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Chief’s Corner
Your SECP Palace team has been continuing to make great improvements on referral certificate processing.  For the month of April, our certificate processing time (including the 2 week job announcement period) averaged 40 days in the production of 12 certificates, and in May, we produced 6 certificates at an average of 29 days! Our May average was the best SECP has had since at least July 1999, and is the fourth straight month of improvement.   It also represents a 66% reduction in processing time from where we were 12 months ago.  Kudos go to our SECP team and the AFPC/DPK-1 Personnelists for making this achievement happen.   We are now striving for an average of 25 days or better.  

The team has been supporting numerous meetings in April, May, and June.  In April, we attended the S&E Policy Council meeting in Rosslyn, VA.  The chairperson of this council is Lt Gen John Corley, SAF/AQ, who took over this position after Lt Gen Plummer retired.  The vice-chairperson is Mr Jim Engle, SAF/AQR.  For more on the activities of the S&E Policy Council, go to the SAF/AQR website at http://www.safaq.hq.af.mil/aqre/policy_council/.   In May, SECP hosted a civilian S&E recruiting planning meeting.  Mr John Miner, SAF/AQRE, briefed on a tasking he is working from the SECAF and CSAF on combined military and civilian AF S&E recruiting.  There was also discussion on potential changes to the way SECP administers the Palace Acquire program, which includes allocation of PAQ slots to the bases in advance, and “direct” hiring of recruits at local recruiting events.  More to come on this.  On 14-15 May, I briefed SECP topics at the AFMC Engineering Council meeting.  For copies of the briefings and other information on this meeting, go to https://www.afmc-mil.wpafb.af.mil/HQ-AFMC/EN/EC/afmc_ec.htm .  I attended a Military/Civilian S&E Recruiting Tiger Team meeting in D.C. on 3-5 Jun.  Mr John Miner chaired this meeting, and its purpose is to further explore the potential benefits of working together with the military side of the house in recruiting S&Es for the Air Force.  Last but not least, Mr. Deene Gott supported a job fair at the Military Operations Research Society (MORS) Symposium held 10-12 Jun at Quantico, VA.   

Please share this newsletter with your co-workers or subordinates, and if you are not already on our list server, you can sign up at  http://www.afpc.randolph.af.mil/lists.htm .  Also, please send any ideas for future newsletters to our email address secp@randolph.af.mil..  I look forward to hearing from you! 
Recent SECP Job Announcements
The following are open as of the issuance of this newsletter.  This is not intended to be your official notification of job openings.  Please use the AFPC Job Website (www.afpc.randolph.af.mil/afjobs <https://www.afpc.randolph.af.mil/afjobs>) which is updated at least weekly, for official job notification.  In addition, the Civilian Announcement Notification System (CANS) can be used as a tool to assist in job notification. 
                   Series/Grade/Location                                  Announcement  Number              Open Date                 Close Date   

GS-0801-14, OC-ALC/ENFM, TINKER AFB, OK
03JUN322708
06/06/2003                  06./19/2003 

GS-0855-14, WR-ALC/MASA, ROBINS AFB, GA
03JUN322719
06/06/2003                  06./19/2003 

GS-0801-14, OC-ALC/LHR, TINKER AFB, OK
03JUN323283
06/06/2003                 
06./19/2003 

GS-0801-14, OC-ALC/MABP, TINKER AFB, OK
03JUN322845
06/06/2003                 
06/19/2003 


GS-GS-1550-14, WR-ALC/MASK, ROBINS AFB, GA
03JUN322755
06/06/2003                 
06./19/2003 

GS-0855-14, WR-ALC/MASK, ROBINS AFB, GA
03JUN322753
06/06/2003                 
06./19/2003 

GS-0801-14, 46TW/XP, EGLIN AFB, FL.
03JUN323328
06/06/2003
06/19/2003

GS-0801-14, OC-ALC/ENAM, TINKER AFB, OK
03JUN324527
06/13/2003
06/26/2003

GS-GS-0801-14, WR-ALC/TIL, ROBINS AFB, GA
03JUN323997
06/13/2003                 
06/26/2003 

GS-0801-14, 45 RANS/DOUX, CAPE CANVERAL, FL
03JUN324401
06/13/2003                 
06/26/2003 

GS-0801-14, AAC/ENYA AND ENWMG, EGLIN AFB, FL
03JUN324551
06/13/2003
06/26/2003

GS-0855-13, AFPC/DPH, RANDOLPH AFB, TX
03JUN323657
06/13/2003
06/26/2003

S&E Events/Dates 

18-19 June 2003 - SECP briefing and career counseling with AFSAA, Washington D.C.

