Continuing Medical Education for Physicians

[image: image1.jpg]



I. Air Force Medical Service (AFMS) Continuing Medical Education (CME) Program

The United States Air Force (USAF) Surgeon General strongly supports the provision and development of locally generated CME programs for all Medical Service personnel. These programs include educational activities such as planned lectures, seminars, symposiums, advanced life support courses, enduring materials and medical readiness training. 

The Accreditation Council for Continuing Medical Education (ACCME) accredits the Office of the Surgeon General, USAF, to award Category 1 designation to CME activities for physicians. As stated in AFI 41-117, Medical Service Officer Education, the Headquarters, Air Force Personnel Center, Medical Service Officer Management Division, Physician Education Branch (HQ AFPC/DPAME) monitors the overall management of the program.

Our objective in developing this guidebook is to provide you, the CME program director, with some of the tools necessary to fly, fight and win in today’s changing world of CME. This book has been developed to augment your in-house resources and increase your knowledge base.  Read through this guidebook so that you can note what is required of a CME course so that it can be approved for credit, as well as how to develop an effective over-all CME program for the Medical Treatment Facilities (MTF). Please feel free to ask questions and to share this resource with others at your facility. The staff at AFPC/DPAME are here to educate and assist you in program development and planning.

A. CME Mission Statement

The mission of the Air Force Medical Service Continuing Medical Education (CME) Program is to provide Air Force physicians the opportunity to expand their professional competence, readiness skills and understanding of medicine. In addition, the CME program has been created to facilitate the continuous learning process that ensures Air Force physicians’ readiness to practice in a myriad of challenging environments around the world, some potentially dangerous. Air Force physicians are the customers of the CME program and must be prepared to meet the demands of the military fighting forces, as well as family members and retirees who require care.

The CME office is here to educate and assist the local CME directors at Air Force medical treatment facilities and other agencies, in the process of developing, tracking, and planning for educational courses, in support of the overall Air Force Medical Service goal to maintain and enhance high-quality health care. Furthermore, the CME office approves and jointly-sponsors educational activities conducted by local CME directors throughout the Air Force. These directors develop training that encompasses the entire spectrum of Air Force medicine, ranging from combat casualty care to administration, leadership and environmental health issues, with updates on technology, managed care and other medical issues. Activities developed and approved by the Air Force include lecture series, grand rounds, seminars, symposiums, advanced life support courses and enduring materials. Finally, the CME office has developed a comprehensive framework to evaluate each educational class for future improvement and to abide by the ACCME Essentials and standards.

United States Air Force CME Mission/Vision
Mission
Promote Professional Development and Technical Expertise for Physicians.

Vision
Provide Cutting Edge CME Activities to Meet the Educational and Technological Needs of the 21st Century Air Expeditionary Force (AEF) (AEF)
Goals 

1) Maintain Professional Competence 

2) Promote Continuous Learning 

3) Update physicians in medical advances, research, technologies and changes in health care delivery systems

4) Increase Military Medical Readiness

5) Prepare physicians to be members of AEFs, which includes: environmental awareness, effects of chemical, biological, nuclear warfare

Outcomes of CME Activities
1) Attendance and Demographics

2) Participant satisfaction

3) Competency

4) Performance Improvement

5) Improved Patient Health Care
Scope
AF CME is a Dynamic, All-Inclusive Program Designed to Meet the Continuing Education Needs of AF Physicians 

1. Civilian and military unique healthcare needs

2. Includes most medical specialties

3. Evolution of managed care in the DoD environment (TRICARE)

4. Management of the healthcare delivery system

Target Audience 

· Determined by MTF Needs Assessments to include

1. Air Force physicians 

2. Geographically located around the world

Types of CME Activities 

· Short Course Offerings

1. Listed in Education and Training Course Announcements (ETCA)

· Educational Offerings at Individual MTFs

1. Grand Rounds

2. Morbidity & Mortality Conferences

3. Basic and Advanced Life Support

4. Individually Developed Courses based on needs assessments

· Enduring Materials

1. Self Study

2. Video cassettes

3. Correspondence

4. Interactive/distance learning

5. Video teleconferencing

6. Monograph

7. Journal/ Journal Supplements
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B. CME requirements

The USAF requires physicians to earn a minimum of 60 Category 1 hours of CME credit over a three-year period. This three-year period is based on the Fiscal Year.

All CME activities, whether category 1, category 2, or reading, must comply with the definition of CME recognized by the American Medical Association (AMA) House of Delegates:

Definition of CME

CME consists of educational activities that serve to maintain, develop or increase the knowledge, skills, and professional performance and relationships a physician uses to provide services for patients, the public, or the profession. The content of CME is that body of knowledge and skills generally recognized and accepted by the profession as within the basic medical sciences, the discipline of clinical medicine, and the provision of health care to the public.

Education content

Providers of CME must ensure that the content of the educational activities they designate for AMA credit are scientifically based, accurate, current, and are presented in an objective manner.  The objectives of an activity should match educational needs identified by expert opinion, a study, or analysis of evaluations or examinations from earlier activities.  Group need can be determined from a practice, peer review, self-assessment, or case audit.  New medical knowledge can serve as a basis for sponsoring a program.

Nonclinical subjects, such as office management or physician-patient relationships, for example, are acceptable when offered to an appropriate target audience.

Education describing an explaining health care practices, including alternative health care practices, is an appropriate subject for CME provided there is a discussion of the level of scientific evidence to support the practices.  Education that advocates specific therapies or procedures and gives instruction on how to perform them in the absence of generally accepted knowledge that the therapies are efficacious and safe practices do not constitute CME that can be designated for Physician Recognition Award (PRA) credit. 

II. AMA PRA CME Categories 

A. AMA PRA Category 1

To obtain approval of an educational activity for AMA PRA Category 1 credit, you must submit a complete application package to HQ AFPC/DPAME 30 days prior to the program start date. This process is designed to ensure the essentials and standards developed by ACCME are met. Category 1 credit may also be obtained through other means such as CME sponsored by an organization accredited by one of the state medical associations or other organizations accredited by the ACCME.
B. AMA PRA Category 1 CME justification 

Since the requirements for receiving AMA PRA Category 1 credit are significant, CME coordinators should ensure that the benefits of the CME credit justify the effort entailed by the application process. For questions about the type of credit that would be most appropriate, contact HQ AFPC/DPAME prior to preparing an application. 

C. AMA PRA Category 2

Category 2 is CME work verified and claimed by the learner. The HQ AFPC/DPAME or the MTF does not verify these credit hours. Sponsors may not designate category 2 credit or publicize in anyway its activities as category 2.  Category 2 credits are awarded for activities not designated for category 1 credit that a physician feels have had educational value.  These activities include attending a workshop not designated for category 1 credit, studying online and reading authoritative medical literature.  The physician claims category 2 activities on the Physicians Recognition Award (PRA) application form found on the American Medical Association website.   
Category 2 CME can include the following:

	Self-Instruction
	· Video or audio tapes, films, slides used individually and without supervision
· Television and radio broadcasts, and telephone networks used individually
· Programmed medical education materials, teaching devices, and computer-assisted instruction and learning

	Consultation
	· Education received from a consultant

	Databases 
	· Databases and computer-based materials related to patient care or research

	Patient Care Reviews
	· Peer reviews, medical audits, case conferences, and chart audits

	
	· Service on medical staff committees for tissue reviews, infections, death conferences, pharmacy, etc. when the committees are concerned with some aspect of medical care rather than solely with administration


 

D. Use of AMA PRA Category 1 and Category 2

CME is of critical importance both to the individual and to the Air Force; however, HQ AFPC/ DPAME will not automatically grant Category 1 credit to all types of locally developed continuing medical education activities. CME coordinators should not confuse the educational value of an activity with the category of credit awarded. It may be more appropriate to obtain Category 2 credit from some types of activities. 

Education planning committees and CME coordinators are encouraged to evaluate the needs of the organization’s staff and the appropriateness of Category 2 credit prior to expending resources on developing Category 1 activities. Use of Category 1 procedures may be more appropriate for activities greater than one hour or standardized programs such as Advanced Cardiac Life Support (ACLS) or Continuing Medical Readiness Training.

E. Other ways to obtain CME for your organization 

· CME offerings are available to organizations at a nominal cost from commercial companies.

· State medical education offices can inform you of what other training may be available in your locale 

· Websites that provide CME courses

· Medical journals that provide Category 1 or 2 CME credit through their own system

F. Authoritative Medical Literature
Journal clubs can be approved for either Category 1 or 2 depending upon the documentation used for the process. Interactive journal clubs can help to bridge the gap between learning and practice. However, reading alone does not count immediately for either Category 1 or 2. In order for it to be designated as Category 1, the application for credit must be completed and it must be shown that there is a group discussion of the issues brought forth by a peer-reviewed article with explicit learning objectives for the target audience. The activity must be balanced and appropriate in depth and scope for the intended audience. Such medical literature can include articles in peer-review journals, proceedings of recognized national conferences, medical textbooks, etc.

G. Other Methods of Receiving Approved AMA PRA Category 1Credit

Published Articles

First or second authors of articles published in peer-reviewed journals (publications included in the Index Medicus) may claim category 1 credit from the AMA by including a reprint of the first page of the article as part of the PRA application.  


Category 1 Credits Awarded:  10 credits per article, 1 article per year

Presentations at a conference

Category 1 credit may be reported to the AMA on a PRA application for presenting a poster or teaching at a medical meeting already designated for category 1 credit.  To obtain credit for presenting a poster, attach to the application a page form the program with presentation, abstract and identification of the presenter.  To earn credit for teaching, include with the application a program or announcement of the activity with identification of the presenter and showing the Category 1 designation.

Category 1 Credits Awarded: 5 credits per poster, 1 poster per year, 2 credits for each hour of teaching, with a maximum of 10 credits per year. 

 Other activities include Specialty board certification and recertification, medically related degrees, participation in an Accreditation Council for Graduate Medical Education (ACGME) accredited program, International conferences, other meritorious learning experiences and AMA pilot projects.  For more information about the activities listed above, please refer to the AMA website at http://www.ama-assn.org/ama/pub/category/2927.html.
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III. HQ AFPC/DPAME Role as Program Manager 

HQ AFPC/DPAME manages the overall AF CME program for the Surgeon General, USAF. It is responsible for ensuring that all documentation requirements are met and each educational activity is aligned with the Accreditation Council for Continuing Medical Education’s (ACCME) Essential Areas and ancillary policies. The following section explains the ACCME’s approach to accreditation and correlates their standards to the documentation that is requested by HQ AFPC/DPAME.

	CONTACT INFORMATION

	DSN Phone
	665-2638

	Commercial Phone
	1-210/565-2638

	DSN Fax
	665-2830

	Commercial Fax
	1-210/565-2830

	E-mail Address
	Firstname.lastname@randolph.af.mil

	Web Page
	http://www.afpc.randolph.af.mil

	Mailing Address
	HQ AFPC/DPAME
550 C St West, Ste. 27
Randolph AFB, TX 78150-4727


The ACCME rigorously evaluates the overall CME activities of institutions and agencies according to standards adopted by all seven sponsoring organizations of the ACCME. When the AMA assumed the management of ACCME, it began random monitoring to include regular oversight of all programs. This includes the USAF CME program. As a result, HQ AFPC/DPAME must ensure all requirements and standards are met at all times. Accreditation is granted on the basis of the sponsor’s demonstrated ability to plan and implement CME activities in accordance with the Essential Areas.

A. Purposes of ACCME Accreditation

The major purposes of ACCME accreditation are to ensure quality and integrity of accredited providers by 

( establishing criteria for evaluation of educational programs and their activities, 

( assessing whether accredited organizations meet and maintain standards,

( promoting organizational self-assessment and improvement and 

( recognizing excellence


B.  ACCME’s Mission  

The ACCME’s mission is the identification, development, and promotion of standards for quality continuing medical education utilized by physicians in their maintenance of competence and incorporation of new knowledge to improve quality medical care for patients and their communities.

The ACCME fulfills its mission through a voluntary self-regulated system for accrediting CME providers and a peer-review process responsive to changes in medical education and the health care delivery sytem.

C.  Responsibilities of the ACCME

The primary responsibilities of the ACCME are to:
( set and administer standards and criteria for providers of quality CME for physicians and related professionals,

( certify that accredited providers are capable of meeting the requirements of the Essential Areas,

( relate CME to medial care and the continuum of medical education,

( evaluate the effectiveness of its policies

( assist providers in continually improving their programs and, thereby,

( assure physicians, the public and the CME community that CME Programs meet the ACCME’s criteria for compliance with the Essential Areas.

D. ACCME’s approach to Accreditation

The ACCME system collects, reviews, and analyzes data for three Essential Areas:

1. Purpose and Mission (Purpose)

( describes why the organization is providing CME

2.  Educational Planning and Evaluation (Process and Assessment)
( explains how the organization provides CME activities and how the organization is accomplishing its purpose and providing CME activities.
3.  Administration (Structure). 

( defines what organizational resources are provided and the protocol used by the CME unit.

Within each Essential Area, there are required Elements for which decision-making Criteria have been established. 

· The Elements are descriptors of performance in the Essential Area. 

· The Criteria describe the levels of performance and/or accomplishment for each Element. 

To make accreditation decisions, the ACCME will review the data and documents collected from HQ AFPC/DPAME for the three Essential Areas to determine if the Air Force is in compliance with ACCME requirements. This process is repeated at the end of every term for accredited CME providers and more frequently where monitoring suggests possible areas for improvement.

E. The Essential Areas And Their Elements

The ACCME recognizes that the professional responsibility of medical doctors requires continuous learning throughout their careers as appropriate to each physician’s needs. The ACCME also acknowledges that physicians are responsible for choosing their CME activities in accordance with their perceived and documented needs, individual learning styles, practice setting requirements, and for evaluating their own learning achievements. The Essential Areas and policies, therefore, are designed to encourage providers of CME programs to consider the needs and interests of potential physician participants in planning their CME activities and to encourage the physicians to assume active roles in the planning process.

In the Essential Areas and policies, the ACCME has identified certain Elements of structure, method, and organization, which contribute to the development of effective continuing medical education. The Essential Areas and policies are the basic requirements, which a provider of CME programs must meet for accreditation. They provide a valuable resource for physicians planning their own CME and for CME providers designing activities and programs.

Essential Area 1: PURPOSE AND MISSION 

The provider of a CME program must,

	Elements
	1.1
	Have a written statement of its CME mission, which includes the CME purpose, content areas, target audience, type of activities provided, and expected results of the program.

	
	1.2
	Demonstrate how the CME mission is congruent with and supported by the mission of the parent organization, if a parent organization exists.


Essential Area 2: EDUCATIONAL PLANNING AND EVALUATION 

The provider of a CME program must,

	 
	2.1
	Use a planning process(es) that links identified educational needs with a desired result in its provision of all CME activities.

	Elements
	2.2
	Use needs assessment data to plan CME activities.

	
	2.3
	Communicate the purpose or objectives of the activity so the learner is informed before participating in the activity.

	
	2.4
	Evaluate the effectiveness of its CME activities in meeting identified educational needs.

	
	2.5
	Evaluate the effectiveness of its overall CME program and make improvements to the program. 


Essential Area 3: ADMINISTRATION 

The provider of a CME program must,

	Elements
	3.1
	Have an organizational framework for the CME unit that provides the necessary resources to support its mission including support by the parent organization, if a parent organization exists

	
	3.2
	Operate the business and management policies and procedures of its CME program (as they relate to human resources, financial affairs and legal obligations), so that its obligations and commitments are met.

	
	3.3
	Present CME activities in compliance with the ACCME’s policies for disclosure and commercial support. 


C. Joint Sponsorship of CME Activities

The Accreditation Council for Continuing Medical Education policies state that the "accredited sponsor shall accept responsibility that the ACCME's accreditation policies and procedures are met when educational activities are planned and presented in joint sponsorship with non-accredited providers." The sponsor or provider must present evidence that it participates in the planning and implementation of each jointly sponsored CME activity, that it conducts an evaluation of each jointly sponsored activity, and that all Essential Areas of the ACCME are followed. 

Based on review of the Essential Areas and ancillary policies of the ACCME, HQ AFPC/DPAME has determined that all approved courses developed at other AF agencies and MTFs are considered to be Joint Sponsorship. It is with this view and intention that the HQ AFP/DPAME developed a joint sponsorship request form for MTFs and other AF agencies. 

· Policy:  The following describes conditions that must be met in any joint sponsorship into which HQ AFP/DPAME may enter: 

· HQ AFPC/DPAME must be clearly recognized as the joint sponsor. 

· The proposed activity must be consistent with the Air Force’s CME mission statement and ACCME essentials and standards. 

· HQ AFPC/DPAME’s CME Director or his/her representative must be involved in the planning and development of any jointly sponsored activity it designates for credit. 

· A representative of HQ AFPC/DPAME must review and approve the needs assessment process, the learning objectives, design of the educational activity, final faculty selection, and evaluation methodology. 

· All jointly sponsored activities must comply with the ACCME policies for Commercial Support. 

· All faculty and other presenters will be required to disclose significant relationships and unlabeled use of products. 

· HQ AFPC/DPAME can review the budget for any proposed jointly sponsored activity to ensure that adequate resources have been devoted to the development of an activity consistent with meeting the activity’s objectives. HQ AFPC/DPAME will not endorse an activity if resources are inadequate for the development of a high quality activity. 

· HQ AFPC/DPAME will review and approve all materials associated with the activity prior to their release. 

· The following joint sponsorship statement must appear on all course materials except the certificate:

The Office of the Surgeon General, United States Air Force, designates this educational activity for a maximum of "Number of Hours" hours in category 1 credit towards the AMA Physician’s Recognition Award. Each physician should claim only those hours of credit that he/she actually spent in the educational activity.

This activity has been jointly planned and implemented in accordance with the Essential Areas and ancillary policies of the Accreditation Council for Continuing Medical Education (ACCME) by the Office of the Surgeon General, United States Air Force and Name of Air Force MTF. The Office of the Surgeon General, United States Air Force is accredited by the ACCME to provide continuing medical education for physicians and takes responsibility for the content, quality and scientific integrity of this program.

· The responsibilities of the non-accredited sponsor will be clearly enumerated in a joint sponsorship agreement between the non-accredited sponsor and HQ AFPC/DPAME. HQ AFPC/DPAME will withdraw from any joint sponsorship if the non-accredited sponsor fails to meet its obligations as described in the contract or fails to comply with this policy. 

The HQ AFPC/DPAME holds its jointly-sponsored activities to the same standards as the activities it directly sponsors with regard to fulfillment of its CME mission, needs assessment, setting of objectives, use of a systematic planning process, evaluation, documentation, and the Essential Areas of the ACCME. Any confusion regarding the Air Force’s policies will be resolved by the HQ AFPC/DPAME’s CME Director, whose decision is final. 

The joint sponsor must follow HQ AFPC/DPAME’s policies, procedures and formats as contained in the Guidelines for Air Force Medical Service Continuing Health Education. All potential joint sponsorships will be examined on their individual merits. Although all CME activities jointly sponsored with HQ AFPC/DPAME must comply with this policy, HQ AFPC/DPAME reserves the right to refuse to enter into a joint sponsorship with a non-accredited organization for any reason whatsoever, regardless of that organization’s willingness to comply with this policy. 

D. Commercial Sponsorship of CME Activities
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HQ AFPC/DPAME abides by the requirements and guidelines of the Standard for Commercial Support of Continuing Medical Education of the Accreditation Council for Continuing Medical Education (ACCME).   Therefore, in a continuous and dedicated effort to provide Air Force physicians participating in CME programs with activities, products, and services that are objective, ethical, and scientifically rigorous; HQ AFPC/DPAME has developed the following guidelines.   

All activities must comply with the ACCME policies for Commercial Support. Any funds solicited on behalf of the activity must be processed according to Air Force Instruction (AFI) 51-601, Gifts to the Department of the Air Force.  The non-accredited sponsor may not make any representations or commitments to funding sources as to content, choice of faculty, or anything else not allowed by the Standards for Commercial Support.

