Submitted by Ms. Betsy Arroyo, CAR at Hanscom AFB


THINGS THE NOTIFICATION OFFICER SHOULD DO AFTER THE NOTIFICATION

Next of Kin (NOK) (the person most closely related to the servicemember)

	Name
	Address
	Relationship to Member

	
	
	


· Verify the NOK name, address, phone number, and the date and approximate time of notification

	Name
	Address
	Phone Number
	Date and Time of Notification

	
	
	
	


· Ask the NOK if they wish to notify other family members.  Encourage them to do so in your presence

· Verify the names and addresses, and phone numbers of family members they’ve notified

	Name
	Address
	Phone Number
	Relationship to Member

	
	
	
	

	
	
	
	


· Ask the NOK if they want the Air Force to make any notifications, If so verify names, addresses, phone numbers and relationship

	Name
	Address
	Phone Number
	Relationship to Member

	
	
	
	

	
	
	
	


· Note any unusual events or comments by the NOK if applicable

__________________________________________________________________________________________________________________________________________________________________________

· Leave the original casualty notification letter with the NOK, if applicable
· Immediately upon leaving the residence contact HQ AFPC/DPWCS at 800-433-0048 or (210) 565-3505/2411. (Do not use the NOK’s telephone)
Attachment 1


