DJMS TRANSACTION (E53) PROCESSING GUIDELINES

(Current as of 27 Feb 02)
1. TIMELINE FOR PROCESSING E53 TRANSACTIONS:


IAW AFCSM 36-699 Vol 1, para 5.65.4.2 all initial DJMS transactions (PTI E53s) must inputted no earlier than 120 days and no later than 10 days from the approved date of separation.  If the E53 is not input during this timeline, there is a good possibility unforseen circumstances/problems could prevent it from being updated or processing on time.

2.  HOW LONG RELOCATIONS FOLDERS SHOULD BE KEPT ON MEMBERS RETIRED/SEPARATED:


When we went live with MilPDS, we recommended all relocations folders be held for a minimum of 6 months after date of separation.  Copy 7 of DD Form 214 should be kept longer if the E53 has not been processed or cleared the DFAS file. This form is the required source documents used in updating the E53.

3.  UPDATING E53 TRANSACTIONS:

When updating the initial E53 transaction (DJMS status code: 4), the only button that should be marked is the “E53”.  

For all domestic addresses, the following fields are updated:  


Mailing/Street Address


City (domestic)


State (domestic)


Zip (domestic)

For all foreign (non-APO/FPO) addresses, the following fields are updated:


Mailing/Street Address


Foreign Locale

For all APO/FPO addresses, the following fields are updated:


Mailing/Street Address


Foreign Addr ID (1 = domestic address; 2 = foreign address; 3 = address in APO number;

 and 4 = address in FPO number)


APO/FPO (enter only the numbers; Example:  96259)

Then hit the “Submit” button  (processing complete should show at the bottom of the screen).  If available, do an Alt/Print screen to make a copy of your update.


The E54 button is selected only when there is a change in to the future mailing address or whenever there is a change to an approved separation.


The E56 button is selected only when a separation has been cancelled out of MILPDS and it must be done prior to canceling the separation (or retirement?)


Use the E53/E54/E56 and click the “correct” box only when the MILPDS is correct but the pay file is wrong.  Note:  Please do not use this as a work around to update “initial” E53 transactions.

When processing an E53 for members separated for “disability with severance pay” the following fields must also be updated:


GRD FOR DISAB SEVERANCE (Example:  33, 35, 36, etc.)


MOS AUTH DSAB SEV PAY (Example:  012, 006, 122, etc) 


When processing an E53 for members separated for “temporary or permanent” disability the following fields are also updated:


GRD FOR DISAB SEVERANCE

4.  E53
 UPDATES FOR MEMBERS RETURNING FROM OVERSEAS TO SEPARATE/RETIRE AT A CONUS BASE:


The overseas base (losing base) is required to update all separation actions on members who request to retire or separate at a CONUS base to include updating the E53.  CONUS bases:  Forward an email to that base, SUBJECT line should read “E53 Update Request”, informing them of the oversight (include member’s name, SSAN, DOS and date they out-processed the CONUS BASE) and “cc” debra.campbell@randolph.af.mil on each email sent out.   Overseas bases:  Reply back to the CONUS base with the same SUBJECT line on the status of the E53  (include the date the E53 was updated, if not updated, include the reason(s) why it was not) and “cc” debra.campbell@randolph.af.mil.

5.  DJMS STATUS CODES:


Listed below are the codes that are automatically placed in the “DJMS Status” box based off the DJMS transaction updated:

4 = PTI E53 INPUT IS REQUIRED

5 = PTI E54 INPUT IS REQUIRED

6 = PTI E56 INPUT IS REQUIRED

7 = PTI E63 INPUT IS REQUIRED

8 = PTI E64 INPUT IS REQUIRED

9 = PTI E66 INPUT IS REQUIRED

D = PTI E53 HAS BEEN INPUT

E = PTI E54 HAS BEEN INPUT

F = PTI E56 HAS BEEN INPUT

G = PTI E63 HAS BEEN INPUT

H - PTI E64 HAS BEEN INPUT

I - PTI E66 HAS BEEN INPUT

L = PTI E5C (E53/CORRECT) HAS BEEN INPUT FOR DISABILITY RET/SEP

P = INDIVIDUAL WILL ENTER EXTENSION - PTI E63 INPUT IS REQUIRED

Q = PTI E64 INPUT IS REQUIRED

X = PTI E63 HAS BEEN INPUT

Y = PTI E64 HAS BEEN INPUT

6.  HOW TO READ A T17:


T17s should be requested on all E53 transactions from your local FSO (if you do not have MMPA access).  When pulling a current T17, here are the lines you should be checking:

1.  NN line (Separation/Reenlistments Transaction reject):  contains data from a rejected E5 or E6 transaction, including error code (3-letter code) and why transaction was rejected.