All commercial supporters must sign HQ AFPC/DPAME’s standard letter of agreement. The commercial supporter must be acknowledged in the activity’s materials. All faculty or presenters will be required to disclose significant relationships and unlabeled use of products. Furthermore, the attendees will be notified of any disclosure before the educational session begins. The notification and means of notification will be documented in the AF Form 2661 as well as the after-action report.

1.  General Responsibilities of Accredited Providers 

Accredited providers are responsible for the content, quality and scientific integrity of all CME activities

certified for credit.  Identification of continuing medical education needs, determination of educational

objectives, and selection of content, faculty, educational methods and materials is the responsibility of the

accredited provider.  Similarly, evaluation must be designed and performed by the accredited provider.

a. Basic Design Requirements for CME Activities
In designing educational activities, the accredited provider must assure that the activities have the following characteristics:  They must be free of commercial bias for or against any product; if the

activities are concerned with commercial products, they must present objective information about

those products, based on scientific methods generally accepted in the medical community.

b. Independence of Accredited Providers

The design and production of educational activities shall be the ultimate responsibility of the accredited provider.  Commercial supporters of such activities shall not control the planning, content or execution of the activity.  To assure compliance with this standard, the following requirements must be adhered to.

(1) Assistance with Preparation of Educational Materials
The content of slides and reference materials must remain the ultimate responsibility of the faculty selected by the accredited provider.  A commercial supporter may be asked to help with the preparation of conference related educational materials, but these materials shall not, by their content or format, advance the specific proprietary interests of the commercial supporter.

(2) Assistance with Educational Planning

An accredited provider may obtain information that will assist in planning and producing an educational activity from any outside source whether commercial or not.  However, acceptance

by an accredited provider of advice or services concerning speakers, invitees or other educational matters, including content, shall not be among the conditions of providing support by a commercial organization.

(3) Marketing CME Activities

Only the accredited provider may authorize a commercial supporter to disseminate information

about a CME activity to the medical community.  However, the content of such information is

the  responsibility  of  the  accredited  provider,  and  any  such  information  must  identify  the

educational activity as produced by the accredited provider.

(4) Activities Repeated Many Times

Accredited providers that offer commercially supported educational activities that repeat

essentially the same information each time they are given, must demonstrate that every iteration

of that activity meets all of the Essential Areas.

(5) Educational Activities or Materials Prepared by Proprietary Entities

When accredited providers offer educational activities consisting of concepts or materials prepared by proprietary entities, such activities must adhere to the Essential Areas in all respects, especially with regard to the provisions concerning the independence of the accredited provider in planning, designing, delivering, and evaluating such activities.

E. Disclosure of Conflict of Interest Statements

HQ AFPC/DPAME requires detailed disclosure of significant financial relationships or other forms of relationships a faculty member or sponsor has with the manufacturer of any commercial product discussed in an educational presentation. In addition, all faculty are required to disclose any financial relationships they may have with any product or class of products they plan to discuss in an educational activity sponsored by HQ AFPC/DPAME.

All faculty participating in any HQ AFPC/DPAME sponsored programs are expected to disclose to the program audience any real or apparent relationships that may have a direct bearing on the subject matter of the continuing education program. This pertains to relationships with pharmaceutical companies, biomedical device manufacturers, or other corporations whose products or services are related to the subject matter of the presentation topic. 

Furthermore, this policy statement is developed to provide the target audience with an opportunity to review any relationships between faculty and supporting organizations for the purpose of determining the potential presence of bias or influence over educational content. Therefore, this policy is NOT intended to prevent a faculty member with such an affiliation or relationship from participating in the development or delivery of the educational activity. 

It is the policy of the HQ AFPC/DPAME to insure balance, independence, objectivity, and scientific rigor in all its individually sponsored or jointly sponsored educational programs. It is an ACCME requirement, endorsed by HQ AFPC/DPAME, that all discussions of "off-label" or investigational use of pharmaceuticals and/or medical devices be disclosed to the participants during the presentation by the faculty.

The intent of this policy is not to prevent a speaker with a potential conflict of interest from making a presentation. It is merely intended that any potential conflict should be identified openly so that the listeners may form their own judgments about the presentation with the full disclosure of the facts. It remains for the audience to determine whether the speaker’s outside interests may reflect a possible bias in either the exposition or the conclusions presented.

Disclosure in conference materials:  CME faculty or provider relationships with commercial supporters shall be disclosed to participants prior to educational activities in brief statements in conference materials such as brochures, syllabi, exhibits, poster sessions, and also in post-meeting publications.
Disclosure for Regularly Scheduled Activities: In the case of regularly scheduled events, such  as grand rounds, disclosure shall be made by the moderator of the activity after consultation with  the faculty member or a representative of the supporter.  Written documentation that disclosure information was given to participants shall be entered in the file for that activity.

F. Unlabeled and Unapproved Uses of Drug Products and/or Devices

Presentations that provide information in whole or in part related to non-FDA approved uses for drug products and/or devices must clearly acknowledge the unlabeled indications or the investigational nature of the proposed uses to the audience. Speakers who plan to discuss non-FDA approved uses for commercial products and/or devices must advise the MTF’s CME Monitor of their intent.

The following statement should be presented to the attendees before the beginning of the educational activity. This can be done by a handout, slide or verbally as long as the notification is documented in the after-action report. 

Notice: In accordance with ACCME Essential Areas and ancillary policies, the audience is advised that one or more presentations in this continuing medical education activity <may><does> contain reference(s) to unlabeled or unapproved uses of drugs or devices.

Identifying products, reporting on Research, and discussing unlabeled uses of Products

a. Generic and Trade Names

Presentations must give a balanced view of therapeutic options.  Faculty use of generic names will

contribute to this impartiality.   If trade names are used, those of several companies should be used rather than only that of a single supporting company.

b. Reporting Scientific Research

Objective rigorous, scientific research conducted by commercial companies is an essential part of the process of developing new pharmaceutical or other medical products or devices.  It is desirable that direct reports of such research be communicated to the medical community.   An offer by a commercial entity to provide a presentation reporting the results of scientific research shall be accompanied by a detailed outline of the presentation which shall be used by the accredited provider to confirm the scientific objectivity of the presentation.  Such information must conform to the generally accepted standards of experimental design, data collection and analysis.

c. Unlabeled Uses of Products
When an unlabeled use of a commercial product, or an investigational use not yet approved for any purpose is discussed during an educational activity, the accredited provider shall require the speaker to disclose that the product is not labeled for the use under discussion or that the product is still investigational.

G. Exhibits and other Commercial Activities

a. Exhibits

When commercial exhibits are part of the overall program, arrangements for these should not influence planning or interfere with the presentation of CME activities.  Exhibit placement should not be a condition of support for a CME activity.

b. Commercial Activities During Educational Activities

No commercial promotional materials shall be displayed or distributed in the same room immediately before, during, or immediately after an educational activity certified for credit.

c. Commercial Supporters at Educational Activities

Representatives of commercial supporters may attend an educational activity, but may not engage in sales activities while in the room where the activity takes place.

H.  Management of funds from Commercial Sources

a. Independence of the Accredited Provider in the Use of Contributed Funds

The ultimate decision regarding funding arrangements for CME activities must be the responsibility of the accredited provider.  Funds from a commercial source should be in the form of an educational grant made payable to the accredited provider for the support of programming.  The terms, conditions and purposes of such grants must be documented by a signed agreement between the commercial supporter and the accredited provider.  All support associated with a CME activity, whether in the form of an educational grant or not, must be given with the full knowledge and approval of the accredited provider.  No other funds from a commercial source shall be paid to the director of the activity, faculty, or others involved with the supported activity.

b. Payments to Faculty

Payment of reasonable honoraria and reimbursement of out-of-pocket expenses for faculty is customary and proper.

c. Acknowledgment of Commercial Support

Commercial support must be acknowledged in printed announcements and brochures, however, reference must not be made to specific products.

d. Accountability for Commercial Support

Following the CME activity, upon request, the accredited provider should be prepared to report to each commercial supporter, and other relevant parties, information concerning the expenditure of funds each has provided.  Likewise, each commercial supporter should report to the accredited provider information concerning their expenditures in support of the activity.

I.  Faculty Members
All faculty members must complete and submit a Disclosure Statement prior to the presentation, and the Disclosure Statement shall be complete and truthful to the best of the presenter’s knowledge. Faculty members are required to disclose any financial relationship that they may have with any product or class of products they discuss in an educational activity. Presenters are required to prepare fair and balance presentations, which are objective and scientifically rigorous. 

Faculty should use scientific or generic names in referring to products in their lectures or enduring materials. Should it be necessary to use a trade name, then the trade name of all similar products or those within a class should be used. 

Additionally, faculty members are not allowed to receive any direct remuneration or gifts from commercial supporter(s) of this activity, not should they be subject to direct input from a commercial supporter regarding the content of their presentation.

For jointly sponsored activities with HQ AFPC/DPAME, the original faculty disclosures must be maintained at the local Military treatment facility.  Copies of the faculty disclosures must be forwarded to HQ AFPC/DPAME as part of the after-action report.  Faculty disclosures must be signed and dated prior to or on the same day of the activity.  If this is not accomplished, HQ AFPC/DPAME will disapprove the activity, due to failure to comply with established requirements.  

When a guest speaker and commercial supporter are used, the MTF must document the process of selecting the speaker.  If the speaker and commercial supporter are from the same company and there is no documentation of selection process, the activity will be disapproved.  In this situation, you must show that 2 or more speakers from your MTF or commercial supporter were considered.  This needs to be documented through review of curriculum vitaes and the reasons for picking that particular speaker.  A copy of this process will need to be forwarded to HQ AFPC/DPAME to maintain in activity file.    

J.  Enduring Materials

Enduring materials sponsored by the United States Air Force must be in conformance and compliance with the ACCME Essential Areas and ancillary policies as well as the requirements of the American Medical Association Physician’s Award (AMA/PRA). These learning materials are a valuable opportunity for medical officers to expand their knowledge and improve their skills especially with deployments and other AF missions.

The ACCME defines enduring materials as printed, recorded, or computer-assisted instructional materials which may be used over time at various locations and which, in themselves, constitute a planned activity of continuing medical education. Examples of such materials for independent learning by physicians include: programmed texts, audio tapes, videotapes, Internet CME, and other computer-assisted instructional materials which are used alone or in combination with written materials. Not included are "reference materials" such as books, or manuals. The AMA and the American Academy of Family Physicians similarly define enduring materials. HQ AFPC/DPAME will accredit only those enduring materials that are created within the Air Force.

The following statements should appear in a prominent place at the front of the text or in the opening screens of video or multimedia products. If a syllabus is used as a supplement to the main material, then these statements must appear in both media. 

· Sponsorship or Joint-Sponsorship Statement

For a directly sponsored enduring material, the following statement should be used in both he promotional material and course materials: 

"Sponsored by the Office of the Surgeon General, United States Air Force."

For enduring materials that are jointly sponsored, the following statement should appear: 

"This activity is jointly sponsored by the Office of the Surgeon General, United States Air Force and Name of MTF."

· Accreditation Statement:

The following statement should be used in both promotional materials and in the enduring material itself for a directly sponsored enduring material.

"This CME activity was planned and produced in accordance with ACCME Essential Areas." 

"The Office of the Surgeon General, United States Air Force is accredited by the ACCME to provide continuing medical education for physicians and takes responsibility for the content, quality and scientific integrity of this program."

For enduring materials that are jointly sponsored, the following statement should appear instead: 

"This activity has been jointly planned and implemented in accordance with the Essential Areas and ancillary policies of the Accreditation Council for Continuing Medical Education (ACCME) by the Office of the Surgeon General, United States Air Force and Name of Air Force MTF. The Office of the Surgeon General, United States Air Force is accredited by the ACCME to provide continuing medical education for physicians and takes responsibility for the content, quality and scientific integrity of this program."

The following statement from the AMA will appear in both publicity and in the enduring material itself whether directly or joint sponsored:

The Office of the Surgeon General, United States Air Force, designates this educational activity for a maximum of "Number of Hours" hours in category 1 credit towards the AMA Physician’s Recognition Award. Each physician should claim only those hours of credit that he/she actually spent in the educational activity.

· Statement of Need:

The need determined by the MTF through a needs assessment should be indicated in both the promotional materials and the course materials so that the users are aware of it.

· Target Audience and Prerequisites:

Both publicity and course materials should clearly indicate the audience for which the enduring material was developed. Additionally, if there are special requirements for participants in the enduring material, those prerequisites should be stated.

· Topics and Faculty Credentials:

Information about the subject(s) of the material, the faculty and their credentials must be included in the publicity as well as in the enduring material.

· Learning Objectives:

The learning objectives specific to the enduring material must appear in the document. These objectives, as with live offerings, should clearly state for the learner what he or she could expect to learn from the enduring material.

· Acknowledgement of Commercial Support:

The following statement should appear in both promotional materials and the actual enduring material:

"This educational activity is supported by an unrestricted educational grant(s) from Name of Commercial Company."

NOTE: No other commercial messages, product advertisements, or product inserts are to appear, or be included in, or be distributed with these materials. 

· Faculty Disclosure:

The following language must appear in printed and electronic materials, and/or video/audio tapes:

"As a sponsor accredited by the ACCME, it is the policy of the Office of the Surgeon General, United States Air Force to require the disclosure of the existence of any significant financial interest or any other relationship a faculty member or a sponsor has with the manufacturer(s) of any commercial product(s) discussed in an educational offering. The presenters reported the following:…"

All faculty disclosure statements should be listed including those that have no disclosure to report. 

· Notice of Unlabeled/Unapproved Uses:

Notice: In accordance with ACCME Essential Areas sand ancillary policies, the audience is advised that one or more presentations in this continuing medical education activity <may><does> contain reference(s) to unlabeled or unapproved uses of drugs or devices.

· Release Date, Review Date, Expiration Date, Estimated Time to Complete the Activity:

The following information should be listed in the enduring material:

Release Date: Insert month/day/year

Review Date: Insert month/day/year (use only if applicable)

Expiration Date: Insert month/day/year (This can be no longer than 3 years from most recent review date)

Estimated Time to Complete the Activity: Insert number of hours or minutes

Disclaimer Statement

The following statement is recommended:

"The recommendations and opinions expressed by the faculty and other experts whose input is included in this program are their own. This enduring material is produced for educational purposes only. Use of the Office of the Surgeon General, United States Air Force name implies review of educational format design and materials only."

Evaluation and Post-Test

A set of test questions will be developed that address the material presented. These questions should be developed with the activity’s objectives as a guide. The questions should capture the most important information of the enduring material. In addition, an evaluation instrument will be included with each enduring material. The answers to the post-tests will not appear within the enduring material itself. Tests should be graded by the course director or POC and returned to the participant.

Determining Amount of Credit
ACCME states that the organization developing the enduring material must have a defensible method for determining the amount of credit for a continuing education activity.  The HQ AFPC/DPAME requires that a pilot testing process be used to determine the amount of credit hours.  The MTF should recruit a minimum of two testers from the target audience; the testers will complete the activity and a separate evaluation form.  The testers should provide feedback on content, ease of use, post-test questions, amount of credit, and length of accreditation of activity.  The feedback should be used to determine the amount of credit provided for the enduring material. The credit hours should be determined by taking the total time for the testers and dividing it by the number of testers.  

The length of accreditation for each enduring material is determined by the shelf-life of the information and maximum of 3 years per the ACCME.  
Instructions for Securing CME Credit

Clear instructions describing how participants can complete test questions and return them for scoring will be included. Tests should be sent to the course director per the instructions in each enduring material, prior to the published expiration date. A certificate will be given to the participant within 30 days of receipt. Participants must achieve a passing grade (70% or higher) to receive credit.

CME Certificates

Requirements for certificates for enduring materials are the same as with live activities.

Video Recordings of Live Activities

Approved AMA PRP CME courses can be videotaped for the future viewing of those personnel who are not able to attend the CME course in person. Viewers of the videotaped session can receive Category 1 CME credit as long as all other applicable standards are met. This is valid only for two weeks after the live activity is offered. Furthermore, this videotape would not be considered an enduring material.

CME Activities Delivered on the Internet

CME activities delivered via the Internet are expected to be in compliance with ACCME Essential Areas, Elements, and Policies.  There shall be no CME activities of an ACCME accredited provided on a pharmaceutical or device manufacturers’ product website.  Clear notification that the learner is leaving the educational website, links from the website of an ACCME accredited provider to pharmaceutical and devices manufacturers’ product website are permitted before of after the educational content of a CME activity, but shall not be embedded in the educational content of a CME activity.

Advertising of any type is prohibited within the educational content of CME activities on the Internet including, but not limited to banner ads, subliminal ads, and pop-up window ads.  The accredited provider must indicate, at the start of each Internet CME activity, the hardware and software required for the learner to participate.  The accredited provider must have a mechanism in place for the learner to be able to contact the provider if there are questions about the Internet CME activity.  The accredited provider must have, adhere to, and inform the learner about its policy on privacy and confidentiality that relates to the CME activities it provides on the Internet.  The accredited provider must be able to document that it owns the copyright of, or received permissions for use of, or is otherwise permitted to use copyrighted materials with in a CME activity on the Internet. 

IV. Planning To Meet CME Needs.

A. How to get started.

Structure the educational activity to provide a meaningful exchange of information. A planned activity is defined as a carefully developed presentation of a subject area to meet specific objectives for the intended audience. Steps in planning an educational activity include: 

· Assessment of need -- A regular and complete assessment of the needs of the professional staff is required to be completed. This process allows for a thorough and detailed analysis of where the medical facility stands. A copy of this survey (if a survey format was chosen) and the report on the results of the assessment should be sent to HQ AFPC/DPAME once completed. At a minimum, this assessment should be completed annually. 

· Formulation of goals and objectives -- Use the results of the learning need assessment to formulate and finalize goals and objectives for the facility based on one’s CME mission. These goals and objectives will determine the nature and type of courses that are needed for the professional staff and should be linked to the mission.

· Design of instruction -- The course should be designed with the intention of maintaining, developing, or improving the Medical Corps officer skills as a medical practitioner.
· Program implementation -- The implementation portion is important in maintaining the scientific and ethical integrity of the CME program for the Air Force. This portion of the process is where items such as disclosure issues and attendance verification is documented.

· Program evaluation -- The program evaluation measures the degree to which the attendee achieved the learning objectives and evaluates the learning activity by reviewing the instructors, teaching methods, course materials and the condition of the facility.

B. Role and Responsibilities of the MTF CME Director
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Each organization conducting USAF-sponsored CME activities must have a CME Director. The Commander of the organization or designated representative should appoint this person in writing. The CME Director is responsible for the documentation requirements of each activity, acts as a liaison with HQ AFPC/DPAME, and leads the planning effort. Likewise, the Director or designated representative is the only person that is authorized to sign the certificates for courses jointly-sponsored and approved by this office.

CME Committee --The CME Director should report CME activities and coordinate planning efforts with the local MTF CME Committee as well as the Professional Staff/Executive Committee of the organization. The CME Committee is an essential part of the overall development of an effective CME Program. The physicians on the CME Committee can provide insight and knowledge on the needed subject areas for their co-workers. CME activities should be an agenda item at each Professional Staff meeting and should be reported to the Medical Group Commander’s Executive Staff, as well. 

Integrity of CME Courses -- The CME Director or designated representative is responsible for attending CME activities and ensuring the integrity and quality of the activity to include the following but not limited to; disclosure notifications, commercial support issues and unlabeled use of medical products. It is pertinent that continuing education courses provide a balanced and unbiased view of medical topics. If there are any concerns or questions on these issues, contact HQ AFPC/DPAME. 

Also, the CME Director should ensure that presenters are preparing fair-and-balanced presentations, which are objective and scientifically rigorous. Presentations that provide information in whole or in part related to non-FDA approved uses for drug products and/or devices must clearly acknowledge the unlabeled indications or the investigational nature of the proposed uses to the audience. The CME Director must ensure that the audience is made aware of this issue prior to the start of the session.

