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INTRODUCTION

     The Medical Link has been prepared to keep you apprised of Air Force procedures applicable to deferred and redeferred physicians (including Financial Assistance Program (FAP) participants).  It will help answer many of the questions you may have about deferment and your transition to Air Force life as an active duty physician.   

     The Headquarters Air Force Personnel Center (HQ AFPC), offices involved in your transition to active duty periodically provide updated information for the MEDICAL LINK.  Each section provides their specific mailing address and telephone numbers.  Please call the appropriate workcenter if you have any questions or if we can assist you in any way.
I.  POINTS OF CONTACT

     A.  Headquarters Air Force Personnel Center /

Physician Education Branch (HQ AFPC/DPAME)

     Headquarters Air Force Personnel Center/Physician Education Branch (HQ AFPC/DPAME),  at Randolph AFB, Texas near San Antionio, is your point of contact for questions about graduate medical education, your responsibilities and options, and address/telephone changes, etc.,(FOR FAP stipend inquiries-see para B) during your deferment/redeferment.  If your address, phone number(s), or any aspect of your training changes please contact us immediately.   Since our office also manages medical HPSP students and active duty physicians, always identify yourself as a deferred/redeferred or FAP resident when you call.  Contact us as follows:
HQ AFPC/DPAME

550 C Street West, Ste 27

Randolph AFB, TX 78150-4729

Toll Free - 1-800-531-5800

Commercial - (210) 565-2638/9

DSN (Military) -  665-2638/9

FAX-   210-565-2830

AFPC Internet -  www.afpc.randolph.af.mil


B. Headquarters Air Reserve Personnel Center (HQ ARPC/SGX), Denver, CO             

     Your military status during training is Inactive Obligated Reserve.  Accordingly, the Air Reserve Personnel Center Surgeon’s Office (HQ ARPC/SGX) at Denver, CO., is responsible for, and will answer any reserve officer questions pertaining to:  Name change procedures; W2 Form/tax changes/information and Financial Assistance Program (FAP) stipend pay/problems.  Contact them toll-free at 1-800-525-0102, ext 234 or 237.  
II.   YOUR RESPONSIBILITIES DURING DEFERMENT

        A.  Deferment Defined

1.  As a deferred physician, you are an inactive obligated reserve officer, considered in a leave of absence status during your training, with a remaining obligation to the Air Force for costs expended during your medical school (and/or college for ROTC or USAF Academy) education or financial assistance for FAP participants. You were selected for a training program based on the needs of the Air Force.  This means we need you as a fully qualified, licensed physician in your awarded specialty upon completion of your training.  You were selected for a specific specialty with a defined length of training.  Current Air Force policy specifies that if you don’t wish to remain in your specialty, your only recourse is to resign from your program and enter active duty as a Flight Surgeon/GMO.  You must, however, complete a PG1 year before entering active duty. 

2.  Should you encounter any difficulty in your training program, academic, personal or dissatisfaction with any facet of your residency program - please contact us, the Physician Education Branch, FIRST, at 1-800-531-5800 for discussion and guidance.

3.  If for any reason you  feel there is a need to change training institutions (facility only,  NOT specialty or training completion date) provide DPAME a written letter indicating the circumstances surrounding your request (be very specific in your letter).  The Chief, Physician Education Branch, is the approval authority for your request.  Once your letter is received, the cited circumstances will be reviewed; a final written decision will follow.  If your request is approved, you will then need to secure another program at your same training level and submit a letter of resignation to your current program director.  Provide DPAME with a copy of your letter of resignation as well as a letter from the gaining program indicating a specific start and stop date.  NOTE:  You are NOT approved to enter into any contractual obligation or submit a letter of resignation until such time that the Chief, Physician Education Branch, has approved your request to change programs. 
        B.  Hospital Agreement Form, AF Form 3934  

1.  The Hospital Agreement Form is the primary management tool we use to annually confirm your training, health and address data throughout your deferment/redeferment. Part II on the reverse of the form is your Program Director’s certification of your training status and documentation of your training progress.  Timely completion and return to this office is an absolute requirement. Compliance is specified in your contract.  You’ll receive a form each spring which is to be returned to us by mid-August. 

