How to Complete DD Form 1556

Submit one DD1556 (front and back or the appropriate designated career program agreement form) for each class or course along with course description and cost.  DD1556’s with multiple courses will not be accepted.  

Any changes to an approved DD1556 must be re-submitted (with pen and ink) and re-approved by AFPC/DPKD prior to class start date.

Most of the information on the form is self-explanatory.  Complete only the blocks in gray.    

Block 1.
Name.  Registrant’s last name, first, middle initial (MOUSE, MICKY Z) 

Block 3.
Social Security Number.  Registrant’s SSN (123-45-6789)

Block 6.
Home Address.  Required

1234 Mickey Street


Mouse, FL 12345

Block 7.
Phone Numbers.


a.
Home.  (123) 456-7890


b.
Office.  (123) 444-5555



(1)
Commercial.  210



(2)
Autovon.  565

Block 8.
Position Title.  Resource Advisor

Block 10.
Pay Plan/Series/Grade/Step.  GS-0303-07-10

Block 11.
Organization Name.  AFPC/DPKD

Block 12.
Organization Mailing Address.


555 E Street West, Suite 1


Randolph AFB, TX 78150

Block 17.
Course Title.  Complete long course title (Networking and Telecommunications)

Block 18.
Training Objective.  Must be filled out

Block 19.
Recommended Training Source, School or Facility.


a.
Name.  Webster University


b.
Mailing Address.




470 East Lockwood Ave




St Louis, MO  63119


c.
Location.  Randolph AFB, TX

Block 21.
Course hours.


a.
Duty.  0


b.
Non-duty.  032


c.
TOTAL.  032

Block 22.
Course.


b.
Catalog/Course No.  COMP 5900

Block 23:
Training Period.


a.
Start.  YY/MM/DD (02/09/01) 


b.
Complete.  YY/MM/DD (02/12/27)

Block 25.Direct Costs.


a.
Tuition Cost.  Actual cost ($360.00)


b.
Books/Material/Other Costs.  (0)


c.
Total Direct Costs.  ($360.00)

Block 32.
Supervisor.


a.
Type Name.  (Last, First, Middle Initial)


b.
Phone Number.  (210) 123-4567


c.
Signature & Title.  Must be signed.  Print or type supervisor duty title


d.
Date.  Write or type in date

Block 39a.
Registrant Signature.  Must be signed

          39b.
Date Signed.  Must be dated

