Detail NTE, Ext of Detail NTE,
And Termination of Detail
In DCPDS

AIR FORCE POLICY FOR PROCESSING DETAILS

The processing of Details has now been simplified. There will no longer be
the need for the manger/supervisor to prepare both a Detail NTE (930)
RPA and a Termination of Detail (932) RPA. The Termination of Detail
(932) NPA will now be system generated according to the Detail NTE date.
The Extension of Detail NTE (931) RPA can now be submitted by the
Manager/Supervisor to extend a detail, if requested in a timely manner.

When processing a Detail, the 930 RPA is used for information purposes
and then deleted from DCPDS. The Detail is updated through the Special
Information Type (SIT) in DCPDS. The information provided in the SIT will
generate an experience history in the Civilian Personnel Decision Support
System (CPDSS).

© HIGHLIGHTS OF THE NEW ENHANCEMENTS ©

+ There are no longer special Detail and Detail Approval In-boxes.

+ The RPA will now only be used as a notification that a detail needs to
be documented. Once the processor has accomplished the update to
the SIT, the RPA will be deleted.

+ As soon as the 930 is entered through the Detail window a record of
the detail will flow to the CPDSS Experience History under the Detail
Assignment Area (new). When reviewing a record in the CRR the
Detail button in the Experience Summary will be highlighted (if the
employee is on a detail) and by clicking the button the Staffer will be
able to review the Detail position to which the employee is assigned.

+ There will no longer be a need to process a 932 to terminate the

detail. A 932 will auto-generate the Termination of Detail in DCPDS,
based on the NTE date.
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< |f a detail needs to be extended, the manager/supervisor will
complete a Extension of Detail NTE RPA (NOA 931). If the
Extension is not processed in a timely manner, the 932 will auto-
generate and then it will be necessary to accomplish a new 930. If a
new 930 has to be processed the AFPC/IPC will need to quick copy
the position for a new sequence number, otherwise there will be
duplicate entries in the CPDSS History. The date used for the new
930 will be the day after the Termination (932).

+ If a detail is terminated early the SIT area will be updated with the
new date provided on the Termination of Detail provided on the RPA
by the manager/supervisor.

+ Under this new process the Notification of Personnel Action (NPA) is
generated based on the NOA 930 or 931 being entered into the Detail
and flows to the PARIS record. The NOA 932 NPA is auto generated
based on the NTE of the Detail or Extension of the Detail and will
generate the SF 50 in PARIS.
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STEP

ENTERING A DETAIL

Managers/supervisors will prepare a Detail (NOA 930) Request for
Personnel Actions (RPA) when detailing employees to a different
position and forward to AFPC/IPC.

Note: Ifthe detail is not to an established position the RPAs should be
forwarded to the appropriate classification specialist to establish and
classify the position.

An Extension of Detail (NOA 931) RPA will be required if the detail is
to be extended. This must be submitted by the Manager/Supervisor in a
timely manner so that AFPC/IPC can enter the NOA 931 into the SIT
(Detail Window) prior to the NTE date. Note: The 931 must be input by
the COB on the end date (NTE date)

If the NOA 931 i1s not entered before the Termination of Detail (NOA
932) has auto-generated, the processor will have to quick copy the
position and get a new sequence number to enter a new NOA 930.

A Termination of Detail (NOA 932) RPA from the Manager/Supervisor
will only be required if the Detail (NOA 930 or NOA 931) is terminated
before the Not to Exceed Date.

Note: The HR Specialist will not manually input a NOA 932, the only
requirement is to update the End Date of the NOA 930 or 931 in the SIT
(Detail Window).

The AFPC/IPC servicing team will use the RPA’s as information to
update the Special Information Type (SIT) in DCPDS. The RPA’s will
then be deleted.

To complete the detail process the Staffer entering the detail will
navigate to the SIT via People>Enter Maintain>Special
Information>Detail Info.
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Entering a Detail (NOA 930)

COMPLETING THE SPECIAL INFORMATION TYPE (SIT)

STEP ACTION

1 The People Window displays with the Find Window overlaying. Use the
Social Security OR Full Name to search for employee’s name and click
<Find>.