13-14 Aug 2003 - SECP briefing and career counseling at Kirtland, AFB (tentative)

New SECP Website!

Please see our new SECP webpage at:  http://www.afpc.randolph.af.mil/cp/secp/default.htm.  Not only does it have a new look but it’s full of useful information.  Here’s some examples:  Click on HOME then CAREER MANAGEMENT HOME PAGE, you’ll find our skills code dictionary and information on career broadening.  Click on ABOUT THE SECP, you see past SECP Newsletters, how to register in SECP, a list of SECP covered positions, how to get on our list server to get e-mails of important information.  Click on JOBS, you will be shown how to apply for jobs, job vacancies.  Click on STATISTICS and you will see all types of personnel statistics.  Click on. CAREER DEVELOPMENT and you’ll find information on the Defense Leadership and Management Program (DLAMP), Civilian Competitive Development Program (CCDP), tuition assistance.   Try it, you’ll like it!
Palace Acquire Update
The processing of new interns for the FY03 cycle continues.  A total of 74 offers have been made to potential S&E interns. 68 of these offers are committed, and a total of 50 new interns will have started employment with the Air Force as of mid June 03.  The distribution of these 50 interns is as follows:  Edwards AFB - 4; Arnold AFB - 1; Brooks AFB - 1; Eglin AFB - 12; Hill AFB - 9; Holloman AFB - 2; Kirtland AFB - 1; Lackland AFB - 1; Offutt AFB - 1;Peterson AFB - 3; Wright-Patterson AFB - 15.  Each month a new set of interns are scheduled to begin work.

SECP is currently ramping up to support recruiter training scheduled for 19 & 20 Aug 03.   This training is being sponsored by AFPC/DPKR and will be conducted in San Antonio TX.  A call for requirements was accomplished in May 03; allocation of available slots amongst interested participants is being worked.

Tuition Assistance Update 

Tuition assistance is running smoothly.  If you have not turned in your 1556 for summer courses, please do so ASAP.  You may also start sending in 1556s for courses that start in August.  Keep up the good work!  Thank you for your help.

Item of Interest - CCDP


APFC/DPKD released the call for the Civilian Competitive Development Program (CCDP) on 19 May 2003, The Suspense date for submissions to AFPC will be 31 Jul 2003. General information on CCDP can be found on the AFPC website at (http://www.afpc.randolph.af.mil/cp//ccdp/default.htm). Note some changes in AY04, the GS-15 Executive Development Courses will no longer be boarded through CCDP. The Executive Development Program will be managed through the Air Force Senior Leadership Office (AFSLMO). You may contact AFSLMO @ (703) 604-5021, DSN 664-5021. AFPC/DPKKD has added several requirements to the nomination process. Candidates for Academic Programs must provide documentation demonstrating they have fulfilled all program prerequisites.
Fequently Asked Questions (FAQs)
1.  We frequently get calls and emails from candidates requesting clarification and/or information on the CANS and the self-nomination process. Here are a few samples of some of the questions. 

I Did Not Receive a CANS Notification of the Announcement, Can I still be Considered? Candidates who missed out on a vacancy announcement inquire if they can still be considered. Their rationale is that CANS failed to notify them of the vacancy announcement. Candidates must be advised that CANS is an automated system designed to assist employees/applicants in learning about current job listings. The CANS web page contains a disclaimer stating that "The Department of the Air Force will not be responsible for lost or missed job consideration, because of non-receipt of announcement notifications, due any circumstances including the following: · Email or Internet Server down at any location · Input of wrong search criteria · Base or location not serviced by AFPC · Subscription expired. This service is strictly voluntary and is in no way intended to be the sole source for announcement information. 

