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ENLISTED CONUS MAXIMUM TOUR COMPLETION COUNSELING HANDOUT

(E8 AND BELOW)

1. Introduction.

Enlisted members assigned to CONUS maximum stabilized tours (designated by Assignment Availability Code (AAC) of “50”) are considered CONUS mandatory movers (CMM).  An AAC “50” means you are in a maximum tour and you will move on your Date of Availability (DOA).  The guidance in this handout informs you of options, required actions, suspense dates, and consequences if actions are not completed on time.  Receipt of this handout is proof you were advised of your options and required actions.  If you have any questions after reviewing this handout, you may seek additional counseling through the Military Personnel Flight (MPF) or Commander’s Support Staff (CSS).


Exemptions:  All Field Training Detachment (FTD) Instructors, aircrew personnel (1AXXX AFSCs), 820th Security Forces Group (3P0X1s only),  and those assigned to the USAF Air Demonstration Squadron (Nellis AFB NV) are excluded and will not participate in the OSR/CMM EQUAL process.  

2. Options.

Not later than the first day of the 7th month before your tour completion month, you must have secured an extension to your DOA, have been selected for a voluntary assignment (e.g. BOP/Overseas EQUAL cycle/EQUAL Plus), or have an approved separation or retirement date.   If you have not been selected for an assignment prior to this time you will enter the assignment selection process and be matched to a voluntary or involuntary assignment in the appropriate CMM cycle (see enclosure 1).   All personnel serving in an SDI (8XXXX or 9XXXX) will receive a CMM assignment in their previous AFSC.    

Completion of Maximum Tour Report of Individual Personnel (RIP).  Ideally, 12 months prior to your current DOA you will receive a notice RIP.   Once you receive the RIP, review it carefully, consider all your options (see below),  sign the RIP, and forward through your chain of command.  This RIP must be returned to the MPF, Personnel Relocation Element.  Failure to receive a RIP/Notification does not remove you from assignment consideration.  A quick reference assignment timeline is included in enclosure 3.  Detailed options for all CMMs are outlined below: 
a. Voluntary Date of Availability (DOA) Extension.  You may request a tour extension of 1 to 12 months.  This is your opportunity to extend your DOA to accommodate personal needs, such as school age children.  Extensions require your commander’s approval and must be processed by the MPF or your Commander’s Support Staff (CSS) within 30 days from the date of the RIP or notification by the unit.  Your MAJCOM/FOA/DRU has disapproval authority for DOA change requests.  If the MAJCOM/FOA/DRU recommends approval, your request is sent to HQ AFPC for final consideration.

b. Maintain Current Date of Availability.  Electing to maintain your current DOA means you desire to depart upon completion of your current tour.

c. First-Term Airman (FTA) Base of Preference (BOP).   This program is available to First-Term Airmen selected for reenlistment and have an approved Career Job Reservation (CJR).  You may apply for a BOP using Enclosure 3 and request up to eight CONUS bases in order of preference.  Preferences are considered in the order listed.  DO NOT use regions or states as preferences.  If your request is approved, you are required to reenlist within 30 days after notification unless a delay is authorized for the reasons in AFI 36-2110, Table 2.7.   First-Term Airman who do not have a CJR prior to their DOA may want to extend (vs. re-enlisting) to be eligible at a later date.  If the request is disapproved, you will be notified and matched for a CONUS assignment under the normal OSR/CMM process using EQUAL.  MPFM 00-29, available at your MPF or CSS, contains more information on the BOP program.

d. Career Airman BOP.  This option is available to career airman serving on their second or subsequent enlistment.  CMM personnel serving a maximum stabilized tour for at least 4 years or have at least 4 years time-on-station are eligible to apply no earlier than 12 months and no later than 9 months before completing the stabilized tour.  Members use Enclosure 3 to list up to 8 CONUS choices and must meet the quality indicators as outlined in AFI 36-2110.  If you have been selected for PCS or have an assignment selection date (see paragraph 5), then you are not eligible for a BOP.  You must not be an overseas volunteer or have any other voluntary assignment application pending.  
e. Overseas Tour.  While an overseas tour is not a DOA election option, you may be considered for an overseas assignment by updating your overseas preferences.  The preference update must be on file by the suspense date listed on the Overseas EQUAL cover page.  

