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ARRIVAL CONFIRMATION

A member’s Date Arrived Station (DAS) and Date Departed Last Duty Station (DDLDS) are incorrect in system.  How can we update the correct DAS/DDLDS in system?  You must update the DAS/DDLDS by using the DAS and DDLDS format Batch update.  The Batch update templates are located on the AFPC Field Operations Website under PSM workcenter.  

Reference: AFSCM 36-699, Ch 13

Who can update a member from functional category “Q” to “A” on a member that is not a student, but permanent party?  The MPF can not update a functional category “Q” to “A”.  Open a CMS case and forward to the AFPC accessions/PCS confirmation team for update. If you are trying to update the arrival confirmation and you receive the reject, you must update the arrival confirmation with the functional cat “Q”, and then open the CMS case.  
A member is an accession, RS 10, DS 11 and arrival confirmation has not been update Can the MPF update these and if so how?  Yes, the MPF MUST update the arrival confirmation on these personnel.  Once the arrival confirmation has been updated, DS will flip to 00, present for duty.
A member has not yet arrived to their gaining location, their RNLTD has passed and the MPF can not update the overdue arrival action.  What action should the MPF take?  Contact the losing MPF/Unit to find the status of the member’s departure.  
Can the MPF update unaccompanied status to “0”?  No, 0 is no longer a valid code in MilPDS.  0 in MilPDS means none.  The correct code for unaccompanied is “2”.

DUTY INFORMATION

When updating a confirmation of arrival we receive a reject that states” Position is not valid for duration of assignment” can the MPF correct this?  Yes, the MPF must correct this action.  This reject is caused because the effective date of the position number is after the effective start date of the assignment.  You will have to assign the member to a different position number (has to have an effective date prior to member’s assignment effective date) or you may have to build a Pseudo Position to assign the member to, then save and update arrival confirmation. You can then verify the effective date of the position number you want the member assigned to and update the position number change under duty information.

Review effective date of position number in MilPDS: click relocations and employment, personnel employment, employment, position information, F7, click name field, type in position number (i.e. MDS. 090007323.1) you are looking for, F8, position number will populate.  This will provide you the Job (DAFSC), effective start date and PAS code. 

(If you see a date in the “TO” field then that position number is projected to be deleted and can’t be used to confirm arrival on the member) 

NOTE:  DO NOT USE LOCAL POSITIONS

Reference: AFSCM 36-699, Ch 5 & 13

TR Remark:  Member is pending input of initial duty assignment or the members current duty effective date is les than the current assignment effective date.  Please review and input the current duty information.  What is the MPF suppose to do? The remark means one of two things: 1) The member has arrived on station and the CSS or employment has not updated member's current duty information in system.  2) The member has current duty information but, there is a lapse between member's DAS and the effective date used on the duty update (Example:  My DAS was 10 Oct 03, but my effective date of duty title/DAFSC is updated as 18 Oct 03). 

To fix:  Verify the DAS, Duty effective date and make sure the member has duty information in system.  If they do, go into MilPDS, (where the CAFSC is located, under duty info) and delete out the assignment stat flag of 1.  If the duty info is not updated, update the duty info and it should automatically delete the flag. 
Reference: AFCSM 36-699 

How do we clear an Assignment Duty control Flag code 1 that did not clear? Go to MilPDS, Personnel Relocations & Employments, Personnel Employments, Duty Information, F7 enter, then SSAN F8, Select duty information, Select Assignment Duty Control, Select details, Select the clear button, Okay, Save the record, Then you can go in and update the change to the duty information.

Reference: AFCSM 36-699
Is there guidance on what a member’s Duty title can reflect? Duty titles should reflect the duties of the member; provide the most meaningful duty titles possible within the space restraints and not necessarily the AFSC description.  At times you will have to abbreviate, ensure abbreviations are understandable.  NCOIC positions are reserved for noncommissioned officers and Superintendent Position’s are reserved for senior NCOs.

Reference: AFSCM 36-699, Ch 5

Who is responsible for updating Duty history?  The MPF Personnel Employment office is responsible for making corrections, changes or additions to duty history.  A valid source document is required prior to update (AF Form 2096, Classification/On-The-Job Training Action, AF Form 1098, Special Task Certification and Recurring Training, OPR/EPR, special orders (P-Series) or General orders for organizational).

Reference: AFSCM 36-699, Ch 5 & 13
If we receive the reject “App-00050: duty AFSC mismatches with manning control authorized AFSC and manning control position number from the manning control table”, what does this mean?  The reject should read that the "Duty Start Date" you input is before the "effective date" the member moved into that position/Job/PAS on the first screen in Duty Information.  That is why it is VERY IMPORTANT that you "Alter the Effective Date" prior to making any duty changes if you need to backdate the information from the current date or project information out if you have a future action to input.

