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	Highlights

*** NOTICE ***
Resumix Upgrade to Version 6.4.6
As you know, we were originally targeted to migrate to Resumix 6.4.6 in Feb/Mar 04. The upgrade is now tentatively scheduled for 
18 Jun 04 through approximately 26 Jun 04.
At the same time, the Resumix grammar will be upgraded to include local grammar developed for series 0080, 0201, 0343, 1102, and 2210. A plan is in place to run a full re-extraction of skills in conjunction with the grammar upgrade. This re-extraction is time-consuming and will take several days; therefore, Resumix will be off-line during scheduled downtime. Workload should be adjusted to accommodate this system downtime. 

IMPACT:  Resumix and CPDSS -- will be unavailable. Employment Web -- will be offline (all resume and/or self-nomination actions will not be possible).  Additionally, vacancies will not be posted by AFPC and/or IPC and Lab Demo locations. DCPDS -- will be available though Staffers should avoid sending RPAs to Resumix during the downtime as they will not flow due to database being offline.  IVRS -- will be available, but there will be no refreshes to IVRS of current applicant resume/self-nomination data.  Users of IVRS will not be able to self-nominate for vacancies.  All other IVRS functionality will be available.  Daily refreshes from HR will not stop.  CVIP will not be available.  CANS -- will be available for new users to sign up and change their preferences.  Expiration e-mails will be sent to candidates but they will not receive any announcement e-mails until after 26 Jun 04.  Business Objects -- will be available though access to the RESUMIX universe will be down.  CSU -- will be available.

CPDSS templates that are affected by the grammar changes will be identified and these templates will be automatically promoted to a status of archive.  Once this is accomplished, a list of these templates will be included in the system release notes provided to the bases.  

Attached are the Resumix and CPDSS Release Notes that were prepared for this upgrade.  Also attached is a list of the Resumix Core Grammar changes and the templates impacted by these changes.
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	QUICK LINKS

	· Benefits and Entitlements - http://www.afpc.randolph.af.mil/dpc/BEST/menu.htm
· Classification - http://www.afpc.randolph.af.mil/dpc/Classification/class.htm
· Clearinghouse - http://www.afpc.randolph.af.mil/clrhouse/default.htm
· Defense Civilian Personnel Data System - http://www.afpc.randolph.af.mil/mdcpds/dcpds.htm  
· Directorate of Civilian Personnel Operations - http://www.afpc.randolph.af.mil/dpc/
· Employment - https://www.afpc.randolph.af.mil/afjobs
· National Security Personnel System (NSPS) 
· Air Force - https://www.dp.hq.af.mil/dpp/dppn/nsps/index.cfm
· CPMS - http://www.cpms.osd.mil/nsps/index.html
· Requisition Audit Report - http://www.afpc.randolph.af.mil/dpc/doclib/ReqAudit.htm
· System Administration - http://www.afpc.randolph.af.mil/ProdOps/SystemAdministration/sysadmin.htm
· System Status Report - http://www.afpc.randolph.af.mil/ProdOps/doclib/DailyStatus.htm



	
 
	
                 National Security Personnel System

                 Air Force - https://www.dp.hq.af.mil/dpp/dppn/nsps/index.cfm
      DoD/CPMS - http://www.cpms.osd.mil/nsps/index.html  




	Defense Civilian Personnel Data System (DCPDS)


	DCPDS Customer Satisfaction Survey
	The Defense Civilian Personnel Management Service (CPMS) wants to know how well the Defense Civilian Personnel Data System (DCPDS) is meeting customer needs. As a result, they are requesting user participation in a survey. You may access the survey on the CPMS website at http://www.cpms.osd.mil/regmod/regmod_survey/regmod_survey.html. 

