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Career Management Information #FY04-06 

INFORMATION SHARING:   

Processing PCS Orders: Effective 1 May 2004, AFPC/DPC will begin preparing Permanent Change of Station (PCS) orders for all career program moves funded from the Central PCS Account.  The majority of these moves are to Career Program covered positions, but the account also pays for movement of members of the Senior Executive Service (SES) and returns from overseas assignments.     

For the employees, this will simplify and streamline the process for getting orders in hand.  The DPC PCS Unit works these issues full-time and is a center of excellence for preparing orders.  Having them prepare all centrally funded PCS orders is just the first step in a continuous effort to streamline and simplify this important process.  There are steps that managers and employees can take as well to expedite orders.  Quickly negotiating a realistic reporting date and returning templates and information forms promptly will help significantly in ensuring employees have their orders in time for a successful PCS move.

Briefly, here’s how the new process will work.  When a selection is made for a Career Program position (to include management reassignments) the gaining CPF will initiate the Request for PCS Orders Template found on the AFPC PCS website (www.afpc.randolph.af.mil/dpc/pcs/pcs.htm).  The CPF will complete the top portion of the template which provides information needed to prepare the orders and forward it to the appropriate Career Program.  The Career Program will validate use of their funding and forward it to the PCS Unit to prepare the orders.  

The PCS Unit will contact the selectee via e-mail, obtain information regarding their entitlements, and complete the orders.  The Central PCS Program manager will authenticate the orders and obtain certification from finance.  Upon receipt of certified orders, the PCS Unit will distribute them to the employees and the CPFs.  

For SES moves and overseas returnees, there is no Career Program selection to prompt this process.  AFSLMO will complete the template for all SES moves and forward it to DPKD who will verify funds and forward the request to the PCS Unit to prepare orders.  Overseas returnees will notify their servicing CPF of their desire to exercise return rights six months prior to the desired date of return.  The servicing CPF will notify the appropriate Career Program and initiate the Request for PCS Orders Template.  If an overseas employee is not exercising return rights but is selected for another career program position instead, the normal PCS orders process will follow.

This is a minor change for bases currently serviced by DPC.  Bases that have not been regionalized will see a dramatic change and will need to become familiar with the new process and the new templates.  It will reduce their workload associated with Career Program selections and we’ll send reminders with selection certificates to help prompt them to initiate the templates when a PCS is required.  

CPF List Server Subscription:  The CPF list server is a quick means of providing the CPFs with information on Career Program Policies (or changes to existing policy), as well as, items of interest about Career Programs functions.  If you know of someone in the CPF staff who should subscribe to the CPF List Server, feel free to pass this information to them. To subscribe, compose an email and address it to: list.manager@listserver.afpc.randolph.af.mil.   On the subject line (and in the 1st line of text) type: subscribe cpf and click on send; or you can click on this link Subscribe. 
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