MPF CUSTOMER SERVICE


MARRIAGE CHECKLIST


(Updated Feb 04)





Ensure the following items are completed when a member or join spouse members come in to have their marriage updated.  The MPF may add to this checklist any locally required items the MPF Commander deems necessary.





Required Documents:


1.  ID card of member, picture ID and Social Security card for spouse (required for DEERS 


	enrollment and/or ID card issue)


2.  Marriage Certificate


3.  Divorce Decree (if applicable)


4.  Children’s Birth Certificates and Social Security cards (if applicable)





Procedures for Updating Marriage:





_______ Pull member(s) records  





_______ Update DEERS:		


Add spouse and if civilian, issue family member ID (DD Form 1173) once a photo ID and Social Security card is presented for verification.  If spouse is military update the military spouse in each other’s record and terminate spouse entitlements in each sponsor’s record.  (If the spouse is Reserve not on Active Duty for 31 days or more, do not terminate entitlements until the Reserve member is called to Active Duty for 31 days or more.)  Change spouse’s name if he/she chooses to use their married name.


Add children (if applicable) with properly certified birth certificate or certificate of live birth authenticated by the attending physician or other responsible person from a U.S. hospital or MTF for each child.  If children are from a previous marriage not listed under another sponsor ensure they are listed as stepchild (SC).


Update current address information for the military member and all


dependents.  Ensure you give the sponsor a copy of the DD Form 1172 as verification of all dependents enrolled in DEERS.





_______ Update SGLV 8286, Servicemember’s Group Life Insurance Election and Certificate


Have member complete the form to change beneficiary, if applicable and file updated form in Section 1 of the member's UPRG.  Note:  It is recommended the member complete a new SGLI Certificate after a marriage, even though the beneficiary may not have changed.


�



_______ Update SGLV 8286A, Family Coverage Election (SGLI)


Advise member their spouse is automatically covered under FSGLI unless declined by the member.  This includes military spouses.  Complete this form only if the member declines spousal coverage.  Coverage for dependent children is at no cost to the member if covered under SGLI.  File completed form in Section 1 of the UPRG, if applicable, after updating the SGLI website with the declination.





_______ Update MilPDS:  


		Update name change, if applicable.


Update marital status of the military member(s).


Update military spouse (if applicable) using the procedures in AFCSM 36-699.


Update current address information for the military member(s) using the same


address information recorded in DEERS.


Have both members complete an AF Form 1048 (Military Spouse Information), if applicable.


Update Join Spouse intent (if applicable) (this is not an application for join spouse


assignment) and file AF Form 1048 in Section 3 of member's UPRG.


Brief member(s) on the intent of the Join Spouse program


If the spouse is not assigned with the member advise that formal application for Join Spouse is required.  Direct them to Outbound Assignments for processing.





_______ Remind member to stop by the TRICARE office to enroll dependent(s) in one of the


               TRICARE plans for medical & dental care


 


_______ Change name on AF FM 10, UPRG, to include charge out sheet(s), and part 2A


   (OPRs) (as applicable)





______ Advise member it is their responsibility to update their Virtual Record of Emergency 


Data (vRED) using the Virtual Military Personnel Flight (vMPF) application within


24 hours.





*Note:  If one member is not stationed at your base, you can still update their AF Form 1048 and SGLV Form 8286 and forward them to their duty station.  If members are at separate locations and they want to apply for join spouse have them complete the application and proceed to Outbound Assignments for assistance.  


�
MEMBER’S CHECK LIST





1.  Report to Finance office to complete pay benefits paperwork.





2.  Report to Commander’s Support Staff to notify unit of marriage and update recall roster if 


     applicable.





3.  Report to TRICARE office for enrollment application and briefing (if married to a civilian).  


     Ensure you bring a copy of the DD Form 1172 you were given after your dependents were 


     enrolled in DEERS.





4.  You must complete a new virtual record of emergency data (VRED) within 24 hours.  You 


     may do this from any computer with access to the virtual MPF.  If you do not have computer 


     access at work or home, you must visit the MPF to complete the vRED.





5.  Report to Legal office to update will and power of attorney if necessary (this may require an 


     appointment).





6.  Receive Family Care Plan briefing from First Sergeant and complete Family Care Plan if 


     applicable.








The below listed items should be considered, but may not apply in all situations:





(Note:  This list is not all inclusive.)





___ Visit Base Housing Office	___ Update Bank Accounts


___ Update Driver License for Name/	___ Update Credit Cards


       Address Changes	___ Change Utilities


___ Visit SFS Pass and Registration to Obtain	___ Change Address at the Post Office


       Vehicle Decals for Dependent Vehicles	___ Change Beneficiary on Private 


___ Advise Social Security Administration 	       Insurance Policies


       of Name/Address Change