	Student Loan Repayment Nature of Action code (NOAC 817)
	The Office of Personnel Management (http://www.opm.gov/oca/pay/StudentLoan/) issued regulations about the new Student Loan Repayment Nature of Action code (NOAC 817) to facilitate payroll standardization and reporting on the use of the Federal student loan repayment program.  The minimum service agreement is 3 years.  DCPDS can only be updated through the US Fed HR Manager responsibility.  Although DCPDS will not stop a separation action, a warning, “APP-GHR-38501”, is displayed when DCPDS is updated, which should trigger the personnelist to review the record and initiate student loan indebtedness process.  Additional data system instructions are attached on the Student Loan Repayment process.
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	Acquisition, Technology and Logistics (AT&L) Mass Update Process
	Acquisition, Technology and Logistics (AT&L) Mass Update Process

The attachment addresses only three of the six processes that were released in Patch 52.16.  The processes are Demo Date Information, Pay Pool Identifier for ACQ Demo participants, and ACQ Continuous Learning.  The remaining three are still in the testing phase and should not be used at this time.  DCPDS can only be updated through the CIVDOD Demo Process Administrator responsibility.  
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You may also access the instructions on the DCPDS website at 
http://www.afpc.randolph.af.mil/mdcpds/newitems.htm 

	Locating RPAs in Pending/Projected Status

	On occasion, RPAs in a pending/projected (future) status may require correction or deletion.  The following attachment provides procedures for locating pending/projected RPA(s)
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	Personnel/Payroll Issues:
	Number 04-0005

DCPS is erroneously rejecting back to personnel transactions for Dispatchers (Occ Series –2151) when the weekly hours are greater than 40 with a full time work schedule.
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The DCPS 500 Character Interface Format has been updated as of May 2004.
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PERSONNEL/PAYROLL ADVISORY LETTER (PAL)

Issuance Number:  2004-2, Date:  June 7, 2004
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WORKAROUNDS:
The following Official Workarounds are being rescinded since the problems have been fixed in DCPDS:
02-0017R - AFRH AD Per Hour Grade/Step Edit
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It has been discovered that users in the field are still using an old workaround (00-0013) for processing awards on separated (ex-) employees.  That workaround was rescinded 28-Apr-2004 and should no longer be used.  Per instructions in CPMS 11i Tips 04-02, there is a new way of doing business.  As a reminder, please refer to the attachment below for proper procedures on processing awards for ex-employees.  
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Official Workaround - 04-0006, NOAC 7## transaction effective same date as 894 NOAC Pay Adj are processed out of order when the transactions are in the same payroll run
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You can also access the OPEN workarounds at http://www.cpms.osd.mil/regmod/index_enterprise.html or http://www.afpc.randolph.af.mil/mdcpds/PayrollWorkarounds.htm.

	11i TIPs
	Attached is 11i TIPS #04-03.  Also attached is an 11i TIPs Index that will make it easier for users to locate the TIPs articles.

       Index                       #04-03
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	Miscellaneous Information

	
	

	AF RPA Tracker Universe – Event Codes
	With the return of upfront staffing to AFPC/DPC, new event codes were needed to capture those fill actions done by AFPC/DPC filled thru PPP or with an internal priority candidate.  Additionally, we have developed new codes to capture fills done at both AFPC/DPC and the CPFs using alternate certification.  These codes are mandatory and immediately available for use with RPAs.  The Master Events Code listing on the web has been updated to reflect the new codes.  Updates are currently being worked to incorporate the new codes into the AF-wide RPA tracker reports.  If you should have any questions regarding the new codes, POC is Vida Couch at DSN 665-4968 or email mailto:lavada.couch@randolph.af.mil.

The following fill event codes have been added to the AF RPA Tracker Universe:

G0700050   AFPC - PPP Fill - identifies an RPA filled thru PPP by AFPC

G0700055   AFPC Alt Cert Fill - identifies an RPA filled by AFPC using alternate certification

G0700060   Non-AFPC Alt Cert Fill - identifies an RPA filled by CPF using alternate certification

G0700065   AFPC - Internal Priority Fill - identifies an RPA filled by AFPC with an internal priority candidate

For all of these, Date1 is the date RPA reviewed and Date2 is not used.