2.  It is your responsibility to complete and return the AF Fm 3934 by the date specified in our transmittal letter.  Incomplete/improperly prepared forms will be returned for reaccomplishment. We strongly urge you to personally mail the completed form back to us, or that you follow up to ensure your program director’s office returns it by the due date.  Remember YOU are responsible for returning the form on time. Failure to complete and return it is a violation of your contract, jeopardizes your deferment/redeferment, and may prompt action to bring you on active duty prior to completion of your training - DO NOT JEOPARDIZE YOUR DEFERMENT BY NON-COMPLIANCE WITH THIS REQUIREMENT!
  C.  Weight Management

1.  General Information:  All Air Force members, (including deferred/redeferred physicians), must adhere to and maintain weight/body fat standards.  Officers must present a neat, clean and impressive military image at all times, including officers in the inactive obligated reserve.  The Weight Management Program (WMP) was established to ensure adherence to presenting such an image.

2.  Failure to Comply:  If not within weight standards upon entry on active duty (EAD), you’ll be placed on the Weight Management Program (WMP) at your new base. This action may adversely affect your future assignments, special pay bonuses, promotion and/or medical educational opportunities.  You should also be within weight standards at the time you report to attend the Commissioned Officer Training (COT) class for which you’ll be scheduled shortly prior to EAD.

3.  GME Board Applicants:  You ARE NOT eligible to meet the GME Selection Board if you don’t meet weight standards.
        Current USAF Weight Standards as identified in AFI 40-452 are as follows: 

               MAXIMUM ALLOWABLE WEIGHT (MAW) -- see notes
HEIGHT 
MEN
WOMEN

60 
153
 136                    

61
157
138

62
158
141

63
160
142

64
164
146

65
169
150

66
174
155

67
179
159

68
184
164

69
189
168

70
194
173

71
199
177

72
205
182

73
211
188

74
218
194

75
224
199

76
230
205

77
236
210

78
242
215

79
248
221

80
254
226

NOTES: 

·  For every inch under  60” subtract 2 lbs from the MAW;  for every inch over 80”
       add 6 lbs to the MAW.

·  Body fat standards are 20% for men 29 yrs/under;  24% for men 30 yrs/older
·  Body fat standards are 28% for women 29 yrs/under; 32% for women 30/older
D.   Further GME Training/Approval Criteria/Resignation Request

   1.   General Information
     As stated in para II.A., you were selected for a specific type of postgraduate medical training for a specific training period. This section briefly describes the means by which you may pursue further training, or resign from your current training when warranted.  All change actions must be coordinated with, and approved by the Physician Education Office, HQ AFPC/DPAME.  Please do not assume anything. Call us first at 1-800-531-5800 or 210-565-2638/9.
       2.  Joint Service Graduate Medical Education Selection Board     (JSGMESB) Application Procedures

a. The annual Joint Service Graduate Medical Education Selection Board (JSGMESB) is the primary means for requesting graduate medical education, or fellowships, research opportunities.  However, requesting a change in specialty is NOT an option provided through the JSGMESB.  Resignation from your current residency program is discussed in paragraph 4. The JSGMESB is usually held the week after Thanksgiving, the results are released in mid-December, on our website or by calling our office at 1-800-531-5800, with written notification to follow by NLT 31 January.

b.   A precursor to the JSGMESB is the annual Integrated Forecast Board (IFB) which is usually held in the  May/June timeframe. The IFB determines training position availability based on Air Force needs for the next one/two years. Once these requirements have been approved by the Air Force Surgeon General, they are published on the AFPC web page (usually by late June/early July) under the Physician Education Branch.  If you wish to apply, the application itself, along  with instructions, will be available through the Medical Service Officer Management Division web page at:  http://afas.afpc.randolph.af.mil/medical    The application includes instructions, due dates and other relevant information.  Please contact Physician Education at 1-800-531-5800, with any questions.       

     c.  Remember the following:

1.  Applications are NOT automatically mailed to you.  We strongly suggest you check the web page or call this office at 1-800-531-5800 for approved IFB positions.  These will reflect what programs will be filled at the JSGMESB in December.

2.  Obtain an application, through the web, early enough to allow enough preparation time. Applications ARE NOT mailed.  Due dates established for the board are firm and strictly enforced.  Hard copies of the application are normally due, (by MAIL), to this office by mid-September, with supporting documents due by early October.  A specific deadline will be stated in the instructions and posted on the website. 