In a like manner, it is the Director’s responsibility to ensure that the presenters use scientific or generic names in referring to products in their lectures. If it is necessary to use a trade name, then the presenter should use the trade names of all similar products or those within a class of products. As with all other disclosure issues, the CME Director must ensure that the audience is made aware of this issue prior to the start of the activity and that the disclosures of these issues are documented.

Faculty Disclosure -- Furthermore, the CME Director must ensure that each faculty member completes and submits a disclosure statement that is complete and truthful to the best of the speaker’s knowledge prior to the presentation. Faculty members (active duty and civilian) are required to disclose any financial relationship that they may have with any product or class of products they discussed in an educational activity. Likewise, faculty members are not permitted to receive any direct remuneration or gifts from the commercial supporter(s) of this activity, nor should they be subject to direct input from a commercial supporter regarding the content of their presentations. It is the responsibility of the CME Director to ensure that the audience is made aware of this issue prior to the beginning of the class.

Course Development – Another area of responsibility for the CME Director is ensuring that the processes used to identify the CME needs and interests of prospective participants are documented. The Director must indicate how its needs assessment is used in planning educational activities, also. Likewise, the Director must consistently make the MTFs educational objectives as well as the individual courses’ objectives known to prospective attendees before the presentation begins. Documentation of the use of systematic planning procedures in developing courses is also required. Furthermore, the CME Director is responsible to make educational content and methods known to prospective participants before the presentation of the educational activity. 

Course Evaluations - - Educational courses are required to be evaluated in order to determine their effectiveness. The CME Director must consistently document that evaluations assess the quality of the instructional process. Also, the Director needs to consistently show that evaluations assess participants’ perception of enhanced professional effectiveness. Likewise, it is the responsibility of the CME Director to use evaluation methods that are appropriate and consistent in scope with the educational activity. Furthermore, the Director of the CME program is responsible to demonstrate that evaluation data are used in planning future CME activities.

Annual Needs Assessment -- The Director is also responsible for the development and analysis on an annual basis, an educational needs assessment of the physicians at the MTF or AF agency. This assessment should provide an overview of the entire CME program at the MTF or other agency with insight into needs of the physicians based on the input from peers, local experts, program directors, and commanders. This assessment can be conducted in a variety of formats, such as surveys, focus groups or interviews. This assessment after being completed and analyzed must be forwarded to HQ AFPC/DPAME.

CME Budget --Budgetary information will also be requested to ensure that proper funding and attention is being given to the CME program at each MTF or AF agency.  HQ AFPC/DPAME will request this data from the CME Directors after each activity or session of an activity.  This information is provided through the use of the budget worksheet that was implemented as of 3 November 2000.  

Please complete the CME Director Identification Form (see Fig. 1 at the end of this section of the CHE Guidebook) and return it to HQ AFPC/ DPAME. This should be done upon entering a new position involved with CME activities and on an as needed basis.

C. Type of audience 

Identify the target audience that will be benefited by your course. The backgrounds and knowledge levels of the audience will determine activity objectives and content. Look at who the audience participants are what previous knowledge they have, why they need the continuing education, and how competent they are at a particular skill or in a specific subject.

D. Determination of learning need. 

The CME activity must be driven by a specific learning need. The organization must conduct and document a formal needs assessment of their professional staff. 

Determine medical education learning needs from: 

· Staff surveys

· Professional review committees

· self-assessments 

· analysis of group requirements 

· Suggestions from past participants 

· Requirements established by regulatory agencies 

· Review of literature and trends in the profession

· Faculty perceptions

· QM/UM reports

· Mortality/morbidity statistics

· Interviews with practitioners

· Air Force instructions. 

Discuss need assessment efforts and conclusions at professional staff meetings and Executive Committee meetings. 

E.  Planning Process Documentation.

(     It is an ACCME requirement to show the planning process for all CME activities.  On the AF Form 2661,         the “determination of learning need” is identified and documented.  Once, that need is identified, what is your process for developing the activity?  How did you establish the learning objectives and pick the speakers? Whose decision was it to establish the type, time and location of the activity?
(   This documentation could be in the form of meeting minutes, e-mails, memo for records, talking                                   papers, etc.

(   This document is required at the time of applying for Category I CME.  Initial approval will not be granted without this required document/step.

F. Physical facilities and resource determination 

Review availability of resources that are required to support the planned activity while considering resource constraints. Document where the activity will be held and other resource considerations. 

Ask the following questions about physical facilities and resources:

	Conference Rooms
	· Are they large and comfortable enough?

	Audiovisual Aids
	· Will they meet the lecturer’s requirements?

	Libraries for Research
	· Are they available?

	Learning Laboratories
	· Are they needed?

	Classroom Materials
	· Do you have enough for all attendees?

	Administrative Support
	· Will they be needed?

	Funds
	· Have you budgeted for them?

	American Disabilities Act
	· Does the facility meet the ADA guidelines?  If not, what will be done to assist those need special accommodations or assistance?


 

G. Learning objectives

Base the learning objectives on clearly identified needs of a specific target audience. Identify newly developed medical knowledge as an appropriate objective for a specific level of knowledge or performance. 

State your objectives in behavioral terms. They must be identified in such a way that participants know specifically how the subject matter will add to their knowledge base and clinical competency. Ensure the objectives are behavioral or measurable. Participants must evaluate the activity based on these objectives. Identify objectives and the target audience in your activity advertisement. Submit a copy of your publicity (flyers, brochures, or e-mail notification) to HQ AFPC/DPAME with your application. 

Examples of objectives:

	
	· Attendee will be able to identify the three symptoms of …

	
	· Student will be able to demonstrate the four steps in providing …

	
	· At the end of the session, the attendee will identify the five weaknesses in …

	
	

	Unacceptable Objective
	"To bring physicians up to date on hypertension." "Understand…"


H. Curriculum contents

Content is the most important component of your CME activity. It determines how effective your activity will be and whether the objectives will be met. The CME Director is responsible for the content with coordination and input from the CME Committee. The content finalizes the topics and skills to be taught and determines the method of presentation. 

· Consider these content characteristics:

· Content should be geared to meet learner needs. 

· Content should allow participants to achieve the objective(s).

· Course outline should be planned logically. 

· Content should indicate input from experts in the subject area.

· Sufficient time should be allotted to each CME activity to ensure achievement of objective(s).

· Consideration should be given to those teaching methods which best achieve the objective(s).

I. Evaluation

Submit a copy of the evaluation/critique with the initial application. Educational evaluation measures the degree to which the learner achieved the learning objectives and measures activities by evaluating instructors, instructional methods, materials, and facilities. Evaluation is an integral and mandatory component of the CME activity and is the responsibility of both the CME coordinator and participants. The evaluation should match the learning objectives listed on the AF form 2663.   

Some forms of evaluation are end-of-course examinations, discussion, papers, special projects, return demonstration, questionnaires, interviews and surveys. Evaluation permits the instructor to know how well the learner achieved the objectives and provides useful information for strengthening future presentations. Evaluation also identifies to participants specific areas that require additional review or instruction.

The evaluation should include completion of an examination to determine participant achievement of learner objectives. If an examination is not given, a written participant critique must be administered. A summary of comments and feedback is NOT adequate, by itself. 

The comment section on the after-action report should reflect the end-results of what was achieved by the analysis of the feedback. It takes more than just repeating the comments and feedback. An analysis must be completed that shows that the comments and other information were utilized to evaluate how effective the course was in relationship to the overall CME program at the facility and are the objectives being met. In order to meet the ACCME Essentials, the documentation must show that the feedback was incorporated into the educational process to create better courses for future offerings.

V. HQ AFPC/DPAME’s Process 
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A. Initial approval/application process 

Initial applications should be submitted a minimum of 30 days before the class start date. When you submit your initial application, HQ AFPC/DPAME will provide feedback to you facility within five working dates.    Once, the CME application has met all HQ AFPC/DPAME requirements, an initial (tentative) approval letter will be granted, for Category 1 CME. This approval is congruent on your office completing the required documentation showing that ACCME’s Essentials are being met. If this is not shown, your course can be disapproved even after it has received initial approval. Certificates can not be provided to the attendees prior to receiving final approval for the activity.  

B. Final approval process 

Once you submit all required end-of-activity documentation, HQ AFPC/DPAME will send you a final approval letter. Your activity is actually complete and approved only when you receive the final authorization letter. Final after-action reports and all other documentation are required within 30 days after the end of the course.

C. Incomplete documentation

If all documentation is not complete, HQ AFPC/DPAME will send you a letter pending disapproval of your activity unless you submit the required paperwork by an established suspense date.

VI. Program Administration/Documentation

A. Documentation

You must complete all required documentation in order for Category 1 credit to be awarded. If all required documentation is not forwarded to HQ AFPC/DPAME, the application will be canceled and no Category 1 credit may be claimed. Use the Category 1 CME Criteria Worksheet (see Fig. 2) to determine if the application has met all documentation requirements.

B. Application phases 
· Documents prepared before the course for initial approval 

· Documents prepared after the course for final approval.

C. Application policies

Applications must be received 30 days prior to the course start date. No exceptions. Requests arriving after the 30-day deadline will be denied Category 1 initial approval. All programs must be re-certified on an annual basis (calendar year). Series in a program should be developed for at least a three-month period, i.e. CME lecture series.

D. FAX/Email 

Applications to HQ AFPC/DPAME can be sent through email, electronic forms, or FAX (must be TYPED or COMPUTER GENERATED) received no less than 30 days from program start. Handwritten applications will not be accepted.  Joint sponsorship agreements, commercial support agreements and faculty disclosures must be signed and a copy provided to HQ AFPC/DPAME. 

The policy is based on the requirement to project CME needs at least one month in advance. Contact HQ AFPC/DPAME for assistance with the electronic application process if needed.

E. Approval period 

Educational activities are approved for Category 1 CME for one calendar year only. (1 Jan to 31 Dec) You must reapply each year if you wish to continue to receive CME credit.

F. Instructor credit 

Physician can receive AMA PRA Category 1 credit for teaching colleagues, medical students, or other health professionals at a live event designated for Category 1 credit by an accredited.  
Option 1:

Physicians may receive 2 credits per hour spent teaching (to a maximum of 10 credits per year) toward the PRA.  Hours are documented on the PRA Application Form, which is available online in Adobe Acrobat PDF format, or e-mail pra@ama-assn.org to request an application by mail.

Option 2:  

Physicians may earn Category 2 credit for teaching at events not designated for Category 1 credit.  Category 2 credits are awarded for physician directed learning and are recorded on the PRA Application. 

G. Initial Approval/Application Process (Fig. 11, Pre-Activity Checklist)
Category 1 CME credit is not authorized "after the fact". The following forms and documents are required for initial approval and must be received by HQ AFPC/DPAME 30 days prior to the activity start date: 

1. AF Form 2661, Air Force Medical Service Application For Approval Of Continuing Health Education Offering, Page 1 and Page 2
· "Cover sheet" for the application. Complete sections below "TO BE COMPLETED BY SPONSOR". 

· Identify the target audience.

· Calculate contact hours. Do not include breaks, meals, introductions, exams, evaluations, and conclusions, etc. A CME "contact hour" is 60 minutes (50-minute contact hour applies only to NC programs).

· Determine how the learning need was identified, i.e. by survey of target audience, technological advance in the field, etc. Elaborate on how this need affects the physicians at the MTF. It is an ACCME requirement to demonstrate how the interest of the physicians and the need for the course was developed.

· Give an overview of content and outline steps in the planning process of your activity. List the actions of the CME coordinator, the Chief, Professional Services, faculty and staff members, etc. 

· Identify members of the planning committee. At least one physician should be a member if this is a distinct group from the local CME committee.

· Identify the overall purpose/goal of the activity.

· Identify faculty involvement. The faculty should be an integral part of the planning and development of the course. Likewise, they should be actively involved in the after course review.

· Discuss how you will provide attendees with verification of completion of activity, i.e., a certificate.

· Identify evaluation tool/methodology.

· State whether the course is or is not jointly sponsored.
· State whether partial credit will be given.

· State whether there is or is not commercial financial support for the activity.

· Identify the record keeping and storage system of CME activities

2. AF Form 2662, Continuing Health Education Curriculum Vitae for Instructor 

· Submit a CV for EACH member of the planning committee, instructor, or faculty member.  Planning committee CVs are required prior to granting initial approval.

· If obtaining a CV for faculty members or instructor prior to program start is difficult, notify HQ AFPC/DPAME and forward it with the end-of-program documents.

· A resume or military biography may be submitted in lieu of AF Form 2662 as long as it contains relevant experience to the program topic and current instructor certification dates if required to conduct the program.  HQ AFPC/DPAME will not accept hand-written CVs.
· Each area of the AF Form 2662 must be filled out completely.  The most common problem seen is individuals providing their current “position” only and not listing the duties and responsibilities of that position.  

3. AF Form 2663, Continuing Health Education Program Outline

Applications may differ for sponsor-created activities and for nationally recognized, standardized courses.

a. Sponsor-created activities 
· State objectives in behavioral or measurable terms, one outcome per objective. 

· For performance objectives, clearly indicate conditions, actions, and standards. 

· Relate content to each learning objectives. 

· Each objective has its own content, separate from content designed for other objectives, and described in outline format, with corresponding time frame for each content area. 

· If a video is the primary teaching methodology, briefly outline its contents. 

· If prepared case studies are part of the teaching content, attach copies to AF Form 2663. 

· Ensure the time allotted for the CE activity and for each objective, is consistent with the objective and appropriate for the content being presented. In column 3, Contact Hours, indicate the actual teaching minutes for each objective. The times should match the agenda. 

· List the presenters for each objective.

· Determination of contact hour credit. Count the teaching minutes assigned to the objectives and divide the total time by 60. Do not include the following in the CME hours requested:

· Registration/introductions/announcements.

· Overview of the course/agenda.

· Breaks/meals.

· Networking time/social time.

· Panel/seminar time unless there are objectives and content.

· Question/answer time unless there are objectives content.

· Briefing time, instructions, for testing or other events.

· Evaluation/testing time. 

· Course critique/closure time.

· Include instructional media, evaluation plan (if not on AF Form 2661), and teaching methodology for each objective/content. Teaching methodology must be congruent with the objectives and content. 

· Lecture (formal, no audience interaction).

· Lecture/Discussion (less formal, with audience interaction).

· Demonstration (presenter demonstrates, no action by participant).

· Demonstration/Return Demonstration. 

· Demonstration/Supervised Practice/Performance.

(  Please review the order of the content on the 2663s.  The 2663s need to match the agenda in lecture 
order, lecture time, and presenters.  If they do not match, DPAME will return them to your facility for 
correction.

b. Standardized courses.

Includes courses such as ACLS and PALS. Objectives and content are not needed when standardized teaching materials are available. HQ AFPC/DPAM has American Heart Association course materials on file. For other nationally recognized courses, the sponsor may need to forward materials. 

· In lieu of objectives and content, write the following on the AF Form 2663.

This course uses the instructor’s manual for [name of course] as the standard of instruction. The instructor’s manual provides objectives and teaching outlines for the course. Standardized audiovisual aids specified by the manual will be used. The participant will be issued the textbook of [name of course] by [name of organization owning the copyright, such as the AHA] as the course reference text. 

· Include references used in the presentation (provider/instructor texts) and a statement regarding the instructors’ intent to follow the standardized guidelines, objectives, and content. 

All instructors, including those not certified as [name of course] instructors, will follow [name of course] guidelines and teaching plans. 

· Indicate the teaching methods and audiovisual aids. Include a statement that the standardized course evaluation will be used and indicate course critique required by ACCME criteria.

This course uses standardized [name of course] tests and performance checklists and an end-of-course participant critique.

4. Agenda 

· Show topic, time frame, and instructor.

· Show that the overall activity supports the purpose/goal of the activity. 

· Should be submitted for courses over one hour.

· Must identify the total time in lectures, breaks, lunches and testing or evaluation times.

· Please ensure that the agenda and 2663s match in the order of the lectures.

5. Evaluation tool/participant critique. 

Enclose a sample copy of your evaluation/critique form or other tool (see Fig. 3). The provided example can be used as a template or a local product can be developed.

6. Certification of Attendance/Successful Completion 
· Provide to all participants, documentation of attendance or successful completion. (see Fig. 4) An automated system can be used for credentialed providers, which periodically provides participants summaries of attendance and credit received. 

· This is critical because state licensure agencies can require proof of attendance for Category 1 activities. 

· The sponsoring organization must maintain documentation for auditing purposes. 

· Certificates are not required for Category 2 activities (individuals self-verify and claim credit.)

· Required documentation for participants include:

· Name and state of licensure.

· Activity title and approval code number.

· Number of Category 1 hours approved.

· Name of approving sponsor.

· On the certificate for AMA PRA Category 1 activities, one of the following statements must be used depending upon the attendee’s Corps affiliation. If the attendee is a physician, then the following statement must be used: 

ACCREDITATION STATEMENT

The Office of the Surgeon General, United States Air Force certifies that [Name of Physician] has participated in the educational activity titled [Title of Activity] at [Location, when applicable] on [Date] and is awarded [Number of Credits] category 1 credit(s) toward the AMA Physician’s Recognition Award.
*Including the location is not relevant for enduring material or journal CME.

If the attendee is not a physician, then the following statement must be used: 

ACCREDITATION STATEMENT

The Office of the Surgeon General, United States Air Force certifies that [Name of Participant] has participated in the educational activity titled [Title of Activity] at [Location, when applicable] on [Date].  The activity was designated for [Number of Credits] AMA PRA category 1 credit(s).
7. Publicity
Enclose a sample copy with the initial application. All CME courses must be publicized, allowing attendees to be aware of the learning objectives before the course begins as well as the educational content and methodology. Knowing the objectives will help attendees evaluate the course more effectively. Similarly, understanding which areas of a particular medical subject is being taught is also vital. 

· Copies of publicity items should accompany your initial application package. Additional publicity can be included with the final report. Publicity can consist of flyers, brochures, e-mail messages, webpages, or any other way that your facility has developed to spread information. 
· However, it is important, that whatever method you use, the publicity contains the learning objectives listed on the AF Form 2663 that you sent to this office. Exception: Standardized courses such as ACLS, PALS, and NRP do not need to have objectives listed on the publicity due to their structured format which should already be known to the participants. Otherwise, these objectives need to be provided ahead of time to the medical staff and can be posted on a bulletin board near your office if such a board exists or via e-mail, for example.
· The publicity should also provide information on the educational content of the class being taught. This will allow the physician to know if the topic is pertinent to him or her. For instance, a course on a viral disease would cover different areas if the audience was composed of family practice physicians as opposed to virologists.
· If commercial support is being used for the educational activity, it must be identified on the publicity.  Example:  Lunch is being provided by Smith-Myers.  The speaker is being sponsored by Northcoast Medical.
· All types of publicity need to have the following two separate statements printed on them. This allows the attendees to know that this course has received provisional approval for AMA CAT 1 CME hours and that the program sponsor is approved by ACCME to do so.
The Office of the Surgeon General, United States Air Force, designates this educational activity for a maximum of "Number of Hours" hours in category 1 credit towards the AMA Physician’s Recognition Award. Each physician should claim only those hours of credit that he/she actually spent in the activity.

This activity has been jointly planned and implemented in accordance with the Essential Areas and ancillary policies of the Accreditation Council for Continuing Medical Education (ACCME) by the Office of the Surgeon General, United States Air Force and Name of Air Force MTF. The Office of the Surgeon General, United States Air Force is accredited by the ACCME to provide continuing medical education for physicians and takes responsibility for the content, quality and scientific integrity of this program.

8. Joint-Sponsorship Agreement Letter 

· Mandatory sponsorship letter showing agreement between HQ AFPC/DPAME and the local MTF or agency that the course will be developed and conducted according to the standards set forth by ACCME. (See Fig. 6 for a copy of the official letter)
· The Accreditation Council for Continuing Medical Education policies state that the "accredited sponsor shall accept responsibility that the ACCME's accreditation policies and procedures are met when educational activities are planned and presented in joint sponsorship with non-accredited providers."  

