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Introduction The U.S. Office of Personnel Management developed the 

Restructuring Information Handbook to assist Federal agencies in 
identifying the mandatory statutory and regulatory procedures that apply 
to restructuring situations.   
 
The Handbook also offers agencies options for minimizing or even 
eliminating the disruption that often results from restructuring.  
 
There is no requirement for Federal agencies to use this Handbook.  
Also, the United States Court of Appeals for the Federal Circuit stated in 
James v. Von Zemenszky,  284 F.3D 1310 (2002), that: “. . . OPM’s 
Restructuring Information Handbook is not a formal regulation, but 
merely an informal statement of agency views."   

 
 The structure of the Handbook assists the user in locating as much or 

as little restructuring information as the user needs.  Some Modules 
contain only one Unit in addition to the two index units, while other 
Modules have two or more Units. 

 
 For subjects with mandatory statutory or regulatory requirements, Unit A 

(Mandatory Requirements) provides the user with a crash course on 
the subject in Section 1, and also with detailed information, complete 
with citations of requirements contained in law and regulation.   
 
When appropriate, Unit B (Guidance) provides the user with useful 
guidance, including key appeals decisions from appellate bodies such as 
the Merit Systems Protection Board.   
 
The summaries of appeals decisions are guidance prepared by 
individual OPM employees. The appeals summaries do not represent 
official summaries approved by OPM, the Board, or other appellate 
organizations, and are not intended to provide legal counsel or to be 
cited as legal authority.  Instead, the appeals summaries inform and 
help the user locate relevant appellate precedents on a specific 
downsizing subject.  
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Unit F (Basic Index to Module) and Unit G (Detailed Index to 
Module) help the user readily locate information within a specific 
Module. 
 
Other Modules may contain additional Units, such as Unit C (Appeals 
Index), and Unit D (Samples).  
 
Finally, Module 1 contains Unit H, (Detailed Index to the 
Restructuring Information Handbook). 

 
 We welcome comments on the Restructuring Information Handbook.  

 
Send any comments and suggestions to the Center for Talent and 
Capacity Policy at (202) 606-0960; FAX (202) 606-2329; or e-mail 
Thomas A. Glennon at taglenno@opm.gov. 

  
Contents OPM's Restructuring Information Handbook Modules contain the 

following topics: 
 

Topic Module Unit(s)
Planning and Alternatives for Restructuring 1 B, F, G, 

H 
Human Resource Responsibilities in Restructuring 2 B, F, G
Reduction in Force 3 A, B, C, 

D, E, F, 
G 

Transfer of Function 4 A, B,C, 
F, G 

Reduction in Force Furlough 5 A, B, C, 
F, G 

Reemployment Priority List 6 A, B, C, 
F, G 

Career Transition Assistance 7 A, F, G
Interagency Career Transition Assistance Plan 8 A, F, G
Voluntary Early Retirement 9 A, B, C, 

F, G 
Voluntary Separation Incentive Payments 10 A, B, C, 

F, G 
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Introduction Restructuring Information Handbook Module 6 provides guidance on 

OPM's Reemployment Priority List regulations published in subpart 
330-B of title 5 of the Code of Federal Regulations (subpart 5 CFR 
330-B).  Module 6 consists of five Units: (1) Unit A, "Required 
Procedures," (2) Unit B, “Guidance,” (3) Unit C, “Reemployment 
Priority List Appeals Index.” (4) Unit F, “Basic Index to Module 6,” and 
(5) Detailed Index to Module 6.”    This is the August 2003 version of 
Unit F. 

  
Contents This publication contains the following topics: 
 

Topic Begins at Page
Basic Index to Module 6 1 
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ALTERNATIVE INDIVIDUAL AGENCY PLACEMENT PROGRAMS AGENCY OPTION TO ESTABLISH RPL ALTERNATIVE 18-1 A 
 OPM APPROVAL REQUIRED 18-2 A B 
 CORRECTIVE ACTION AGENCY FINDS RPL ERROR 20-2 A 
 MSPB FINDS RPL ERROR 20-1 A B 
 EARLY LOSS OF ELIGIBILITY AGENCY SHOULD ASSIST EMPLOYEES IN REGISTERING 8-4 A B 
 EARLY REGISTRATION 8-2 A 
 EMPLOYEE ACCEPTS A NONTEMPORARY POSITION 7-3 A 
 EMPLOYEE DECLINES INTERVIEW 7-7 A 
 EMPLOYEE DECLINES RIF OFFER 7-4 A 
 EMPLOYEE DECLINES RPL OFFER 7-5 A B 
 EMPLOYEE LEAVES ALASKA OR OVERSEAS 7-9 A 
 EMPLOYEE VOLUNTARILY LEAVES POSITION BEFORE RIF  7-6 A B 
 SEPARATION 