3.  You MAY NOT  apply for any position which has not been approved at the IFB.  Remember, check our web page for forecast results before submitting an application. Applications submitted for training NOT identified by the IFB will be returned to you and your application will NOT meet the JSGMESB.
4.  More specific information is contained in the instructions accompanying the application. However, you should be aware of three requirements which must be met before your application can be processed for board consideration:
a.  If you are currently in your third, (or more) year of post-graduate training, you must have taken, and successfully passed all 3 steps of the USMLE or NBOME (DOs) and possess a current, valid and unrestricted state medical license prior to the JSGMESB.   NOTE:  The Air Force will not reimburse you for expenses incurred for testing and licensing. 

b.  If you are a PG-1, applying for continued deferment,you must take Step 3 of the USMLE/NBOME (DO) by  15 March of your PG-1 year. If you are currently in your second post graduate year, you must have the results of  the USMLE or equivalent by the time the Board convenes. You must have an unrestricted state medical license by the end of your second year of residency.    
        c.  You must be in compliance with current USAF weight standards - i.e., not be over your maximum allowable weight (MAW) or body fat to be eligible to meet the JSGMESB.

5.  If you have entered active duty after training and are assigned to a stateside location, you may re-apply for JSGMESB consideration.You must have at least 18 months at your active duty location to APPLY and 24 months on station to re-enter training.

        3.  Approval Criteria/Commitments  

     You may not enter fellowship training unless you’ve applied to and been selected by the Joint Service Graduate Medical Education Selection Board (JSGMESB).  If your specialty requires you to enter the match 18-24 months prior to entering training, you may apply to the 2004 Board for training beginning in 2006.  Again, we emphasize that selection for fellowship training is always based on the needs of the Air Force.  You are responsible for applying to the Board in sufficient time to be notified whether you can enter a “match” situation, if applicable.  REMEMBER - DO NOT enter into any contractual agreement for ANY training unless the JSGMESB selected you for training and you’ve been officially notified by this office in writing.

     4.   Resignation from Specialty Training
a.  Resigning from training is a decision which you should weigh carefully. USAF policy is that if you resign from training, you must enter active duty to begin fulfilling your contractual obligation.    DO NOT initiate ANY action to resign from your current program before contacting this office at 1-800-531-5800.

b.  If, after counseling by DPAME, you decide to resign, several actions must occur. After your request for resignation has been accepted by your program director, we need the following documentation for review prior to approving your entry on active duty:

   1.  A copy of your letter to the program director requesting resignation and advising of your intent to enter active duty.
    2.  A copy of the letter from your program director accepting your resignation. It should state the number of months/years credited in residency;  briefly summarize your performance, and give the effective date of resignation.

c.  Once received at this office and reviewed, we will notify you in writing.  If your resignation from residency is approved, we will notify the appropriate agencies to send you the documents necessary for entering active duty.  Once approved through this office, the decision is final.  You do not have the option of withdrawing it, and you  MUST enter active duty.
d.  Again, please contact us, the Physician Education Branch, before you take any action pertaining to your training. Our number is 1-800-531-5800, hrs 0730-1600 CST.   If you call after hours, please leave a voice mail message.  Your call will be returned ASAP the following duty day. 
5.  Academic Performance 
     In the event you receive ANY documentation from your program director, or any other staff member regarding your academic performance, you are required to provide DPAME a copy of this correspondence immediately.  This includes, but is not limited to: academic notice of probation, adverse counseling statements or non-renewal of GME contract.
REMINDER  Copies must be submitted to DPAME within 14 days of original receipt of documentation.
6.  USMLE/ NBOME (DO), Board Certification and Credentials 

a.  You must have successfully completed all three steps of the USMLE or NBOME examination and possess a current valid unrestricted state medical license by the end of your second year of training. The Air Force does NOT reimburse you for expenses incurred for testing and licensing.   
b.  You are not eligible for any financial reimbursement associated with Specialty Board examinations if taken prior to active duty.  If you are scheduled for active duty prior to taking your board examination, you may be eligible for reimbursement of fees and expenses associated with the Specialty Board exam.  The decision regarding reimbursement of fees and expenses is determined by your gaining medical facility commander under the provisions of Air Force Instruction (AFI) 41-104.  You cannot take the board examination while attending Commissioned Officer Training (COT).

c.  This office,  HQ AFPC/DPAME, is responsible for ensuring that your educational credential file is established and complete prior to your arrival at your initial active duty location. Approximately 5 months (Feb) prior to your entry on active duty, we will send you instructions to access our website. There you will find credentials forms to complete.  You will be required to send us documents to include a copy of your medical school diploma, final medical school transcript, (sent directly from your medical school),  unrestricted state medical license and other information from your current program director. This information is due back to this office by the end of May. This will enable us to forward your credentials file to your new base in a timely manner.  More specific information and instructions will accompany our letter.