A 8o P 8 TN ERILED 2% (B8
[EFPeople
N.
il Person Type for Action
First Person Types

Title

P % Find Perzon

Full Narme

Social Security

Search by numhber

15700 Employee -
MNumber

Personal

Effective Dates

S50 03-DEC2003 7 [ Latest start Date ||| (B
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2 The People Window displays with the employee data populated. Click

<Special Info>.

Female -
Detail
Debbie el
Applicant
datio
Applicant ~|f| 855678
D 222-33-4444
Personal
Birth Date | 28-FEB-1961 Age 33
Town of Birth Status
Region of Birth Matignality
Caountry of Birth Registered Disabled
0 .. 0
01-JUL-2003
Address Assighment Extra Infarmation special Info Others.
Open
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3 The Special Information Window displays. Under Name scroll to the
Detail Information data field or use the query method (F7 and type in
Det% and then hit Ctrl F11). Start date data field will highlight. The
Start Date auto-populates with the current date. Click in the Start
Date data field, delete the auto-populated current date, and enter the Detail
NTE Start Date. Click in the End Date data field and insert the NTE
date. To initially input, change, or view specific information applicable to
a detail, click in the Detail data field.

% Special Infarmation™”
Marne

|l Demo Project - Perfo : ¥ists
|_. Detail Information
|| Education —J

|i History - Assignment Info 1

Details

_ otart Date End Date Detail
8] 25-JAN-2003 28-FEB-2003 J
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4 | The Detail Information Window displays. Input the required items:

1) Nature of Action, 2) Legal Authority, 3) Type Detail, 4) Unclassified
Duties (defaults to N), 5) Position Number (includes sequence number),
6) Total Days of the Detail and 7) Premium Pay indicator. For Acq/Lab
Demo positions the three fields at the bottom of the screen beginning with
the word “Demo” are also required. Click “OK” when completed.

tion

i Mot Applicable
Print NPA FEEIE ves
4
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5 Click the Save Button . You will receive the Detail Total Number of

Days. Click <OK>. (If the number of days does not match the number of
days you placed in Step 4, you will need to correct the Total Days This
Detail in the Detail area) This returns you to the Special Information

Window.
_iojxi]
Infarmatian
Marne Exists
= @lDetail Information H
-
-
-] r
— Details
Start Date End Date Detail []

425—JAN—2I]I]3 28-FEB-2003

930.VZL. .D.N.2ZXE91370302.........

DETAIL TOTAL NUKMBER OF
DAYS |5 35
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6 | Click “Ctrl F11” function button to refresh and auto populate remaining
Detail data fields. If fields do not auto populate check to ensure Position
Number data (position number.sequence number) is correct.

[ Detail Information

= | o
| d
[l =1

22159, 370302
18100 912206
SUPERVISORY HUMAN RESOURCES SPECIALIST

=]
=l
]

485635029

= ] 5
(=]
-
o
=
=
=)
bl
sl

The NOA 930 NPA will then generate and a NPA will flow to PARIS.
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%% | NOTE: If processing an action on a Detailed employee and the detail has
not been terminated the following dialog box will populate. It will be
necessary to terminate the detail prior to updating HR. The termination of
the detail (update End Date in SIT) will be the day before the effective date
of the action. Examples, Promotions, Reassignments, etc.

i Document1 - Microsoft Word REIE
IR =5 privacy Act of 1974 i —I—I_

= @ Action Edit Guery Go Folder Special Help  Window

|
JS‘M,m.Q’

5 Insert Picture

= = = e
2 Jv| 2lRE sFE%
e -1ojx]
= RoutingTo ﬂ Page 2 of 4 -m 3
— FROM ATION
7 Positi  Select Routing List e Number Seq No
|SECR[  Select Person NT ASSISTANT |?935u |?1 001
B Payrk " Select Grouphox 17 Oce. Code 18 Grade or Level
|'35 ¢ Save and Held in Personal Inbox {0344 07
11 Ster # Update HR B 20Total Salary  Award Uohd
||]g [~ Print Motification 0 107 nn _l- .
Erar =
124 Ba Printer | 0C Adj Basic Pay
|29,59l] You are attemping to do an action on an employee that §8,197.00
is currently on & Detail. “'ou must terminate the Detail

prior to the effective date of this action in order to
continue processing. See Detail Information Special
Infarmation Type (SIT). (CV_CHECK_DETAIL)

