AIR FORCE ASSISTANCE FUND (AFAF) CAMPAIGN - SUSPENSE 26 JAN 04

UNCLAS

141300 JAN 04

FROM: HQ AFPC RANDOLPH AFB TX//DPS//

TO:   AL 8106

      AL 7309

      AL 9360

INFO: ALPERSCOM

      AL 10607

      HQ AFNEWS KELLY AFB//CCE/IIOP//

FOR ALPERSCOM AND AIG 10607 INFO ONLY 

SUBJ: AIR FORCE ASSISTANCE FUND (AFAF) CAMPAIGN - SUSPENSE 26 JAN 04

1.  THE ANNUAL AFAF CAMPAIGN WILL BE CONDUCTED FOR 6 CONSECUTIVE WEEKS DURING THE PERIOD 16 FEB - 7 MAY 2004. PLEASE HAVE YOUR INSTALLATION COMMANDER SELECT CAMPAIGN DATES AND APPOINT AN INSTALLATION PROJECT OFFICER -IPO- AND AN ASSISTANT IPO TO RUN THE CAMPAIGN.  FORWARD THE DATES OF YOUR CAMPAIGN AND THE GRADE, FIRST NAME, LAST NAME, MAILING ADDRESS, DSN PHONE NUMBER AND E-MAIL ADDRESS TO BOTH YOUR HOST MAJCOM DP AND HQ AFPC/DPSFM NOT LATER THAN 26 JAN 04.

2.  IPOS WILL CONDUCT THE AFAF CAMPAIGN FOR ALL PERSONNEL SERVICED BY 

THE INSTALLATION MILITARY PERSONNEL FLIGHT -MPF- INCLUDING TENANT AND 

GEOGRAPHICALLY SEPARATED UNITS -GSU-.  GSU AND TENANT UNITS SHOULD 

APPOINT UNIT PROJECT OFFICERS WHO WILL WORK UNDER THE IPO FOR THE 

INSTALLATION WHERE THE TENANT'S/GSU'S MILITARY PERSONNEL RECORDS ARE 

MAINTAINED. GSU AND TENANTS DO NOT REPORT TO HQ MAJCOM OR AFPC.   

3.  IPOS DO NOT NEED TO ORDER CAMPAIGN MATERIALS.  THE 2004 AFAF CAMPAIGN BROCHURES AND POSTERS WERE SHIPPED TO INSTALLATION MPFS ON 4 JAN 04.  CONTRIBUTOR FORMS -AF FORM 2561- WERE SHIPPED TO OVERSEAS INSTALLATION MPFS ON 4 JAN 04.  AF FORM 2561 WILL BE SHIPPED TO CONUS BASES AS SOON AS AIR FORCE PUBLISHING CAN REPRINT THEM.  A LIST OF THE MATERIALS AND THE DISTRIBUTION RATIOS FOLLOW:

A.  AFAF POSTERS - 1 PER 20 ACTIVE DUTY, 1 PER 50 ANG/RES

B.  AFAF BROCHURES - 1 PER 1 ACTIVE DUTY, 1 PER 3 ANG/RES, 1 PER 20 

CIVILIAN EMPLOYEES

C.  AF FORM 2561 - 1 PER 1 ACTIVE DUTY, 1 PER 3 ANG/RES, 1 PER 20 CIVILIAN EMPLOYEES

4.  IPOS MUST PICK UP THE MATERIALS FROM THE MPF NLT 9 FEB 04.   WHEN MATERIALS ARE PICKED UP, THE IPO MUST INVENTORY THEM TO ENSURE THEY HAVE ENOUGH OF EACH ITEM TO CONDUCT THE CAMPAIGN. IPOS USE THESE RATIOS AND THEIR MPF SERVICED STRENGTH TO DETERMINE THE NUMBER OF ITEMS NEEDED.  IPOS MUST REPORT SHORTAGES OR EXCESSIVE OVERSHIPMENTS THROUGH YOUR MPF TO YOUR HOST MAJCOM/DP.  IPOS MISSING MATERIALS, SHOULD LOOK FOR THEM AT THE INSTALLATION TRANSPORTATION MANAGEMENT OFFICE (TMO), BEFORE REPORTING REQUESTING ASSISTANCE FROM HQ MAJCOM. LIST OF MAJCOM DP OPRS FOR AFAF CAN BE FOUND AT WWW.AFPC.RANDOLPH.AF.MIL/VOTEFUND. 

5.  IPOS SHOULD REVIEW MPF RECORDS OF THE PREVIOUS CAMPAIGN AND ANY OTHER CONTINUITY INFORMATION LEFT FOR THEM BY THE PREVIOUS IPO.  IPOS SHOULD ALSO REVIEW THE FUNDRAISING WEB PAGE (LISTED IN PARAGRAPHS 4 AND 6) FOR CONTINUITY INFORMATION AND A COPY OF THE CAMPAIGN MPFM WITH ATTACHED CAMPAIGN PLAN.  PRIOR TO 16 FEB 04, HQ AFPC/DPSFM WILL ISSUE A MILITARY PERSONNEL FLIGHT MEMORANDUM -MPFM- CONTAINING AN UPDATED AFAF CAMPAIGN PLAN. IPOS SHOULD USE THE EXISTING 2003 CAMPAIGN PLAN UNTIL THE REVISED PLAN IS ISSUED.  A COPY OF THE 2003 PLAN IS AVAILABLE ON THE AF FUNDRAISING WEB PAGE.  IPOS MONITOR THE AFPC/DPSFM AND AFAF WEBSITES AND MAINTAIN CONTACT WITH THE MPF POC TO ENSURE YOU RECEIVE ALL AFAF COMMUNICATIONS AND MATERIALS.

6. AFPC/DPSFM WEB PAGE ADDRESS: WWW. AFPC.RANDOLPH.AF.MIL/VOTEFUND HQ AFPC/DPSFM POC:  DSN 665-4369, FAX DSN 665-2543, 

WRITE TO HQ AFPC/DPSFM, 550 C STREET WEST STE 37, RANDOLPH AFB TX 

78150-4739.

UNCLAS