III.   A FINAL NOTE FROM THE PHYSICIAN                                               EDUCATION OFFICE

     The remainder of the Medical Link consists of information from the other HQ AFPC/DPAM branches involved in your transition to active duty.  Questions concerning their area of responsibility should be addressed to them at the numbers they’ve provided.  Again, we’d like to stress how important it is to keep us advised of your current address and telephone numbers at all times.  It is also critical that you inform us immediately of any changes in your health, professional or training program status.  Our phone number is toll free 1-800-531-5800 or commercial  (210) 565-2638/9.  We wish you every success in your graduate medical education program.   

3 Attachments:                                                                                                                                                                       1.  Entering Active Duty—Information from HQ AFPC/DPAMP

2.  Common Assignment Questions & Answers

3.  Extended Active Duty—Information from HQ AFPC/DPAMF2

PHYSICIAN UTILIZATION BRANCH (ASSIGNMENTS)

     HQ AFPC/DPAMP


                                                                                                                                                                       Atch 1

                                        ENTERING ACTIVE DUTY

HQ AFPC/DPAMP, Physician Utilization Branch

I.  YOUR FIRST ASSIGNMENT

A.  General Information

     The Physician Utilization Branch (HQ AFPC/DPAMP) is the office responsible for your assignment upon completion of your residency.  You can contact them as follows:

HQ AFPC/DPAMP

550 C Street West, Ste 25

Randolph AFB, TX 78150-4727

1-800-637-4348 (inside Texas)

1-800-562-3480 (outside Texas)

Commercial  210-565-2641

DSN (Military) 665-2641

FAX (Comm)  210-565-4240

FAX (Military) DSN 665-4240

           B.  When You Can Expect Assignment Information

     You’ll receive a letter during September of the year prior to completion of your training program. The letter will explain your assignment preference process and the website to locate it.  If you will complete your training during the summer of  2005,  you can anticipate final assignment determination during April 2005 if you are going overseas, and by late April 2005 if you are being assigned to the continental (48) United States.

          C.  Your Responsibilities
      You must complete the Assignment Preference Form by the date specified in the transmittal letter. It is used to match against job openings.  Any delay beyond the due date will delay your assignment selection and  orders.  It also impairs your ability to make preparations for entering active duty.  It is imperative that you complete your assignment preference form on time.  

              D.  Assignment Utilization Officers 
     Whenever you have an assignment question or issue, you will work with the assignment utilization officer who works your specialty.  The assignment utilization officers can be reached by contacting the Physician Utilization Branch (HQ AFPC/DPAMP) at:
TOLL FREE:  1-800-562-3480 (outside TX);   1-800-637-4348 (inside TX)   or     COMMERCIAL;  210-565-2641  
A Final Note About Your Assignment


     While every effort is made to satisfy your assignment preferences, the needs of the Air Force must take priority.  Each active duty assignment can be both personally and professionally rewarding, regardless of geographic location.  The most influential variable in what you can get out of an assignment is what you put into it.  Atch 2 is a listing of questions and answers most often asked by our deferred physicians and should provide meaningful insight about your entry on active duty.

II.  JOB OPPORTUNITIES

A.  General Physician Description

     There are numerous interesting opportunities available for physicians in the Air Force.  Clinical practice encompasses anything from outpatient episodic care at our very small clinics to subspecialty practice at our eight teaching centers which are:

TEACHING CENTER
LOCATION

59 Medical Wing (SAUSHEC)                                                 Lackland AFB, TX   

              60 Medical Group (David Grant Med Ctr)                               Travis AFB, CA
              89 Medical Group (NCC)                                                         Andrews, AFB, MD 
              55 Medical Group (Ehrling-                                                     Offutt AFB, NE    
              Bergquist Regnl Hosp)

              74 Medical Group (Wright-                                                     Wright-Patterson AFB OH
              Patterson Medical Ctr)

              375 Medical Group (Scott                                                         Scott AFB, IL
              Medical Ctr)

              81 Medical Group (Keesler                                                       Keesler AFB, MS       
              Medical Center)

            96 Medical Gp (Eglin                                                                  Eglin AFB, FL 
            Regional Hosp)



     It is Air Force philosophy that all physicians be familiar with the full spectrum of Air Force medicine, its mission, emergency procedures, and problems encountered by the Air Force family.