—=|
7

14nay —— anization
Cancel 0K|
AF RE
MTC COMMAND: TM AFR ' COMMAND: 0M
AEROMECHANICS ORG-STR: SVAA OPERATIONS ORG-S5TR: CEO
WRIGHT PATTERSON AFB OH 45433-5000 WRIGHT PATTERSON AFB OH 45433-5000
AUTH PAS: WETMFSDL AUTH PAS: WIOMFTG.
History Extra Information Person Paosition Dthers...
Wwiorking. ..
Count: *0

3

[Page 2 Sec L 22 | [Ae58° In3s co2 | [rec|[mK T [oR [ [
iﬁstartl“ & &1 H EElPrivacy Act of 1974 BDocument - Micrasoft W... | BE}CSU APPLICATION ¥11.0 B ss 1257Fm
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Entering an Extension of a Detail (931)

COMPLETING THE SPECIAL INFORMATION TYPE (SIT)

1 If the Detail is extended the manager/supervisor will need to provide an

Extension of detail (NOA 931) in a timely manner in order to extend the
detail. The same process used for the Detail (NOA 930) is accomplished.
Remember the Start Date will default to the current date reset to NTE
date of original Detail (NOA 930). Enter new NTE date. Click in the
Detail data field. Note: Must be input by the COB of End Date of Petail.

—iofX]

Inforrmation
Marme Exists
;!D etail Information [
-
-
Ll [
— Details
Start Date End Date Detail / []

28-FEB-2003 15-MAR-2003

“ | [25-JAN-2003 28-FEB-2003 HBU.VEL..D,M,EEKB!I?JI]EI]EJE.GS,

will be the End date of the NOA 930.

IMPORTANT NOTE: Remember that the Start Date of the NOA 931
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2 The Detail Information Window displays. Complete the data fields as you
did for the Detail NTE action. Complete the same seven required data
fields as the NOA 930 and the Acq/Lab Demo fields (if applicable). Click
<OK> when completed.

i Detail Information

B
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3 Click the Save Button Lm). You will receive the Detail Total Number of
Days. Click <OK>. (If the number of days does not match the number of
days you placed in Step 4, you will need to correct the Total Days This
Detail in the parameter box.) This will return you to the Special
Information Window.

=10 x|
Information
Mame Exists

= WD etail Information v

-

=

| r

— Details
Start Date End Date Detail []

= | |25-JAN-2003 28-FEB-2003 30VZL DN 22X831370302.15.G5.
28-FEB-2003 15-MAR-2003 INVIL.B.IN.2ZXB3370302............ !

i DETAILTOTAL NUMBER OF | —
DAYS |5: 18
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Click the Save Button I'ml{. Then click the “F&8” function button. The
fields have now auto-populated as shown below.

[ Detail Information

12|

i i I i I:.I
i)

Z2KE9, 370302

0201

162100 91220G

i
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Terminating a Detail prior to NTE Date

COMPLETING THE SPECIAL INFORMATION TYPE (SIT)

1 Should it be necessary to terminate the Detail prior to the NTE date recall
the Special Information window and proceed to the Detail Information to

update the new End Date and SAVE

122 o). cial nformation (I ) = (=]
Infarmation
MName Exizts
;lDetaiI IntuN’natmn v
\ r
\ r
= \ r

Start Date End Date Diatail u
;Im 28-FEB-2003 930.VZL..D.N.22%891370302.15.GS.

=

The system will auto-generate the Termination of Detail (NOA 932)
based on the End Date of the NOA 930 (or 931). There is no manual
entry required for the NOA 932.