You may only volunteer for EQUAL overseas requirements in your AFSC and grade (or projected grade) with an RNLTD during your DOA month and the following two months.  For example, if your DOA is Aug, you will only be considered for requirements with an RNLTD of Aug, Sep or October.  As a CMM, you will have a higher priority for overseas assignments than other CONUS volunteers; however, if you are not selected for an overseas assignment, you will be matched to a CONUS assignment under the normal OSR/CMM Process using EQUAL. 

3. Join Spouse Assignment.  

If you are married to another military member and you or your spouse would like to be considered for a join spouse assignment upon completion of your tour, you both must ensure your AF Form 1048, Military Spouse Information, is current.  You must have the same assignment preferences and your join spouse intent code must not be “H” (Join Spouse Not Desired).  Contact your CSS or MPF Customer Service Element for verification of your current intent code. 

a. Extend DOA to match spouse.  If you and your spouse are both CMMs and you do 

not have the same DOA month, the member with the earlier DOA must request an extension if you desire to be reassigned at the same time.  Curtailment of the later member's DOA for the purpose of reassignment at the same time is not authorized.

b. Join Spouse Base of Preference (BOP) Program.   If you and your military spouse are

eligible to participate in the BOP program, you must apply as discussed in Para 2c/d above.  Each member of a military couple must be eligible for a BOP “in his/her own right.”  

c. O/S EQUAL.  You may use the Overseas EQUAL listing to apply for an overseas 

assignment.  Join spouse couples volunteering to be stationed overseas together (intent code A or B) will be provided a join spouse assignment based on a requirement existing for both members.  If either member is selected as the most eligible volunteer, the spouse will receive join spouse consideration based on manning over the next six-month period from the RNLTD of the selected member.  Approval will be based on requirements versus vacancies.  Upon approval and provided the join spouse member meets all other PCS criteria, the join spouse assignment will be loaded with the same RNLTD as the selected member.
d. OSR/CMM EQUAL.  While EQUAL is used by join spouse couples volunteering for overseas assignments, it is not used for a CMM CONUS assignment.  Join spouse assignments are hand-matched because many variables are involved, such as unique grade and AFSC combinations.  It is important your assignment preferences are updated based on personal preference.  Requirements advertised on the OSR/CMM EQUAL are for non-join spouse and join spouse members with intent code "H" only.  Your preferences along with current Air Force needs are used to determine join spouse assignment approval.

e.  JOIN SPOUSE ASSIGNMENT NOT DESIRED.  If you or your spouse changes your join spouse intent code to “H,” a join spouse assignment will not be considered.  If selected for an assignment and your intent code is “H” and you later change your intent code to join spouse desired, you cannot have a join spouse move to that location at a later time unless they are eligible under some other assignment program.  It is in your best interest to visit the MPF, Customer Service Element, and review AFI 36-2110, Attachment 8, Assignment of Military Couples, to ensure a full understanding of this program.  More information about the Join Spouse Assignment Program can be found in MPFM  01-01; also available at your MPF or CSS.

4. Service Retainability Requirements.

Service retainability is the amount of obligated active service you must obtain before you can PCS.  Within 30 days of receiving your assignment notification RIP you must: 

a. Obtain the required service retainability to PCS.

b.  Decline retainability in writing by completing an AF Form 964.  (Note: if you are     ineligible to obtain PCS retainability because of High Year of Tenure (HYT) or quality factors, you do not have to decline retainability).  However, since you are in a mandatory move status a utilization decision will be made to determine whether an assignment is required even if a PCS declination is executed. 

c. Apply for retirement to coincide with your DOA, if eligible.

