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Chief’s Corner
Another month has flown off the calendar, and the SECP office has been busy as usual.  On 8 Aug, we hosted a meeting with SAF/AQRE and AFMC, ACC, and AFSPC reps to develop an execution plan for robust recruitment of scientists and engineers.  With a large number of S&Es projected to retire in the next few years, and the historical difficulty in hiring S&Es into the government, extra measures are called for in recruiting and attracting civilian S&Es to the Air Force.  Other SECP activites include 13-15 Aug, we presented a SECP Roadshow to the S&Es at Eglin AFB.  From 11-23 Aug, I attended a Management Development Course at Shepardstown, W. Va. entitled “Science, Technology and Public Policy.”    It was a very interesting and informative course, especially if you plan to work in the D.C. area or need to understand how Washington politics drives science and technology policy.  It was a busy month for processing referral certificates, as we received 18 new requests for personnel actions, issued 11 certs, and continued to improve on our turnaround time.

Palace Acquire was busy preparing for the upcoming recruiting season, and Tuition Assistance is completing one of the best years in recent times in awarding training dollars.   Once again, please share this newsletter with your co-workers or subordinates, and if you are not already on our list server, to can sign up at  http://www.afpc.randolph.af.mil/lists.htm .  Also, please send any ideas for future newsletters to our email address  secp@randolph.af.mil..  I look forward to hearing from you! 
Key S&E Events/Dates (2002)

18-19 Sep - AFMC Engineering Council, Arnold AFB

24-25 Sep - Gen Plummer briefs at Robins AFB

25-26 Sep - SECP Roadshow at Robins AFB

02-03 Oct - AF Operations Research Symposium, WPAFB

21-22 Oct - Gen Plummer briefs at Arnold AFB

5 Nov - Gen Plummer briefs at Peterson AFB

6 Nov - Gen Plummer briefs at Hill AFB 
Career Program Sponsored Training

AFPC/DPK is responsible for inputting training completions for all Career Program sponsored training.  The FY2003 Civilian Training & Development Guide, http://www.afpc.randolph.af.mil/cp/guide, specifically states that AFPC/DPKD will code all training completions administered through DPK that have an end date on or after 1 Mar 02. In most cases, Career Program training will be input/documented, from signed course rosters received by DPKD upon completion of the training.  For individual training instances employees may submit a copy of the course certificate.  The Course Certificate must include course hours, and the start and end dates of the training.   If there are questions regarding documentation/input of Career Program sponsored training completions, employees should contact SECP, or they may contact 

 (210) 565-2524 or DSN 665-2524.
Recent SECP Job Announcements
The following are open as of the issuance of this newsletter.  This is not intended to be your official notification of job openings.  Please use the AFPC Job Website (www.afpc.randolph.af.mil/afjobs) which is updated at least weekly, or the Civilian Announcement Notification System (CANS) for official job notification.

	GS-0801-14, OO-ALC/YPV, Hill AFB, UT

	GS-0801/1515/1101/0301-15, AFOTEC/RM, 

     Kirtland AFB, NM (Interdisciplinary)

	GS-0801-14, OO-ALC/LMEI, Hill AFB, UT

	GS-0801-13, WR-ALC/LAES, Robins AFB, GA 

	GS-0801-14, AAC/EN YA, Eglin AFB, FL

	GS-0801-14, OO-ALC/MAKT, Hill AFB, UT 

	GS-1301-14, OO-ALC/MAKT, Hill AFB, UT 

	GS-0854/1515-14, 96CG/GSCW, 

     Eglin AFB, FL (Interdisciplinary)

	GS-0801-15, 46OG/OGM, Eglin AFB, FL

	GS-0861-13, 46OG/OGS, Eglin AFB, FL

	GS 0801-14, OO-ALC/LMRE, Hill AFB, UT


Palace Acquire Update
The Palace Acquire recruiting season starts 9 Sep and will run through the middle of December for 2002, and will begin again in mid-January through June 2003.  We will be looking to fill 70 positions at 17 bases, engineering job series’ we will be filling are Aerospace, Chemical, Computer, Electrical, Electronics, General, Mechanical, Industrial and Materials Engineer.  Other job series’ we will also be looking for are Chemist, Computer Scientist, Mathematician, Microbiologist, Operations Research Analyst and Physicist.