The Notification of Personnel Action (NPA) will flow to PARIS under
this auto-generated process.
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Input of Prior Details (NOA 930 and 932)

COMPLETING THE SPECIAL INFORMATION TYPE (SIT)

1 In rare instances it may be necessary input a prior Detail (a Detail prior to
a Detail already on file). This should be a rare occurrence. 1f it is
necessary to input a prior Detail the following steps must be followed:

Step 1: Input the 930 Detail and the 932 Termination of Detail into the
DCPDS Detail Information area based on the information received on the
RPA. This entry will produce an experience entry to CPDSS after the end
of day is processed. Remember the RPA is for informational purposes
only, once the information is input the RPA is deleted.

NOTE: If'the prior detail is to the same position as the current detail,
then the prior detail will require a new sequence number to avoid
erroneous CPDSS experience entries.

Step 2: It will be necessary to produce a Psuedo SF 50 for the 930
and the 932, which will need to be scanned into the employee’s electronic
OPF. (For information on the Psuedo SF 50, see guidance beginning on
page 19 of this guide)
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REQUIRED FIELDS

This screen gives you a quick overview of how to get the information
you need for the required fields.

Data Field Description/Action

Nature of Action Type in or click the LOV and select from the 900 NOAs. Required
field. 930=Detail NTE and 931=Extension of Detail and
932=Termination of Detail

Legal Authority Type in or click the LOV and select from rules. (4F Table 14-C
Code 1 attached).
Type Detail Type in or click the LOV

Unclassified Duties | Defaults to No (N)— can override

Position Number Position number cannot be blank or null. The CPCN + sequence
number of position detailed to, separated by a period; e.g.,
12345.7710. Note: The position number is required and must
match the position number and sequence of a position in the
database where the detail is recorded.

Total Days This Type in number of days
Detail

Demo Location Code | Type in or click the LOV if Demo Project

Demo Broadband Type in number if Demo Project

Demo Pay Plan Type in or click the LOV if Demo Project
Premium Pay Type in or click the LOV

Indicator
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Air Force Table 14-C

A

B

DETAILS

C

D

E

F

IF
DETAIL

meC X

AND DETAIL IS
TO

THEN
NOAC
IS

NOA
IS

AUTH
CODE
IS

AUTHORITY IS
(See Air Force Table
14R, blue pages for
required remarks)

>

Does not
require
approval or

A position at a
higher grade during
a major
reorganization

B | Special
authority from
OPM

A position at a
higher grade when a
major reorganization
is not underway

A position at the
same or lower grade
with known growth
or promotion
potential

A position at the
same or lower grade
with no known
growth or promotion
potential or with no
greater potential
than position from
which employee is
detailed

930

Detail NTE

VPM

5U.S.C. 3341 Reorg

VZL

5 U.S.C. 3341 Other

VWM

5 U.S.C. 3341 Growth

VLM

5U.S.C. 3341

E | Endsoris
terminated

932

Termination
of Detail

VLM

5U.S.C. 3341

Air Force Supplement to OPM Guide to Processing Personnel Actions
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Air Force Table 18-D

Extension of Temporary Actions

A B C D E F
R
U | Ifactionis extension | And Total Time | Then NOA is AUTH AUTHORITY IS
L of on Detail will NOA CODE
E be is IS
A | Detail to a position at | 120 days orless | 931 | Ext of Detail VPM | 5U.S.C. 3341 Reorg
a higher grade during NTE (date)
a major reorganization
B | Detail of employee 121 days— 1 yr 5 U.S.C. 3341 Reorg
serving under appt in and Reg 335.102
Competitive Service Comp
C | Detail to a position at | 120 days or less VZL | 5U.S.C. 3341 Other
a higher grade when a
major reorganization
is not underway of an VZL | 5U.S.C. 3341 Growth
D | employee serving 121 - 240 days and and Reg 335.102
under appt in the N3M | Comp
Competitive Service
E 120 days or less VWM | 5U.S.C. 3341 Growth
Detail to a position at
the same or lower
grade with known
growth or promotion
potential
F | Detail of employee 121 days — 1 yr VWM | 5 U.S.C. 3341 Growth
serving under and and Reg 335.102
appointment in the N3M | Comp