· Based on review of the Essential Areas and ancillary policies of the ACCME, HQ AFPC/DPAME has determined that all courses that it has approved, that have been developed at other AF agencies and MTFs; are considered to be Joint Sponsorship.  

· This agreement letter is due to HQ AFPC/DPAME 45 days prior to the activity date.   

9. Commercial Support Agreement Form 

· Mandatory agreement form which is required to be signed by the commercial provider, the local MTF and DPAME. This form needs to be included with the initial application package (See Fig. 7 for a copy of the official letter) or received prior to the holding of the activity.  If this agreement is not received by HQ AFPC/DPAME with the required signatures prior to the activity, the activity will not be granted Cat 1 hours. 

· This form is only required when there is commercial support of a program.
· HQ AFPC/DPAME abides by the requirements and guidelines of the standards for Commercial Support of Continuing Medical Education of the ACCME.
· The intent of this form is to ensure that all essentials and standards of ACCME are abided by as the program is developed.
10. Faculty Disclosure Form Letter 

· Mandatory disclosure letter which is required from each presenter. (See Fig. 8 for a copy of the official letter)
· It is the policy of the HQ AFPC/DPAME to insure balance, independence, objectivity, and scientific rigor in all its individually sponsored or jointly sponsored educational programs. 

· All faculty participating in any HQ AFPC/DPAME sponsored programs are expected to disclose to the program audience any real or apparent relationships that may have a direct bearing on the subject matter of the continuing education program. 

· This pertains to relationships with pharmaceutical companies, biomedical device manufacturers, or other corporations whose products or services are related to the subject matter of the presentation topic. 

· It is an ACCME requirement, endorsed by HQ AFPC/DPAME, that all discussions of "off-label" or investigational use of pharmaceuticals and/or medical devices be disclosed to the participants during the presentation by the faculty.
· The intent of this policy is not to prevent a speaker with a potential conflict of interest from making a presentation. It is merely intended that any potential conflict should be identified openly so that the listeners may form their own judgments about the presentation with the full disclosure of the facts. 

11. Faculty Notification Letter 
· This letter is used to notify prospective presenters of their obligations to abide by the Essential areas and Standards of the ACCME. (See Fig. 9 for a copy of the letter).
· Feel free to adapt this letter to suit your facility.
12.  Planning Process Documentation

(     It is an ACCME requirement to show the planning process for all CME activities.  On the AF Form 2661,         the “determination of learning need” is identified and documented.  Once, that need is identified, what is your process for developing the activity?  How did you establish the learning objectives and pick the speakers? Whose decision was it to establish the type, time and location of the activity?
(   This documentation could be in the form of meeting minutes, e-mails, memo for records, talking                                   papers, etc.

(   This documentation is required at the time of applying for Category I CME.  Initial approval will not be granted without this required document/step.

H. Final Approval Process (see Fig. 12 for Post-Activity Checklist)
1. Report of Health Education/Training Activity. 
· Complete all content requirements (see Fig. 5).
· Forward report to HQ AFPC/DPAME NLT 30 days after the educational activity completion date.
· Comments such as "See AF Form 2661" and one-liners are NOT acceptable.
· Break down the total number of participants by corps or under "other".
· Summary of Content may differ slightly from the original outline, AF Form 2661, because of audience interaction with the instructor.
· Summary of Participants’ Comments tells whether the activity’s objectives were met and needs to provide an analysis of the feedback to demonstrate compliance with an effective CME program.
(
Summary of Planners and Faculty Comments summarizes results of the evaluation and comments by planners and faculty. 
(
Program Strengths identifies the positive aspects of the course and areas that were rated high by the attendees.
( 
Areas of Improvement is an area to identify necessary changes for future courses based on the feedback from the attendees, planners and faculty. 

· No "one liners", state clearly whether the objectives were met and how this was determined.
· IMPORTANT: Discuss noteworthy critiques and whether criticism or suggestion merits alteration of the activity.
· Discuss how you will use the input to strengthen your next iteration of the activity. Also, annotate that disclosure of pertinent issues was made and how it was accomplished. This area is important to validate the course and to show that it helping your MTF to reach its overall CME objectives.
· Feedback can come from many sources besides evaluation tools such as critiques. For instance, the physician in charge of the program can annotate important verbal comments that he or she heard during a session that demonstrates the validity of the course. However, feedback and comments are gathered, it should be documented formally.
· Please refer to your activity’s approval number in all correspondence; failure to identify the number will slow the final processing of your CME application.
2. AF Form 2660, Air Force Medical Service Continuing Health Education Record 

· Also known as the Attendance Roster; submit with the Report of Health Education/Training Activity.
· Include participant’s name, rank, corps, and state of licensure.
· Computerized database listings, initialed by participants, may be substituted.
· An attendance roster is required for each course.  If partial credit is given, a sign-in roster is required at each session of the course to validate attendance. 
· HQ AFPC/DPAME maintains the participants’ list for six years for auditing purposes.
3.  AF CME Activity Checklist

·  Developed by HQ AFPC/DPAME to verify the announcement of faculty disclosures, acknowledgement of commercial support, activity free of commercial bias, advertisement of objectives prior to the activity, and compliance of the American Disabilities Act. (Figure 10)
· This checklist is to be completed by the designated unit CME POC at the time of the activity.
· Checklist is turned in after the activity with other items required for final approval.
4.  Budget Worksheet
·  Provides budget information on each CME activity to HQ AFPC/DPAME.
·  Computerized excel worksheet with formulates included.  Basic information is required for completion of worksheet.  Data such as number of planning committee members, faculty members, attendees for physicians and non-physicians are necessary.  Commercial support and other funds used are listed on this worksheet.  
· Required with afteraction paperwork for final approval.  
5. Other Guidance

a. Sample documentation. 

Refer to Part III for samples of CME activity applications. The AFPC webpage provides examples and other guidance on CME issues, as well. The address is http://www.afpc.randolph.af.mil. Go to the Medical Officer Info page and then, follow the links to the Physician Education page. 

b. How to obtain forms. 

AF Forms 2661, 2662, and 2663 are available through computer software via your systems officer. If you are not able to obtain these forms through your systems officer, contact your local Publications Distribution Office. Examples of accepted forms and other documentation can be found at the AFPC website. 

c. Failure to submit required documentation. 

Failure to submit end-of-activity report and supporting documentation will result in loss of Category 1 certification. If there are questions at any state of the application process, contact HQ AFPC/DPAME. 

d. AFCAT 36-2223, USAF Formal Schools courses. 

AMA PRA Category 1 CME credit can be granted to all medical courses listed in AFCAT 36-2223, Chapters 2 and 3. However, this is not automatic and application packages are still required for these courses. Courses conducted at USAFSAM, 882d Medical Training Wing, and other USAF schools may submit their course training standards and plans of instruction in lieu of AF Form 2663.

e. Repeating courses.

Lecture series/grand rounds still require an individual AF Form 2663 for each session after initial application, plus AF Form 2662, faculty disclosure, copy of any publicity, class roster, activity checklist, budget worksheet, and after-action report. Standardized courses such as ACLS require an after-action report, activity checklist, budget worksheet, and attendance roster, once the initial application is complete. 

I. Document Maintenance Requirements

Maintain all records of the educational activity, objectives, content, methods, evaluation techniques, instructor CV’s, attendance, and overall progress for a period of six years.  Records are subject to audit by Health Services Inspection (HSI) inspectors.
VII. Certification by Other Agencies

A. Category 1 Credit from other agencies.

Organizations obtaining Category 1 credit from other agencies accredited by the ACCME need not apply to HQ AFPC/DPAME for review and approval of the same program. Organizations must satisfy the documentation requirements of the approving body. Non-physicians may receive continuing education credit for attending and participating in programs developed and approved under the guidelines of this publication. Such individuals are responsible for contacting their respective professional organizations to determine the appropriate credit category and documentation requirements.

B. Professional organizations 

Professional organizations may also grant CME credit. CME Coordinators and physicians are encouraged to check with their appropriate certifying organization or society. The American Academy of Family Physicians and the American Osteopathic Association are two primary physician organizations that have different CME classifications and requirements. Contact these organizations directly to obtain CME information.

C.  Other AF CME Links

The organizations listed below are partners in the continuing medical education process.  The phone numbers or websites should provide you with the needed information to contact them.  If you have any concerns, please contact HQ AFPC/DPAME for assistance.

American Medical Association:  Questions about the designation of AMA-PRA Category 1 Credit, contact AMA-PRA Department at (312) 464-4671, or http://www.ama-assn.org/cme.

American Nursing Association: Questions about Nursing accreditation, contact American Nurses Credentialing Center at http://www.ana.org/ancc.

Accreditation Council for Continuing Medical Education: Questions about the Essential Elements and Standards of ACCME, contact ACCME at (312) 464-2500, or http://www.accme.org
Americans with Disabilities Act: Contact http://www.usdoj.gov/crt/ada
Federal Drug Administration: Contact them at http://www.fda.gov
Henry M. Jackson Foundation:  Questions about other sources of commercial support available to AF Medical Facilities, contact Henry M. Jackson Foundation for the Advancement of Military Medicine at (301) 424-0800, or http://www.hjf.org
Fig. 1 CME Coordinator Identification Form
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 CME Coordinator

Identification Form

 

Name/Rank: __________________________________________

 

Corps: ___________________

 

Duty Title: ___________________________________________

 

Unit Address: ___________________________________________

___________________________________________

___________________________________________

 

DSN Phone: ___________________

 

Fax: ___________________

 

Email Address: ___________________

 

 

Mail to 

HQ AFPC/DPAME

550 C STREET WEST, SUITE 25

RANDOLPH AFB TX 78154-4727

Fig. 2 AMA PRA Category 1 CME Criteria Worksheet
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AMA PRA Category 1 CME Criteria Worksheet
Required Application Component Complete

AF Form 2661

Evidence of course planning clear? __________

Audience identified? __________

Needs assessment/method identified? __________

Content overview? __________

Physical facility requirements identified? __________

At least one physician listed on the planning committee? __________

AF Form 2662

Curriculum vitae of planning committee members and instructors? __________

AF Form 2663

Measurable objectives listed? __________

Content outline clear? __________

Teaching minutes/contact hours listed? __________

Faculty/presenter identified? __________

Teaching methods/instructional media/evaluation identified? __________

Planning Process Documentation _______________________

Joint Sponsorship Agreement Form __________

Agenda __________

Faculty Notification Letter __________

Commercial Support Documentation 

Evidence of Legal and Medical Group Commander’s approval __________

Disclosure letter signed by the presenter __________

Commercial Support Agreement Form __________

Has potential relationships been disclosed to the 

audience and documented? __________

Evaluation/Post-test/Critique Form __________

Certificate of Attendance/Successful Completion 

Correct ACCME publicity statement used? __________

Course Publicity 

Correct ACCME publicity statement used? __________

Course objectives listed? __________

Report of Health Education/Training Activity

Activity code number identified? __________

Count per corps noted? __________

Did the audience feel the objectives were met? __________

Indication of whether evaluation data would be used to 

increase effectiveness of subsequent programs? __________

List of Participants by Name, Rank, and State of Licensure __________

AF CME Activity Worksheet    _________
Budget Worksheet     _________
Summary of Course Evaluations _______________

 

Fig. 3 CME Participant Evaluation/Critique
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CME Participant Evaluation/Critique

[Activity Title]

[Date]

We solicit your input to evaluate the quality of this activity so that we can develop better classes in the future. Your input and feedback is pertinent for us to be able to provide courses that will help you to improve as a practitioner.

I. Overall quality of the activity. On a scale of 1 to 5, with 1 meaning "Strongly Disagree" and 5 meaning "Strongly Agree", rate the following components regarding the activity as a whole:

1. The physical facility used was appropriate. 1 2 3 4 5

2. The subject/topic met my learning need. 1 2 3 4 5

3. The objective(s) was relevant to the overall purpose of the activity. 1 2 3 4 5

4. Handouts and other written materials were organized and useful to learning. 1 2 3 4 5

5. How has this course helped you to improve your skills as a medical practitioner?

 

6. How much of this course was new material to you and if so, what portions?

 

7. Did you perceive that this course was fair, balanced and free of commercial bias?

 

8. What suggestions do you have for future offerings?

 

 

II. Individual sessions/presenters. On a scale of 1 to 5, with 1 meaning "Strongly Disagree" and 5 meaning "Strongly Agree", rate the following components listed for each individual topic/session:

Topic #1:

Presenter expertise was apparent. 1 2 3 4 5

I achieved the topic objective 1 2 3 4 5

Teaching strategies were appropriate. 1 2 3 4 5

[Topic #2]

Presenter expertise was apparent. 1 2 3 4 5

I achieved the topic objective 1 2 3 4 5

Teaching strategies were appropriate. 1 2 3 4 5

[Topic #3]

Presenter expertise was apparent. 1 2 3 4 5

I achieved the topic objective 1 2 3 4 5

Teaching strategies were appropriate. 1 2 3 4 5

III. Other comments: 

 

 

 

Fig. 4 Certificate of Attendance
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Continuing Medical Education

Certificate of Attendance

[Base]

[Location]

[Title of Activity]

[Date]

The Office of the Surgeon General, United States Air Force certifies that [Name of Physician] has participated in the educational activity titled [Title of Activity] at [Location, when applicable] on [Date] and is awarded [Number of Credits] category 1 credit(s) toward the AMA Physician’s Recognition Award.

Approval Number:

 

Attendance Approval

Name:

State of Licensure:

 

 

 

_____________________________________

Continuing Medical Education Coordinator

Date attendance updated in a credential database system: __________

 

 

 

 
Fig. 5 Report of Health Education/Training Activity
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Report of Health Education/Training Activity

[Date]

 MEMORANDUM FOR HQ AFPC/DPAME

FROM: [Organization name and address that sponsored activity]

SUBJECT: Report of Health Education/Training Activity

TITLE: [Title of activity]

CODE/OFFERING NUMBER: [Number given by HQ AFPC/DPAME]

DATE CONDUCTED: [Presentation date]

FACILITY: [Location of presentation, especially if not the same as the sponsor]

STUDENTS: [Total number of participants by Corps]

_____MC _____NC _____DC _____BSC _____MSC _____Other

NUMBER OF CREDITABLE HOURS: [Credit hours approved by HQ AFPC/DPAME]

HOW WAS THE NEED FOR THE PROGRAM DETERMINED:

[Briefly describe the learning needs assessment and purpose of the activity. Do not repeat exact information written in AF Form 2661] 

SUMMARY OF CONTENT:

[Summarize topics and content of the activity. Do not repeat exact information written in AF Form 2663] 

SUMMARY OF PARTICIPANTS’ COMMENTS:

[Summarize results of the evaluation and comments by the participants.]

SUMMARY OF PLANNERS AND FACULTY COMMENTS:
[Summarize results of the evaluation and comments by the planners and faculty]

 PROGRAM STRENGTHS:
 AREAS OF IMPROVEMENT:

Plans/action for improvement 

 _____________________________ _________ ____________________

Signature Block/Signature DSN E-mail Address

 Fig. 6 Joint Sponsorship Agreement Form
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HQ AFPC/DPAME JOINT SPONSORSHIP AGREEMENT FORM
Program Name: 
Program Date(s):



 
Regarding joint sponsorship between 

HQ AFPC/DPAME

Randolph AFB, TX and 

Joint Sponsor Name: 
Address:

City/Base: State: Zip:

Telephone No. 
Fax: 

Contact Person: 
The above named organization wishes to jointly sponsor a continuing education activity and accepts the following conditions:
1. HQ AFPC/DPAME has final responsibility for ensuring proper design and conduct of this educational activity and that documentation will be provided from the above named organization to show that this activity will be educational, non-promotional, and free from commercial bias.
2. A member of the above named organization’s Education and Training section must be a member of the program planning and design committee. The role of this person is to coordinate the design and delivery process along the Essentials and Standards of the ACCME. The program planning and design committee must also contain at least one MC officer.
3. The jointly sponsored activity must be planned and implemented with involvement of the HQ AFPC/DPAME personnel in all stages of development of the activity—from initial planning through implementation and evaluation.
4. A member of the above named organization’s Education and Training section must be present when program objectives, content, faculty and evaluation are determined.
5. The program content must deal with an educational need identified by the above named organization.
6. Selection of faculty remains the responsibility of the above named organization through the activity’s Program Planning Committee.
7. All certificates will contain the correct statements of the accrediting/approving bodies.
8. A member of the above named organization’s Education and Training section should attend the program or activity and be directly involved in all evaluation discussions during and after the program.
9. All promotional materials will contain the correct statements of the accrediting/approving bodies.
10. All applicants for AMA PRA Category 1 CME Credit must abide by the Essentials of ACCME and complete all required documentation as developed by HQ AFPC/DPAME.

11. Awarding of contact/credit hours will remain the responsibility of HQ AFPC/DPAME.

12. The above named program was reviewed and meets requirements for scientific integrity and applicability to physicians. 

Printed name of reviewing physician: ______________________________________________
Signature of reviewing physician: _________________________________________________
HQ AFPC/DPAME is additionally responsible for: _______________________________________ 
________________________________________________________________
_______________ is additionally responsible for:_____________________________________
_______________________________________________________________
Joint Sponsor Representative (name): 

Signature: __________________________________ Date:_______________Program Name:
HQ AFPC/DPAME (name): 
Signature: 





Date: 
Fig. 7 Commercial Support Agreement Form

AGREEMENT FOR COMMERCIAL SUPPORT OF CONTINUING MEDICAL EDUCATION HQ AFPC/DPAME

PREAMBLE

Office of the Surgeon General, United States Air Force is accredited by the Accreditation Council for Continuing Medical Education (ACCME) to sponsor continuing medical education (CME) for physicians. The ACCME Standards for Commercial Support of CME describe “appropriate behavior of accredited sponsors in planning, designing, implementing, and evaluating certified CME activities for which commercial support is received.”  In accordance with these Standards, the HQ AFPC/DPAME has established a policy requiring commercial companies supporting CME activities, sponsored by HQ AFPC/DPAME, to sign an Agreement for Commercial Support of Continuing Medical Education.
AGREEMENT
In accordance with the terms of this Agreement, Name of Medical Treatment Facility agrees to: 1) abide by the ACCME’s Standards for Commercial Support of CME; 2) acknowledge educational support from the commercial company in program brochures, syllabi, and other program materials; 3) upon request, furnish the commercial company a report concerning the expenditure of the funds provided. and 4) will adhere to the  instructions in AFI 51-601, Gifts to the Department of the Air Force.

The Commercial Company also agrees to: 1) abide by the ACCME Standards for Commercial Support of CME and HQ AFPC/DPAME’s Commercial Support Policy and Disclosure Statement: and 2) conduct its activities in full compliance with the Standards and institutional policy in consideration for being identified as a commercial supporter and/or exhibitor of the following program: and 3) will adhere to the instructions in AFI 51-601, Gifts to the Department of the Air Force.

CME Activity:  __________________________
Course Date:  ____________ Course Location: __________

The Commercial Company identified below agrees to provide the following support for this CME activity:

  (  )      Unrestricted Educational Grant


$_________________


  (  )       Restricted Educational Grant


$_________________

· Exhibitor Fee




$_________________

· Speaker (name of speaker)_______________________________________
· (  ) all expenses       (  )  travel only          (  )  honorarium only
· 





$_________________
· Catering Function/Sponsored Event (specify event)
$_________________

· Other (specify)



$_________________






Total
$_________________
AGREEMENT

This Agreement will be signed first by the Jackson Foundation and then sent to the Commercial Company along with the solicitation letter.  Upon receipt of the Agreement, the Commercial Company is to sign below, retain a copy for their files, and return the Agreement to the Jackson Foundation.  The Foundation will then forward the Agreement to the Course Director for signature.  Finally, the Course Director will forward the Agreement to HQ APFC/DPAME for signature by that office.  Once signed, HQ AFPC/DPAME will file one copy and send two copies back to the Course Director for distribution.

