How to Complete AF 973
Most of the information is self-explanatory.  See AFI 65-103, pgs 6 thru 8 for specifics and sample AF 973.
Block TO:  AFPC/DPKD

Block FROM:  Traveler’s Organization and office symbol

Block TELEPHONE:  Traveler’s Duty Phone
The following order is:  Check the appropriate block(s)
Block 1a.
Para.  Leave Blank

Block 1b.
Order.  Original order number (TJ-XXXX)

Block 1c.
Date.  Date on the original orders
Block 1d.
Leave Blank
Note:  Only complete 2a, 2b, or 2c if an amendment has already been processed and you need to
amend another item.
Block 2a.
Para.  Leave Blank

Block 2b.
Order.  Amendment  order number (TJ-XXXXA)

Block 2c.
Date.  Date on the amendment orders

Block 4a.
Grade.  Traveler’s grade

Block 4b.
Name.  Traveler’s name

Block 4c.
SSN.  Traveler’s SSN

Block 4d.
Organization:  Traveler’s organization (information in block 6 on DD1610)
Block 5a.
Item.  Block being changed on the original orders



As reads:  What information was on the original order that needs to be changed



Is Amended to Read:  How the information should read on the original order

(if you need additional space)
Block 5b.
Item  Block being change on the original orders.



Is Amended to (include / delete) information being added or deleted.

Block 6.

Remarks.  Additional information

Block 7.

Accounting Citation.  (information in block 19 on DD1610)
Blocks 8-10.
Leave blank

Block 11. 
Your finance organization and address
Blocks 12-16.
Leave Blank






