GUIDE TO COMMONLY-USED SOURCES OF CANDIDATES

GENERAL: This GUIDE is a ready reference of commonly-used sources of candidates.   It is not meant to provide a definitive, comprehensive, or authoritative listing of candidate sources.  Questions concerning this information and other candidate sources should be directed to the servicing human resource specialist within the appropriate Civilian Personnel Flight.   The guide is divided into two categories, internal and external sources.   Each candidate source is followed by general information about the applicant source. In all cases, candidates from any source below must meet all applicable eligibility, statutory and qualification requirements of the position being filled.  
These applicant sources are available to management when filling vacancies.    However, questions concerning the appropriateness of these sources when filling a particular vacancy on a temporary of permanent basis should be directed to your CPF or Contracting Career Program functionalist.    
INTERNAL SOURCES 
*Promotion Candidates.   The movement of an employee to a position at a higher grade level.  
*Reassignment Candidates.  Reassignment is the movement of an employee to another position at the same grade level.   Reassignments can be "management directed," i.e., a supervisor moves an employee from one position to another or the reassignment may be the result of the supervisor selecting the employee from a referral certificate of reassignment candidates.  There are specific guidelines for reassignment of an employee into a position covered by the CCP (see AFMAN 36-606, Chapter 6, para 6.4).
*Noncompetitive Re-promotion Candidates.  These are employees who have previously held a position on a permanent basis at or above the grade level of the position to be filled.  Since these employees previously competed for positions at the higher grade, they may be noncompetitively re-promoted to the position. The noncompetitive re-promotion of an employee into a Contracting Career Program (CCP) position requires the advance written approval of the CCP Policy Council chair.   

*Change-to-Lower Grade Candidates.  These are  employees who are willing to take a position at a grade that is lower than their current permanent grade.   

EXTERNAL SOURCES 

*Transfer Candidates.  These are current career or career-conditional permanent, competitive service employees of other Federal agencies (DOD and non-DoD) in the Executive Branch of the Federal government. 
*Reinstatement Candidates.  These are individuals who may be placed into permanent positions on the basis of qualifying prior Federal civilian service.  These former Federal employees most likely secured reinstatement eligibility on the basis of having attained career status on a permanent competitive Federal appointment. Individuals who left their qualifying Federal employment before attaining career status would have reinstatement eligibility for 3 years following their separation date; however, there are some exceptions.  
OPM Certificate Candidates. These are candidates who are referred on lists of eligibles by the Office of Personnel Management  (OPM).    All U.S. citizens may apply.  Veteran’s Preference and the rule of three apply.  
Administrative Careers with America (ACWA) Candidates. These are candidates that are referred by OPM on a list of eligibles.  ACWA selectees are placed on entry-level positions at the GS-05 and GS-07 level.  U.S. citizens may apply; veteran’s preference and the rule of three apply.  ACWA selectees are placed on administrative positions.   USAF uses this source when filling centrally funded interns.
Delegated Examining Authority Candidates. These are candidates that are referred by a Delegated Examining Unit (DEU) to whom OPM has delegated the authority advertise, rate and rank, and refer candidates.  Same rules apply as an OPM certificate.  The DEU for 1102 positions is at the Air Force Personnel Center (AFPC). 

*Outstanding Scholar Program Candidates.  These are candidates that qualify as Outstanding Scholars. The outstanding scholar authority is a special hiring authority established as a supplement to competitive examining for some entry-level positions.  Agencies may hire directly, without regard to lists of eligibles established through competitive examining procedures, from those college graduates who obtained a grade point grade average (GPA) of 3.45 or higher on a 4.0 scale for all undergraduate courses completed toward a baccalaureate degree or college standing in upper 10 percent of a baccalaureate graduating class or the graduating class of a major university subdivision.  This special hiring authority is restricted to grade grades GS-05 and GS-07.  The outstanding scholar authority may only be used for specific occupational series and job titles.  The Air Force uses this authority for their intern programs i.e.  Palace Acquire (PAQ) and COPPER CAP.  USAF uses this source when filling centrally funded interns.
*Student Employment Candidates.  These are candidates that qualify under the Student Employment Program. The Student Educational Employment Program provides Federal employment opportunities to students who are enrolled or accepted for enrollment as degree-seeking students taking at least a half-time academic, technical, or vocational course load in an accredited high school, technical, vocational, 2 or 4 year college or university, graduate or professional school. The program is comprised of two components. The first is the Student Temporary Employment Program (STEP), which provides maximum flexibility to both students and managers because the nature of the work does not have to be related to the student’s academic or career goals. The second component is the Student Career Employment Program (SCEP).  The SCEP is a planned, progressive program that provides for the integration of a student's academic studies and federal work experience with the potential of noncompetitive conversion into the federal career service.  Within 120 calendar days after completing their educational and training requirements, the employing agency may non-competitively convert the SCEP student to a career-conditional appointment.  Conversions must be made to an occupation related to academic training and career-related work experience.  USAF uses SCEP conversions when filling centrally funded interns. 

*Veteran's Recruitment Appointment (formerly Veteran’s Readjustment Appointment) (VRA) Candidates.  These candidates are hired on an excepted appointment to a position that is otherwise in the competitive service.  After 2 years of satisfactory service, the veteran is converted to a career-conditional appointment in the competitive service. The highest grade for which a VRA appointment may be made is grade 11. 
*Veteran’s Employment Opportunity Act (VEOA) Candidates. These are candidates who are veterans that have separated from the Armed Forces under honorable conditions after having substantially completed at least 3 years of continuous active service under honorable conditions. Applications are accepted from VEOA candidates when positions are announced under merit promotion procedures and we are recruiting from sources outside DOD.     A veteran selected for a vacancy under this authority will receive a career-conditional appointment.

*30% Disabled Veteran Candidates. These candidates are appointed initially on a provisional (temporary) appointment.   Anytime during the provisional appointment, the veteran may be converted to a permanent,  career-conditional appointment.   To be eligible for the provisional appointment, candidates must have a compensable disability rated at 30% or more by the Veterans Administration.   

*People with Disabilities Employment Program Candidates. A person may qualify for this program if he/she has a physical or mental impairment that substantially limits one or more major life activities.   These individuals may be hired through the traditional competitive hiring process; or if they qualify, noncompetitively through the use of excepted service appointment authorities.  Excepted service appointing authorities for hiring people with disabilities were developed to provide an opportunity to people with disabilities to show that they can do the job. It is emphasized that candidates must be fully qualified in accordance with OPM Operating Manual for Qualification Standards and be able to perform the essential functions of the position with or without reasonable accommodation.
Presidential Management Intern (PMI) Program Candidates. These are candidates who have completed a graduate level degree. The purpose of the program is to attract to Federal service outstanding men and women from a variety of academic disciplines who have a clear interesting of, and commitment to, a career in the analysis and management of public policies and programs. Individuals are nominated by their colleges/universities. Interns are appointed at the GS-9 level into an excepted service appointment for a two year period, after which they are eligible to be converted into a permanent, career conditional appointment in the competitive service. Their intensive training plans include at least one rotational assignment. 

The following site should be helpful in civilian personnel subject areas:  http://www.afpc.randolph.af.mil/PERMISS/
*Contracting Career Program (CCP) uses these hiring authorities.
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