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Chief’s Corner
The focus for December for SECP will be process improvement, particularly referral certificate processing.  We have been making steady progress towards improving cert issuing times, but we still have yet to achieve a monthly average under the AFPC goal of 45 days.  This is important for us to achieve this not only for customer satisfaction purposes, but also to meet Air Force mission needs.  In fact, we think with significant process changes, we can do much better than 45 days.  To this end, we will be holding a SECP cert process IPT meeting with representatives from AF S&E organizations, with the goal of identifying and implementing actions designed to reduce cert processing times.  December is also the holiday season, so on behalf of the SECP team here at Randolph, please accept our wishes for you and yours to enjoy safe and happy holidays.  

Our next issue of the newsletter will be published in Feb 2003.  Please share this newsletter with your co-workers or subordinates, and if you are not already on our list server, you can sign up at  http://www.afpc.randolph.af.mil/lists.htm .  Also, please send any ideas for future newsletters to our email address secp@randolph.af.mil..  I look forward to hearing from you! 
Recent SECP Job Announcements
The following are open as of the issuance of this newsletter.  This is not intended to be your official notification of job openings.  Please use the AFPC Job Website (www.afpc.randolph.af.mil/afjobs) which is updated at least weekly, or the Civilian Announcement Notification System (CANS) for official job notification.

                   Series/Grade/Location                                  Announcement  Number              Open Date                 Close Date   

GS-0801-15, AFMC/EN, WPAFB, OH
02NOV294593
11/22/2002
12/05/2002




GS-0801-15, ASC/ENSM, WPAFB, OH
02NOV295325
11/29/2002
12/12/2002

GS-0801-14, ASC/ENSS, WPAFB, OH
02NOV295384 
11/29/2002
12/12/2002



GS-0801-14, ASC/ENSI, WPAFB, OH
02NOV295277
11/29/2002
12/12/2002




GS-0801-15, ACC/EN, EGLIN, FL
02NOV295470
11/29/2002
12/12/2002

Key S&E Events/Dates (2002)

10 Dec - Gen Plummer briefs S&Es from the San Antonio, Texas area; briefing to be held at Brooks City-base, at 0800, AFIERA Auditorium
12-13 Dec - SECP Certificate Process IPT meeting, Randolph AFB, TX.

13-15 Jan 03 - Gen Plummer briefs S&Es at Edwards and Los Angeles AFB.  

SECP Goes to Hill AFB

 The SECP Team visited the Scientist and Engineer community at Hill AFB on 4-6 Nov 02.  Met with the Engineering Home Office at Hill, and conducted 30-minute career counseling sessions with approximately 30 individuals at Eglin AFB.  Reviewed individual career brief data, training opportunities, skill codes and the new announce and apply process, while evaluating individual goals and career path opportunities.  Made recommendations and answered questions pertaining to the personnel process. All scientists and engineers are encouraged to call and open a direct line of communication with the SECP for continued advice and assistance throughout their careers.  If your organization would like to host a SECP road show in the future, contact us at DSN 665-2252.  In addition, SECP is available for career counseling sessions over the phone; just call the SECP office to arrange such a session.
Palace Acquire Update

The response to this year’s recruiting efforts has been tremendous.  Over 30 recruiters have participated in approximately 40 job fairs across the country.  With the current state of the economy, sign-on bonuses, and repayments of student loans, the S&E Intern Program looks particularly appealing to entry-level scientists and engineers.  Over 200 S&E application packages have been submitted to the Recruiting Division within DPK.  Resumes are being sent the various supervisors across 17 different Air Force Bases.  Approximately 70 S&E intern positions will be filled within the next few months.  The Federal Career Intern Program Announcement Number CW03-01 will be closed 16 December 2002.  Further information on the intern program can be obtained at http://www.afpc.randolph.af.mil/cp/secp/palacq.htm.

Relocation Bonuses

Managers who believe they need a relocation bonus to recruit quality scientists and engineers are encouraged to contact their civilian personnel office.   The personnel office sends a fill action (request for personnel action (RPA)) requesting the bonus (normally $5,000), to AFPC/DPKX.  Include justification that the position is hard-to-fill e.g., high cost location, poor living conditions, isolated location, special job qualifications, etc. which historically resulted in low numbers of quality candidates referred.  If SECP approves the request, and funds are available, the request will be forwarded to the DPK for final approval.   

NEW!!  Air Force Civilian Employment website

Check out the new look!  The Air Force Personnel Center has launched a new “Air Force Civilian Employment website”.  The website is easier to navigate and locate information including the AF job kit, self-nomination instructions and how to check job status, the Civilian Announcement Notification System (CANS), pay tables, civilian benefits and more.   Previous links all remained, but in a less cluttered, more attractive format.  We invite you to "surf" the website at 

http://ww2.afpc.randolph.af.mil/resweb/.

Fequently Asked Questions (FAQs)
1.  What is the Air Force Job Kit?

The Air Force Job Kit is an excellent document that shows you step-by-step how to do a job search, how to self-nominate for a position, how to write a resume including a sample resume.   The majority of the job kit is designed for the benefit of external applicants, however there is a section for internal applicants as well (remember, internal applicants are not required to submit resumes).  The Job Kit also explains who is eligible for different types of jobs and how to determine veteran’s preference.  It tells you who to contact and how to contact them.    Check it out at: http://ww2.afpc.randolph.af.mil/resweb/jobkit/jobkit.htm
2.   What is Career Counseling, do I need it, and how do I get it?

Scientists and Engineers frequently call the SECP to ask about job vacancies for which they self-nominated and were not referred.  We check the job analysis promotion plan and the individual skill code experience history, determine how the caller ranked and discuss which skill codes were lacking, or other factors that prevented referral for the caller.  Frequently this leads to more detailed discussion of the current referral process and ways to improve individual promotion potential.  Sometimes it helps to know what your career goals are, and to let someone at the SECP evaluate your potential for achieving those goals.  Frequently the SECP can make recommendations that can lead to training opportunities or other career development steps to consider.  Every person is unique and one shoe does not fit all, but the SECP has some knowledgeable and “seasoned” individuals that may be able to give you some good advice and mentoring that just fits your present situation.  Give it a try – it’s free!  Just call DSN 665-2252 and we’ll do our best to listen and give you honest advice and information that could just jump start your career.  Do you need it?  You be the judge.  We have had hundreds of “satisfied customers” recently, judging from the feedback we have received from our recent road trips, phone calls and emails.  We’re only a phone call away!

Please e-mail us at secp@randolph.af.mil with any question(s) you would like to see answered in the next issue of   “The SECP Newsletter” 
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