	How and Why to Clear Your Cache (using Internet Explorer)
	Several Clearinghouse POCs have notified us about not being able to access our Clearinghouse Advisory on the Internet.  This problem can be fixed by clearing your cached files.  Attached is a handout on how to accomplish this.
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	Civilian Lockdown for Common Access Card--Effective 1 Jul 04
	A new DoD process for authorizing Common Access Cards (CAC) has been created.  These measures are being taken to create a stronger identity proofing process and are necessary to protect the verifying official (VO), the customers they service, and improve National Security.  For civilians the new procedure was originally to be effective 1 May 2004, but has been delayed until 1 July 2004 to allow more time for CPFs to adjust to the changes.  The main impact will be on new appropriated fund employees in DoD agencies.  

DEERS is the database which is, and will continue to be, the key to authorizing and creating the CAC.  Currently, the Military Personnel Flight/Customer Service VO uses the DD-1172-2 to manually enter the new employee information into DEERS which then allows the creation of the CAC.  

Beginning 1 July 2004, the manual update of the civilian employee information into DEERS will be discontinued.  Update of the new employee (i.e. appointment, transfer) information in DCPDS will generate interface of the employee data into DEERS within 24-48 hours.  Only after this automated flow of information into DEERS will the new DoD employee be able to obtain a CAC.

VOs have been advised to refer appropriated fund civilian employees to the local CPF if they are not enrolled in DEERS.  Local CPFs will need to get with their local Security Forces to work out a process to issue temporary passes for those employees who do not have some other form of uniformed services identification card (i.e., family member, retiree or reservist ID card).
Recommend every effort is made to process new accession requests for personnel action into DCPDS prior to the effective date.  These efforts will minimize the inconvenience for the new DoD employees and their supervisors
If you have any questions, please contact Ron Freund at DSN 665-4635.


	
	

	Air Force Priority Problem Reports
	Please use the following link to review the latest list of Air Force Priority Problem Reports.

http://www.afpc.randolph.af.mil/clrhouse/default.htm


	Need an Answer? Try Our New Knowledge Base of Frequently Asked Questions)

	Civilian Employment
Civilian Benefits and Entitlements (BEST)


	Hours of Operation (all Central Standard Time)

	Functional Clearinghouse

0700 - 1700

	Technical Clearinghouse
0600 - 2300



	Clearinghouse
http://www.afpc.randolph.af.mil/clrhouse/default.htm
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 Contact Us

· By Phone
AFPC and local callers dial 527-2400 (access codes 5, 7, etc. will not work), all other areas dial 1-888-368-9367.  To report a Technical problem, press 1, if you are calling to report a Functional problem, press 2.

· Internet
Only Functional problems may be reported through the Internet, by authorized Clearinghouse POC’s.  All customers may view the status of a reported problem via the web.  http://www.afpc.randolph.af.mil/clrhouse/default.htm
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myPay gives you the keys to controlling your pay account information.  With access from anywhere, anytime, myPay is safe, secure and  easy to use.  Visit myPay today at https://mypay.dfas.mil
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�HYPERLINK "http://www.tsp.gov/"��www.TSP.gov��� HYPERLINK "http://www.DFAS.mil" ��www.DFAS.mil�


� HYPERLINK "http://www.opm.gov/" ��www.OPM.gov��� HYPERLINK "http://www.FIRSTGOV.gov" ��www.FIRSTGOV.gov�


� HYPERLINK "http://www.DEFENSELINK.mil" ��www.DEFENSELINK.mil�


�HYPERLINK "http://www.AF.mil"��www.AF.mil�


� HYPERLINK "http://www.My.AF.Mil" ��www.My.AF.Mil


�� HYPERLINK "http://www.theworknumber.com" ��www.TheWorkNumber.com�


� HYPERLINK "https://mypay.dfas.mil/mypay.aspx" ��https://MyPay.dfas.mil/�





�





Air Force Customer Service Center


One-stop shopping for pay and personnel information is available all day, every day by calling toll free (800) 616-3775 or online at � HYPERLINK "http://www.afpc.randolph.af.mil/cst/" �http://www.afpc.randolph.af.mil/cst/�.
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		DCPDS Functional /Technical Tips and Observations 

		04-03

		28-May-2004





1.  WHAT IS A SECURE VIEW?

A Secure View allows DCPDS to restrict a user’s access to a defined set of records instead of being able to see everyone in a database.