Competitive Service

DPCXT DEC 2003

19




G | Detail to a position at | 1 year or less VLM | 5U.S.C. 3341
the same or lower
grade with no known
promotion potential or
an employee serving
under appt in the
Competitive Service

H | Detail to a position at VIM | 5U.S.C. 3341 Exc-
a higher grade during Reorg
a major reorg, or;

Detail of an employee
serving under appt in
the Excepted Service

I | Detail to a position at | 240 days or less VMM | 5U.S.C. 3341
a higher grade when a
major reorg is not
underway, or;

Detail of an employee
serving under
appointment in the
Excepted Service

J | Detail to a position at | 1 year of less VNM | 5U.S.C 3341
the same or lower
grade of employee
serving under appt in
the Excepted Service

K | Detail of an employee
serving under appt in
the Senior Executive
Service (SES)

L | Detail to state or local
govt under the

Intergovernmental
Personnel Act (IPA)

M | Detail to an No more than 8 VGM | 5U.S.C. 3343
international org years

NOTE: Extensions of details, other than ones that are to state or local government or to an international
organization, may be made only in increments of 120 days or less. For example, you may make an initial detail for
120 days, an extension for 120 days, and another extension for 120 days.
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Correction/Cancellation of a Detail, (Pseudo SF-50)

e DCPDS will not allow the creation of a correction 002 or cancellation 001 of
an action that was not processed/updated in DCPDS. Since the detail NPAs
will be generated from the Special Information Type, detail data area it will be
necessary to correct or cancel the NPA with the Pseudo 50.

|Steps to take with the Correction or Cancellation Pseudo 50|

STEP Correct or Cancel Details
1 The staffer will complete the Pseudo 50 in DCPDS for the correction
and/or cancellation.
2 Using the “Report” button, the staffer will generate a hard copy of the
Pseudo 50.

WARNING: Once the Pseudo SF50 has been generated using the
“Report” button, it disappears from the screen and is no longer available.

3 The staffer will print and scan a copy of the Pseudo SF50 into Paris.

4 The AFPC servicing team will notify the CPF when the correction or
cancellation has been filed in Paris so that they can print a copy for the
employee/manager.

5 REMINDER: If the detail experience history entry is already in

CPDSS you must edit or delete the entry based on your correction or
cancellation Pseudo SF-50. Don’t forget to delete the information in
the Detail SIT in DCPDS.
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Step 1: From the Navigation Window select “PSEUDO50”.

4~ Mavigator - CI¥DOD PERSONMNELIST

FPSEUDOSFS0
Pseudo SF50 Form

RIF Exception - 1. Civilian Workflow Inbox
Salary Change 2. F4 Define Position
Separation 3. FA Define PA Request- Reassignme
Foreign Lanquage Prof Pay 4. F4 Define PA Request - Recruit/Fill
USUHS Salary Change 5. F4 Enter Personal Information WORHK
+ CAOfTRANSFER Request
+ Mass Actions

Workflow Inbox
Civilian Inbox
+ Complaints Tracking
Breakdown Folder
Reduction In Force (RIF)
+ People 4| | k
+ Recruitment
+ Work Structures Add
+ View
+ Processes and Reporis
Coredoc
FAYLOD
+ Local Tables I
Payroll Regeneration -

| I
+[=] Ht=] e

J

=
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HANDOUT - Sample (002-Correction) PSEUDO SF-50