For more information on the program, please refer to http://www.afpc.randolph.af.mil/cp/secp/palacq.htm.

This year, over 30 recruiters will be participating in recruiting activities.   The S&E Palace Acquire program will be sponsoring or participating in 40 career fairs at schools across the country between the first week of September and the middle of November.  The list of recruiting events include:

	Univ. of Arizona, 10 Sep
	Georgia Institute of Tech., 10 Sep

	Colorado School of Mines, 10 Sep
	Univ. of Illinois Urbana, 10 Sep

	North Carolina A&T Univ., 11 Sep
	Purdue Univ., 17 Sep

	Miss. State Univ., 17 Sep
	Univ. of Tenn., 18 Sep

	Oklahoma Univ., 18 Sep
	Carnegie Mellon Univ., 19 Sep

	Univ. of Colorado Boulder, 20 Sep
	Florida St. Univ./FAMU, 20 Sep

	Univ. of Michigan, 24 Sep
	NM Tech., 24 Sep

	Tenn. Tech. Univ., 24 Sep
	Univ. of Akron, 24 Sep

	Univ. of Texas Austin, 24 Sep
	Auburn Univ., 25 Sep

	Cornell Univ., 25 Sep
	MIT, 25 Sep

	Univ. of Kansas, 25 Sep
	Univ. of Florida, 25 Sep

	Tuskegee University, 26 Sep
	Penn State, 26 Sep

	Univ. of Dayton, 26 Sep
	Univ. of Toledo, 26 Sep

	Univ. of Kentucky, 1 Oct
	Wright St. Univ., 2 Oct

	Ohio St. Univ., 3 Oct
	BYU, 3 Oct

	Univ. of PR Mayaguez, 3 Oct
	Univ. of Utah, 8 Oct

	Texas A&M Univ. Kingsville, 9 Oct
	Univ. of Calif. San Diego, 9 Oct

	Wilberforce Univ., 15 Oct
	Central St. Univ., 16 Oct

	Univ. of Cincinnati, 17 Oct
	Cedarville College, 17 Oct

	Rose Hulman Inst. Of Tech., 23 Oct
	Cal. Poly. San Luis Obispo, 18 Nov


SECP Goes to Eglin AFB

SECP Team members visited the Scientist and Engineer community at Eglin AFB on 13-15 Aug 02.  They briefed the following topics: SECP Team Services, SECP Registration, Tuition Assistance/ MDC Courses/CCDP Program, PALACE Acquire Intern Program, SECP Program Coverage/Eglin Demographics, the new Modern SECP Application/Referral Process, and the new Job Analysis Promotion Plan (PP) that replaces the old Promotion Evaluation Pattern (PEP).  Following Q&A, the team members conducted 20 minute career counseling sessions with approximately 50 individuals at Eglin AFB.  SECP had access to current individual career brief data, training opportunities, skill codes and the new announce and apply process.  They evaluated individual goals and career path opportunities, made recommendations and answered questions pertaining to the personnel process. All scientists and engineers are encouraged to call and open a direct line of communication with the SECP for continued advice and assistance throughout their careers. A similar briefing/counseling session is scheduled for Robins AFB on 24-25 Sep 02.  If your organization would like to host a SECP road show, contact the SECP Team chief at DSN 665-2252.  

Fequently Asked Questions (FAQs)
1.  What are the steps to fill SECP vacant positions (SECP positions at grades 13,14, or 15 with supervisory/manager levels from one to five)?
1.  A Request For Personnel Action (Form 52) for a "Fill" is sent to AFPC/DPKX from the Civilian Personnel Flight (CPF) handling the requesting organization (requesting supervisor).  A position description is included.

2.  Position is announced via Civilian Announcement Notification System (CANS), AFPC website, and AFPC phones.

3.  Applicants self-nominate.

4.  SECP writes the Job Analysis Promotion Plan (PP) based on the position description.  

5.  Announcement closes (normally after two weeks).

6.  Applicant list is generated by DPKX.

7. Applicants are ranked using the PP.  The PP uses skill codes, general skills (Organization Function Code), and supervisory level experience.

8. Referral Certificate is generated and e-mailed to the selecting supervisor and CPF.  Career briefs and applicant data are included.  Normally a list of up to 15 names in alphabetic order is sent.  If applicable, ties are included.