a. Assignment Selection Date (ASD) and the Enlisted Quarterly Assignments Listing (EQUAL).
a. Assignment Selection Date (ASD).  The ASD is the date the assignment OPR decides you are officially selected for an assignment.  Contrary to belief, you do not have to have an assignment on file. This is a suspense window for the MAJCOM/AFPC to allocate requirements by AFSC and grade.  Your ASD will be automatically established as the first day of the allocation month for your DOA.  For example, an individual with an DOA of December will have an ASD established as 1 June (See Enclosure 1 - OSR/CMM CYCLE).  The ASD enters you in the OSR/CMM assignment cycle and makes you available for an assignment match unless you already have an assignment.  Therefore, once you enter the assignment cycle, you cannot apply for a BOP, VSBAP, or any other voluntary assignment.  EXCEPTION: You may apply for an EQUAL-Plus advertised job no later than the day before the OSR/CMM EQUAL is advertised; refer to paragraph 6 for additional information.  Additionally, extensions to your DOA will only be considered if your request is based on humanitarian/EFMP reasons or unique mission requirements.  Any exceptions must be processed through your commander, MPF, MAJCOM/FOA/DRU, and HQ AFPC/DPAA.  Your commander, MAJCOM/FOA/DRU and HQ AFPC have disapproval authority on any of these requests.  Only HQ AFPC has approval authority.  

b. Enlisted Quarterly Assignment Listing (EQUAL).  EQUAL is the listing used to

advertise available overseas and CONUS requirements.  This listing reflects available requirements by AFSC and grade, at particular locations.  The OSR/CMM EQUAL cycle provides only available CONUS assignments; therefore, you should align your CONUS preferences accordingly.  If you want to volunteer for an overseas assignment, refer to paragraph 2e for additional information.   

NOTE: EQUAL may be accessed through your CSS, MPF, or the AFPC World Wide Web page: (http://www.afpc.randolph.af.mil).  We encourage you to seek assistance through your CSS or MPF.  If you are TDY or on leave during the advertising cycle, you can contact the nearest MPF/PERSCO to review the listing.  If you are changing your assignment preferences, the MPF will send a message to your servicing MPF to update your assignment preferences.

c. Assignment Priority.  Before CONUS assignments are matched, overseas returnees and CMMs are aligned into four groups within each grade and AFSC. You will be in group four.  Assignment priority is a follows:  

(1) Group one (highest priority) are those returning from overseas tours of 17 months or less where dependents are restricted.

(2) Group two are those returning from overseas tours of 17 months or less where dependents are authorized but the member served unaccompanied.

(3) Group three are those returning from overseas tours of 18 months or more, regardless of accompanied status.

(4) Group four (your group) are members with AAC “50” (CMMs) regardless of tour length.  These members are aligned by grade (Note:  Promotees will be considered in projected grade) DOR/TAFMSD/DOB

b. Special Duty Assignment Consideration (EQUAL-Plus).

EQUAL-Plus is a listing containing requirements by grade and AFSC for special duty

assignments, Joint/Departmental assignments, and short notice requirements.  The EQUAL-Plus Listing is accessed via AMS.  You may apply for an EQUAL-Plus advertised job no later than the day before the OSR/CMM EQUAL is advertised.  Assignment selection will be after the volunteer-by date has expired.  You may volunteer for another assignment if the MPF has not notified you of selection within 45 days after the volunteer-by date.  You may volunteer for only one special duty at a time.

Eligibility requirements are listed in AFI 36-2110 and specific qualifications are shown in the advertisement or on the SPECAT Assignment Guide located at the MPF or http://afas.afpc.randolph.af.mil/procedures/specat.htm.  Personnel may apply for special duties if their DOA coincides with the assignment reporting date plus 60 days. 

c. Retraining in Conjunction with Tour Completion.