________________________________________
      ________________________________________


Jackson Foundation Representative    Date
      Commercial Supports Representative        Date
_______________________________________             ___________________________________________ 

Course Director                    Date
 
                   HQ AFPC/DPAME Representative               Date
Representative from Facility holding CME activity
HQ AFPC/DPAME COMMERCIAL SUPPORT
POLICY AND DISCLOSURE STATEMENT

The Accreditation Council for Continuing Medical Education’s (ACCME) Standards for Commercial Support of CME (Section 7a) require that "An accredited sponsor shall have a policy requiring disclosure of the existence of any significant financial interest or other relationship a faculty member or the sponsor has with the manufacturer(s) of any commercial product(s) discussed in an educational presentation. All certified CME activities shall conform to the policy."

POLICY:  Statement of Purpose: The program is for scientific and educational purposes only and will not promote the Company’s products, directly or indirectly.

Control of Program Content and Selection of Presenters and Moderators: The Sponsor is responsible for control of content and selection of presenters and moderators. The Company agrees not to direct the content of the program. The Company, or its agents, will respond only to Sponsor-initiated requests for suggestions of presenters or sources of possible presenters. The Company will suggest more than one name (if possible), provide speaker qualifications, disclose financial or other relationships between Company and speaker, and provide this information in writing. The Sponsor will record the role of the Company, or its agents, in suggesting presenter(s), seek suggestions from other sources, and make selection of presenter(s) based on balance and independence.

Definition of "Conflict of Interest": A "conflict of interest" is defined as an affiliation, relationship, or financial interest in or by an organization(s) that has or potentially has a direct interest in the subject matter of a presentation. Conflicts of interest are not inherently bad or wrong.

Disclosure of Financial Relationships: At the time of the program, the Sponsor will ensure meaningful disclosure to the audience of: 1) Company funding; and 2) any significant relationship between the Sponsor (e.g., grant recipient) and the Company or between individual speakers or moderators and the Company.

Involvement in Content: There will be no emphasis or direction of content by the Company or its agents.

Ancillary Promotional Activities: No promotional activities will be permitted in the same room or obligate path as the educational activity. No product advertisements will be permitted in the program room.

Objectivity and Balance: The Sponsor will make every effort to ensure that data regarding the Company’s products (or competing products) are objectively selected and presented; with favorable, unfavorable information, and balanced discussion of prevailing information, on the product(s) and/or alternative treatments.

Limitations on Data: The Sponsor will ensure, to the extent possible, meaningful disclosure of limitations on data (e.g., ongoing research, interim analyses, preliminary data, or unsupported opinion).

Discussion of Unapproved Uses: The Sponsor will require that presenters disclose when a product is not approved in the United States for the use under discussion.

Opportunities for Debate: The Sponsor will ensure meaningful opportunities for questioning or scientific debate.
Independence of Sponsor in the Use of Contributed Funds: The funds should be in the form of an educational grant made payable to the United States Air Force. Educational grants may be unrestricted (e.g., programming) or restricted (e.g., faculty support, sponsored events, exhibits, etc.). All other support associated with this CME activity (e.g., distributing brochures, preparing slides, etc.) must be given with the full knowledge and approval of the local CME Monitor. No other funds from the Company will be paid to the program director, faculty, or others involved with the CME activity (e.g., additional honoraria, extra social events, etc.). 


Please return the signed Agreement to:

HQ APFC/DPAME
550 C St. W, Suite 25

Randolph AFB, TX  78150-4727
Fig. 8 Faculty Disclosure Letter
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FACULTY DISCLOSURE DECLARATION

HQ AFPC/DPAME -- Continuing Medical Education Program

It is the policy of the HQ AFPC/DPAME to insure balance, independence, objectivity, and scientific rigor in all its individually sponsored or jointly sponsored educational programs. All faculty participating in any HQ AFPC/DPAME sponsored programs are expected to disclose to the program audience any real or apparent relationships that may have a direct bearing on the subject matter of the continuing education program. This pertains to relationships with pharmaceutical companies, biomedical device manufacturers, or other corporations whose products or services are related to the subject matter of the presentation topic. 

It is an ACCME requirement, endorsed by HQ AFPC/DPAME, that all discussions of "off-label" or investigational use of pharmaceuticals and/or medical devices be disclosed to the participants during the presentation by the faculty.

The intent of this policy is not to prevent a speaker with a potential conflict of interest from making a presentation. It is merely intended that any potential conflict should be identified openly so that the listeners may form their own judgments about the presentation with the full disclosure of the facts. It remains for the audience to determine whether the speaker’s outside interests may reflect a possible bias in either the exposition or the conclusions presented.

Speaker: ________________________________________

CME Program Title: ________________________________________

PLEASE CHECK THE APPROPRIATE STATEMENT BELOW:

STATEMENT #1: 

_____ I have no financial interest/arrangement or affiliation in relation to this program or presentation.

STATEMENT #2: 

_____ I have a financial interest/arrangement or affiliation with one or more organizations that could be perceived as a real or apparent conflict of interest with the subject of this presentation.

Affiliation/Financial Interest Organization

Grant/Research Support ______________________________________________________

Consultant _________________________________________________________________

Speaker’s Bureau ___________________________________________________________

Major Stock Shareholder______________________________________________________________

Other Financial or Material Support ____________________________________________________

Signature:___________________________________________________ Date: __________________

Fig. 9 Faculty Notification Letter
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SAMPLE FACULTY CONFIRMATION LETTER

Date

Dear ( ):

Thank you for agreeing to serve on our faculty for the upcoming continuing medical education activity (" Title ") which will be held on ( Date ), at the (_Location ). Your presentation, ("__Presentation Title ") is scheduled to begin at ( time ). As we discussed, your presentation should be (time length) and is to be followed by a (time length) period for audience questions. As agreed upon, your honorarium for this event will be ($ ) plus expenses. An expense request form is enclosed together with a copy of our regulations regarding expense claims. We ask that you follow these regulations carefully to avoid unnecessary delays in processing your reimbursement.

The ( Planning Group Name ), which planned and designed this activity, formulated the following objectives which need to be the basis of your presentation:

1. OBJECTIVE

2. OBJECTIVE

3. OBJECTIVE

If you have any questions concerning these objectives or need clarification regarding the expectations of the Committee, please contact us.

It is the policy of the Office of CME to conduct post-activity evaluations. These evaluations ask participants to indicate the appropriateness of presentations to their specific practices, if the presentations satisfied the stated objectives, if they were satisfied with the faculty presentations and if there was any evidence of commercial bias. The results of these evaluations are used to plan future CME activities and are shared with the faculty.

As a joint CME sponsor, ( Sponsor Name ), requires that its speakers comply with the ACCME Standards for Commercial Support of CME (copy attached). We will be disclosing to our participants that this CME activity has been supported by an educational grant from (Commercial Company). As our speaker, you are required to disclose any significant financial interest or relationship that you may have with the (Commercial Company) or the manufacturer(s) of any commercial product/service that is discussed as part of your presentation. To this end, we ask that you complete the enclosed "Faculty Disclosure Statement" and return this to our office by ( Date ).

The Commercial Support Standards also require that your presentation to be free of commercial bias and that any information regarding commercial products/services be based on scientific methods generally accepted by the medical community. When discussing therapeutic options, it is our preference that you use only generic names. If it is necessary to use a trade name, then those of several companies must be used. Further, should your presentation include discussion of any unlabeled/investigational use of a commercial product, you are required to disclose this to the participants. Should you determine that you cannot comply with these requirements or any of the provisions of the Commercial Support Standards, please call me as soon as possible.

The (Program Location ) is completely equipped with all types of audio-visual support systems. Please inform this office of your requirements for audio-visual support. If you wish for us to provide this service we must have your request no later than ( Date ).

The office of CME is responsible for providing uniform syllabus materials. In order to meet our printing deadlines it will be necessary for us to receive your syllabus materials no later than ( Date ). Please provide these materials on 8 1/2 x 11 inch double spaced #20 bond paper. Because of printing requirements we cannot accept dot matrix printed materials. If this is a problem for you, please call us immediately so that we can make satisfactory arrangements for your syllabus materials.

Once again, thank you for your willingness to participate in this CME event. The committee has worked hard to develop a program which will meet the expressed needs of our expected participants, which we anticipate will come from the ( Geographic Region ). We have specifically promoted this activity to providers in ( Medical Specialty ). The Committee asked me to mention this to you to aid in the preparation of your presentation.

If we can be of any additional help, or can clarify any of the above statements, please contact us. Our office hours are from 0730 a.m.  to 4:30 p.m. Monday-Friday.

 Sincerely,

(CME Director’s Name/Title)

 

 

 

Fig. 10 Air Force Activity Checklist

AF CME Program

Activity Checklist

To be completed by designated unit CME POC at time of activity.

	Activity

Title:

	Activity/Session

Approval/Tracking #:
	Activity/Session

Inclusive Date(s):

	Name/Signature of

Person Reviewing Activity:


	Y / N
	Any financial or other interest, arrangement, affiliation, or relationship with any organization that could be perceived as a real or apparent conflict of interest, or lack thereof, with the content of this activity was disclosed to participants prior to activity.

	Y / N 
	Was there refusal by any faculty to disclose?

	Describe what was Disclosed & Method of Disclosure
	

	Y / N / NA
	Commercial support was acknowledged to participants prior to activity.

	Describe method:
	

	Y / N
	Activity was free of commercial bias.

	Y / N / NA
	Promotional or vendor activities and the educational activity were separate (Attach floor plan, if applicable).

	Y / N
	Criteria for successful completion were disclosed to participants prior to activity.

	Describe method:
	

	Y / N
	Activity objectives were disclosed to participants prior to activity.

	Describe method:
	

	Y / N
	Facility was appropriate and in compliance with Americans with Disabilities Act.


Fig. 11 Pre-Activity Checklist
Pre-Activity Checklist

	Joint Sponsorship Letter/E-mail Request 
	Y / N

	Joint Sponsorship Agreement Form?
	Y / N / NA

	AF Form 2661
	Y / N

	Title of

activity:
	Activity tracking/

approval number:

	Activity

type:
	EM / RS / SA / US
	Date

submitted:
	Contact hours requested:
	Contact hours approved:

	Joint-sponsoring

unit/base:

	Estimated number

of physician

participants:
	Estimated number

of non-physician

participants:
	Estimated total

number of

participants:

	Requested

approval period:
	Projected

session dates:

	     Type of audience includes physicians?
	Y / N

	     Learning need identified?
	Y / N

	Data types (circle all that apply-at least one must be circled)

	Directed/
Regulated
	Evaluation of Prior CME Activity
	Expert Opinion
	Medical Staff Input
	Outside Data (NIH, PHS, CDC)
	Audit Results
	CME Committee

	Physician Requests
	Physician Competency Tests
	Literature Review
	Admission/

Diagnosis

Data
	Patient Surveys
	New Medical Technology
	Other (list)



	     Activity overview/purpose/goals and objectives?
	Y / N

	     Physical facilities appropriate and in compliance w/ADA?
	Y / N

	     Joint Sponsorship approved?
	Y / N

	     Joint Sponsorship statement used?
	Y / N

	     Faculty involvement described?
	Y / N

	          Faculty disclosure process/disclosure method (to participants) described?
	Y / N

	     Commercial support/lack of commercial support stated?  (If commercial support 

     exists ensure commercial support agreements are attached (see below)).
	Y / N

	          If activity commercially supported, estimated amount listed? 
	Y / N / NA

	          If activity commercially supported, projected commercial supporters listed?
	Y / N / NA

	          If activity commercially supported, was disclosure/acknowledgement (to 

          participants) method described?
	Y / N / NA

	     Unit-funded (O&M) goods/services purchased outside unit/AF (i.e. copies from 

     Kinkos or food from commissary) stated?
	Y / N / NA

	          If unit-funded (O&M) goods/services purchased outside unit/AF, estimated 

          amount stated (list estimated amount below)?
	Y / N / NA

	     Partial credit/lack of partial credit stated?
	Y / N

	          If requested, is partial credit tracking method clear and appropriate?
	Y / N / NA

	     Evaluation method appropriate?
	Y / N

	     Desired 

     level

     of result:
	Attendance

Y / N
	Attendee Satisfaction

Y / N
	Knowledge

Y / N
	Skills

Y / N
	Performance/ Practice

Y / N
	Health Outcome

Y / N

	     Verification method of participation/successful completion listed?
	Y / N

	          Includes 2660 or equivalent?
	Y / N

	          Includes completion of activity critique?
	Y / N

	          Includes completion of pre/post test or other methods?
	Y / N / NA

	          Criteria for successful completion disclosed to audience prior to activity?
	Y / N

	     Record keeping 6 years?
	Y / N

	          Storage facility appropriate?
	Y / N

	          Security/access adequately described?
	Y / N

	          Appropriate documents listed?
	Y / N

	Sample agenda (if activity is approved for more than one AMA Cat 1 hour)
	Y / N / NA

	     Agenda contact hours match AF Form 2663 and contact hours requested?
	Y / N / NA

	     Includes accredited/non-accredited time?
	Y / N / NA

	     Agenda faculty listed and match AF Form 2663 faculty?
	Y / N / NA

	AF Form 2663/Points of Instruction
	Y / N

	     Clear/measurable/behavioral objectives?
	Y / N

	     Objectives match content?
	Y / N

	     Faculty listed (not required for ETCA courses POIs)?
	Y / N / NA

	     Teaching method listed?
	Y / N

	     Evaluation method listed?
	Y / N

	Sample activity publicity
	Y / N

	     Activity objectives publicized?
	Y / N / NA

	     Time, date, and location publicized?
	Y / N

	     Correct publicity statements (requested hours must be filled in)?

	The Office of the Surgeon General, United States Air Force, designates this 

educational activity for a maximum of XX hours in category 1 credit towards the AMA Physician’s Recognition Award.  Each physician should claim only those hours of credit that he/she actually spent in the educational activity.
	Y / N

	This activity has been jointly planned and implemented in accordance with the 

Essential Areas and ancillary policies of the Accreditation Council for 

Continuing Medical Education (ACCME) by the Office of the Surgeon General, 

United States Air Force and XXXX. The Office of the Surgeon General, United States Air Force is accredited by the ACCME to provide continuing medical education for physicians and takes responsibility for the content, quality and scientific integrity of this program.
	Y / N

	     Commercial support acknowledged?
	Y / N / NA

	Sample certificate of attendance/successful completion
	Y / N

	     Correct accreditation statements?
	

	            Physician:

The Office of the Surgeon General, United States Air Force certifies that Dr. XXXX has participated in the educational activity entitled XXXX at XXXX AFB on DD Mmm YY and is awarded XX hours of category 1 credit toward the AMA Physician’s Recognition Award.
	Y / N

	            Non-physician:

The Office of the Surgeon General, United States Air Force certifies that XXXX has participated in the educational activity entitled XXXX at XXXX AFB on DD Mmm YY. The activity was designated for XX hours of AMA PRA Category 1 credit.
	Y / N / NA

	     Signature verifying completion (signed by appointed CME POC)?
	Y / N

	Sample evaluation tools?
	Y / N

	     Sample participant critique?
	Y / N

	     Sample pre/post test(s)?
	Y / N / NA

	     Evaluation by objective?
	Y / N

	     Required questions included?
	Y / N

	     Other sample evaluation tools?
	Y / N / NA

	Commercial Support Agreement(s)?
	Y / N / NA

	     Estimated amount of commercial support, if applicable:


	$

	     Estimated amount of unit-funded (O&M) contracted/purchased services 

     used, if applicable:
	$

	List planning committee members:
	MC?
	AF Form 2662/CV

	
	Y / N
	Y / N

	
	Y / N
	Y / N

	
	Y / N
	Y / N

	
	Y / N
	Y / N

	
	Y / N
	Y / N

	
	Y / N
	Y / N

	
	Y / N
	Y / N

	
	Y / N
	Y / N

	Total planning committee members:


	

	List faculty:
	Instructor Certification Date

(if applicable)
	AF Form 2662/CV
	Faculty

Disclosure

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	Total faculty members:


	


	List faculty (continued):
	Instructor Certification Date

(if applicable)
	AF Form 2662/CV
	Faculty

Disclosure

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N

	
	
	Y / N
	Y / N


Fig. 12 Post-Activity Checklist

Post-Activity/Session Checklist

	Title of

activity:
	Activity/Session

approval number:

	Activity

type:
	EM / RS / SA / US
	Date

submitted:
	Contact hours

approved:

	Joint-sponsoring

unit/base:

	Report of Health Education/Training Activity
	Y / N

	     AF Form 2660/Sign-in Sheet/Documentation of Completion?
	Y / N

	     Number of physician/non-physician participants listed?
	Y / N

	     Activity Evaluation Summary?
	Y / N

	Parameters actually used to evaluate effectiveness:

	Attendance

Y / N
	Attendee Satisfaction

Y / N
	Learner Knowledge

Y / N
	Skill or Attitudes

Y / N
	Changes in Practice/Performance

Y / N
	Improved Health Status of Patients

Y / N

	     Activity Checklist?
	Y / N

	     Acivity Budget Worksheet?
	Y / N

	Final agenda (If different from sample)?
	Y / N / NC

	Final AF Form 2663/Points of Instruction (If different from sample)?
	Y / N / NC

	Final activity publicity (If different from sample)?
	Y / N / NC

	Final certificate of attendance/successful completion (If different from sample)?
	Y / N / NC

	Final evaluation tools (If different from samples)?
	Y / N / NC

	Final Commercial Support Agreement(s) (If different from original)?
	Y / N / NC

	Final Faculty Disclosure Letters (If not submitted prior to activity (must be signed prior to activity))?
	Y / N / NA

	Notes:




SAMPLE CME Package
*** The following package is a representative sample, courtesy of the 18th Medical Group, Kadena AB, Japan.

*** Please note that only one CV and Disclosure statement is provided to represent the application.  You must include CVs for all the speakers and planning committee members with the initial package.
	AIR FORCE MEDICAL SERVICE

APPLICATION FOR APPROVAL OF CONTINUING MEDICAL EDUCATION ACTIVITY
(CONTINUING MEDICAL EDUCATION PROGRAM)



	FOR REVIEW COMMITTEE USE ONLY

	DATES
	ACTION

	RECEIVED


	REVIEWED


	
	APPROVED
	
	DISAPPROVED

	COMMENTS



	ACTIVITY APPROVAL CODE
	CONTACT HOURS AWARDED



	REVIEW COMMITTEE (Signature)


	DATE RETURNED TO SPONSOR

	TO BE COMPLETED BY SPONSOR

	CORPS


	X
	BSC
	
	DC
	X
	MC
	
	MSC
	X
	NC
	X
	OTHER

	Complete this form in duplicate.  Retain a copy and forward original to HQ AFPC/DPAME, Randolph AFB TX 78150-4727



	SPONSORING UNIT AND ADDRESS WITH ZIP CODE

18th Medical Group, Kadena AB, Japan 67938


	ACTIVITY TYPE CODE/TITLE OF ACTIVITY

Chronic Pain – The Treatment and Management

	INCLUSIVE DATES

19 July 02
	DATE SUBMITTED

2 June 2002

	TARGET AUDIENCE

	TYPE OF AUDIENCE:

Physicians, Nurses, Medical Technicians, and other healthcare personnel 
	ACTIVITY SIZE

60 
	CONTACT HOURS REQUESTED     1
MC: 1.5

NC:  1.8



	The following information will be considered when reviewing an educational activity for approval.  Documentation will be attached in the form of curriculum vitaes, course outlines, course announcements, and other relevant materials.