Responsibility defines what a user has the authority to do to records he/she sees.  This capability is the same for each available record, whether the user has access to 1 record or 100,000 records.  


· A user can have many responsibilities, including more than one secure view with visibility of different records.


· Established responsibilities are used as the basis, or “template” for creation of secure views.


· A secure view becomes a responsibility, with visibility of specific records, and read/update capability as determined by the template responsibility.


Secure view defines which records a user sees.


· Secure views are built from a responsibility “template”.

RPA Permissions define a user’s roles with respect to the Request for Personnel Action.


· A user (person) has only one set of RPA permissions at a time.


· A user’s RPA permissions are not affected or controlled by a secure view. 


· This is why some users have multiple User IDs and logins.

DCPDS security is based on Position’s Organization Address (POA)


· Position/Extra Information/Federal Position Group 1/Position’s Organization.

· Use % as the wild card for portion of a POA.

· Original purpose of POA – printing on the RPA/NPA, but it grew.

· Single most descriptive organizational/hierarchy data.

· Terminology can be confusing.  


· For DOD Users, POA = Org Component


· For Oracle, Org Component = what “DoD” calls Org Structure


· Little known/used option:  position number + sequence


The Mighty POA


· Slightly different structure for each component. 


· Example (Navy):  QK66097FPH  = SOID + UIC + Org Structure Code

· Example (Air Force): 5M1LF73ZDPF = SOID + Last 6 characters of PAS Code + Org Structure Code

· Some components, such as Air Force, impose business rules on the POA’s relationship with other pieces of data


· Navigation to view or create a POA (see DCPDS User Guide Module 2 Chapter 1 for more information):  


· Work Structures>Organization>Custom   



· Virtual positions can have a POA.

Creating a Secure View


· US Federal HR Manager Responsibility (and a couple of others)


· Navigate to Security>Secure User Build


· You can create from the ground up, including a new user OR create a new secure view for an existing user.

· If there’s already an existing secure view, assigning or modifying that view is the simple way to go.


· Remember to run Security List Maintenance for the applicable profile afterwards.


· Screens are very fussy and LOV problems hard to refresh.

· So type carefully or request the whole LOV - then shorten.

Updating Org Component Security

· US Federal HR Manager Responsibility>Security>Org Comp Sec

· Red X to delete an entry


· Add a line to expand view


· Remember to run Secure List Maintenance for the applicable profile afterwards.


· Keep in mind the template responsibility used to create the view.

· Changing the org component may bring in NAF records, but if the template responsibility wasn’t NAF, RPAs won’t work.


· The template controls “what”; the org component controls “which”.

Security List Maintenance (SLM)

· Sometimes referred to as List Gen.

· Implements changes/additions to secure views.

· So, no matter what you’ve built or revised, it’s not soup till SLM runs


· Best to use the parameter of the specific secure view you need


· SLM sorts through the database 


· For each secure view, reviews the Org Component(s) visible


· Locates all positions that match  & puts into the appropriate secure view


Summary


· POA is embedded in the position.

· Each employee is connected to a position by their assignment.

· Each Secure View is built from a template responsibility and lists POAs.

· Secure view becomes a responsibility that can be assigned to any number of users by Sys Admin.


· Security List Maintenance puts employees and positions with each secure view.

Thanks to LMIT for providing this information.  


2.  HOW TO CODE FIREFIGHTERS PREMIUM PAY 


Several questions have been raised on how Firefighter Premium Pay should be coded in DCPDS.  To clarify what users should do, the proper coding for firefighter records in DCPDS to meet the requirements set forth by the implementation of the Federal Firefighters Overtime Pay Reform Act of 1998 is reflected below:  


· DCPDS uses PREMIUM PAY INDICATOR to identify whether firefighters are on an “embedded” work schedule or not.  An “embedded’ work schedule is 112 to 120 hours bi-weekly.  If a covered firefighter does not have an embedded schedule, the premium pay indicator in the employee's record should be space.  


