MEMORANDUM FOR ALL MPFs                                                                 MPFM:  00-39











             8 Nov 00

FROM:  HQ AFPC/DPP

              550 C Street West, Suite 4

              Randolph AFB TX 78150-4706

CLEARED FOR PUBLIC RELEASE

SUBJECT:  Recruiter Ribbon Certification/Weighted Airman Promotion System (WAPS) Points 


MPF action offices for this memorandum are the Career Enhancement and Customer Service Elements.  Ensure a copy of this memorandum is sent to all Recruiting Service commanders and CCMs.


This memorandum provides instructions for certification of the Recruiter Ribbon, completion and disposition of AF Form 104, Service Medal Award Verification, and promotion data verification.  This memorandum is also available on the HQ AFPC website at www.afpc.randolph.af.mil/eprom/.

POINTS OF CONTACT:  Authorization for the wear of the Recruiter Ribbon and the authorization for WAPS points are two different issues.  There are occasions where the ribbon is authorized for wear; however, no promotion points are authorized.  This MPFM only addresses promotion points awarded for wear of the ribbon, and not the ribbon itself.  In order to determine who is authorized wear of the ribbon, refer to the Recruiter Ribbon implementation message.

For information concerning enlisted promotion policy and procedures, contact HQ AFPC/DPPPWM, DSN 665-2362.

For information concerning award or permanent certification of the Recruiter Ribbon, contact HQ AFPC/DPPPR, DSN 665-2516.







FOR THE COMMANDER







//SIGNED//

  





Acting Director, Personnel Program Management

Attachment:  

Example AF Form 104

RECRUITER RIBBON CERTIFICATION/WAPS POINTS

INTRODUCTION:  Individuals performing duty in the 8R000 AFSC on 21 Jun 00 or later, that have accrued 36 months in that duty and are certified by their Recruiting Service Commander are entitled to two WAPS points.  This fact sheet lists eligibility criteria, responsibilities, and promotion data verification.

ELIGIBILITY CRITERIA:   

(1) Wear of the ribbon will become permanent after successful completion of 36 months of duty as an AF Recruiter.

(2) Upon permanent certification by the unit recruiting service commander, active duty enlisted members currently serving in recruiting duty (SDI 8R000) will receive two WAPS points.  The points will count toward promotion when the 36-month certification date is on or before the promotion eligibility cutoff date (PECD).  The two WAPS points remain a weighted factor for all future promotion cycles regardless of AFSC.

(3) When the minimum qualifying tour length is waived (see implementation message for details), the permanent certification date must be on or before the PECD, and the date certification is completed must be prior to the date selections are made to qualify for the WAPS points.

(4) WAPS points are only awarded once upon permanent certification/award of the basic ribbon - no additional points will be awarded for additional years/tours served in SDI 8R000.  

(5) WAPS points are not authorized for individuals with prior recruiting service requesting authorization to permanently wear the ribbon.

(6) Individuals completing 36 months of recruiter duty between the following dates with proper certification by the unit recruiting service commander are eligible for the additional WAPS points beginning in the listed cycle.  There are no waivers to the 

21 Jun 00 effective date.

	CYCLE           DATES



	00E9
	21 Jun - 31 Jul 00

	01E8
	21 Jun - 30 Sep 00

	01E7
	21 Jun - 31 Dec 00

	01E6
	21 Jun - 31 Dec 00

	01E5
	21 Jun - 31 Mar 01


RESPONSIBILITIES: Until this process is automated, the following procedures apply.
AF Recruiting Service (AFRS):  

· Provide a listing for each promotion cycle of eligible individuals for permanent certification of the ribbon to each recruiting squadron
Recruiting Squadron Commander:

· Notify HQ AFRS of any individual not listed that may be eligible for permanent certification for the current promotion cycle that is not on the listing
· Permanently certify individuals by completing AF Form 104 (Atch 1) and providing two copies to the MPF, Career Enhancement Element and one copy to the member 
· Deny certification by memorandum and provide one copy each to the MPF, Career Enhancement Element and the member
MPF, Career Enhancement Element:

· Ensure AF Form 104 is completed correctly

· Provide one copy of the AF Form 104 or Certification Denial memorandum for filing in the UPRG, Section III (permanent documents) 

· Fax copy of denial memorandum to HQ AFPC/DPPPWM @ DSN 665-2442

· Maintain 2nd copy of AF Form 104 and update when capability exists

Data Verification:

· Maximum points allocated for decorations remain at 25 points (AFI 36-2502, Table 2.2, Rule 7)

· Use the MPF Selectee Data Verification Listings (AFCSM 36-699, para 5.4.5.4.1.7.7. and Figures 5.18 and 5.24) to complete data verification 

· AF Form 104 is the required source document

· If an AF Form 104 is not in the record, check the UPRG for a denial memorandum. If denied, contact the cycle manager @ DSN 665-2107 for removal of the WAPS points 

· If an AF Form 104 or denial memorandum is not in the UPRG and the points are included on the listing take the following steps to obtain the source document, (1) contact the member, (2) contact the recruiting service unit that permanently awarded the ribbon

· Place the promotion in withhold until the source document is found, reaccomplished, or the points are withdrawn

EXAMPLE

	SERVICE MEDAL AWARD VERIFICATION

	NAME (Last, First, Middle Initial)

DOE, JOHN M.
	GRADE

SMSgt
	SSN

123-45-6789

	AWARD
	OPERATION UNIT

(Each Time the form is posted, the words “Last Entry” must be included after last item)
	INCLUSIVE PERIOD

(For additional instructions, see AFI 36-2803)
	MEMBER’S INITIAL

(Optional)

	RB

(basic)


	RECRUITER RIBBON 

3 Year Certification

    1                                             2

                                                                LAST
	8 July 1997 - 7 July 2000 

                                                  3

ENTRY  


                     4


	


NOTES:

1. Enter “RB” for Recruiter Ribbon.

2. Enter “Recruiter Ribbon 3 Year Certification.”

3. Enter dates.  Start date is the date recruiter duty began through the date 36 months of recruiting duty is completed.

4. Each time the form is posted, the words “Last Entry” must be included after last item.

	SIGNATURE BLOCK OF PERSONS VERIFYING ELIGIBILITY
	SIGNATURE
	DATE

	DAVID J. ASHTON, Colonel, USAF

Commander, 543 RS
	
                                              6
	20000715

	                                                               5
	
	
                               7

	
	
	

	
	
	


NOTES:

5. Recruiting Service Commander’s signature block.

6. Recruiting Service Commander’s signature.

7. Date (YYYYMMDD) of certification (enter date of commander signature).

                                                                                                                                                                                       Atch 1 (1 of 1)







