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INTERN:  �
LAST NAME�
FIRST NAME�
NEXT PROMOTION DATE:�
�
� FORMTEXT ��     ��
� FORMTEXT ��     ��
� FORMTEXT ��     ��
�
�
TRAINING PERIOD�
�
I.  PERFORMANCE                                     �
FROM:   � FORMTEXT ��     � �
TO:   � FORMTEXT ��     ��
�
1 - EXCEEDED REQUIREMENTS   2 - MET REQUIREMENTS   3 - NEEDS IMPROVEMENT   4 - UNSATISFACTORY�
�
                                            ELEMENTS                                                                                          RATING�
�
�
�
WORK EFFORT                      EXERTS EFFORT, SHOWS INITIATIVE�
� FORMDROPDOWN ���
�
ADAPTIBILITY TO WORK             ADJUSTS EASILY, QUICKLY�
� FORMDROPDOWN ���
�
PROBLEM SOLVING                  DEVISES EFFECTIVE SOLUTIONS�
� FORMDROPDOWN ���
�
WORKING RELATIONSHIPS            GETS ALONG WITH OTHERS�
� FORMDROPDOWN ���
�
COMMUNICATIONS                   CLEAR, EFFECTIVE�
� FORMDROPDOWN ���
�
WORK PRODUCTIVITY                COMPLETES WORK ON TIME�
� FORMDROPDOWN ���
�
SELF-SUFFICIENCY                 FOLLOWS THROUGH�
� FORMDROPDOWN ���
�
SKILL IN WORK                    PERFORMS TASKS WELL�
� FORMDROPDOWN ���
�
WORK MANAGEMENT                  PLANS/ORGANIZES OWN TASKS�
� FORMDROPDOWN ���
�
CUSTOMER SERVICE                 RESPONSIVE TO NEEDS�
� FORMDROPDOWN ���
�
II.  TRAINING AND DEVELOPMENT�
�
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III.  PROGRESS SUMMARY�
�
SUMMARY OF ACHIEVEMENTS:�
�
� FORMTEXT ��     ��
�
PROBLEM AREAS [IF ANY]:�
�
� FORMTEXT ��     ��
�
RECOMMENDATIONS:    SATISFACTORY OR ABOVE, CONTINUE IN PROGRAM�
� FORMCHECKBOX ���
�
                        MARGINAL, CONDITIONAL CONTINUATION�
� FORMCHECKBOX ���
�
                        UNSATISFACTORY, DISENROLL�
� FORMCHECKBOX ���
�
ROTATIONAL SUPERVISOR  [TYPE OR PRINT NAME AND SIGN]:�
DATE:�
�
�
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�
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�
�
SUPERVISOR OF RECORD  [TYPE OR PRINT NAME AND SIGN]:�
DATE:�
�
�
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