	1. DETERMINATION OF LEARNING NEED (How did you determine the need for this activity?)     2

The JCAHO standards has focused on pain management and treatment – the 18th MDG formed a committee on pain management within the ambulatory clinic. In the review of the JCAHO standards and the current training programs, this area had not been appropriately trained in the previous years. Content for this activity is based on findings from reviewing of training packages and the JCAHO standards compliance as outline by the committee on pain management. The new CPGs and guidelines have driven the training program. Physicians, nurses, and medical techniques must be aware of the proper procedures for identification, treatment and management of pain. Therefore, it is imperative that the training be conducted to ensure adequate patient care. Participants gave input into content with unremitting and rigorous questioning regarding the preparation and format of the training for the CME offerings.  The date and time was scheduled by assuring the administrator and planners of the activity that the activity did not conflict with personal, professional or organizational commitments of anticipated attendees

	2. ACTIVITY OVERVIEW (Brief summary of major context to be presented)      2
This course is designed to facilitate the knowledge and training for the proper identification, diagnosis, and management of chronic pain. This program is inl compliance with AF CME standards and with ACCME Essentials and Standards.  Topics discussed will include overview of the chronic pain, definition, impact, management of chronic pain though multidisciplinary team approach. Focus on low back pain, which is one of the top 10 diagnoses within the clinic – diagnosis and management. The resources on island from the chronic pain clinic, procedures and referrals will also be discussed. Teaching methodologies will include lectures with power point presentation, handouts, and group discussion



	3. LIST NAMES, GRADES, CORPS AND DUTY TITLES OF INDIVIDUALS RESPONSIBLE FOR PLANNING ACTIVITY     2
 Maj, USAF, MC SGH

 Maj, USAF, NC, Family Nurse Practitioner

 Capt, USAF Group Education and Training Officer *

 *Administrative person

	4. DESCRIBE PHYSICAL FACILITY IN, WHICH OFFERING IS HELD.  IS IT APPROPRIATE?

The presentation will be held in a classroom at Kadena Clinic.   The lighting and temperature control are appropriate and conducive to learning. Audiovisual and computer equipment is available and reliable. Restroom facilities are readily accessible.  Vending machines are located in the building.  The classroom is easily accessible for those physically challenged.  The facility meets all requirements of the Americans with Disabilities Act. 

	5. ADDITIONAL COMMENTS

a. PURPOSE/GOALS: To enable participants to develop an understanding of chronic pain treatment and management.  

b. FACULTY INVOLVEMENT: The planning committee developed objectives.  These were provided to the presenters who will develop content to meet the stated objectives. Other members responsible for planning, identified in section 3 of this form, refined stated offering objectives. Faculty will sign disclosure letters and the results will be made known to the attendees prior to commencement of the activity. Presenters and planners will review participant critiques for feedback and improvement in future presentations.  

c. DISCLOSURES: Disclosure of all pertinent issues required by ACCME Essential Areas will be made to the attendees prior to the start of the course. 

d. EVALUATION METHODOLOGY: This offering will be evaluated by means of a course critique/participant evaluation. 

e. VERIFICATION OF PARTICIPATION/SUCCESSFUL COMPLETION: Participant attendance will be verified by: 1) All attendees will sign in on an attendance roster. 2) Successful completion is based on attendance throughout the presentation.  3) Completion of an end of course critiques.  4) Participants meeting the above criteria will receive a certificate of completion after final approval for the offering is received from HQ AFPC/DPAME.   Learners will be informed of the criteria for successful completion during course introduction. 

f. RECORD KEEPING: Continuing Education offering records are maintained in a locked filing cabinet in the Group Education and Training (GETO) Office for a period of six years (five years for nursing) to allow for inspection or auditing by appropriate authorities. Access is limited to GETO staff with a need to know. Content of each file will be:

1) AF Form 2661, Application for Approval of Continuing Health Education Offering

2) AF Form 2662, Curriculum Vitae, for each presenter and member of the planning process

3) Agenda (when appropriate)

4) AF Form 2663, Continuing Health Education Program Outline

5) Program Evaluation Tool

6) Program Publicity 

7) Certificate of Attendance/Completion

8) AF Form 2660, Attendance Roster

9) Summary of Course Critique/Participant Evaluation

10) Joint Sponsorship Agreement Form 

11) Faculty Disclosure Letters  

12) Commercial Support Agreement Form (if applicable) 

g. JOINT SPONSORSHIP: This offering will be joint sponsored between HQ AFPC/DPAME and the 18MDG. 
h. COMMERCIAL FINANCIAL SUPPORT: None. 
i. OTHER INTERNAL FUNDING: None
j. PARTIAL CREDIT: Partial credit not will be offered
k. COURSE PUBLICITY: This activity will be publicized through e-mail and announcements to Group and Squadron Commanders. Posters/flyers will be displayed in several locations throughout the facility as the date approaches.
l. AVAILABILITY:  This offering is open on a space available basis to other personnel in the facility, both professional and paraprofessional.
 

	6. DATE APPROVED COURSE WAS CANCELLED


	DATE NOTIFICATION OF CANCELLATION FORWARDED TO HQ AFPC/DPAME:

	REASON FOR CANCELLATION



	NAME, GRADE, CORPS, DUTY TITLE, COMMERCIAL/DSN PHONE NUMBERS, AND E-MAIL ADDRESS OF CONTACT PERSON

 Capt, Education and Training Officer/ DSN 630-4836/ 


	CONTINUING HEALTH EDUCATION PROGRAM OUTLINE

	LEARNING OBJECTIVES

(State in operational / behavioral terms)
	CONTENT

(Relate to objectives; list each topic area and outline of the content to be presented)
	TEACHING MINUTES/ CONTACT HOURS

(State for each topic area)
	FACULTY/ PRESENTER

(List presenter for each topic area)
	TEACHING METHODS/

INSTRUCTIONAL MEDIA/ EVALUATION PLAN

(Describe teaching method(s) for each topic area.  Attach copy of tests, performance checklist, offering critique, etc.)

	At the completion of this offering, the participant will be able to:

1. Discuss the impact of chronic pain on the medical community and on the patients.

2. Describe the management of chronic pain using the multidisciplinary team approach.

3. Review the resources on island and within the referral system for patients within the PACRIM area.


	I. Overview of chronic pain
    A. magnitude of problem
     B. definition
     C. impact

    D. prevalence

2) Management of chronic pain
    A. Initial treatment and identification
        1. Presentation of patients
        2. Care and treatment of initial pain          

             complaints
        3. Identification of long term/chronic 

              pain           
    B. “PEARLS” of therapy
        1. Treatment
        2. Management
C. Multidisciplinary “team approach”

1. goals of therapy

a. 50% decrease in pain level
b. increase in functional capacity
2. Use of different services and modalities

a. physical therapy

b. psych

3. Medication management

a. opioids

b. controversies with meds

D. Specific disease/complaints

1. low back pain 

a. common complaint

b. diagnosis

c. management
3) Resources on island and referral
A. Pain clinic – US NAV HOS

1. services provide

2. specialty skills 

B. Referral – consultants

1. what is needed prior to a consult

2. pain clinic consult

3. follow up plan/treatment

C. Future expansion and introductions of new procedures for PACRIM area

1. goals of pain clinic

2. objectives of pain clinic and patients

	20 mins/

0.33CME

0.4 CH

50 mins/

0.84CME

1.0 CH

20 mins/

0.33CME

0.4 CH


	
	Methods:

Lecture

Handouts

(current literature)

Instructional Media:

Power Point

Evaluation Plan:

Participant Reactionaries

Methods:

Lecture

Handouts

(current literature)

Instructional Media:

Power Point

Evaluation Plan:

Participant Reactionaries
Methods:

Lecture

Handouts

(current literature)

Instructional Media:

Power Point

Evaluation Plan:

Participant Reactionaries



[image: image15.wmf]
Chronic Pain – Treatment and Management

19 Jul 02

1445-1500: Registration and Introduction



Capt 

1500-1520: Impact of chronic pain




Dr 
1520-1610: Management of chronic pain using a multi- 

disciplinary team approach



Dr 

1610-1630:  Resources and referral for chronic pain

Dr

1630-1645: Questions/Answer Section



Dr 


Evaluations
         STAFF EDUCATION AND TRAINING DEPARTMENT

BIOGRAPHICAL DATA FORM

Instructions:  All information requested is necessary to document adherence to the criteria for approval.  Information may be printed or typed using this form or following this format.

Name/Rank/SSN/Designator:
Capt, USAF, NC

Business or Mailing Address:
 

Present Position (Title and Description):
CHIEF, HUMAN RESOURCE DEVELOPMENT -

Provides oversight for the orientation, continuing education, in-service, competency, and specialized training programs for hospital personnel. Evaluates and provides consultation on planning, implementing and evaluating work-center staff development matter. Monitors and reports status of medical group’s compliance with mandatory training requirements. Responsible  for CME/CEU programs for the 18th MDG.
Education (include basic preparation through highest degree held):


Degree
Institution
Major
Year Degree


(Name, City, State)
Area of Study
Awarded
Master’s Community

Services                         Michigan State University         Community Service         in process

Master Education Learning

& Research                   University of Southern Mississippi    Adult Ed.                   1999

BS                                Texas Woman’s University            Nursing                           1984

Associate Science        Texas College of Mainland            Paramedicine                  1985

Ass. Science                 Hill Jr. College                               LVN program                 1979

Taken many college courses in business and forensic degree plans but have not completed degree. Hold certification in fire fighting and law enforcement.

Professional Experience (include areas of expertise, publication, credentials, previous presentations: I have worked in many different areas of the hospital ranging from Medical-Surgical in patient units, OB (L&D), PICU, ICU, CCU, ED, cardiac rehab, and step down units. I have done home health nursing. Working as a paramedic – I have worked as the a field medic to senior (lead medic) to field training officer. I flew both rotary and fixed wing missions. Worked as criminal investigation officers for domestic and child abuse. 

Certifications:

EMT-P, CEN, Sexual Assault Nurse Examiner, Firefighter, Police Officer (Texas and Louisiana), Boarded in American Academy of Experts in Traumatic Stress, ACLS instructor, BLS Instructor-Trainer, ACLS and PALS affiliate faculty, TNCC IT, PHTLS instructor from 90-present. .

Professional Memberships:
National Nursing Staff Development Organization, Emergency Nurse Association, Texas Nurse Association, National Registry for EMT Instructors, Air Force Association, International Forensic Nurse Association, American Academy of Experts in Traumatic Stress, AHA, Texas Police Officers Association, National Association for Business Women, Okinawa Nurse Association

Publications:

Co author – Hazard of Public Water – Caustic Soda in a Rural Water Supply. Environmental Care, 8/97 

Company Grade Nurse of the Year, 18th Wing, Kadena AB, Japan, 2001

Company Grade Officer of the 4th Quarter, 18 MDG, Kadena AB, Japan, 2001

Company Grade Officer of the Year, 18 MDOS, Kadena AB, Japan, 2000
Privacy Act Statement:

The following statement is required by the Privacy Act of 1974 (Public Law 93-579).

The information requested in this questionnaire is authorized by the Title 5, U.S. Code, Section 301 and 552A.  The purpose of gathering this information is to provide biographical information regarding continuing education activities.  Routine uses of the information is to (1) determine eligibility for continuing education credit by the peer review committee, (2) maintain a file of those personnel involved in continuing education for health care providers, (3) prepare publicity regarding continuing education programs, (4) maintain accreditation and continuing education approval.  You are not required to provide this information; however, failure to do so may result in disapproval of education for attending the CE activity you are planning or presenting.


DATE
SIGNATURE

JOINT SPONSORSHIP AGREEMENT

Program Name: Chronic Pain: Understand and Treatment 

Program Date(s): Jul 02            Program Number: 
Regarding joint sponsorship between 

HQ AFPC/DPAME

Randolph AFB, TX and Kadena AB 18th Medical Group_

(Joint-sponsor)

Joint Sponsor Name: _Kadena AB 18th MDG. 

Address: Unit 5142   18th Medical Group/18th MDOS_____

City/Base: State: Zip: APO, AP 96368

Telephone No. 315-630-4836 DSN
Fax:  315-630-4042 DSN

Contact Person: Capt, USAF, NC
The above named organization wishes to jointly sponsor a continuing education activity and accepts the following conditions:
1. HQ AFPC/DPAME has final responsibility for ensuring proper design and conduct of this educational activity and that documentation will be provided from the above named organization to show that this activity will be educational, non-promotional, and free from commercial bias.
2. A member of the above named organization’s Education and Training section must be a member of the program planning and design committee. The role of this person is to coordinate the design and delivery process along the Essentials and Standards of the ACCME. The program planning and design committee must also contain at least one MC officer.
3. The jointly sponsored activity must be planned and implemented with involvement of the HQ AFPC/DPAME personnel in all stages of development of the activity—from initial planning through implementation and evaluation.
4. A member of the above named organization’s Education and Training section must be present when program objectives, content, faculty and evaluation are determined.
5. The program content must deal with an educational need identified by the above named organization.
6. Selection of faculty remains the responsibility of the above named organization through the activity’s Program Planning Committee.
7. All certificates will contain the correct statements of the accrediting/approving bodies.
8. A member of the above named organization’s Education and Training section should attend the program or activity and be directly involved in all evaluation discussions during and after the program.
9. All promotional materials will contain the correct statements of the accrediting/approving bodies.
10. All applicants for AMA PRA Category 1 CME Credit must abide by the Essentials of ACCME and complete all required documentation as developed by HQ AFPC/DPAME.
11.  The above named program was reviewed and meets requirements for scientific integrity and applicability to physicians. 

Printed name of reviewing physician: ______________________________________________

Signature of reviewing physician: 
_________________________________________________
12. Awarding of contact/credit hours will remain the responsibility of HQ AFPC/DPAME.
HQ AFPC/DPAME is additionally responsible for: _______________________________________ 
_____________________________________________________________________________ is additionally responsible for:_____________________________________
______________________________________________________________________
Joint Sponsor Representative (name): _Capt, USAF, NC_______
Signature: __________________________________ Date:_______________

HQ AFPC/DPAME (name):  Maj, USAF, BSC
Signature: __________________________________ Date:____________

18th MEDICAL GROUP
Kadena AB, Japan
announces the

Chronic Pain – Treatment and Management

COURSE DATES: Friday, 19 Jul 2002

COURSE TIMES: 1445-15900 registration

                      1500-1630 - lecture

COURSE DESCRIPTION: The program is designed to facilitate the knowledge and training on chronic pain including the impact, prevelance, and treatment goals. The course will cover the current definition of chronic pain, mulitdisplinary team approach concepts for the management of chronic pain and the resources on island for the treatment. Low back pain will be discussed as a specific topic that is commonly seen in pain clinic. LCDR, USN, MC will present the program. This course will involve lectures and group discussion.
OBJECTIVES: At the end of this lecture, the participant will be able to:
1. Discuss the impact of chronic pain on the medical community and on the patients.
2. Describe the management of chronic pain using the multidisciplinary team approach.

3. Review the resources on island and within the referral system for patients within the PCARIM area.

TARGET AUDIENCE: All providers, professional nurses, EMTs, and support staff who would be involved in the assessment, care, and treatment of chronic pain patients.

COURSE FEE: There are no fees and this course receives no commercial support.
COURSE LOCATION: The course will be held at the Shima-San Conference Center, 18th Medical Group.

CONTINUING EDUCATION CREDIT: 

Physicians:  The Office of the Surgeon General, USAF has designated this education activity for a maximum of 1.5 hours of category 1 credit toward the AMA Physician’s Recognition Award.

This activity has been jointly planned and implemented in accordance with the Essential Areas and ancillary policies of the Accreditation Council for Continuing Medical Education (ACCME) by the Office of the Surgeon General, United States Air Force is accredited by the ACCME to provide continuing medical education for physicians and takes responsibility for the content, quality and scientific integrity of this program.

Non-Physicians: The Office of the Surgeon General, USAF has designated this education activity for a maximum of 1.5 hours of category 1 credit toward the AMA Physician’s Recognition Award.

Nursing:  The Office of the Nursing Utilization Service has designated this education activity for a maximum of 1.8 contact hours.

POC:  Capt – 630-4836              Email: 
Certificate of Attendance/Successful Completion

18th Medical Group

Kadena Medical Clinic

Kadena AB, Japan 96367

Verifies 

NAME OF PARTICIPANT

has successfully completed

Chronic Pain – Treatment and Management

at Kadena Medical Clinic

on

Date

CONTINUING EDUCATION CREDIT:

PHYSICIAN:  The Office of the Surgeon General, United States Air Force certifies that [Name of Physician] has participated in the educational activity titled Chronic Pain – Treatment and Management at 18th Medical Group, Kadena AB, Japan on 19 Jul 2004 and is awarded 1.5 category 1 credit(s) toward the AMA Physician’s Recognition Award.
NON-PHYSICIAN:  The Office of the Surgeon General, United States Air Force certifies that [Name of Participant] has participated in the educational activity titled Chronic Pain – Treatment and Management at 18th Medical Group, Kadena AB, Japan on 19 Jul 2004.  The activity was designated for 1.5 AMA PRA category 1 credit(s).
NURSE:  The 18th Medical Group is approved as a provider of continuing educaiton in Nursing by the Nurse Utilization and Educaiton Branch, Medical Service Officer Management Division, HQ AFPC which is accredited as an approver of continuing educaiotn in nursing by the American Nurses Credentialing Center, Commission on Accreditation.
 Provider Number _________ 1.8 contact hours awarded

Retain this certificate for at least 4 years after course conclusion.

Original signed






 ________

Cynthia J. Weidman, Capt, USAF, NC



      Date

Element Chief, Human Resource Development

Continuing Health Education

18th Medical Group 

Kadena AB, JP

Program Title:  Chronic Pain – Treatment and Management
Presenter:   MD
Date:  ______    (optional) PHYSICIAN_____ NURSE_____OTHER_________
We solicit your input to evaluate the quality of this activity so that we can develop better classes in the future.  Your input and feedback helps us to be able to provide courses that will help you to improve as a practitioner. 

I.  Evaluation of the Activity.  On a scale of 1 to 5, with 1 meaning “Strongly Disagree” and 5 meaning “Strongly Agree”, rate the following components regarding the activity as a whole.  Please circle the number that corresponds to your rating.

1.  The physical facilities used were appropriate.



1     2     3     4     5

2.  The objectives were relevant to the overall purpose/goal(s) of the activity.
1     2     3     4     5

3.  The course was fair, balanced and free of commercial bias


1     2     3     4     5

4.  The subject/topic met my learning need.




1     2     3     4     5

II.  Evaluation of the Objectives.  On a scale of 1 to 5, with 1 meaning “Strongly Disagree” and 5 meaning “Strongly Agree”, rate the following components listed for each objective:

Objective # 1: Discuss the impact of chronic paint on the medical community and on the patients

I achieved the objective


1   2   3   4   5

.
 



Presenter expertise was apparent

1   2   3   4   5


 



Teaching strategies were appropriate
1   2   3   4   5 

Objective # 2: Describe the management of chronic pain using the multidisciplinary team approach

I achieved the objective


1   2   3   4   5

.
 



Presenter expertise was apparent

1   2   3   4   5


 



Teaching strategies were appropriate
1   2   3   4   5
Objective # 3: Review the resources on island and within the referral system for patients within the PACRIM area.


I achieved the objective


1   2   3   4   5

.
 



Presenter expertise was apparent

1   2   3   4   5


 



Teaching strategies were appropriate
1   2   3   4   5

III.  Other comments:
How has this course helped you to improve your skills as a health care practitioner? 

How much of this course was new material to you and which portions?

What suggestions do you have for future offerings?