NOTIFICATION OF PERSONNEL ACTION: Manual SF-50 Build

1. Last Name First Mame

hdiddle Name

2. Social Security Number 3. Date of Bith 4 Eftective Date

|22—NOV—1 967 22-DEC-2001

— FIRST ACTION
-4 Code E-B. MNature of Action

— SECOND ACTION
b-4. Code b-B. Mature of Action

|I]I]2 |C|:|rrecti|:|n
E-C. Code 5-D. Legal Authority

|93|] |Detai| NTE 08-0CT-2002
B-C. Code B-0. Legal Autharity

E-E. Code 5-F. Legal Autharity

B-E. Code B-F. Legal Autharity

— FROM INFORMATION

-

— TO INFORMATION

14, Mame and Location of Position's Organization

7. Position Title Mumber 15. FPosition Title MNumber
|FIREFIGHTER h1888. |FIREFIGHTER (EMERGENCY MEDICAL |68074.

8. Payw Flan 9. Occ. Code 10. Grade ar Lewel 1E. Fay Flan 17. Oce. Code 18. Grade or Level
|as [ooB1 |06 |Gs |oos1 |06

11. Step or Rate 12. Total Salany 19. Step or Rate 20. Total Salans
||]3 |23,33?_|]u ||]3 |23,33?_uu

124, Basic Fay 12B. Locality Adj. 12C. Adj. Basic Payw 204, Basic Pay Z0B. Locality Adj. 20C. Adj. Basic Fay
[26.093.00 [2.244 28.337.00 [26.093.00 [2.224 28.337.00

12D. Other Pay 13. Fay Basis 20D, Other Pay 21. Fay Basis

|I] |Per Annum |I] |Per Annum

22. Mame and Location of Fosition's Organization

UCEFO ORIGINALLY UFO

UCEFO ORGINALLY UFO

88 CIVIL ENGINEER GP

88 CIVIL ENGINEER GP

MTC COMMAND: 1M

MTC COMMAND: 1M

FIRE OPERATIONS ORG-S5TR: UCEFO

FIRE OPERATIONS ORG-STR: UCEFO

WRIGHT FPATTERSON AFB OH 45433-0000

WRIGHT FPATTERSON AFB OH 45433-0000

AUTH PAS: WETMFG 4w

AUTH PAS: WE1TMFGAW

— EMPLOYEE DATA

23 “Weterans Preference 24 Tenure 25 Agency Use 26 et Preffor RIF
’2— |5—P|:|inl |1— |Permﬂnent—Tenure Group | ® ves C Mo
27 FEGLI 28. Annuitant Indicator 29. Payy Rate Determinant
H |Basi|:: only I!]— |N|:|t Applicable II]— |Regu|ar Rate
30. Retirement Flan 31. Service Comp. Date (Leawe)
’M— |FERS and FICA-Special |1 6-NOWV-1989
32. Wvork Schedule 33. Part-Time Hours Per Biweekly Pay Period

|F |FuII—Time |

— POSITION DATA

34. Position Occupied 35. FLSA Category 36. Appropriation Code
|1 |Cl:|mpetitive Service N |N|:|nexempt -|_|4EFI]I] 72879V 2.

37, Bargaining Unit Status 38, Dty Station Code 39, Duty Station (City - County - State or Owerseas Location)
|AF1 808 |AFLC IAFF/AFLC Counc |3991 65057 WRIGHT PATTERSOMN AFB/GREEMNE/OHIO
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40, Agency Data. 41, 4z 43, 44,

45 Remarks
~|CORRECTS ITEM 32 FROM P.|

fid

46. Employing Deparment or Agency 50. Signature/Authentication & Title of Approving Dificial
|Depﬁr1ment of the Air Force ]

47 Agency Code 48 Personnel Office ID 49, Approval Date |HUMAN RES0OURCE SPECIALIST

|AF1M 2130 05-5EP-2002

Click the Reports button at the bottom of the Pseudo 50 screen.

The following REPORT SUBMITTED notification will display:

Forms

0 REPORT SUBMITTED

Submitting the report will generate a hard copy of the Pseudo 50.

