Air Force Personnel Center
Directorate of Civilian Career Management 

Career Management Information #FY 03-09

Locally Funded 3Rs and SQA s :  HQ USAF/DPP Memorandum, 27 Aug 2003, "Revised Pay Flexibilities Procedures for Category IIa Career Program Positions " delegates approval for locally funded recruitment bonuses, relocation bonuses, retention allowances (3Rs) and superior qualifications appointments (SQA) to the installation commander (appointing authority) or designee. This procedural change is effective immediately .  
Locally funded 3Rs and SQA requests for Category IIa career program (CP) positions no longer require Air Staff and Policy Council Chair coordination as indicated in Chapter 4 of AFI 36-802, " Pay Setting ", paragraph 4.2.2.2 and Attachment 4.  Approval will follow the procedures described in AFI 36-802, paragraph 4.2.6. for Category III employees as outlined below:      
	4.2.2. Category IIa Employees (Employees In Centrally-Managed Career Program Positions):

	Current Language AFI 36-802
	Effective Immediately 

	4.2.2.1. Recommend: Gaining Supervisor.
	4.2.6.1. Recommend: Gaining Supervisor.

	4.2.2.2. Coordinate: Career Program Policy Chair (after review by the PALACE Team Chief and HQ USAF/DPC).
	4.2.6.2. Coordinate: Second-Level Supervisor.

	4.2.2.3. Approve: Installation Commander (appointing official) or designee.
	4.2.6.3. Approve: Installation Commander (appointing official) or designee.


Decisions to use a recruitment or relocation bonus should be made prior to forwarding the request for personnel action (RPA) to HQ AFPC/DPK.  The RPA should include:
             A statement requesting the CP advertise that a recruitment and/or relocation bonus may be available because the position is difficult to fill. 
             Maximum amount of the bonus - up to 25% of basic pay. 
             A statement indicating local funds are available to pay the bonus.

These revised procedures simplify the coordination and approval process; however, they do not alter any other applicable policies in AFI 36-802 or regulatory requirements in 5 CFR Part 575 on the 3Rs ,  and section 531.203(b) on SQAs,  regarding the installation's obligation to prepare, approve and retain a written determination for each incentive granted.  A courtesy copy of the prepared written determination should be forwarded to the respective Career Program providing position coverage.  
PPP and Reemployed Annuitants:  CHAPTER 4 of the DoD PPP Operations Manual states:  "Reemployed annuitants are subject to displacement from permanent positions by PPP registrants.  Requisitions must be submitted and kept active for as long as positions are occupied by annuitants."  "This requirement does not apply to approved closure bases or to annuitants who elected discontinued service retirement under the Federal Employees Retirement System (after being scheduled for involuntary separation as a result of RIF or declination of an offer outside the commuting area)."   
CPFs must be alert to continue clearing the DoD PPP while a  position remains occupied by a re-employed annuitant.  This is not a DOD change in policy or procedure.
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