Sample Standardized Course CME Package

 *** The following package is a representative sample, courtesy of 99th Medical Group, Travis AFB, CA.

*** Please individualize the content (i.e. agenda) as appropriate for your facility.  Note that only one CV and Disclosure statement is provided to represent the application.  You must include CVs for all speakers and planning committee members with the initial package.
AIR FORCE MEDICAL SERVICE

APPLICATION FOR APPROVAL OF CONTINUING HEALTH EDUCATION OFFERING

For Review Committee Use Only

RECEIVED:

REVIEWED:

APPROVED:

DISAPPROVED:

COMMENTS:

APPROVAL CODE/COURSE/OFFERING NUMBER:

CONTACT HOURS AWARDED: 

REVIEW COMMITTEE: 





DATE RETURNED TO SPONSOR:

[Signature]

To be Completed by Sponsor

CORPS [X CORPS involved]

BSC:   
X

MSC:   
X

DC:   
X

NC:   X


MC:   X

SPONSORING AGENCY AND ADDRESS WITH ZIP CODE: 99th MDG 4700 Las Vegas Blvd Las Vegas NV 89191

TITLE OF OFFERING: ACLS Instructor Course
INCLUSIVE DATES: CY 2003
1 Feb 03 - 31 Dec 03


 DATE SUBMITTED: 31 Dec 02 

TYPE OF AUDIENCE: Physicians & all other 

PROJECTED SIZE: 10 Per class


CONTACT HOURS REQUESTED: 6.0 MC/Others  7.2 NC
The following information will be considered when reviewing an educational activity for approval.  Documentation will be attached in the form of curriculum vitaes, course outlines, course announcements, and other relevant materials.

1.  DETERMINATION OF LEARNING NEED (How did you, as well as the learner, determine the need for the offering?):  Physicians, nurses and other health care providers in the medical center require training in Advanced Cardiac Life Support.  Our annual Learning Needs Assessment Survey indicated a need for ongoing ACLS Provider courses to ensure a qualified instructor cadre is available to offer the ACLS provider courses throughout the year.  Learner input on the location and scheduling of this course has been provided by past critiques and interviews.  Previous instructors and affiliate faculty members have provided input on the content, times and teaching stations consistent with the guidelines of the American Heart Association's (AHA) 2000 standards.
2.  OFFERING OVERVIEW (Brief summary of major context to be presented.):  

This program follows the American Heart Association and the Military Training Network guidelines.  This one-day course prepares ACLS providers to teach ACLS.  Students are required to teach in a subsequent 2 day ACLS provider course offering.  Potential instructors are identified during performance in a previous ACLS provider course, and through recommendation by the physician course director.  

3. LIST NAMES, GRADE, CORPS AND DUTY TITLE OF INDIVIDUALS RESPONSIBLE FOR PLANNING THE EDUCATIONAL ACTIVITY

Maj, USAF, NC: Human Resource Commander, BSN, MS (*)

Maj, USAF, MC: 99th MDG ACLS Affiliate Faculty

Col, USAF, MC: ACLS Course Director

*Administrative responsibility

4.  DESCRIBE PHYSICAL FACILITY IN, WHICH OFFERING IS HELD.  IS IT APPROPRIATE? 

The lectures, discussion, and teaching stations will be held in a large classroom equipped with all audiovisual technologies.  The classroom is located behind, but physically separated from the main hospital.  The classroom seat 50 people with tables, 100 if the tables are removed.  This room has good lighting, ventilation, and temperature control.  Restrooms are located within close proximity to the classroom.  A break area with snacks/vending area is outside the classroom.  Facilities meet requirements for the Americans Disability Act.

5.  ADDITIONAL COMMENTS:

PURPOSE/GOAL (S): To achieve a better understanding of teaching-learning concepts in order to provide a better knowledge and skill base to instructor candidates in the realm of ACLS.

FACULTY INVOLVEMENT: The ACLS Affiliate Faculty, course instructors, and the Education Officer planned and determined the agenda and time allotments for the course content for this offering in accordance with the objectives and content outlined by the American Heart Association for ACLS 2001. 

**NOTE** DISCLOSURE OF FINANCIAL INTEREST: Complete disclosure of any financial interest will be made to the class before the presentation begins.  We will inform all instructors of the guidance issued by ACCME on ethical and scientific responsibilities.
EVALUATION METHODOLOGY: This offering will be evaluated by participant critiques.  The program presenters and planners will review participant comments.  Any recommendations for course improvement/changes will be considered before the next course offering. 

VERIFYING PARTICIPATION AND SUCCESSFUL COMPLETION: Participants will sign in on AF Form 2660.  A certificate of attendance/completion will be issued to each participant at the conclusion of this-program.  Participants must attend the entire offering and turn in their course critique for successful completion and will be informed of these criteria during the welcome/registration.

RECORD KEEPING AND STORAGE SYSTEM: 
1.  Records are kept for 6 (5 for Nurse Corp) years and include the following essential information: title of the offering, names/titles of persons responsible for planning the activity and documentation of the planners’ expertise, target audience, description and needs assessment, location and date of offering, names and address of participants, and number of contact hours awarded to each purpose/goal(s), objectives, content, time frame, names and documentation of expertise of presenters, teaching strategies, physical facilities, and summary of participants’ evaluations, sample of certificate/written verification of participation and successful completion awarded to participants.

2.  Records are filed according to approval dates.  They will be stored in a locked file cabinet located in the Education and Training (E&T) for 6 (5 for Nurse Corp) years.  E&T personnel and others with a verified need-to-know are authorized access to records.  Members of the E&T staff with the approval of the Director, Group Education may retrieve essential information related to this offering.

JOINT SPONSORSHIP: This offering is jointly sponsored between the 99th MDG and HQ AFPC/DPAME.
COMMERCIAL SUPPORT: There is no commercial support from any agency or organization associated with this activity.

PARTIAL CREDIT: No partial credit will be offered.
STATEMENT OF FINANCIAL SUPPORT: There is no registration fee for this conference.  The 99th Medical Group will fund the cost of all teaching materials.

6.  APPROVED COURSE WAS CANCELED ON ___________.  REASON FOR CANCELLATION:

DATE NOTIFICATION OF CANCELLATION FORWARDED TO HQ AFPC/DPAMN:

PRINT NAME OF CONTACT PERSON: Maj, USAF, NC

POSITION TITLE, DSN PHONE NUMBER/E-MAIL ADDRESS: 
Human Resource Flight Commander

DSN 348-3371 99th MDG/SGPT, 4700 N. Las Vegas NV 89191





Date submitted: 31 Dec 02

Advanced Cardiac Life Support (ACLS) 

Instructor Course

Presented by: Group Education and Training Office

99th Medical Group Nellis, AFB

29 Jul 03, 8:00 Am to 4:30 PM

99th Medical Group, E & T, Bldg 1305

At the completion of this offering the participants should be able to:

· Identify the role of the ACLS Instructor to include adult learning and teaching principles and motivating students for greater student class interactions

· Utilize various forms of audiovisual equipment; overhead projectors, slide projectors, flip charts, and video cameras

· Demonstrate proficiency and knowledge of all ACLS skills student testing stations

· Demonstrate effective teaching strategies

This one day offering will cover: ACLS course design and set-up, adult learning principles, use of audiovisual equipment, skills station practicums and instructor student teaching presentations.

The Office of the Surgeon General, United States Air Force, designates this educational activity for a maximum of 6.0 hours in category 1 credit towards the education AMA Physician’s Recognition Award.  Each physician should claim only those hours of credit that he/she actually spent in the educational activity.

This activity has been jointly planned and implemented in accordance with the Essential Areas and ancillary policies of the Accreditation Council for Continuing Medical Education (ACCME) by the Office of the Surgeon General, United States Air Force and 99th Medical Group, Nellis AFB NV.  The Office of the Surgeon General, United States Air Force is accredited by the ACCME to provide continuing medical education for physicians and takes responsibility for the content, quality and scientific integrity of this program.

For more information and to ensure a seat for this program,

Contact: Education and Training 3-3372 or 3-2358

Certificate of Attendance/Successful Completion

99th MEDICAL GROUP, NELLIS AFB, NV

Advanced Cardiac Life Support 

Instructor Course

Date: 29 July 03

Attendance approval for:

NAME:

Last 4 -Social Security #:

State(s) of Licensure: <<Lic_st>>

Physician (MC Officers): The Office of the Surgeon General, United States Air Force certifies that the Physician named above has participated in the educational activity entitled "Advanced Cardiac Life Support Instructor Course" at the 99th Medical Group, Nellis AFB, NV on 29 July 03 and is awarded 6.0 hours of category 1 credit toward the AMA Physician's Recognition Award. Approval Code: XXXXX.

Non-Physician (MSC, BSC, & DC Officers):  The Office of the Surgeon General, Untied States Air Force certifies that “Name of Participant” has participated in the educational activity entitled “Advanced Cardiac Life Support Instructor Course” at 99th Medical Group, Nellis AFB, NV on 29 July 03.  The activity was designated for 6.0 hours of AMA PRA Category 1 credit.

Nurses

99th Medical Group/SGPT, is approved as a provider of continuing education in Nursing by Nurse Utilization and Education Branch, Medical Service Officer Management Division, HQ AFPC which is accredited as an approver of continuing education in nursing by the American Nurses Credentialing Center Commission on Accreditation. Approval Code: 02P-04  7.2 contact hours

____________________________________________

 Maj, USAF, NC 

Human Resource Flight Commander

Date attendance updated in a credential database system: ______________________

Participant Evaluation/Critique

ACLS INSTRUCTOR COURSE

99th Medical Group

4700 Las Vegas Blvd

Nellis AFB, NV 89191

Date
We solicit your input to evaluate the quality of this activity.

I.  Evaluation of the activity:  On scale of 1 to 5, with 1 meaning “Strongly Disagree” and 5 meaning “Strongly Agree”, rate the following components regarding the activity as a whole:

1.  The physical facilities used were appropriate.


1    2    3    4    5

2.  The objectives were relevant to the overall purpose/goal of the activity.
1    2     3      4      5

II.  Evaluation of the individual sessions/presenters:  On a scale of 1 to 5, with 1 meaning 'Strongly Disagree' and 5 meaning 'Strongly Agree’, please rate the following components listed for each individual session.

	TOPIC: The ACLS Course:  Overview
	I achieved the objective
	1 2  3  4  5

	PRESENTER:  
	Presenter expertise was apparent
	1 2  3  4  5

	Discuss issues related to changes in the ACLS program
	Teaching strategies were appropriate
	1 2  3  4  5

	
	
	

	TOPIC:  Teaching methods & provider course components
	I achieved the objective
	1 2  3  4  5

	PRESENTER:  
	Presenter expertise was apparent
	1 2  3  4  5

	Discuss teaching considerations related to objectives and equipment needed for each case
	Teaching strategies were appropriate
	1 2  3  4  5

	
	
	

	TOPIC:  Practice scenarios 
	I achieved the objective
	1 2  3  4  5

	PRESENTER: 
	Presenter expertise was apparent
	1 2  3  4  5

	Demonstrate knowledge and teaching ability
	Teaching strategies were appropriate
	1 2  3  4  5

	
	
	

	TOPIC:  Megacode
	I achieved the objective
	1 2  3  4  5

	PRESENTER:  
	Presenter expertise was apparent
	1 2  3  4  5

	Demonstrate proficiency in a mega code scenario
	Teaching strategies were appropriate
	1 2  3  4  5


III. Other Comments: (Please comment on how we can improve this course)

IV. How did this course help you to improve your skills as a healthcare provider?

JOINT SPONSORSHIP AGREEMENT

Program Name: Advanced Cardiac Life Support Instructor Course


Program Date(s):  CY2003 (1 Feb 03-31 Dec 03) 

 Program Number: 

Regarding joint sponsorship between 

 The Office of the Surgeon General

  Randolph AFB, TX

and
99th Medical Group  







(Joint-sponsor)

Joint Sponsor Name: 99th Medical Group

Address: 4700 N. Las Vegas Blvd

City/Base: Nellis AFB Las Vegas
State: NV
Zip: 89191

Telephone No.   DSN: 348-3371
 Comm.: (702) 653-3371 Fax: DSN: 348-2549

Contact Person: 


The above named organization wishes to jointly sponsor a continuing education activity and accepts the following conditions:

1. HQ AFPC/DPAME has final responsibility for ensuring proper design and conduct of this educational activity and that documentation will be provided from the above named organization to show that this activity will be educational, non-promotional, and free from commercial bias.

2. A member of the above named organization’s Education and Training section must be a member of the program planning and design committee.  The role of this person is to coordinate the design and delivery process along the Essentials and Standards of the ACCME.  The program planning and design committee must also contain at least one MC Officer.

3.
The jointly sponsored activity must be planned and implemented with involvement of the HQ AFPC/DPAME personnel in all stages of development of the activity—from initial planning through implementation and evaluation.

4.
A member of the above named organization’s Education and Training section must be present when program objectives, content, faculty and evaluation are determined.

5.
The program content must deal with an educational need identified by the above named organization.

6.
Selection of faculty remains the responsibility of the above named organization through the activity’s Program Planning Committee.

7. All certificates will contain the correct statements of the accrediting/approving bodies.

8. A member of the above named organization’s Education and Training section should attend the program or activity and be directly involved in all evaluation discussions during and after the program.

9. All promotional materials will contain the correct statements of the accrediting/approving bodies.

10. All applicants for AMA PRA Category 1 CME Credit must abide by the Essentials of ACCME and complete all required documentation as developed by HQ AFPC/DPAME.

11.  The above named program was reviewed and meets requirements for scientific integrity and applicability to physicians. 

Printed name of reviewing physician: ______________________________________________

Signature of reviewing physician: 
_________________________________________________
12. Awarding of contact/credit hours will remain the responsibility of HQ AFPC/DPAME.
HQ AFPC/DPAME is additionally responsible for: _______________________________________ 
_____________________________________________________________________________ is additionally responsible for:_____________________________________
______________________________________________________________________
Joint Sponsor Representative (name):, Maj USAF, NC


Signature :




Date: 
31 Dec 02

HQ AFPC/DPAME (name):   Officer
Signature:   





 Date: 




	 
	CONTINUING HEALTH EDUCATION PROGRAM OUTLINE
	
	
	

	LEARNING OBJECTIVES

(State in operational/behavioral terms)
	CONTENT

(Relate to objectives; list each topic area and outline of the content to be presented)
	TEACHING MINUTES/

CONTACT HOURS

(State for each topic area)
	FACULTY/

PRESENTER

(List presenter for each topic area)
	TEACHING METHODS/INSTRUCTIONAL MEDIA/EVALUATION PLAN
(Describe teaching method(s) for each topic area.  Attach copy of tests, performance checklist, offering critique, etc.)

	This course uses the Instructor's Manual for  Advanced Cardiac Life Support as the standard for instruction.  The instructor's manual 

(supplemented by the current AHA ACLS slide package) contains all the objectives, outlines, and associated audiovisual aids that are required.  The students will be given the AHA Textbook of ACLS Instructor's Manual prior to the course.

REFERENCES:

AHA Instructor's Manual for Advanced Cardiac Life Support; 2001

AHA Textbook of Advanced Cardiac Life Support; 2001

	(per AHA ACLS Instructor/Provider Guidelines)
	See Attached Agenda

6.0 CME MC/other
7.2 CEU for NC


	All instructors, certified as ACLS instructors, will follow AHA Guidelines and teaching plans
	Teaching Methods;

Lecture/Discussion

Demonstration and Return Demonstration

Whole group demonstration/discussion of ACLS case studies

INSTRUCTIONAL MEDIA:

Slides &Handouts

Models, manikins, posters

EVALUATION PLAN:

Standard AHA test and performance checklist will be used

Participants will be required to accomplish an end-of-course critique 

(see attached sample)

	AF Form 2663, 19930701 (EF-V2)
	
	
	
	


MIKE O’CALLAGHAN FEDERAL HOSPITAL

ADVANCED CARDIAC LIFE SUPPORT

INSTRUCTOR COURSE

Date
TIME 

TOPIC








Minutes
0800-0900
Overview of ACLS Instructor requirements and certification
60
0900-0910
Break

0910-1010
Introduction to teaching methods and provider course 

60
components

1010-1020
Break

1020-1120
Practice scenarios and feedback




60

1120-1130 Break


1130-1300 Lunch

1300-1400 Cont practice scenarios and feedback




60
1410-1420 Break

1420-1520 Megacode







60
1520-1530 Break

1530-1630
Testing methods: Written exam, critique, and feedback

60

NC  360/50 = 7.2

MC  360/60 = 6.0
FACULTY DISCLOSURE DECLARATION

HQ AFPC/DPAME -- Continuing Medical Education Program

It is the policy of the HQ AFPC/DPAME to insure balance, independence, objectivity, and scientific rigor in all its individually sponsored or jointly sponsored educational programs. All faculty participating in any HQ AFPC/DPAME sponsored programs are expected to disclose to the program audience any real or apparent relationships that may have a direct bearing on the subject matter of the continuing education program.  This pertains to relationships with pharmaceutical companies, biomedical device manufacturers, or other corporations whose products or services are related to the subject matter of the presentation topic. 

It is an ACCME requirement, endorsed by HQ AFPC/DPAME, that all discussions of “off-label” or investigational use of pharmaceuticals and/or medical devices be disclosed to the participants during the presentation by the faculty.

The intent of this policy is not to prevent a speaker with a potential conflict of interest from making a presentation.  It is merely intended that any potential conflict should be identified openly so that the listeners may form their own judgments about the presentation with the full disclosure of the facts. It remains for the audience to determine whether the speaker’s outside interests may reflect a possible bias in either the exposition or the conclusions presented.


Speaker:
 Maj, USAF, NC

CME Program Title
Advance Cardiac Life Support 

Instructor Course CY 2003
PLEASE CHECK THE APPROPRIATE STATEMENT BELOW:

STATEMENT #1:
___X__
I have no financial interest/arrangement or affiliation in relation to this program or presentation.

STATEMENT #2:
_____
I have a financial interest/arrangement or affiliation with one or more organizations that could be perceived as a real or apparent conflict of interest with the subject of this presentation.
Affiliation/Financial Interest



Organization

Grant/Research Support_________________________________________________

Consultant_____________________________________________________________

Speaker’s Bureau_______________________________________________________

Major Stock Shareholder_________________________________________________

Other Financial or Material Support _______________________________________
Maj, USAF, NC_____
31 Dec 02

Signature 
Date

CONTINUING HEALTH EDUCATION CURRICULUM VITAE FOR INSTRUCTOR

(THIS FORM IS SUBJECT TO THE PRIVACY ACT OF 1974)

AUTHORITY:  10 U.S.C. 8012

PURPOSE:  To provide information necessary for the review and approval of continuing health education program.

ROUTINE USE: For processing activities and approval authority to determine if education program meets criteria for recognition as approved Air Force continuing health education program.

DISCLOSURE IS VOLUNTARY: However, if personal information is not provided, no further action can be taken on the application and approval cannot be granted.

LAST NAME - FIRST NAME - MIDDLE INITIAL: GRADE:  Major

ADDRESS:  4700 N. Las Vegas Blvd Las Vegas, NV 89191

DUTY STATION OR EMPLOYER: 99th MDG Nellis AFB, NV 89191
TELEPHONE NO.: 
PRESENT POSITION, DUTIES AND RESPONSIBILITIES:

Human Resource Flight Commander

Oversee day to day operations for Commander Support Staff, Readiness and Education and training departments.

Directs and manages programs to meet professional and career development.  Consultant to the Executive Staff and other MDG personnel on matters of education and training.  Monitors and reports status of MDG compliance with mandatory competency requirements and documentation.  Coordinates school of nursing and Air Force, Army, Navy, and Guard clinical site training for over 400 annually.  Educational liaison.  Oversee all life support training.  

	EDUCATION INSTITUTION(S):
	MAJOR(S): 
	DEGREE(S):
	YEAR: 

	City College of New York

135 at Convent Ave N.Y. N.Y.
	Nursing
	BSN
	1979

	University of La Verne

La Verne CA (Elmendorf Campus)


	Business Organizational Mgmt (Health Care Administration)
	MS
	2000

	
	
	
	


RELEVANT EXPERIENCE TO PROGRAM TOPIC (include teaching):

Prepared numerous multi-corps packages for continuing education approval by USAF CEARP.

Nurse Corps CE Provider at 3rd MDG Elmendorf AFB AK Provider Number: 98P-01

99th MDG, Nellis AFB, NV 

Applied for Nurse Providership at Nellis AFB

Element Chief for Perinatal Services prior to Group Education and Training duties

MEMBERSHIP IN ORGANIZATIONS; PUBLICATIONS; AREAS OF SPECIAL INTEREST/AWARDS

National Nursing Staff Development Organization since 2000

AWHONN since 1987

Inpatient Obstetrics certified by NCC since 1989 

Standard Lecture Series CME Package
*** The following package is representative sample, courtesy of 81st Medical Group, Keesler AFB, MS.

