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1. Actions for sign-on to Oracle Discoverer

A. Select

· START

· PROGRAMS

· Oracle for Windows NT

· Discoverer 3.1

· User Edition
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B. Oracle Discoverer form will be displayed

1) First action form will contain options for a Quick Tour, Cue Cards & Start

2) To begin using Discoverer, click on the Start button
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C. Connect to Oracle Discoverer form will open

Enter Username, Password and database name (PRISM), then click on Connect button
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D. Once you get connected, you will see the Workbook Wizard

1) If you wish to create a new workbook, click on the first icon.

2) If you wish to open a workbook you have already saved to file,

click on the second icon.  This option will open a .DIS file where your

Discoverer workbooks have been saved.

3)  After selecting an option, click on Next
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E. If you select “Create a new workbook”, you will see four options to display your results

1) A Table displays data in rows & columns

2) A Crosstab displays multidimensional data and allows you to pivot along top and side dimensions

3) A Page-Detail Table lets you display information grouped by the criteria specified on the page axis.

4)  A Page-Detail Crosstab lets you display information grouped by the criteria specified on the page axis.

5) Once you’ve selected an option, click on Next button
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F. If you select Table, the following screen will appear with Business Areas, Folders, and Individual Items available.

1. The first item you must select is Brd Id.  

2. Then choose any other items you wish to select data from.

3. Once you open a folder, you may hold the Control key down while selecting specific

data items for your report/inquiry

4. After making your selections, click on the arrow key that is pointing to the right, then

        click on “Finish”.
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G.  Once your report is finished running, you will get your data back in this format.

1. To save your report to excel, simply click on the excel icon on the main tool bar.

2. Discoverer will load your report to excel 

3. Manipulate in excel as needed.
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G. To change the format of your report, click on the “Edit Sheet” icon, and select “Table Layout”.

1. Here you may move columns around on your report simply by clicking and holding on the column name, then dragging to the left or to the right.  

2. On Table layout, you may also click on a column name and move to Page Items.  This will enable you to display your report only for those conditions identified in Page Items.  
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H. Under “Tools” select “Options” 

1. Here you must select the “Advanced” tab and ensure the “Disable Fan-Trap Detection” is on.

2.  You should also go to “Query Governor” and ensure the “Prevent Queries From Running Longer Than” is set to no less than 4 hours. 
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I. You may also set-up a schedule to have your reports run automatically

1. Go to “File”, then to “Manage Workbooks”, then click on “Scheduling Manager”.

2. Select either “My Computer” or “Database” and click on schedule.

3. Now you may specify how often this report will run in Discoverer.
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NOTE:  FOR ADDITIONAL ASSISTANCE WITH DISCOVERER, USE THE HELP OPTION ON THE MAIN MENU.

THIS PRISM DISCOVERER SYSTEM GUIDE WILL BE REVISED AND DISEMINATED TO THE FIELD AS NEEDED.
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