How to Complete SF Form 1164 for tuition assistance.
Most of the information on the form is self-explanatory.  Complete only the blocks in gray.
Block 4.
Claimant.


a.
Name.  (Last, first, middle initial)  Mouse, Micky Z.


b.
Social Security Number.  123-45-6789


c.
Mailing Address


1234 MickeyStreet



Mouse, FL  12345


d.
Office Telephone Number.  (DSN) 565-5555

Block 6.
Expenditures.  


a.
Date.  Dates of the course


b.
Code.  C


c/d.
From/To.  Insert course title


e.
Number of Miles.  N/A leave blank


f.
Mileage.  N/A leave blank


g.
Fare or Toll.  N/A leave blank


h.
Add Person.  N/A leave blank


i.
Tips and Miscellaneous.  Type in dollar amount

Block 7.
Amount Claimed.  Insert amount ($747.00)

Block 8.
Approved Official Sign Here.  Leave Blank the respective Career Program will sign here

Block 9.
Authorized Certifying Officer Sign Here.  Leave Blank AFPC/DPKD Resource Management Office will sign here.

Block 10.
Claimant Sign Here.  Registrant requesting reimbursement signs


Date.  Write or type in date

