Knowledge, Skills and Abilities
Knowledge, skills and abilities (also known as KSAs) describe the qualities a candidate must possess in order to successfully perform the duties and responsibilities of the position. KSAs represent the essential requirements of a position, not the "most desirable" attributes of the very best qualified candidate. 

KNOWLEDGE is information about a subject matter area, which must be applied directly to the performance of work. For example: 

1. Knowledge of laws, regulations, precedents and procedures related to health benefits programs. 

A SKILL is a proficient manual, verbal or mental manipulation of data or things. For example: 

2. Skill in oral communication. 

An ABILITY is a competency to perform an activity that can be demonstrated by experience, education or training. An ability is not used to measure a candidate’s "potential." For example: 

3. Ability to explain options and varying provisions of health benefits programs as they apply to individual cases. 

KSAs are critical to the entire recruitment process and are used throughout the merit promotion process for screening out unqualified candidates and determining meaningful differences in rank-ordering qualified candidates for referral. 


The KSAs below is a Master List for GS-1102 Contracting Position:

1.  Knowledge of a wide variety of contracting methods and contract types sufficient to perform pre-award, post-award, and/or contract price/cost analysis functions.                         

2.  Knowledge of business practices and market conditions so as to evaluate bid responsiveness, contractor responsibility, contractor performance, and other wide ranging    

contract actions.                                                      

3.  Knowledge of basic acquisition planning so as to accomplish contractual actions. 
4.  Knowledge of contract price and cost analysis/cost accounting techniques so as to compile and evaluate price and/or cost data for a variety of preaward and/or postaward  procurement activities.                                           

5.  Knowledge of negotiation techniques so as to be able to negotiate procurements of extensive services, complex equipment, and/or construction projects.                          

6.  Knowledge of statutes, regulations and procedures so as to be able to perform procurement functions that are not well defined or well precedented.                         