 GENERAL 7-1 A 
 REGISTRATION FORMS 8-3 A B 
 REMOVAL AT EMPLOYEE'S REQUEST 7-2 A 
 RIF NOTICE CANCELLED OR EXPIRES 7-8 A 
 TIME LIMIT FOR PROCESSING REGISTRATION FORMS 8-5 A B 
 ELIGIBILITY BASED ON COMPENSABLE INJURY ELIGIBILITY-DOWNGRADING 5-2 A 
 ELIGIBILITY-GENERAL 5-1 A B 
 TIME LIMIT FOR PROCESSING REGISTRATION 5-3 A B 
  5-4 A 
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ELIGIBILITY BASED ON REDUCTION IN FORCE BEGINNING OF ELIGIBILITY 4-2 A B 
 ELIGIBILITY MAY END BEFORE A RIF 4-4 A 
 ELIGIBILITY-GENERAL 4-1 A B 
 NO RPL ELIGIBILITY FROM CTAP/OTHER PLACEMENT  4-6 A B 
 PROGRAMS 

 RIF DOWNGRADES NOT COVERED 4-5 A B 
 TIME LIMIT FOR PROCESSING REGISTRATION 4-3 A B 
 ELIGIBILITY FOR SELECTION AGENCY MUST BE ABLE TO CONTACT REGISTRANT 6-3 A 
 DECLINING NONPERMANENT EMPLOYMENT DOES NOT  6-4 A 
 AFFECT ELIGIBILITY 

 ELIGIBILITY PERIOD 6-1 A 
 REASON FOR ELIGIBILITY DOES NOT CHANGE TIME PERIOD 6-2 A 
 EMPLOYEE CONSIDERATION BASED ON INJURY COMPENSATION CONSIDERATION FOR SAME POSITION 11-1 A 
 CONSIDERATION OF ADDITIONAL LOCAL COMMUTING AREAS 11-3 A B 

 CONSIDERATION OF LOCAL COMMUTING AREA 11-2 A B 
 EMPLOYEE INTEREST IN A POSITION IN THE FORMER  11-5 A 
 LOCATION 

 OTHER OPTIONS IN AN EXPANDED SEARCH FOR A  11-4 A 
 EMPLOYEE CONSIDERATION BASED ON RIF GRADE LIMITS-CERTIFICATION OF EXPECTED SEPARATION 10-2 A 
 GRADE LIMITS-EMPLOYEE PREVIOUSLY DOWNGRADED BY  10-4 A B 
 RIF 

 GRADE LIMITS-GENERAL 10-1 A B 
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EMPLOYEE CONSIDERATION BASED ON RIF LOCAL COMMUTING AREA-AFTER A TRANSFER OF FUNCTION 10-7 A 