· Covered firefighter records with a bi-weekly hours between 112 to 120 hours are considered to be "Embedded" and their premium pay indicator field should contain a "Y".

· Covered firefighter records with a bi-weekly hours of ‘144’ are considered to be "Unembedded" and their premium pay indicator field must contain a space.

· Do not select the value of "NOT APPLICABLE" from the list of values when coding premium pay for firefighter records with "Unembedded" schedules.  Using "Not Applicable" will flow a 0 in record position 341 of the Pay500 and will cause the action to reject at payroll.  The only valid values that should flow to payroll in record position 341 of the pay500 are "Y" or space.  

POC is Vickie Chanza, CPMS-AMD, DSN 487-6500, Commercial (210)652-6500.       

3.  MILITARY TO CIVILIAN CONVERSIONS – POSITION AND DMDC REPORTING.

The National Defense Authorization Act for FY 2004 provided DOD the flexibility to implement military to civilian position conversions in order to relieve stress on the military forces.  In FY 2004, 10,000 military positions must be converted to civilian or contractor positions with an additional 10,000 converted in FY 2005.  CRT 04-12134-DoD established a new DDF ‘Mil to Civ Conversion’ in the Position area with three new data elements that will be used for DMDC reporting purposes.  This CRT was fielded in Patch 52.24 on May 21, 2004.  


The new data elements are as follows:


		POSITION DATA ELEMENT

		DESCRIPTION



		POSN MIL TO CIV CONV

		User must enter a ‘Y’ if a position is a military to civilian conversion authorization



		FY CONV CREDIT

		User must enter the Fiscal Year when the position is authorized.  A list of values (LOV) is provided. 



		DATE POSITION FILLED

		This data element will contain the date when the authorized position is initially filled.  For example, a position is filled on 8 March 2004 and the incumbent subsequently is promoted on 4 April 2004.  Recruitment for the position results in a fill on 18 Apr 2004.  The DMDC reports must flow the 8 March 2004 date.  NOTE: An amendment to the CRT is on track for fielding in Patch 53.3 on June 20, 2004 that will auto-populate this field. Until then, users should enter the date manually.  





In order to determine the effectiveness of the Mil to Civ Conversion authorization, DMDC and CPMS were requested to provide data for reports to high level DOD management officials.  Four new data elements were established on the DMDC Report and are discussed below.  Please note that the last two items on the DMDC report were moved due to the addition of the new data elements.


		RECORD FIELD

		RECORD POSITION

		DYNAMICS


STATUS

		DATA ELEMENT NAME

		DESCRIPTION



		113

		505

		D/S

		Posn Mil to Civ Conversion

		Code that identifies a position is a Mil to Civ Conversion authorization under PBD 712, 31 Dec 2003


Value: Y


If blank, not a mil to civ conversion position.



		114

		506-511

		D/S

		FY Conv Credit

		Fiscal Year (FY) date of Mil to Civ Conversion


Format:  FY20##


LOV is provided



		115

		512-519

		D/S

		Date Position Created

		Date an authorized Mil to Civ Conversion is built/validated.


Format:  YYYYMMDD


Data is extracted from Position/Start Date



		116

		520-527

		D/S

		Date Position Filled

		Date an incumbent is placed into an authorized Mil to Civ Conversion position.  This is the first date the position is encumbered.


FORMAT:  YYYYMMDD


Date is extracted from Position/Description/Occupancy/Start Date.



		117

		528-529

		D/S

		File “As Of” Month

		Position change only



		118

		530

		

		File Type

		Position change only.





ADDITIONAL INFORMATION:  


Users are not required to enter data into the DDF if a position is not identified as a military to civilian conversion authorization.  At present, AGR, Local National and Non-appropriated Fund (NAF) positions are not involved; therefore, the DDF should not be used for these type positions.


POC is Diana Vela-McMillion, CPMS-AMD, DSN 487-6500, Commercial (210)652-6500.

4.  POC is CPMS-AMD, San Antonio, DSN 487-6500, Commercial (210) 652-6500.
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