Can Personnel have TDY (Contingency) Duty Information updated in MilPDS? No, currently personnel can not hold TDY duty information in MilPDS.  The member can only be assigned to one position at a time in system.  They are currently looking at this process, but there is nothing official.
If an Officer accession has prior enlisted service and enlisted duty entries are in system what action does the MPF take?  Personnel employment office will have to delete the duty history entries.  Prior to MilPDS implementation history was stored on the HAF system, so this was not a problem, but with MilPDS, the system is real time.  
Reference: AFCSM 36-699, para 13.162

ACCESSION’S

I have an accession with prior service and I am not sure what date to use as the DIEUS (Date Initially Entered Uniform Service) Date. The DIEUS Date will always be the original date from previous enlistment, commission or appointment.  This date is NOT an adjusted date.

Reference: AFI 36-2604

Since MilPDS came on line, there is no such thing as a segment build, is the MPF Personnel Employment element still required to build an accession file and route it to Customer Service and Career Enhancement?  Yes, the MPF still needs to build an accession file and must route it to Customer Service, Promotions, Awards & Decorations and Evaluation.  This will ensure all work centers verify member’s information is correct in MilPDS.  

Reference: AFSCM 36-699, Ch 5

I have an officer Accession that served 3 years 11 months enlisted active duty time are they entitled to receive 04E pay?  NO, they are not entitled.  The officer MUST have served at least 4 years and 1 day enlisted active duty time.

When is the MPF required to update an E23 transaction? An E23 is required on all accessions EXCEPT Basic Military Training (BMT), Officer Training School (OTS) and the USAF Academy.  The E23 MUST be updated within 2 days of member’s arrival.

Reference: AFSCM 36-699, Ch 5

When would I update an E25 transaction on an accession?  An E25 is used to correct an E23 transaction when service dates need to be corrected at DFAS.  The E25 can be updated within 120 days from the date the E23 transaction processed as long as HQ AFPC/DPPAOR has not verified service dates.  You can only process two E25 transactions on an individual’s record.

Reference: AFSCM 36-699, Ch 5

Member’s Service Component is wrong in system, Can the MPF correct this?  No, the MPF can not correct a Service Component.  Only AFPC can update a request to change a member’s service component.  If a member’s Service Component needs to be corrected, you will have to open a CMS case and forward to the AFPC Accessions/PCS confirmation team.  Ensure you fax a copy of the DD FM 4, EAD or PCS orders. 

***Reminder, if member is an Officer and has not been selected for REGAF, there service component will be “V” in MilPDS.

AFSCM 36-699
COMMANDER RESPONSIBILITY PAY

Is a Commander of one of our Detachments, authorized Commander Responsibility Pay (CRP)?  No, if the member is not specifically in command of a squadron, group, or wing they are not authorized CRP.

Reference: MPFM 02-43, Dated 30 Oct 02

CLASSIFICATIONS

Member’s CAFSC needs to updated, but the system rejects because member is in a Selective Reenlistment Bonus (SRB or IEB) career field.  Who can update the CAFSC?  HQ AFPC/DPAA, Airman Assignment Division is the only office with the authority to update a change to the CAFSC for these members.  All requests for these type of changes will need to be sent to the member AFSC assignment functional for correction.  For all other CAFSC updates, the MPF is responsible for updating.

Reference: AFI 36-2101 & AFSCM 36-699, Ch 5 & 13

TR Remark: "**Action Overdue** Class Upgrade Date Expired – What does this mean and how does the MPF fix?

This means that the member has an upgrade date under their AFSC structure (PAFSC/2AFSC/3AFSC/4AFSC) that is overdue.  You will need to verify these and work with the CSS to determine if the unit is going to upgrade the member to the appropriate skill.  If they are than you get the source document (2096 or PC-III), update and delete out the Upgrade date.  If the member is not ready for upgrade you will have to reproject the date for a later date.

Reference: AFCSM 36-699  

MISCELLANEOUS
If a member’s source of commission is incorrect, who can update?  The MPF can update a member’s source of commission by reviewing member’s UPRG for commissioning paperwork.  Update MilPDS, click customer support, career enhancements, promotions & testing, commission agreement.

AFCSM 36-699, Ch 13
I have heard there is a list on microfiche that indicates the particular bases a specific AFSC is utilized? How can the MPF get a copy of this list? Contact HQ AFPC/DPDPP, DSN 487-4239, for a copy of this list on microfiche