 LOCAL COMMUTING AREA-ALASKA AND OVERSEAS  10-8 A 
 POSITIONS 

 LOCAL COMMUTING AREA-GENERAL 10-6 A B 
 PROMOTION POTENTIAL 10-3 A 
 WORK SCHEDULE 10-5 A B 
 EMPLOYEE REGISTRATION BASED ON COMPENSABLE INJURY EXCEPTION TO TIME LIMITS 9-2 A 
 GENERAL TIME LIMITS 9-1 A 
 REGISTRATION FORMS 9-3 A 
 TIME LIMIT FOR PROCESSING REGISTRATION 9-4 A B 
 EMPLOYEE REGISTRATION BASED ON RIF TIME LIMIT FOR REGISTRATION 8-1 A 
 EXCEPTIONS TO THE REGULAR ORDER OF SELECTION FROM THE LIST AGENCY OPTIONS 16-3 A 
 DEFINITION OF UNDUE INTERRUPTION 16-2 A B 
 DOCUMENTING EXCEPTIONS 16-5 A B 
 LIMITATION ON USE OF EXCEPTIONS 16-4 A 
 UNDUE INTERRUPTION EXCEPTION 16-1 A 
 GEOGRAPHIC COVERAGE DEFINITION OF "AGENCY" 3-1 A     B  
 DEFINITION OF "LOCAL COMMUTING AREA" 3-2 A B 
 OVERVIEW OF THE REEMPLOYMENT PRIORITY LIST (RPL) ALTERNATIVE PROGRAM 1-3 A 
 APPEALS 1-11 A 
 ELIGIBILITY BASED ON COMPENSABLE INJURY 1-5 A 
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OVERVIEW OF THE REEMPLOYMENT PRIORITY LIST (RPL) ELIGIBILITY BASED ON RIF 1-4 A 
 ELIGIBILITY FOR POSITIONS 1-8 A 
 HIRING RESTRICTIONS 1-7 A 
 LENGTH OF ELIGIBILITY 1-6 A 
 OTHER PLACEMENT PROGRAMS 1-12 A 
 PURPOSE 1-2 A 
 REQUIREMENT TO ESTABLISH RPL 1-1 A 
 SELECTION 1-10 A 
 TERMINATION OF ELIGIBILITY 1-9 A 
 QUALIFICATIONS FOR SELECTION EXCEPTION TO QUALIFICATIONS 17-2 A 
 GENERAL STANDARD 17-1 A B 
 NO WAIVER OF SELECTION ORDER 17-3 A 
 REQUIREMENT TO ESTABLISH A REEMPLOYMENT PRIORITY LIST EXCEPTION 2-2 A 
 GENERAL REQUIREMENT TO ESTABLISH RPL 2-1 A B 
 REQUIREMENT TO NOTIFY ELIGIBLE EMPLOYEES 2-3 A 
 RESTRICTIONS ON FILLING POSITIONS DELEGATED HIRING AUTHORITY 12-7 A 
 EXCEPTION TO THE REGULAR ORDER OF SELECTION 12-11 A 
 GENERAL COVERAGE OF THE RPL 12-1 A B 
 GRADE LEVEL 12-3 A 
 INTERNAL PLACEMENT ACTION 12-9 A B 
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RESTRICTIONS ON FILLING POSITIONS LATER RPL REGISTRANTS AFTER AGENCY COMMITS A  12-5 A 
 POSITION 

 NEW APPOINTMENT 12-6 A 
 PERMANENT AND NONPERMANENT COMPETITIVE SERVICE  12-2 A B 
 POSITIONS 

 PRIVATE SECTOR TEMPORARIES 12-4 A 
 SPECIAL APPOINTMENT ACTION 12-10 A 
 TRANSFER OR REINSTATEMENT 12-8 A 
 RPL APPEALS AGENCY NOTICE OF APPEAL RIGHTS 19-2 A 
 AGENCY NOTICE OF HOW TO APPEAL 19-3 A B 
 RIGHT TO APPEAL 19-1 A B 
 RPL SELECTIONS-GENERAL AGENCY RIGHT TO DESIGNATE SELECTION PROCEDURE 13-2 A 
 CHOICE OF TWO SELECTION PROCEDURES 13-1 A 
 OPTIONS IN MODIFYING SELECTION PROCEDURE 13-5 A 
 OPTIONS IN SETTING SELECTION PROCEDURE 13-4 A 
 SELECTION PROCEDURE MUST BE IN WRITING 13-3 A 
 SELECTING EMPLOYEES-RATING AND RANKING ORDER PROCEDURE  15-1 A 
 RATING AND RANKING ORDER SELECTION PROCEDURE 

 ASSIGNING EMPLOYEES NUMERICAL SCORES 15-3 A 
 EXCEPTION TO ORDER OF SELECTION 15-5 A 
 QUALIFICATIONS AND EXPERIENCE 15-2 A 
 RANKING EMPLOYEES BY NUMERICAL SCORE 15-4 A 
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SELECTING EMPLOYEES-RETENTION STANDING ORDER PROCEDURE EXCEPTION TO ORDER OF SELECTION 14-7 A 
 NO SPECIFIC PRIORITY FOR EMPLOYEE'S FORMER POSITION 14-6 A 

 RANKING EMPLOYEES BY RETENTION STANDING 14-2 A 
 RETENTION STANDING ORDER SELECTION PROCEDURE 14-1 A 
 SERVICE DATE IS NOT USED 14-5 A 
 TENURE GROUP 14-3 A 
 TENURE SUBGROUP 14-4 A 

 

 

 

 