1.  Aerospace Medicine 

     Physicians assigned to aerospace medicine positions are challenged by assignments

to active duty flying organizations.  Flight surgeons are responsible for treating active duty flyers and their family members. Also, those assigned as flight surgeons may be required to perform temporary duty requirements with their flying unit at deployed locations and may be required to participate on aircraft accident boards.  In addition to receiving flight pay, being assigned as a flight surgeon in the USAF Medical Service is a rewarding experience.       
     To qualify as a flight surgeon, a physician must successfully complete the Aerospace Medicine Primary (AMP) Course at Brooks AFB TX in San Antonio and pass a Flying Class II physical examination. Coordination to attend AMP will be accomplished through your assignment officer at DPAMP.
2.  General Medical Officer (GMO)

     The General Medical Officer (GMO) provides outpatient care in Air Force clinics and hospitals.  As a GMO, the member will be utilized in either a Family Care, Flight Medicine or Emergency Medicine capacity.  Duty as a GMO provides an excellent background for Air Force physicians who would like to take more time to finalize their decision regarding specialty training. There are limited assignments available in Family Care and Emergency Services. General Medical Officers physically qualified to become flight surgeons, are strongly encouraged to enter Aerospace Medicine where numerous assignment opportunities exist.

       Department of Defense policy prohibits most GMOs from serving beyond their initial service commitment unless they are accepted to a residency program.  The goal of the Department of Defense is to have all military physicians board eligible. Exceptions are made on a case-by-case basis.
          3.  Specialty Medical Practice

 Physicians are encouraged to pursue residency training and provide care within any of several specialty fields.  Many opportunities are available across the broad range of medical and surgical practice.
                                                                                                      Atch 2
COMMON ASSIGNMENT QUESTIONS & ANSWERS       
1.  How is my assignment made and when will I be notified of it?

     There is no mystery about your eventual assignment—only a multitude of coordinated actions.  For this reason, a considerable amount  of time elapses and a great deal of work is accomplished between the day your utilization officer receives your assignment folder and the date you actually receive your orders.

     EXAMPLE - Typical Assignment Scenario
     In July - September,  physicians who are eligible for separation from active duty during the coming year are contacted to ascertain their future plans. Also, personnel in overseas areas are contacted to provide preferences for return assignment, or if they desire, to submit extension requests to remain at their current duty location.  These actions normally aren’t completed until January.  Job openings are confirmed in the fall and finalized by January.  Your utilization officer receives your assignment folder in November-December.  The Joint Service Graduate Medical Selection Board (JSGMESB) meets in early December and training selections are finalized by January.
     After authorizations, vacancies and priorities are confirmed, the assignment match process begins.  The first assignments to be levied are those to fill the joint spouse  vacancies.  Next, overseas returnees are assigned and thirdly all others, i.e., assignment of graduating active duty and deferred residents.  Your assignments are completed in the spring. Although we realize your concerns regarding your final assignment, please refrain from calling until this time to allow your assignment officer the opportunity to complete your assignment and notify you.  At this time, you’ll be informed of your new duty location and your indoctrination course date.  Be advised that your entry into active duty may not be immediately after your graduation date.  Therefore, it’s very important that you keep DPAMP informed of any changes in your address or phone numbers.

     As you can see, the process is quite time-consuming and requires a tremendous amount of coordination.  Though we recognize you would prefer earlier notification, we can’t advance the timetable without risking changes to your assignment after you’ve been notified.  We try hard to avoid this.
2.  What role does my preferences play in determining my assignment?

     Air Force requirements and priorities dictate assignment availability.  Your preferences for type of facility and geographical location are given serious consideration because we believe that an individual is usually more productive when assigned to an area of choice.  However, we’ve found that sometimes there is a poor correlation between individual preferences and Air Force requirements. 

     Typically, the far west, southeast, southwest, and northeast regions are the most requested locations.  Conversely, 40-60% of our requirements often occur within the north central and south central regions.  In short, your assignment preferences will be taken into consideration, but the final determinant must be the Air Force requirements for your specialty.

