Air Force Personnel Center
Directorate of Civilian Career Management

Career Management Information #FY01-10
INFORMATION  SHARING:
Employee Responsibilities:  CPFs are encouraged to remind employees of their responsibility for maintaining their data records current.  This includes career program registration, training course completions, education, experience history, address, and telephone numbers.  A registrant must take the initiative to ensure Career Program geographic location codes are updated whenever the registrant is:

(a) promoted to a Career Program position or,

(b) promoted or reassigned to a Career Program position, which results in Change of Appointing Office (CAO).

The registrant’s geographic location codes are programmed to be deleted when either of the above actions occurs.  Although registration in a career program is not deleted, a new AF Form 2675 must be completed to re-register for locations in which one is eligible to register.   Registrants may also use “ON-LINE Registration”.   Each Career Program has specific criteria one must meet in order to register.  Employees should check the registration criteria before registering in a Career Program.

Tuition Assistance:  Requests for Civilian Personnel Panel (CPP) Tuition Assistance For FY02 will follow the guidance outlined in this message and in Section Two of the Air Force Civilian Career Programs Training & Development Guide.  While it is unclear whether sufficient training funds will be available to cover Tuition Assistance, the CPP is planning for such a contingency.  To ensure the best possible use of funding, the following criteria will apply for all CPP registrants' requests:

A.  Courses must begin between 1 Oct 01 and 30 Sep 02.  Courses beginning before or after these dates will not be considered.
B.  Currently the Training and Development Guide shows reimbursements for CPP registrants.  A correction to the guidance will change in the future to remove “reimbursement.” Tuition Assistance (TA) will no longer be provided on a reimbursement basis.  IAW AFI 64-117, PARA 3.6.1.2 before a check is issued, the requiring organization must make every effort to use the IMPAC purchase card.  Registrants should make maximum efforts to find and use vendors that accept the purchase card. 
C.  Courses must be mission-related.
D.  Applicants must be serving in a personnel function.
E.  A grade of "B" or better is required for payment of funded graduate courses and a “C” or better is required for payment of funded undergraduate courses.  
F.  A degree plan that outlines courses taken and those needed for graduation must accompany each request.
G.  Tuition Assistance may not exceed the rate of 75% of tuition cost not to exceed $187.50 per semester hour or $124.50 per quarter hour.  The Air Force will not pay for non-instructional costs (i.e., books, health insurance, registration, athletic fees, library, parking, food, housing, laundry, etc.) but may fund  laboratory and other course related fees.  Purchase of supplies will be the personal responsibility of each employee.  Costs for vicinity travel will not be funded.  TA will not be provided, in whole or in part, for courses for which the employee is receiving other federal or state tuition subsidies such as veteran’s administration educational benefits, scholarships or grants, etc.  Funding is limited and submission of a mission-related request for TA does not mean automatic approval.  
H.  Registrants should submit a DD form 1556, with the degree plan, for each course requested to the base training office.  In turn, training offices should submit requests to reach their servicing MAJCOM/DPC by 1 Aug 01.  MAJCOM/DPC will forward requests to HQ AFPC/DPKCPC by 18 Aug 01.  Packages arriving in the CPP after 18 Aug 01 will not be accepted.
I.   Competitive procedures will apply.
J.   Please direct questions to Ms Linda G. Gray at DSN 665-4056/2838.

ITEMS OF INTEREST (TIDBITS)
Defense Table of Official Distances (DTOD):  The DTOD is an automated capability used by the Department of Defense (DoD) as its official source of worldwide distance information (in miles and kilometers) for all household goods, freight, and travel needs. DTOD supports travel and transportation for the Continental United States (CONUS), Alaska, Hawaii, Puerto Rico, Canada, Mexico, and areas Outside the Continental United States (OCONUS) in which DoD operates.
From OPM’s “What’s New” web page:  A vital component of performance management is managers' ability to communicate. Performance Management Competencies: Communication Skills,(the second in a series of articles on performance management competencies) explains why this is an essential skill for any manager to possess and how this skill impacts the performance management process.
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