Air Force Personnel Center
Directorate of Civilian Career Management
Career Management Information #FY01-06 

INFORMATION  SHARING:

Government Hiring Controls:  Below is a memo that was issued today outlining the requirements that CPFs must take for career program fill requests currently on-hand and guidance for submitting new career program fill actions:  

MEMORANDUM FOR ALL MAJCOMS AND CIVILIAN PERSONNEL FLIGHTS

FROM:
AFPC/DPK
555 E Street West Ste 1
Randolph AFB TX  78150-4530

SUBJECT:
Procedures for Government Hiring Controls (HQ USAF MEMORANDUM ALMAJCOM-FOA-DRU/CV)

1.  Subject guidance requires the appointing authority’s approval prior to hiring supervisory or managerial positions (codes 1, 2, or 3) at grades GS-11 through GS-15.  

2.  The Career Program Directorate (DPK) currently has:


a.  Fill requests in progress that include supervisory positions


b.  Issued certificates to managers and CPFs currently on-hold pending selections that include supervisory positions

3.  For the above, we request you e-mail us at afpc.dpk.select.dlist@afpc.randolph.af.mil  

advising us that the appointing authority approval or disapproval has been obtained.  Please include the following information in your e-mail:  Title, Pay Plan, Series, Grade, Location, CPCN, PAR, and number of positions.

4.  For new fill actions, insure base appointing authority has been granted and annotated on the

bottom of the Career Program Fill Request template under "Special Processing Instructions".                                                                                                                                   

Include one of the following statements:  


a.  “Approved to fill by the appointing authority.”


b.  “Position is in an MEO and excepted from appointing authority approval.”

5.  We appreciate your assistance in ensuring these procedures are followed.  Any questions may be addressed to Linda Llanes or Mary Dolan at DSN: 665-2621 or 3273.  

   //signed//
HENRY C. SNIDER
Director
Civilian Career Management

ITEMS OF INTEREST (TIDBITS) 
EMPLOYEE MEMBER SELF SERVICE - E/MSS:  In our Career Management Information #FY01-02 we informed you of the DFAS’s new service called Employee/Member Self Service (E/MSS).  You can now access your leave and earnings using this service.  In addition, this service allows DoD customers to update certain pay information by using a Personal Computer to access the pay system via the Internet or by using a touch tone telephone via an Interactive Voice Response System (IVRS).  DoD civilians can now change their own Federal tax withholding status and exemptions; start, stop or change allotments; change their correspondence address; and update their financial institution electronic fund transfer information.  To learn more about E/MSS Click Here. 
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