            3.  How can I find out pertinent facts about the base and community once my assignment has been determined?

     Your assignment officer/DPAMP will notify your gaining facility commander and request that a sponsor be appointed for you.   The sponsor’s function is to answer your questions and assist you with your move.  If you haven’t heard from the organization by 30 days prior to your active duty date,  please contact your utilization officer.
4.  How long may I expect to remain at my first duty station?

     Current Air Force policy dictates three (3) years on station for another stateside move and two (2) years retainability on active duty to move to another stateside location.  You may volunteer for overseas duty upon arrival at your permanent base, but you can’t depart for the overseas location until you’ve served at least two (2) full years at your first station.  You will also need retainability for the tour length.

5.  When can I expect to receive official orders?

     Normally, you can expect to receive a copy of your orders not later than 45 days prior to your entry on active duty.  Should you fail to receive your orders 30 days prior to completion of your civilian training, contact your utilization officer (para I-D). 
6.  When/How do I arrange for movement of my household goods?

     Upon receipt of your active duty orders, contact the Traffic Management Office (TMO)  of the nearest military installation (Air Force, Army, Navy, Marines, etc.) to set up an appointment.  If you do not know the nearest facility, call 1-800-756-6862.  This appointment is for required transportation counseling from a TMO officer and to make arrangements for the shipment of your household goods.  Copies of your official orders are required to process your request.
IMPORTANT:  Do NOT enter into any contract for the movement of your household goods or the movement of your vehicle(s) without first visiting the nearest Military Traffic Management Office!!!

7.  When and where may I expect to enter active duty?

     You will be scheduled for the Commissioned Officer Training (COT) course  in a temporary duty (TDY) status at Maxwell Air Force Base at Montgomery, Alabama, enroute  to your assignment location.  The course is four weeks in length and is designed to help you make a smooth transition to Air Force life.  Your pay and personnel records are established at Maxwell AFB, and you’ll obtain uniforms at that time.  The COT course does not have to be repeated if you have already attended. 

     You should bring copies of your medical school degree, diploma and all residency certificates to Maxwell AFB.  You’ll be scheduled for the first available course, depending on your status and when you need to report to your first duty station.  Normally, there are two courses in July.  The first class is ordinarily reserved for flight surgeons and those physicians who will satisfy the most urgent Air Force needs.  Others can expect to attend the course in late July or in August.   Should you have a situation that requires attendance at an earlier or later course,  contact your utilization officer.
FORCE MANAGEMENT BRANCH
(MEDICAL ACCESSIONS)

HQ AFPC/DPAMF2
                                                                                                                       Atch 3

               EXTENDED ACTIVE DUTY (EAD)

              HQ AFPC/DPAMF2, Medical Accessions Branch 

I.  Extended Active Duty Processing

            A.  Physical Examination
         Before your assignment is determined by the Provider Utilization Branch (Atch 1), the Medical Accessions Branch (HQ AFPC/DPAMF2) will mail you a packet to begin processing you for extended active duty (EAD).  As part of this packet,  you’ll receive a letter of authorization and other information to assist you in scheduling and taking a physical exam.  You must obtain a physical exam from the nearest Military Entrance Processing Station (MEPS) or Air Force medical facility.  Past experience has shown that the majority of delayed orders are due to missing/incomplete physical  examinations.   Please don’t create a hardship for yourself  by delaying making an appointment.   After the exam is completed, the examining facility should forward it to:  HQ AFPC/DPAMF2,  550 C Street West, Ste 27, Randolph AFB TX 78150-4729.   If you have any questions concerning your EAD orders, contact Medical Accessions at:

 Toll-Free - 1-800-531-5811, EXT 1

Commercial  -  210-565-2773

DSN (Military)
-665-2773

     B.  Important Addresses

     Certain entitlements at the time of entry on active duty are based on the city and state addresses indicated on your orders.  Therefore, you must immediately notify HQ AFPC/DPAMF2 of any errors or changes of address.  Orders can’t be changed to reflect different addresses after your effective date of duty. The following three addresses, which may or may not be the same, are important.

     1.  Address From Which You Will Depart for EAD -  The address from which you depart for active duty is used to compute travel time to first duty station, the effective date of duty, and the amount of reimbursement for this travel.

