the assigned project, e.g., type of cloth, thread, fittings, rope, trim, color, and operational steps for assembling and sewing individual pieces.  Ensures that completed articles meet requirements for correct dimensions and tolerances, good appearance, and durability.  Completed work is spot checked by the supervisor for quality and accuracy.
3.  Physical Effort:
Requires standing at work tables to measure, mark, and cut out materials; and sitting for long periods of time while operating sewing machines or doing hand sewing.  Considerable stooping, bending, and kneeling, and continually uses arms, hands, and fingers in pulling and positioning materials, sewing, and using tools such as shears and electric knives is required.  May occasionally work in cramped areas, on ladders and scaffolds, and overhead.  Frequently lifts and carries items that weigh 30 to 50 pounds, and occasionally lifts heavier items with assistance.

4.  Working Conditions:
Work is usually performed in areas that are adequately lighted, ventilated, and heated.  Subject to cuts, bruises, punctures, scratches, and other minor injuries or irritation from handling sharp tools and materials treated with special finishes.  Dust and lint from fabrics and fumes and odors from glues, preservatives, and cleaners are sometimes present.  Subject to noise from sewing machines.  May work on ladders and scaffolds when hanging or installing completed items.  Occasionally works outside.  May be required to wear protective devices such as safety shoes and glasses, respirators, and machine guards.

__________________________________________________________________________________________________

Other significant facts pertaining to this position are:
1.  May be required to work overtime, rotating shifts, uncommon tours, weekends, etc.

__________________________________________________________________________________________________

CLASSIFICATION SUMMARY:
CLASSIFICATION STANDARD(S) USED:  OPM Job Grading Standard for Fabric Worker, TS-34, September 1974 (HRCD-7, July 1999). 

CLASSIFICATION REMARKS: 

NOTE(S) TO USERS:  

1.  Minor changes, including skill code shreds, may be made to fit local requirements, using the existing SCPD number, as long as the changes do not affect the classification or staffing patterns of the SCPD. 

2.  SCPD was updated 04/01/02.  The following updates were made:

Performance standards were changed from absolute to non-absolute.

Number of KSAs was revised from 9 to 6, and KSAs were re-linked to the duties of the position.

*Performance standards may be edited locally but changes must be in accordance with appropriate appraisal guidance.  Absolute performance standards are acceptable only in cases where a single failure would result in loss of life, injury, breach of national security, or great monetary loss.

__________________________________________________________________________________________________
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