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	Position Builds

Problems with Incorrect Work Schedule

The User Guide for Modern Defense Civilian Personnel Data System distributed by HQ AFSVA indicates that all positions must be built with a value of “F” in Work Schedule.  This information is found in Chapter 5, pages 18 and 19.  Bases are still building positions and inserting values B, I, P, S, and Y or removing the “F” and leaving the element blank.  Building positions and inserting a value other than the default of “F” may adversely affect pay processes.  

Product Receipt Problems

The Clearinghouse continues to get problem reported where products are not received only in some cases to discover that the incorrect value is being used on the NAF position build.  Please check to ensure the correct values are stored in the Product Distribution Instructions located in the Global Descriptive Field and in the Personnel Office ID located in US Government Position Group 1.  Please ensure that all personnel building positions are correctly trained on the value of these elements. 

Viewing Records

NTE Dates on Positions

Especially pertinent to Services this time of year are positions with not to exceed dates.  In positions within Modern DCPDS this date is referred as an end date.  Unlike Legacy, Modern DCPDS ends positions at the beginning of the day rather than dropping them the end of the day; however Separations are still effective at the end of the day.  What does that mean to you.  It could adversely affect your ability to receive a separation action on an employee who has been appointed to an Appointment NTE and view the record.  Here’s an example of what is happening:  Base X input an end date of 30-Jun-02 on a position build.  They assigned an applicant using nature of action N012, Appointment NTE with a not to exceed date of 30-Jun-02.  The position ended right at 12:01 am on 30-Jun-02; whereas the employee was not scheduled to separate until 11:59 pm on 30-Jun-02.  Because the position ended, the separation did not process through suspense.  When the HR staff attempted to view the employee, they could not.  The functional clearinghouse was called and we were able to change the end date but the separation action had to be manually processed by the base. In order to avoid the frustration, use an end date on the position of at least one day after the date of the not to exceed date associated with the appointment (e.g. Appt NTE 30 Sep 02, Position End Date 1 Oct 02.)




	Position Organization Addresses (POAs)


	Building POAs
	The NAF HR Manager responsibility should have the ability to build POAs.  If you have that responsibility and your navigator menu does not contain Work Structures ( Organization ( Custom, please request assistance by sending an email with a screen shot of your expended Navigator Menu displaying the options under work structures to the following email address:  AFPC.DPC.Userid@afpc.randolph.af.mil.  

	
	

	Viewing Converted POAs
	We’re learning new things every day folks.  If the POA was converted from Legacy, you cannot view it in Custom.  If you note that item 22 of the RPA contains an inaccurate description, the clear text may need to be adjusted.  Please call DSN 665-2905 or 665-2903.  They can make the adjustment to the clear text for you.


	Request for Personnel Actions


	Change of Category (Regular to Flex)
	When changing the employment category on an employee who is going from a regular position to a flexible position, the system is not spacing out the SCD-BBA located in block 32 of the RPA.   Until the problem is resolved, please ensure that you manually spaced out that date on the RPA.  Once it’s left in there, we have not found a way to get it out.  Reference Clearinghouse Ticket #1012497.

	
	


	Tips 


	Viewing Employee Records
	Often we get a call from base stating that they can’t see an employee record.  The screen shots provided show us that they tried to view the record based on the employee’s last name.  In some cases, the user has spelled the name incorrectly either in the database or in their query.  In addition to the name, try querying on the SSAN, if the record still doesn’t come up, please call the clearinghouse.  
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