*** Please note, that only one CV and Disclosure statement is provided to represent the application.  You must include CVs for all the speakers and planning committee members with the initial package.
	AIR FORCE MEDICAL SERVICE

APPLICATION FOR APPROVAL OF CONTINUING MEDICAL EDUCATION ACTIVITY
(CONTINUING MEDICAL EDUCATION PROGRAM)



	FOR REVIEW COMMITTEE USE ONLY

	ACTION

	
	APPROVED
	
	DISAPPROVED

	COMMENTS



	CONTACT HOURS AWARDED



	REVIEW COMMITTEE (Signature)


	DATE RETURNED TO SPONSOR

	TO BE COMPLETED BY SPONSOR

	MC
	
	MSC
	
	NC
	
	OTHER

	Complete this form in duplicate.  Retain a copy and forward original to HQ AFPC/DPAME, Randolph AFB TX 78150-4727



	ACTIVITY TYPE CODE/TITLE OF ACTIVITY

US: Department of Military Medicine Lecture Series

	INCLUSIVE DATES

1 Jan 03 - 31 Dec 03
	DATE SUBMITTED

16 Nov 02

	TARGET AUDIENCE

	ACTIVITY SIZE

35-100 per session
	CONTACT HOURS REQUESTED     1

Maximum of 2 per session

	The following information will be considered when reviewing an educational activity for approval.  Documentation will be attached in the form of curriculum vitaes, course outlines, course announcements, and other relevant materials.



	1. DETERMINATION OF LEARNING NEED (How did you determine the need for this activity?)     2

1984 Senate Armed Services Subcommittee report which identified the need to incorporate a military medical readiness perspective into the graduate medical education programs of DoD.  1987 Brandt Committee report recommendations that a military unique curriculum be incorporated into the GME training, offering instruction in areas not available in civilian training programs.  Since then, there have been obvious gaps in training concerning non-tradional, military medicine topics.  ATLS, ACLS, and similar programs are geared to the civilian aspects of medicine.  Recently, Congress has directed that the DoD demonstrate the advantages of training residents in a military environment over training them in a civilian institution. This prompted current ASD/HA mandates for establishing a military unique curriculum for residents, and the USAF/SG mandating establishment of Departments of Military Medicine in Air Force Medical Centers where residents are trained.

	2. ACTIVITY OVERVIEW (Brief summary of major context to be presented)      2

The list of lectures and lecturers will be attached to the AF Form 2661.  The content of the course includes a wide range of topics pertaining to medicine as practiced in the military, more particularly in austere, remote, and hostile environments.  Although emphasis will be in the area of Air Force medicine, many of the lectures will address issues that cross boundaries of the other services, since joint and ground operations may very well be encountered by Air Force physicians.  The steps in the planning process were as follows: Certain members of the planning committee visited the Department of Military Medicine at USUHS to review their curriculum for the medical students.  They then prepared topics within the various specialties and submitted them at an off-site conference at Maxwell AFB.  Colonel C, Colonel C, and General L then organized the topics into a series of 29 lectures.  The lectures were assigned to members of the faculty who recommended changes were appropriate.  These recommendations were minimal and essentially involved shifting of some material from the content of one lecture to the content of another.

	3. LIST NAMES, GRADES, CORPS AND DUTY TITLES OF INDIVIDUALS RESPONSIBLE FOR PLANNING ACTIVITY     2
Brigadier General (Dr), III, Commander, 81st Medical Group

Colonel (Dr), Chairman, Department of Military Medicine

Colonel (Dr) (retired), Director of Medical Education

Major (Dr), Program Director, General Surgery

Major (Dr), Program Director, Obstetrics/Gynecology

Lieutenant Colonel (Dr, Program Director, Internal Medicine

	4. DESCRIBE PHYSICAL FACILITY IN, WHICH OFFERING IS HELD.  IS IT APPROPRIATE?

The choice of which of the two facilities available is used, will be based upon the anticipated attendance at each lecture.  The Medical Center auditorium seats 200 and the Human Resources classroom seats 50 personnel.  Both are equipped with state of the art audiovisual units including 35mm projectors, Internet, CD, and PowerPoint equipment, VCRs and overhead projectors.  The facility is in compliance with the Americans with Disabilities Act.



	5. ADDITIONAL COMMENTS

a.  PURPOSE/GOALS: This lecture series is to provide didactic instruction to supplement other aspects of military unique training such as the Combat Casualty Care Course, Squadron Officers School and Air Command and Staff College, Advanced Trauma Life Support, Advanced Cardiac Life Support, medical field training exercises, and deployments, both military and humanitarian assistance.

b.  FACULTY INVOLVEMENT: Faculty members developed and provided content to meet the stated objectives developed by the planning committee.  The planning committee refined stated activity objectives and content.  Faculty will sign disclosure letters and the results will be made known to the participants prior to the activity.  Faculty and planners will review participant critiques for feedback and improvement for future sessions/activities.
c.  EVALUATION METHODOLOGY: A post-test will be utilized following each session to evaluate the success of participants' acquisition of knowledge.  Evaluation will also be accomplished by means of a comprehensive activity critique.  Critiques will be distributed prior  to the beginning of the session and will be completed by all participants at the end of each session. 

d.  VERIFICATION OF PARTICIPATION/SUCCESSFUL COMPLETION: Participant attendance will be verified by: 1) participants will sign-in on an AF FORM 2660 or equivalent and will be required to attend the entire session; 2) participants will complete the post test mentioned in item c. above; and 3) participants will complete an activity critique.  Participants will be informed of the criteria for successful completion during activity introduction.

e.  RECORD KEEPING: CME activity records are maintained in a filing cabinet in a locked room in the Education and Training Flight office for a period of six years to allow for inspection or auditing by appropriate authorities.  Access is limited to the Education and Training Flight staff.  Content of each file will be:

1.  AF Form 2661, Application for Approval of Continuing Health Education Offering

2.  AF Form 2662, Curriculum Vitae, for each faculty member and member of the planning process

3.  Agenda 

4.  AF Form 2663, Continuing Health Education Program Outline

5.  Program Evaluation Tool

6.  Program Publicity

7.  Certificate of Attendance/Completion

8.  AF Form 2660, Attendance Roster (or equivalent)

9.  Summary of Course Critique/Participant Evaluation

10.  Joint Sponsorship Agreement Form

11.  Faculty Disclosure Letters

12.  Commercial Support Agreement Form (if applicable)

f.  JOINT SPONSORSHIP: This activity will be jointly planned and implemented in accordance with the Essential Areas and ancillary policies of the Accreditation Council for Continuing Medical Education (ACCME) by the Office of the Surgeon General, United States Air Force and 81st Medical Group, Keesler AFB, MS. 

g.  COMMERCIAL FINANCIAL SUPPORT: Sessions of this activity may be commercially supported.  All commercial support will be executed in compliance with the ACCME Standards for Commercial Support.  HQ AFPC/DPAME will be notified prior to each commercially supported session.  All commercial supported activities will be reviewed for financial and legal compliance with ACCME and Air Force guidance by 81 MDG Medical Legal Counsel.  If session is commercially supported, acknowledgement will be made prior to activity.

h.  PARTIAL CREDIT: Partial credit will not be offered.

i.  COURSE PUBLICITY: This program will be disseminated through local electronic bulletin board, and at flight staff conferences.  A “flyer” will be posted in several locations of the facility as the date approaches. 

	DATE NOTIFICATION OF CANCELLATION FORWARDED TO HQ AFPC/DPAME:

	REASON FOR CANCELLATION



	NAME, GRADE, CORPS, DUTY TITLE, COMMERCIAL/DSN PHONE NUMBERS, AND E-MAIL ADDRESS OF CONTACT PERSON

Colonel, Chairman, Department of Military Medicine

228-377-7665/DSN 597-7665




	PRIVATE
LEARNING OBJECTIVES

(State in operational/behavioral terms)
	CONTENT

(Related to objectives: List each topic area and outline of content to be presented)
	TEACH MINUTES/ CONTACT HOURS

(State for each topic area)
	FACULTY/

PRESENTER

(List presenters for each topic area)
	TEACHING METHODS/ INSTRUCTIONAL MEDIA/ EVALUATION PLAN

(Describe teaching methods for each topic area. tests, performance checklists, offering critique, etc.)

	At the completion of this session the participant will be able to…

1. Explain the health threats to a refugee population

2. Discuss the nature and uses of “Traditional Medicine” practices in a refugee environment

3. Identify significant potential threats leading to the development of epidemics in a Refugee population and describe effective countermeasures
4. Develop effective strategies for the provision and monitoring of refugee nutrition.

	1. REFUGEE POP. PERSPECTIVE

a. Refugees, a complex emergency

b. The ten top priorities

c. Levels of complexity in Epidemic Management

d. Local Dangers

e. Sanitary Breakdown

f. Predators & Hostile Fauna

g. STDs

2. INTRODUCTION TO “TRADITIONAL” MEDICINE

a. Components of a “Traditional” system

b. Individual healers

c. Philosophical systems

Ayurvedic

       Oriental

       Unani (Islam)

3. MAJOR DISEASE CAUSES OF  REFUGEE MORTALITY

a. Diarrheal Disease

  b.    Respiratory Infections 

  c.    Measles

  d.    Malaria

  e.    Meningococcal Disease

4. REFUGEE NUTRITION

a. Population Assessment

b. Vulnerable Groups

c. Supplemental Feeding Programs

d. Surveillance of Nutritional Status
	10 min

10 min

30 min

10min
	Col (Dr)
	- Lecture

- PowerPoint Presentation

- Post-test, activity critique, Q & A

- Handouts


Ladies & Gentlemen

Below is the tentative lecture schedule for the Department of Military Medicine Lecture Series.

The lectures will be presented in the Medical Center Auditorium from noon-1 p.m. on the indicated dates.  Lunches will be available for $2.

One hour of category one CME will be awarded for each lecture. CEUs are granted for nurses.

The focus is medical topics of operational significance, which are infrequently encountered in day-to-day practice, and teaching, as well as instructive historical highlights and didactic reviews of recent medical operations.
Department of Military Medicine 

Lecture Series Schedule 

for FY 2003

2003
JAN 7 

REFUGEE CARE






FEB 4 

FIELD NURSING CHALLENGES




FEB 18 
MALARIA






FEB 25
PACAF







MAR 4 
EPIDEMIC MANAGEMENT




MAR 11 
MED OPS IN KOREA





MAR 18
PLAGUE







MAR 25
FIELD CARDIOLOGY






APR 1 

GAS GANGRENE & TETANUS




APR 8 

OPHTHALMOLOGIC EMERGENCIES



APR 15 
CARDIOTHORACIC EMERGENCIES



APR 22
PHYS. STANDARDS & MED. BOARDS



APR 29 
RADIOLOGY OF ACUTE TRAUMA


MAY 6 
NEUROSURGICAL EMERGENCIES



MAY 20
WORMS







CONTINUING HEALTH EDUCATION CURRICULUM VITAE FOR INSTRUCTOR

(THIS FORM IS SUBJECT TO THE PRIVACY ACT OF 1974)

AUTHORITY:  10 U.S.C. 8012

PURPOSE:  To provide information necessary for the review and approval of continuing health education program.

ROUTINE USE:  For processing activities and approval authority to determine if education program meets criteria for recognition as approved Air Force continuing health education program.

DISCLOSURE IS VOLUNTARY:  However, if personal information is not provided, no further action can be taken on the application and approval cannot be granted.

LAST NAME -   

 FIRST NAME -

MIDDLE INITIAL:  
GRADE:  
ADDRESS:  81st MDG 301 Fisher St. Keesler AFB, MS 39534-2519

DUTY STATION OR EMPLOYER: 81st MDG 301 Fisher St. Keesler AFB, MS 39534-2519

TELEPHONE NO.:  DSN 597-9451

PRESENT POSITION, DUTIES AND RESPONSIBILITIES:

Education and Training Apprentice

Responsible for administrative duties associated with the Department of Military Medicine Lecture Series.  Coordinate Speakers, Location, and Time for Medical Resident Graduation/Orientation.  Manage paperwork for Resident TDY rotations.  Manage lease information and apartment schedule for apartment complex in New Orleans, LA for residents doing rotation at Louisiana State University Children’s Hospital.  Manage Flight Recall Roster.  MEPRS Monitor for GME Support Expenses, Education & Training, Nursing Education, and the Medical Library.

	EDUCATION INSTITUTION(S):
	MAJOR(S): 
	DEGREE(S):
	YEAR: 

	Senatobia High School
	
	High School Diploma
	2000

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


RELEVANT EXPERIENCE TO PROGRAM TOPIC (include teaching):  

MEMBERSHIP IN ORGANIZATIONS; PUBLICATIONS; AREAS OF SPECIAL INTEREST/AWARDS
Member of Base Honor Guard.

Member of the Krewe of Medics (Raises money for and plans the medical center’s “Annual Mardi Gras Ball”)

4A0 Airman of the Quarter (Apr-Jun 2001)

Achievement Medal for Performance on Keesler’s Base Honor Guard (Received Jan 2003)

JOINT SPONSORSHIP AGREEMENT

Program Name: Department of Military Medicine Lecture Series

Program Date(s): CY 2003 1 Jan 03 – 31 Dec 03 


Program Number: 
Regarding joint sponsorship between 

HQ AFPC/DPAME

Randolph AFB, TX 
and
 81st Medical Group Keesler AFB, MS
Joint Sponsor Name: 81st Medical Group Keesler AFB, MS
Address: 301 Fisher Street, Rm 1A132

City/Base: State: Zip: Biloxi/Keesler AFB
Telephone No.  DSN: 597-7665    Comm: 228-377-7665
Fax:  DSN: 597-6427

Contact Person: Colonel, Chairman, Department of Military Medicine
The above named organization wishes to jointly sponsor a continuing education activity and accepts the following conditions:

1. HQ AFPC/DPAME has final responsibility for ensuring proper design and conduct of this educational activity and that documentation will be provided from the above named organization to show that this activity will be educational, non-promotional, and free from commercial bias.

2. A member of the above named organization’s Education and Training section must be a member of the program planning and design committee. The role of this person is to coordinate the design and delivery process along the Essentials and Standards of the ACCME. The program planning and design committee must also contain at least one MC officer.

3. The jointly sponsored activity must be planned and implemented with involvement of the HQ AFPC/DPAME personnel in all stages of development of the activity—from initial planning through implementation and evaluation.

4. A member of the above named organization’s Education and Training section must be present when program objectives, content, faculty and evaluation are determined.

5. The program content must deal with an educational need identified by the above named organization.

6. Selection of faculty remains the responsibility of the above named organization through the activity’s Program Planning Committee.

7. All certificates will contain the correct statements of the accrediting/approving bodies.

8. A member of the above named organization’s Education and Training section should attend the program or activity and be directly involved in all evaluation discussions during and after the program.

9. All promotional materials will contain the correct statements of the accrediting/approving bodies.

10. All applicants for AMA PRA Category 1 CME Credit must abide by the Essentials of ACCME and complete all required documentation as developed by HQ AFPC/DPAME.

11. Awarding of contact/credit hours will remain the responsibility of HQ AFPC/DPAME.

12.  The above named program was reviewed and meets requirements for scientific integrity and applicability to physicians. 

Printed name of reviewing physician: ______________________________________________
Signature of reviewingphysician:____________________________________________
HQ AFPC/DPAME is additionally responsible for: ______________________________________________________________________________________________________________________________________________________________________________________________________________ is additionally responsible for:_____________________________________

Joint Sponsor Representative (name): Colonel, Chairman, Department of Military Medicine
Signature: __________________________________ Date:_______________

HQ AFPC/DPAME (name): Maj, USAF, BSC Education Program Officer 

Signature: __________________________________ Date:_______________

Department of Military Medicine Lecture Series

Wound Management & Burn Care in the Field

Sponsored by the Office of the Surgeon, United States Air Force

and the 81st Medical Group

15 Jan 03 @ 1200

81st Medical Group Auditorium
Activity Objectives:

Discuss the principle role of wound management

Explain wound and burn care in the field

List medical requirements for appropriate care in less than ideal setting

Describe burn care procedures

Summarize implications for patients evacuated to definitive care

ACCME Accreditation/Designation Statements

This activity has been jointly planned and implemented in accordance with the

Essential Areas and ancillary policies of the Accreditation Council for

Continuing Medical Education (ACCME) by the Office of the Surgeon General,

United States Air Force and the 81st Medical Group, Keesler AFB, MS. The Office of the Surgeon General, United States Air Force is accredited by the ACCME to provide continuing medical education for physicians and takes responsibility for the content, quality and scientific integrity of this program.

The Office of the Surgeon General, United States Air Force, designates this educational activity for a maximum of 2 hours in category 1 credit towards the AMA Physician's Recognition Award. Each physician should claim only those hours of credit he/she actually spent in the educational activity.

Disclosure Policy and Statement

(not required in publicity, but required prior to activity in writing or verbally)

As a sponsor accredited by ACCME, it is the policy of the Office of the Surgeon General, United States Air Force, to require the disclosure of the existence of any significant financial interest or any other relationship a faculty member or a sponsor has with the manufacturer(s) of any commercial product(s) discussed in an educational presentation. The presenting faculty reported the following:

None of the presenting faculty have any significant financial interest or any other relationship with the manufacturer(s) of any commercial product(s) discussed in this educational presentation.

Acknowledgment of Commercial Support

There is no commercial support associated with this activity.

(Lunch provided by Astra Zeneca)
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	The Office of the Surgeon General

United States Air Force

certifies that
	[image: image17.png]





Dr. 

State of Licensure: 

has participated in the educational activity entitled

Department of Military Medicine Lecture Series

Refugee Care

at Keesler AFB, MS

on 07 Jan 03
and is awarded 1 hours of category 1 credit toward the AMA Physician’s Recognition Award.


	_________________________
Col, USAF, MC, CFS

Chairman, Department of Military Medicine
	Maj, USAF, MSC
Operations Officer


Participant Evaluation/Critique

Department of Military Medicine Lecture Series

81st Medical Group

Keesler AFB, MS

DATE: 07 Jan 03

We need your input on the quality of this activity from several perspectives in order for this program to develop and improve. It is essential that we receive informative and clear feedback so that we can analyze it to verify that we are meeting our overall objectives and fulfilling the mission of our continuing medical education program.

I. Evaluation of the activity:  On a scale of 1-5, with 1 meaning "Strongly Disagree" and 5 Meaning "Strongly Agree", rate the following components regarding the activity as a whole:

1.  The physical facilities used were appropriate.    



1 2 3 4 5       
2.  The objectives were relevant to the overall purpose/goal of the activity.  1 2 3 4 5   

II.  Evaluation of the objectives:  On a scale of 1-5, with 1 meaning “Strongly Disagree” and 5 meaning “Strongly Agree”, rate the following objectives of each individual session:

Explain the health threats to a refugee population.



1 2 3 4 5

Discuss the nature and uses of “Traditional Medicine” practices in a refugee environment










1 2 3 4 5

Identity significant potential threats leading to the development of epidemics in a Refugee population and describe effective countermeasures.       













1 2 3 4 5

Develop effective strategies for the provision and monitoring of refugee nutrition.











1 2 3 4 5

III. Evaluation of the individual sessions/presenters:  On a scale of 1-5, with 1 meaning "Strongly Disagree" and 5 Meaning "Strongly Agree", rate the following components listed in each individual session: 

Topic:  I achieved the objective.   





1 2 3 4 5        

Presenter:  Presenter expertise was apparent.  



1 2 3 4 5        

Teaching strategies were appropriate.     




1 2 3 4 5         

IV. Questions: 

1) Has this course improved your knowledge as a military medicine practitioner and if so, how?

2) How much of this course was new to you and which portions?

3) If you did not rate a portion of this course a 5, why?

IV. Other comments:









