Chapter 1 - Sending the RPA to Resumix

Send a fill/recruit “Request for Personnel Action (RPA)” from DCPDS to Resumix to create a

requisition.
Step Action
#
Locate the RPA in your Workflow Worklist and Click on the RPA link or check the Select
1 button then click <OPEN> to access the RPA.
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Click the <Response Icon> at the bottom of the Notification Details page to display
the RPA.
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RPA : Reassignhment . Reg# 03JULAFOD000000025859
. Reassign } ( Request Inamation )
Frarm
To Malone, Margaret
Sant 25-Jul-2007 13:32:51
Matification 1D 26811
Hiztory  BIALONEMA:
Mame /PO Migkann, JR, Edward F {2322
Effective Date ; 25-JUL-2003 Proposed Effective Date : ASAP
Current Status | INTIATED
Routing Group - AIR_FORCE - AIR_FORCE
Date Received | 25-JUL-2003 Data Initiated ; 25-JUL-2003
Organization : AIR COMBAT COMMAND AF1CLE1CF3KE01
MNOA Family . Reassignment
First Action Requested : 721 - Reassignment
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RPA

Click the <Others> task flow button at the bottom of Page 1 of the RPA to display the
Navigation Options window.
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The following window will display. Click <OK>

Note: Approximately 29-33 data fields will flow from the RPA to the requisition in
Resumix. The number of fields that flow to build the requisition depends on the type of
position that is being filled. Examples of the fields that will not flow are Acquisition Career
Level, Acquisition Program Type, Language Required Code, and Obligated Employee
SSAN. A complete list of the 33 fields can be found in the next chapter.

TAare you ready o esnd the Reaedsibion data to RESLE K™

6 Once the data has been sent to Resumix, the system will display the following
notice:

Q Sucessfully stored data into tables

Click <OK>. The import process takes a few minutes and then the requisition can be
found in Resumix based on the RPA number.

Note: Once you receive the above notice, do not manually create a Resumix requisition
with the same number as it will be overwritten once the data refreshes from DCPDS.
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