     EXCEPTION:  If you are a physician in the Financial Assistance Program (FAP), you will be required to complete the physical exam and have it mailed to HQ ARPC/SGS,  6760 E. Irvington Place #7200, Denver CO 80280.  Their phone number  is 1-800-525-0102, ext 71235
     2.  Mailing Address - This is used for exchange of correspondence (i.e., where to mail the orders) relating to your assignment and is often the depart for EAD address.        
      3.  Home of Record -  This is recorded as the place you consider home (hometown) upon entering the Air Force.  Unless you indicate otherwise,  the home of record will be the same as the address from which you depart for active duty.  Travel entitlements upon release from active duty will not exceed the distance to your home of record.

II.  YOUR TRANSITION TO ACTIVE DUTY

         A.  Effective Date of Duty
     The effective date of duty is the date you begin travel on your extended active duty (EAD)  tour. Your pay and allowances accrue from this date.  If you travel prior to the authorized date, you do so at your own risk. In event of injury, cancellation of orders, or change of assignment you are not covered by government life insurance or government medical insurance (TRICARE).

IMPORTANT -  If for any reason, you start your travel on a date later than that shown on your orders, your effective date of duty becomes the LATER DATE.  Your EAD tour and your pay and allowances will begin on the later date.

B. Reporting Date

      You must report to your assignment on the date and within the time frame specified on your orders,  however, NOT PRIOR TO THE REPORTING DATE. The actual reporting dates for your permanent duty station and temporary duty (TDY) station, if any, are included on your orders.
           C.  Your  Travel                                                                                                          
     You are authorized reimbursement for travel expenses from the place from which you are ordered to active duty. If you travel by commercial means, you must file your receipts with your travel voucher for reimbursement of travel expenses.  ENSURE YOU SAVE YOUR RECEIPTS.
          D.  Dependent Travel

     You’re entitled to reimbursement for travel performed by dependents from the place of entry on EAD to the first permanent duty station after travel has occurred.  Your orders will indicate any special provisions for dependent travel if your assignment is to an overseas area.  You will NOT be authorized NOR be reimbursed for travel of dependents to a temporary duty location.    
     All personnel will handcarry marriage licenses/birth certificates of dependents to the first duty station (TDY or Permanent) to establish dependency.
E.  Shipment of Household Goods (HHG) and Privately Owned       Vehicles (POV)

     Upon receipt of your active duty orders, contact the Traffic Management Office (TMO) of the nearest military installation  to set up an appointment.  If you don’t know where the nearest TMO office is, call your nearest Air Force recruiter.

     This appointment will provide transportation counseling and make arrangements for shipment of your household goods.  Copies of your official orders are required to process your request.   Do not enter into any contract for the movement of your household goods without first contacting your TMO.   If you wish to do a “Do It Yourself” (DITY) move,  you must first contact the TMO or you will not be reimbursed for your move.  Some important guidelines are listed in the table below.

AUTHORIZED
  1. You are authorized storage and/or shipment of HHG at government expense from your home of record or the place from which you enter active duty to your permanent base of assignment. 

  2.  If you are being assigned overseas, shipment of one automobile IS normally authorized.

UNAUTHORIZED
   1.  You are NOT authorized to contract directly with the carrier.

  2.  Shipment of an automobile within in the continental United States is NOT authorized.  

F.  Uniforms

     You may report to your unit of assignment in civilian clothing or in uniform.  If you purchase uniforms before reporting for duty, ensure they conform to standards.  Civilian clothing, when worn, should adhere to acceptable standards and be in good taste.

G.  Officers’ Open Mess

     You may use the Officers’ Club facilities at any Air Force base while enroute to your first duty station.  If requested, you must present a copy of your orders to the club custodian.

          H.  Housing
       You must report to the Base Housing Referral Office servicing your new duty station before entering into any rental, lease or purchasing agreement for off-base housing.
          I.  BASIC PAY, ALLOWANCES AND SPECIAL PAY

     After your orders are published, information concerning all pay and allowances may be obtained for the purpose of purchasing a home, buying a car, etc., by having the lending institution mail or FAX a “Verification of Employment (VOE) Form” to the following:

                  HQ AFPC/DPAMF1/2                          FAX:  210-565-4240/4350 

                  550 C Street West, Ste 27                    ATTN:  HQ AFPC/DPAMF1/2
                  Randolph AFB TX 78150-4729  

     This request must include a signed statement by the member that DPAMF1/2 is allowed to release this information to the lender.

     Member may obtain verbal pay and allowances information once they have been notified of an assignment by calling 1-800-531-5811, option 1 or 2.

                                                                END
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