Did I Self Nominate? Candidates call requesting that we verify their self nomination for a particular announcement. Employees should be aware they can check for themselves by logging on to the "Civilian Employment Log In" (https://ww2.afpc.randolph.af.mil/resweb/log_in.asp) and navigating to the "Check Self Nomination Status." If the announcement is not listed, this is an indication that they did not self nominate or their self nomination did not process. 

My Self Nomination Is Not Listed Can I still be Considered? We get calls and emails from candidates who say they self nominated or think they self nominated but their self nomination is not showing up on the "Status of Self Nominations." Some claim they tried to self nominate but the system did not take their self nomination. These inquiries are brought up after the closing date of an announcement and the intent is to convince us to add them to the list of self nominations. 

Caution: Candidates need to be aware that we do not have the authority nor the capability to self nominate on behalf of applicants. 

System Confirmation: Candidates should be informed that when they self nominate the system will generate a confirmation of their self nomination. This confirms their self nomination transaction is successful and a copy should be printed or saved as an electronic file. This proof is required by the AFPC/DPCTDC Recruitment Call Center and by DPK. If their self nomination does not show up in the "Status of Self Nominations," this means the self nomination did not flow through the system and this confirmation will serve as a means of proving that they did in fact submitted a self nomination. 

Self Nominating Via Telephone: If a candidate self-nominates by phone, the system gives the applicant the option to request a fax or email of the positions for which they have applied. 

Problems with Self Nomination: If a candidate is having problems or does not get a confirmation at the time they self nominated, this would be the appropriate time to contact the Recruitment Center (https://ww2.afpc.randolph.af.mil/resweb/contactus.htm) or their servicing CPF. The Recruitment Center or CPF should be engaged and verify whether a system problem has occurred. We encourage CPFs to be involved, our experience has been that the majority of the problems stem from the applicant not being familiar with the self nomination process. However, occasionally a system problem may prevent an applicant from self nominating. If this is the case, it may have affected more than one individual in your servicing area and the CPF can serve as mediator and verify that in fact their employees did try to self nominate. 

2.  How do I find out about PCS entitlements?   The best way to find out about your entitlements, is to go to the PCS move web site.  This site has the answers to your questions about house hunting, who cut the PCS orders, what are your allowances and entitlements.  Go to http://www.afpc.randolph.af.mil/; click civilian jobs, top right; click PCS, top; click Career Program Move.

3.  What is the Job Analysis Promotion Plan?

When an applicant list is generated, the applicants are ranked using the Job Analysis Promotion Plan (PP).  The ranking factors are based on the following data only:  individual skill code history, the “general skill” of the organization (also called “organization function code”) and individual supervisory experience at level 1-4.  After ranking, the certificate is generated and e-mailed to supervisor.

The PP is a new format of the old Promotion Evaluation Pattern (PEP), based on new software with the modern system.  The intent during conversion from the old PEP format to the new PP format was to keep the identical logic that would produce the same referral list, given the same applicants.  Using a point system, the PP forces the best qualified candidates to the top of the list, where the top 15 are referred, plus “ties”, defined as candidates with the same number of points at the 15th place.

Each position description (PD) or Core Personnel Document (CPD) is classified with one, two or three “skills of the job”.  Individuals with all three of the “skills of the job” in their experience history are always the top ranked candidates.  Those with two out of three are the second ranked candidates based on the PP.  Additional skill codes are added to the PP at various levels based on the “key words” taken from the text of the PD/CPD.  SECP functional administrators develop the PP directly from the PD/CPD applying the approved template rules while using judgment on the relative importance of applicable skill codes. 

Individuals can enhance their career promotion potential by obtaining at least 12 months experience in additional skill codes.  On the PP, credit is given, in some cases, down to the GS-12 level for skill code experience depth.  At most levels in the PP, experience at the grade below the grade of the vacant position is required to get credit for skill codes.

4.  How do I get this newsletter?   You can subscribe to the SECP list server.  You do this via the web by going to: http://www.afpc.randolph.af.mil/lists.htm
Please e-mail us at secp@randolph.af.mil with any question(s) you would like to see answered in the next issue of   “The SECP Newsletter” 
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