AFI 36-2626, Airman Retraining Program, and the USAF Retraining Advisory, provides guidance on eligibility and application procedures.  If you are interested in voluntary retraining contact the MPF Customer Service Element.  More information about retraining may be found in MPFM 00-29, also available at your MPF or CSS.  If selected for retraining you will not receive an assignment off the CMM listing as your assignment will be in your new AFSC and provided by the appropriate assignment OPR.

d. Humanitarian or Exceptional Family Member Program (EFMP) Assignments.

a. Humanitarian.  If you have a family member who needs assistance and requires your presence, you may qualify for immediate reassignment to help alleviate the problem.  A humanitarian reassignment request is evaluated on an individual basis.

b. EFMP.  If you have an immediate family member with special needs (medical or educational) you may qualify for immediate reassignment or have special consideration for your next assignment.   

If you experience such a situation do not rely on your preferences and do not delay submitting an application until your DOA.  Please contact your MPF, Customer Service Element for counseling on the humanitarian or EFMP program.

e. Separation and Retirement Processing.

a. Separation.  If you intend to separate on completion of your tour, proceed to the MPF Personnel Relocation Element for counseling once you receive the CMM Stabilized Tour RIP.  It is critical you receive counseling and forecast for separation in a timely manner. 

b. Retirement.  If you intend to retire on tour completion, proceed to the MPF Personnel Relocation Element for counseling once you receive the CMM Stabilized Tour RIP.  You may request retirement to be effective on the 1st day of the month following your DOA, but you may not apply for retirement more than 12 months before the requested retirement date.  If you are HYT restricted and cannot obtain CONUS PCS retainability, you should request counseling through the MPF, Personnel Relocation Element.

Enclosure 1 

QUARTERLY ASSIGNMENT SCHEDULE
	 OSR/CMM CYCLE
	
	OVERSEAS CYCLE



	ALLOC
	ADV
	SEL
	DEROS/DOA
	
	ALLOC
	ADV
	SEL
	RPTG MONTH

	MAR
	APR
	MAY
	AUG/SEP/OCT
	
	JAN
	FEB
	MAR
	OCT/NOV/DEC

(AUG/SEP) 

	JUN
	JUL
	AUG
	NOV/DEC/JAN
	
	APR
	MAY
	JUN
	JAN/FEB/MAR

(NOV/DEC)

	SEP
	OCT
	NOV
	FEB/MAR/APR
	
	JUL
	AUG
	SEP
	APR/MAY/JUN

(FEB/MAR)

	DEC
	JAN
	FEB
	MAY/JUN/JUL
	
	OCT
	NOV
	DEC
	JUL/AUG/SEP

(MAY/JUN)



NOTE: (  ) are backfill months

Enclosure 2

Individual CMM Timelines

	Months Prior to DOA

	
	13th
	12th
	11th
	10th
	9th
	8th
	7th
	6th
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	4th
	3rd
	2nd
	1st
	DOA
PCS
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	Submit request for BOP
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Review Overseas EQUAL Requirements
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Allocated to CONUS cycle; ineligible for voluntary programs
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Review CONUS EQUAL requirements
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	CONUS Assignment on file; unit CC notifies member
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Eligible personnel have CONUS assignment.  If not, visit your MPF
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Enclosure 3 

MEMORANDUM FOR MPF/DPMAR

FROM:
  Grade/Name/SSAN/DOA/Unit/Duty Phone

SUBJECT:  CONUS Mandatory Mover BOP Application 

I am a volunteer for a BOP assignment.  I am currently serving on a maximum controlled tour, and will complete at least 4 years time on station as of my departure.  My  preferences are indicated below.
1. ______________________________

2. ______________________________

3. ______________________________

4. ______________________________

5. ______________________________

6. ______________________________

7. ______________________________

8. ______________________________

(For airmen married to other military members only.)  I have been counseled on BOP and join spouse assignment criteria.  My spouse and I must be BOP eligible to receive consideration.  If my spouse is not BOP eligible, I understand I will receive assignment consideration under normal CMM policy.

For FTA ONLY.  I understand I will be required to reenlist within 30 days of approval.  I also understand voluntary cancellation of this request on my behalf or refusal to obtain the necessary retainability constitutes use of my BOP option.





(Signature of applicant)






(Typed name, grade, USAF, SSN)

See AF Form 883 for the Blanket Privacy Act Statement


