Go to the website

https://www.afpc.randolph.af.mil/afpcsecure/Default.asp
enter your USERID and PASSWORD and click on SECURE LOGIN
This takes you to a page titled AFPC SECURE
Scroll down and click on the EMPLOYMENT button

This takes you to a page titled 

Civilian Employment – Option Menu

	Welcome! 
	
Contact us 



Scroll  down to the block that says 
Select an option from below
In the JOB SEARCH block, click on CAREER PROGRAM
That takes you to a page called 

 Civilian Employment –Career Program Job Search
In the block called “Location” click on the arrow and scroll down to 

RANDOLPH AFB (SAN ANTONIO, TX)

In the block called “Grade Level ” click on the arrow and scroll down and click on “14”
In the block called “Series” click on the arrow and scroll down to the occupational series of the position you want to apply for 
0020
Community Planning

0081
Fire Protection

0301
Resources

0401
Biological Sciences

0801
All CE Engineering Series (0801, 0808, 0810, 0819, 0830, 0850)

1008
Interior Design

1170
Realty

1173
Housing Mgt

1301
Physical/Environmental Science
In the block called “Career Program” click on the arrow and scroll down to the “Civil Engineer” career program.

This takes you to the specific announcement that applies to you.  Here, click on the title of the position (e.g., CIVIL ENGINEER CAREER PROGRAM SPECIALIST GS-0020-14/14)

That takes you to the announcement.  Please read it before self-nominating! 

Also, at this point, you should print out a copy of the announcement!   Once you have self-nominated, you are unable to get back to it!!!

Then, scroll down to the bottom of the page and click on

"Mark This Announcement" and return to the "Job Search Result" page.
This takes you back to the announcement. Under the block that says 
	I wish to "Apply Now" or self-nominate for the "(" checked announcements. [image: image2.png]





Click on the    [image: image3.png]


   button 
That takes you to a page called 

Civilian Employment – Self-nominate

Click on the    [image: image4.png]


   button here to self-nominate.

After self-nominating, you should go back & check your status to be sure the action processed.