2.  N7 line (Separation Data Pending):  established by separation processing to hold separation data that has been validated and is being held for full MMPA processing.  Contains DOS, SPD code, character of discharge, and future mailing address.

3.  SA line (located at the top of the T17); reference excerpt from the MMPA below:

03 MJ:S  LB:3800 LC:9998 SA:T SX:2 TK:010613 TU:050612 TH:050612


If there is an “A”, it is an active pay record; if there is a “T”, it is in a suspended pay status (the member is not getting paid, but the separation has not consummated on the pay file) and if there is a “V”, the pay record is a “separated status” (which means the E53 has processed).

4.  TU line (Date of Separation - DOS):  established by accession processing and changed by TZ5 transaction for officers and TU5 and E6 for enlisted.  If a TU4 is processed for an extension, this line will reflect the last day of member’s extension.

5.  TH line (Expiration Term of Service - ETS):  established by accession processing; for enlisted personnel, TH is updated upon reenlistment and extension processing.  If the approved DOS that is flowed in the E53 update is later than this date, then the E53 will reject.  Get with Reenlistments for voluntary extension (E63) updates. 

7.  HOW/WHEN TO PROCESS INVOLUNTARY EXTENSION UPDATES (Stop Loss, etc):


If it is determined that the member will be retained beyond his/her approved/projected DOS, an involuntary extension of DOS needs to be updated.  You must cancel any E53 (that was processed, check the flag) first and then the current separation on file and then update the involuntary extension.  To get to the Extension folder:

Select Relocations and Employments, then Personnel Relocations, type in SSAN, then F8, select R/S info, the “Extra Assignment Information” folder will appear and then select “Extension”.  

The following information is updated in the each box: 

Reason:  1 (for Stop Loss Only); use the LOV box to select appropriate reason

Nr Mnths:  3 (for Stop Loss only) 

Source Document:  FK (for Stop Loss Only); use “DE” as the source document for all other involuntary separations 

Ext Flag:  X (for Stop Loss Only); use the LOV box to select the appropriate flag for all other involuntary extensions.

This update will produce a TU04 on the MMPA and should change the TU line.

8.  HOW TO CORRECT AN INVOLUNTARY EXTENSION:


Request a T17 from the local FSO, if the TU line has not been changed to equal the involuntary extension, then a manual DJMS for Extension (TU04) will have to be updated (refer to the guidelines that were sent out on 20 Feb 02 “Manual TU04 Update (DJMS Extensions).  The information used to update the TU04 is retrieved off the MMPA.  The manual TU04 is updated under Reenlistments in MILPDS (DJMS for Extensions).  Be sure to select “TU04” under the action block. 

9.  HOW TO RETURN A PAY RECORD FROM SUSPENDED/SEPARATED STATUS TO ACTIVE STAUS ON THE MMPA: 

If a member’s pay record is in a “suspended” pay status because an E53 was updated and it is now pending on the NN line, but the member has since reenlisted, extended or was involuntarily extended, send an email to debra.campbell@randolph.af.mil, with a SUBJECT line saying: “Remove E53 from NN line”.  Include member’s name, SSAN, new DOS/ETS; and the date the reenlistment, extension or involuntary extension was updated.  

If a member’s pay record is in a separated (V) status, but should not be and the member is still on active duty, and still in MILPDS, go to Employments and have them process an E23.  The new EAD date must be the DOS (on the MMPA) plus one day.  This will flow to DFAS to reestablish the member’s pay record (changing it from separated to active status).

If a member’s pay record is in a separated (V) status, but should not be and the member is still on active duty, but no longer in MILPDS, send an email to debra.campbell@randolph.af.mil, with a SUBJECT line saying:  “Reestablish Pay Record (E53)”.  Include member’s name, SSAN, new DOS/ETS, and if prior service, which service.
10.  WHEN YOU CAN NO LONGER PROCESS AN E53:


Send an email to debra.campbell@randolph.af.mil with the following information:

1.  Subject line must say “E53 Required”

2.  The member’s name, SSAN, and DOS

3.  Was the E53 updated within the mandatory timeline NET 120 days, NLT 10 days before DOS (if not, why not; example: involuntary separation - short notice, there was no extension on file, etc)?

4.  What does the current T17 show (reference para 5) and provide that information only.

5.  What avenues have been taken in-house to rectify the problem?

6.  Your supervisor’s name, duty phone, email address and the date they were notified

Please do not fax any requests or DD Forms 214 unless requested to do so by HQ AFPC/DPSFM.

Any emails forwarded without the above information, will be returned without action and all phone calls must be followed by an email.

