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Chief’s Corner
 On 18-19 Jun 03, we briefed the Air Force Studies and Analyses Agency (AFSAA), Washington D.C., about the various aspects of SECP.  Representatives from the local Civilian Personnel Flight (CPF from Bolling AFB and the Pentagon) also made presentations.  Later, we met with AFSAA personnel on an individual basis to examine job briefs, offer career suggestions, and answer questions concerning SECP and Air Force personnel procedures.  This “roadshow” is available to any other installation, subject to availability of TDY funds.  Let us know if you would like for this type of presentation to be conducted at your site.  
Please share this newsletter with your co-workers or subordinates, and if you are not already on our list server, you can sign up at  http://www.afpc.randolph.af.mil/lists.htm .  Also, please send any ideas for future newsletters to our email address secp@randolph.af.mil..  I look forward to hearing from you! 
Recent SECP Job Announcements
The following are open as of the issuance of this newsletter.  This is not intended to be your official notification of job openings.  Please use the AFPC Job Website (www.afpc.randolph.af.mil/afjobs <https://www.afpc.randolph.af.mil/afjobs>) which is updated at least weekly, for official job notification.  In addition, the Civilian Announcement Notification System (CANS) can be used as a tool to assist in job notification. 
                   Series/Grade/Location                                  Announcement  Number              Open Date                 Close Date   

GS-0861-14, OC-ALC/ENFO, TINKER AFB, OK
03JUL328999
07/11/2003                  07/24/2003 

GS-1515-15, SWC/XRV, SCHRIEVER AFB, CO (EXT)
03JUN518065
07/18/2003                  07/31/2003 

GS-1515-15, SWC/XRV, SCHRIEVER AFB, CO
03JUL329620
07/18/2003                 
07/31/2003 

GG-1313-15, DET 41/TTR, PATRICK AFB, FL (EXT)
03JUN547816
07/18/2003                 
07/29/2003 


GG-1313-15, DET 41/TTR, PATRICK AFB, FL
03JUL329437
07/17/2003                 
07/29/2003 

GS-0801-14, OC-ALC/ENEC, TINKER AFB, OK
03JUL330303
07/18/2003                  07/31/2003 

GS-0801-14, AAC/EN WMG, EGLIN AFB, FL
03JUL330371
07/18/2003                  07/31/2003 

GS-0801-14, AFMC/ENPD, WPAFB, OH
03JUL330180
07/18/2003                 
07/31/2003 

S&E Events/Dates 

13-14 Aug 2003 - SECP briefing and career counseling at Kirtland AFB 

9 Sep 2003 - Scientist and Engineer Advisory Council meeting, Washington D.C.

16-18 Oct 2003 - HENAAC Conference and career fair, Austin, TX

20-22 Nov 2003 - AISES Conference and career fair, Albuquerque, NM
See your Career Brief on-line!

Air Force civilians now have the ability to view their own career information online from any Internet-connected computer.  The virtual Civilian Career Brief offers information that might help in career planning like current position data, pay and benefits, appraisals and education.  Employees will be able to see their information without having to visit the civilian personnel flight.

People can access the vCCB through the AFPC secure Web site at https://www.afpc.randolph.af.mil/afpcsecure/default.asp. New vCCB users will need to establish an account before using the service. Once on the AFPC secure Web site, select "Civ Career Brief" from the button menu.  According to AFPC, this new program isn't eliminating the career brief service from the CPF, however, it saves valuable time over possibly having to wait in line."  For more information about the vCCB, contact the local civilian personnel flight. 
The Role of the Position Description/Core Document in Filling a Position
Did you know that supervisors that have a position to fill in the near future can contact the SECP and talk to Ralph or Rick  (DSN 665-2252) even before they send in the Request for Personnel Action (RPA)?  Sometimes this is a smart move, because Ralph and Rick can look at the Position Description (PD)/Core Document and give the supervisor a pretty good idea what skill codes will be required to be referred for the vacant position.  SECP uses the key words in the PD and translates them into skill codes using the Skill Code Dictionary (which is available online at our website).  Also, the Classifier will identify up to three “skills of the job” which are, by definition, the most important skill codes in qualifying for the position.  Ralph and Rick can also do an analysis to determine if the skill codes that are typically being earned within the organization with the vacancy would even qualify individuals for the position.  Surprisingly, this is not always the case.  No one is happy when SECP does the work to produce a certificate of 15 names, plus ties, sends it to the organization for selection, and it is returned without action because the supervisor does not find any of his current employees on the list.  A SECP analysis of the PD before the RPA is submitted can shed light on the need to update, revise and reclassify the PD as early as possible in the process.  Supervisors are encouraged to call us and FAX your PDs to DSN 665-3330 for an early consultation with SECP.  We’re here to help.

Frequently Asked Questions (FAQs)
How do I Improve My Chances for Promotion?

Under the new personnel system, you cannot get promoted unless you self-nominate for the position, so “step one” is to apply for each position that you would accept a promotion for. 

“Step two” is ranking high enough to make the certificate.  The ranking factors are 90% skill codes, and 10% general skill and prior supervisory experience.  Obtain a career brief and examine your skill code history.  Is it time for a career-broadening move to obtain more skill codes?  It normally takes 12 full months of experience on a job to obtain credit for the skills of that job.  Each job is classified with up to three skill codes, which can include the basic skill, the shred and the subshred. It is to your advantage to have all three skill codes and all of them at the subshred level.  Some jobs, like General Engineer positions, may include skills in more than one series, e.g. 801, 830, 855, 861 or others.  Multiple series and skill codes further enhances the probability that you will “match” on the skill codes required to rank high enough to make the certificate. 

“Step three” is being selected.  Since resumes are no longer used in the certificate process for SECP, your career brief is now the document that will “sell” you as the right candidate for the promotion.  Make sure that it is current and accurate.  Locally developed criteria is used to rank candidates on the certificate, and may include factors such as advanced degrees, specific skills, depth of experience, breadth of experience, appraisal scores, interviews or other factors.  Our experience indicates that a vast majority of promotions are from candidates within the organization with the vacancy.  This indicates that the specialized skills learned in that organization are the most valuable assets in being promotable.

Please e-mail us at secp@randolph.af.mil with any question(s) you would like to see answered in the next issue of   “The SECP Newsletter” 
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