FROM:  HQ AFPC/DSFM

TO:  ALL MPFS (RETIREMENT AND SEPARATION OFFICES)

        ALL MAJCOMS

SUBJECT:  Common Mistakes on the DD Form 214

We have recently been noticing common mistakes being made to the DD Form 214.  All DD Forms 214 must be prepared IAW AFI 36-3202, table 4.

Listed below are some of the common mistakes:

1.  In item 13, badges are not being included.  All occupational, duty and miscellaneous badges must be included in this area.  When they are not included, the separated members must complete a DD Form 149 (Correction of Military Record), to have it added to their DD Form 214.


B.  When updating clusters for decorations, please do not use the word “device”.  The actual name of the cluster that goes with that particular decoration should be used.  For example “oak leaf cluster, bronze star, etc.

2.  In item 19a, the zip code is being left off the mailing address.  This information is needed to process pay actions on the member.

3.  In item 19b, the nearest relative’s name is not being included.

4.  In item 22, make sure that if you are a SSgt or GS-5 signing in this block, that you have a memorandum on file signed by the MSS or MPF Commander granting you this authorization.


B.  The signature off the authorizing official also certifies that the DD Form 214 is correct and that the separation is valid.

5.   In item 23, the incorrect or an abbreviation of type of separation is being placed in this field.   Please be sure to use the F4 key (in PC-III) to bring up a list of values to choose from.

6.  In item 28, the wrong narrative is placed in the field.  Please use the SPD listing (MPFM 01-22) for the correct narrative justification.

7.  Hopefully, by identifying the above problems, we have cause attention to be placed on the proper preparation of the DD Form 214.

8.  POC is TSgt Campbell, at DSN 665-2591. 