9. Selecting supervisor makes selection.  It is the supervisor's option to use career brief data only, request resumes, or conduct interviews.

Notes:  (1) Acquisition Demo Positions and Laboratory Demo Positions do not have to be filled through SECP (and normally are not).  (2) Critical Acquisition Positions must be filled by an applicant who is acquisition certified or eligible (unless a waiver is obtained).  The selecting supervisor is responsible for this determination.
 

2.  When do all Air Force go to the Modern SECP Referral Process?  All Legacy Bases (Tinker AFB, Robins AFB, and Wright-Patterson AFB) are to be converted to the Modern System by 23 Sep 02.  

3.  What is the Job Analysis Promotion Plan?

When an applicant list is generated, the applicants are ranked using the Job Analysis Promotion Plan (PP).  The ranking factors are based on the following data only:  individual skill code history, the “general skill” of the organization (also called “organization function code”) and individual supervisory experience at level 1-4.  After ranking, the certificate is generated and e-mailed to supervisor.

The PP is a new format of the old Promotion Evaluation Pattern (PEP), based on new software with the modern system.  The intent during conversion from the old PEP format to the new PP format was to keep the identical logic that would produce the same referral list, given the same applicants.  Using a point system, the PP forces the best qualified candidates to the top of the list, where the top 15 are referred, plus “ties”, defined as candidates with the same number of points at the 15th place.

Each position description (PD) or Core Personnel Document (CPD) is classified with one, two or three “skills of the job”.  Individuals with all three of the “skills of the job” in their experience history are always the top ranked candidates.  Those with two out of three are the second ranked candidates based on the PP.  Additional skill codes are added to the PP at various levels based on the “key words” taken from the text of the PD/CPD.  SECP functional administrators develop the PP directly from the PD/CPD applying the approved template rules while using judgment on the relative importance of applicable skill codes. 

Individuals can enhance their career promotion potential by obtaining at least 12 months experience in additional skill codes.  On the PP, credit is given, in some cases, down to the GS-12 level for skill code experience depth.  At most levels in the PP, experience at the grade below the grade of the vacant position is required to get credit for skill codes.

4.   What are the online steps to determine Self Nomination Status?   
1.  Go to the Air Force Personnel Center's web site: www.afpc.randolph.af.mil. 
2.  Click, "Click Here For Civilian Employment Opportunities" -- the middle top box. 
3.  Click, "Return Users login". 
4.  Enter your SSAN on the civilian employment--Log In. 
5.  Enter your user ID and password. 
6.  Click, "Okay" on Internal applicant. 
7.  You are now at the AFPC Secure Web Site--Click, "Employment". 
8.  You are now at the Civilian Employment--Option Menu--Click under the Self-Nomination row, "Self-Nomination(s) Status".  This screen shows the status of all the jobs you previously self-nominated for.  It tells you if you made the certificate or the reason(s) why you did not make the list.  Some example status comments are: "No action", "Not qualified because...",  "Not referred because...", "Ineligible for consideration because...".  
5.  Who is Eligible and How do I get Tuition Assistance?  This training opportunity is for SECP registrants in covered series, grades GS-5 through GS-15.  If applicant is in a shared series, it will depend on what their Air Force Specialty Code (AFSC) is.  They would be qualified for SECP if their AFSC is a 61 or 62.  If it is not our code, then they would need to go to the career program that is their primary source for funding.

To get tuition assistance for an acceptable graduate degree program, you must submit an initial application package to SECP that must include:

1.  Letter of Acceptance from an accredited university.

2. Letter of endorsement of the degree program sought from the applicant’s three-letter Chief or higher.

3. A complete curriculum plan that includes course numbers, course titles, units, cost and schedule of when applicant plans to take the courses.

4.  A completed DD form 1556.

5. A signed tuition assistance agreement available from SECP.

6.  A signed agreement to Continue in Service. 

Acceptable degree programs include: technical masters, technical management masters, masters in business administration or a technical PhD degree. Requests for tuition assistance must be received by HQ AFPC/DPKCW for each individual requested course at least 45 calendar days prior to class start date to allow for SECP priority determination / processing and student registration.          Tuition assistance cannot be provided if the request is received after a class begins.

Please e-mail us at secp@randolph.af.mil with any question(s) you would like to see answered in the next issue of   “The SECP Newsletter” 
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