WARNING: Once the Pseudo SF50 has been generated using the “Report”
button, it disappears from the screen and is no longer available for editing.
HANDOUT — Sample (001-Cancellation) PSEUDO SF-50
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HANDOUT — Sample (001-Cancellation) PSEUDO SF-50

NOTIFICATION OF PERSONNEL ACTION: Manual SF-50 Build =
1. Last Name First Mame kiddle MName —
2. Social Security Mumber 3. Date of Birth 4. Effective Date
|22—NOV—1 967 |22—DEC—2I]I]1
— FIRST ACTION — SECOND ACTION
E-A. Code 5B MNature of Action B4, Code B-B. Mature of Action
||]|]1 |Cance|latil:m |93|] |Detail NTE 08-0CT-2002
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
E-E. Code 5-F. Legal Autharity B-E. Code B-F. Legal Autharity
— FROM INFORMATION — TO INFORMATION
7. Fosition Title MMumber 15. Fosition Title Mumber
|FIREFIGHTER 51888. |FIREFIGHTER (EMERGENCY MEDICAL |68074.
8. Pay Flan 9. Occ. Code 10. Grade or Lewvel 16. Fay Flan 17. Occ. Code 18. Grade aor Lewel
|las |po&1 |06 lGs |noa1 |06
11. Step or Rate 12. Total Salans 19. Step or Rate 20. Total Salans
||]3 |23,33?_uu ||13 |23,33?_|]u
124, Basic Pay 12B. Locality Adj. 12C. Ad). Basic Pay 204, Basic Pay 20B. Locality Adj.  20C. Ad). Basic Pay
|25,|193_uu |2,244 28.337.00 |25,093_uu |2,224 28.337.00
12D. Other Pay 13. Fay Basis 20D, Other Pay 21. Fay Basis
|I] |Per Annum |I] |Per Annum
14, Marme and Location of Fosition's Organization 22. Mame and Location of Fosition's Qrganization —
UCEFO ORIGINALLY UPO UCEFO ORGINALLY UPO
&8 CIVIL ENGINEER GF 88 CIVIL ENGINEER GF
MTC COMMAND: 1M MTC COMMAND: 1M
FIRE OPERATIONS ORG-STR: UCEFO FIRE OPERATIONS ORG-STR: UCEFO
WRIGHT PATTERSON AFB OH 45433-0000 WRIGHT PATTERSON AFB OH 45433-0000
AUTH PAS: WETMFG4W AUTH PAS: WE1MFG AW

— EMPLOYEE DATA

23 “Weterans Preference 24. Tenure 25 Agency Use 26 et Pref for RIF
|2 |5—Puint |1 |Permﬂnent—Tenure Group | @ ves O Ma
27 FEGLI 28, Annuitant Indicator 24. Fay Rate Determinant
|CI] |Bﬁsi|:: only |9 |Nut Applicable |l] |Regu|ﬂr Rate

30, Retirement Flan

1. Service Comp. Date (Leave)

|M |FERS and FICA-Special
32 wWork Schedule

|1E—NOV—1939
33. Part-Time Hours Per Biweekly Pay Period

|F |FuII—Time
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— POSITION DATA

34. Position Occupied 35. FLSA Category 36. Appropriation Code
|1 |Cumpetitive Service |N |Nunexempt 1|[4EF00 72879v |2

37. Bargaining Unit Status 38. Duty Station Code 39, Duty Station (City - County - State or Owverseas Location)
|AF1 808 |AFLC IAFF{AFLC Count |3991 65057 |WRIGHT PATTERSON AFB/GREENE/OHIO

40. Agency Data 41, 4z 43. 44,

45. Remarks
I

46. Employving Department or Agency 50, SignaturefAuthentication & Title of Approving Official
|Depﬁrtment of the Air Force |

47 Agency Code 48, Personnel Office ID 49, Approval Date [HUMAN RESOURCE SPECIALIST

|AF1M |213|] 05-SEP-2002

Reports | Exit

Click the Reports button at the bottom of the Pseudo 50 screen.

The following REPORT SUBMITTED notification will display:
Forms

Q REPORT SUBMITTED

Click “OK”.

Submitting the report will generate a hard copy of the Pseudo 50.

WARNING: Once the Pseudo SF50 has been generated using the “Report”
button, it disappears from the screen and is no longer available.

DPCXT DEC 2003 26



	AIR FORCE POLICY FOR PROCESSING DETAILS
	HANDOUT – Sample \(002-Correction\) PSEUDO SF-�
	
	
	
	
	
	HANDOUT – Sample \(001-Cancellation\) PSEUDO S�







