DEPARTMENT OF THE AIR FORCE

92d SUPPLY SQUADRON (AMC)

FAIRCHILD AIR FORCE BASE, WASHINGTON

SMSgt Joe Smith

123 Main Street

Fairchild AFB, WA, 99011

Dear ______________.


I have received  a notification identifying you as the Family Care designee for the family of  _________________, a member of my squadron.  Please accept my personal thanks for your willingness to assume these added responsibilities in order to free the sponsor for military duties.  These are some of the things you should know about the Family Care Plan.


First, you are not alone if the Family Care Plan is put into effect.  I am the First Sergeant/commander for the  _________ Squadron and I will be available to assist you with any problems  you may have.


Along with this letter is a reference list with names and numbers to use if you need assistance.  Please do not hesitate to use them!


The following are some of the things you will need to act as the designee for the Family Care Plan:



a.  Have a formal or informal agreement so adequate funds will be available for family care.  Some members choose to send money by mail, while others start an allotment.



b.  Power of Attorney - You must have access to a Power of Attorney (original) that allows you to authorize medical treatment and hospitalization of the family members, when required.  You may also need a Power of Attorney to act as loco parentis.  Please discuss this with the sponsor.



c.  Access to the Base Exchange, Commissary, and other Air Force agencies may be authorized when the transfer of family members is necessary.  I can assist you if needed.


The Family Care Plan you have agreed to is extremely important and must be current at all times.  The hardships faced by families not covered by such a plan, and the limitations of the sponsor's availability for the full range of military duties, are what we are trying to avoid.  It is very important all parties to this agreement are comfortable with the plan and are knowledgeable of their responsibilities.  If you have any questions or doubts concerning any portion of the agreement, do not hesitate to contact me.


Again, thank you for the service you are providing to the sponsor, this unit, and the United States Air Force.  Please sign and date the acknowledgment and mail it back to me.  It is already postmarked for delivery back to me.

                                                                                       JOE SMITH, SMSgt, USAF

                                                                                       First Sergeant, 92d Supply Squadron

