1.  We’ve recently identified a problem that involves the confirmation of arrival process.  When confirming an arrival you may receive a reject that states: “Position is not valid for duration of assignment” or something similar.   We have determined that this is because the effective date of the position number is after the effective start date (RNLTD)  of the assignment.  When Manpower makes a change, such as Security Clearance or PRP code for a position number, the EFFECTIVE START DATE of the position number changes. 

2.  We are working with Manpower to fix this but it may take longer than we anticipated.  In the interim we will identify all position numbers that have an effective start date after the RNLTD and delete them from the person’s record.  As Manpower updates are received weekly we will take this action every Friday. This will allow you to confirm an arrival and update all duty information.  You can place the member into the valid position number by completing steps 1-7 below.  

3.  Additionally, when you confirm an arrival without a position number, you may get a reject that reads  “Shipping AFSC invalid contact AFPC Assignment OPR.”   In this case you must either find a valid position number for that timeframe or create a psuedo position for that member’s AFSC in the unit assigned.  We do believe these rejects should be minimal at this time.  

4.  You can view the effective start date of the position number using the following steps:

a.  From the Navigator tool bar click on RELOCATIONS AND EMPLOYMENTS then PERSONNEL EMPLOYMENT then EMPLOYMENT and finally POSITION INFORMATION

b.  To query the position number press F7, click in the name field and type in the position number (i.e. MDS.090007323.1) you are looking for; then press F8 to query the position.  

c.  This will populate the screen with position information (i.e.  effective start date, location of the position, etc.)  This will provide you the job (DAFSC), effective start date and PAS code for that position number.  (Note:  If you see a date in the “TO” field then that position number is projected to be deleted and can’t be used to confirm arrival on the member).  

5.  You can confirm an arrival without a position number, but after the confirmation of arrival you must ensure you go to DUTY INFORMATION application (Assignment Form) and input a position number as follows:

a.  Determine the effective start date for the position number you are trying to assign the member to using the steps in paragraph 4 above. 

b.  To update the position number, first date track  (Alter Effective Date Calendar) to the effective start date of the position number (Ex: If the member’s duty effective date is to be 27-Aug-02 then alter the effective date to 27 Aug 02).  

c.  Make sure the ORGANIZATION and AFSC in the JOB block are correct, then place your cursor in the POSITION block and select the position number you want to place the member in by using your LOV (List of Values).  (Note:  Don’t use a position number with an effective date after the effective start date of the assignment.)  

d.  You will then receive option window that reads “UPDATE or CORRECTION”.   You must select “UPDATE”.  If the member has a follow on assignment, you will receive another option window that reads  “REPLACE or INSERT.”  (In this case you must always select “INSERT”.  If you don’t choose “INSERT” you will remove the follow on assignment.)  If the member doesn’t have a follow on assignment you will not receive the “INSERT/REPLACE” window. 

e.  Once you save your transaction, using the YELLOW DISK or F10, you will receive a remark “You must have projected the member into a new position and must update duty information immediately”.   Please make sure you go to the DUTY INFO and update the duty information.

f.  At this point, click on the DUTY INFO button and you will receive 3 choices on the next form.  ASGNMT DUTY, ASGNMT DUTY CONTROL and LEGACY DUTY HISTORY.  Click in the details area and input the duty effective start date, DAFSC, Command Level, Duty Title and if needed the MCT BYPASS Indicator.  

g.  You can utilize the DAS for the Duty Effective Start Date as long as the JOB is authorized for that timeframe.  (Example:  JOB = 3S051 on 1-Aug-02 with no position number, use 1-Aug-02 for Duty effective start date with DAFSC of 3S051.

6.  Again, we are aggressively working a solution for this problem but in the interim please confirm arrivals without a position number in order to maintain accurate strength accounting.  If you have any questions on this matter please contact HQ AFPC/DPSFM: DSN: 665-2591. 

