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Please share this newsletter with your co-workers or subordinates, and if you are not already on our list server, you can sign up at http://www.afpc.randolph.af.mil/lists.htm .  Also, please send any ideas for future newsletters to our email address secp@randolph.af.mil..  We look forward to hearing from you!
Key S&E Dates to Remember

3-5 Nov   - 2004 Air Force Operations Research Symposium, Institute for Defense Analysis, Alexandria, VA

8-10 Feb 2005 - 53rd Wing S&E Conference, Eglin AFB, FL

Career Field Management and Civilian Force Development

You may have noticed the name change at the top of this newsletter.  In the name of career field management, all career programs have now changed to career field management teams.  Therefore, SECP has now become the SECFM team!  Our services are essentially the same, with some key differences.  We no longer supply referral certificates for centrally managed S&E positions.  That is now being done by AFPC/DPCW here at Randolph AFB.  We are, however, still producing the promotion plans which go into producing the referral certificates.  In addition, we are gearing up for supporting force development and the upcoming S&E civilian development teams.  In January 2005, the first civilian S&E Development Teams will be meeting in Washington D.C.  These teams comprised of GS-15 and SES AF S&E leadership will start the process of developing our future senior leader S&Es from amongst our current GS-13 and GS-14 population.  In the near future, GS-13 and GS-14 AF S&Es will be given the opportunity to submit Career Development Plans (CDPs) that will be reviewed by these development teams.  These Development Teams will be making decisions based on your career plans and Air Force senior leader requirements for leadership enhancing activities such as career broadening assignments, senior developmental education opportunities, Civilian Career Development Program (CCDP) participation, Management Development Center classes, etc.  The Development teams will also provide feedback to participants on their career plans.  Look for more on this in the near future.

Recent SECFM Job Announcements

The following are open as of the issuance of this newsletter.  This is not intended to be your official notification of job openings.  Please use the AFPC Job Website (www.afpc.randolph.af.mil/afjobs) for official job notification.  In addition, the Civilian Announcement Notification System (CANS) can be used as a tool to assist in job notification.

Series/Grade/Location                                                     Announcement Number              Open Date                 Close Date   

1.  GS-0855-13, WXTR, Peterson AFB, CO  
04OCT408513
10/08/2004
10/22/2004

2.  GS-0801-13, XP, Holloman AFB, NM 
06OCT408563
10/06/2004
10/20/2004

3   GS-0830-13, MABPI, Tinker AFB, OK 
04SEP407694
10/08/2004
10/22/2004

4.  GS-0801-14, ENWMX, Eglin AFB, FL
04OCT409502
10/08/2004
10/22/2004

One More Time!     2004 Air Force Operations Research Symposium

 The 2004 Air Force Operations Research Symposium will be held on 3-5 Nov at the Institute for Defense Analysis, Alexandria, VA.  This main purpose of this Symposium is to allow analysts to exchange information and perspectives regarding current and near term analytic issues and projects, as well as new models, methods, and techniques used to support them.  The highlight of the Symposium will be the Analyst of the Year Awards banquet that will be held on the evening of 4 Nov.
 

Additional information on the 2004 AFORS can be found on the AFSAA website at https://www.afsaa.hq.af.mil.  Click on the DoD/MIL top navigation bar, and once the page refreshes, you will see the AFORS button on the right side of the page.  POC for AFORS 2004 is Capt Matt "Zak" Zimmerman, AFSAA/SAC, DSN 425-6972, and Mr Ray Miller, AFSAA/SAA, DSN 425-0810.
Palace Acquire Update
The SECFM office is currently working the necessary processing of PAQ intern graduate school fund allocations and PCS orders for FY 2005.  Interns planning to enter graduate school in FY2005 need to provide all required graduate school information as listed in the S&E PAQ Intern Handbook in a timely manner.  The Handbook is posted on the S&E website.  Required documents as well as submittal time deadlines are contained in this guidance and information document.  Nearly all processing for the fall semesters/quarters is complete.

Another important Handbook topic is that of requesting “PCS orders.”  If you expect to be paid for a move to or from graduate school, do not start the move without orders.  To initiate orders, forward your PCS orders request to the SECFM office at least 45 days prior to move date (sooner if possible) to ensure ample time to process travel order request.  
Major changes for FY05 include the following:  (1) The SECFM office will not advertise S&E jobs on the S&E website; (2) SECFM recruiters can only accept application packages at official Air Force recruiting events.  No mail-in application packages will be accepted for FY05; and (3) The SECFM office will not accept any incomplete application packages.  Packages with any missing information will be considered ineligible.

Information describing the S&E Intern Program, eligibility requirements, and instructions how to prepare an application package (includes links to required documents), where to apply, and the FY05 S&E PAQ Recruitment Schedule are posted on the S&E website, i.e., www.afpc.randolph.af.mil/cp/secp . First select “Palace Acquire Interns”, then select “S&E PAQ General Information” to navigate in this area. To access the important Handbook, you must click on the “S&E PALACE Acquire Handbook”.  The handbook provides detailed information and guidance for interns who are already part of the program, i.e., already Air Force employees.   
Tuition Assistance Update  
We have not yet been given a budget for tuition assistance for FY05.  We anticipate getting a budget within the next couple of weeks.  At present, we are only funding Palace Acquire graduate tuition assistance, and those who have previously been approved for TA since last year.  We are looking forward to resuming funding of new TA requirements, including Graduate Tuition Assistance, Management Development Center classes, and continuing education courses in the new future.
Change on who contact to obtain the status of a job announcement or some other action regarding a job fill request.
Since August 2004 the majority of the position certificate process was moved from our SECFM office in AFPC/DPK to AFPC/DPC.    If you have questions about the job announcement or other issues concerning the job certificate please send an e-mail to DPC4SANDE@RANDOLPH.AF.MIL.   If you need to discuss an issue about the certificate process, call Molly Alfaro at DSN 665-1434.    SECP, now called “S&E Civilian Force Management Branch”, will continue to prepare the job analysis promotion plan for supervisory GS-13-15 and respond to any your career questions. 

Professional Selling Skills (PSS) Corner 

In today’s challenging and competitive recruiting world, today’s recruiter is more important than ever.  As the business/corporate world gets tougher, the role a recruiter play is increasingly critical in the success of your organization and the United States Air Force.  
The complex choices available to potential candidates/recruits require recruiters to function not just as product or service representatives but as knowledgeable consultants who can help candidates/recruits sift through information, understand options, and make sound decisions.  
Recruiter Tip:  Take the time to learn about your “product”.  That way you can enthusiastically, confidently, and accurately talk about the many features and benefits associated with working as a civilian in the Air Force to a prospective recruit/candidate. 
Newsletter Subscriber Award

The lucky winner of the highly coveted, seldom awarded, one of a kind, SECFM Polo Shirt (drum roll please) is Carol Belt, Scott AFB.  Congratulations!   E-mail us to claim your polo shirt, tell us what size you wear, and the address where to mail it.  The winner was randomly selected from our subscriber’s list.  If you aren’t already a SECFM Newsletter subscriber, do it today and have a chance at winning a SECFM Polo Shirt.  We will announce winners in future newsletters.  Good luck!
Please e-mail us at secp@randolph.af.mil with any question(s) you would like to see answered in the next issue of   “The SECFM Newsletter” 
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