 AIR FORCE STANDARD CORE PERSONNEL DOCUMENT (SCPD)


ORGANIZATION:		SCPD NUMBER:	9W148


SUPV LEVEL CODE:	8	COMP LEVEL CODE:	57KA


TARGET GRADE:	09	FLSA:	Non-Exempt


JOB SHARE:		CAREER PROG ID:


SENSITIVITY:		BUS:


EMERGENCY ESS:		DRUG TEST:


KEY POSITION:		POSITION HIST:	See Note(s) to Users


__________________________________________________________________________________________________


CLASSIFICATION:  Sign Painter, WG-4104-09


DUTY TITLE


__________________________________________________________________________________________________


ORG & FUNC CODE:


1ST SKILL CODE:	100%	JVP	Sign Painting


2ND SKILL CODE:


3RD SKILL CODE:


__________________________________________________________________________________________________


SCPD DEVELOPED AND CLASSIFIED BY:  HQ AFPC/DPCMC, 08/01/97 





CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.





________________________________________________________           _________________


CLASSIFIER’S SIGNATURE			                   DATE





__________________________________________________________________________________________________


SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.


________________________________________________________           _________________


SUPERVISOR’S SIGNATURE			                   DATE





__________________________________________________________________________________________________


PERFORMANCE PLAN CERTIFICATION:


�


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.





�
PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:  





The primary purpose of this position is:  To design, layout, and decorate signs for inside and exterior use, and to execute freehand and mechanical lettering and various production techniques such as silk screen printing, application of reflective sheeting, and lettering with machines in applying a variety of graphic arts techniques in performing functions requiring skill in lettering.





The organizational location of this position is:  





__________________________________________________________________________________________________


ORGANIZATIONAL GOALS OR OBJECTIVES:  





__________________________________________________________________________________________________





DUTY 1:									%	Critical		





Plans and lays out work from blueprints, sketches, drawings, specifications, and work orders in designing and decorating signs for inside and exterior use.  Reviews and interprets work orders with considerable latitude for determining layout, balance, spacing, and colors based on customer needs.  Visits worksite and analyzes, evaluates, and determines project requirements, such as surface condition, size of sign or poster, and lettering requirements.  Interprets and applies blueprints, drawings, and sketches to determine materials, tools, and equipment needed for the project.





STANDARDS:





A.  With few exceptions, accurately interprets blueprints, sketches, work orders, and specifications and determines project requirements.





B.  Almost always accurately determines the proper tools, materials, and equipment required for the job or projects.





KSA:  1, 2, 3, 4, 5


__________________________________________________________________________________________________





DUTY 2:									%	Critical		





Applies a variety of graphic arts techniques, including freehand, mechanical lettering, and silk screen printing to produce signs, posters, and displays for inside and exterior use.  Designs and decorates signs, displays, or doors with insignias, drawings, fancy scripts, shades, pin stripes, or gilding.  Lays out letters on wood, metal, glass, paper, etc., using decals, stencils, and silk screening methods.  Letters small characters freehand with drafting tools, providing proper margins, spacing, and formation of letters.  Produces large letters or markings by chalking an outline following weld marks at the corners or blueprints and fills in and shades the characters.  Scales drawings by hand or by tracing the image thrown by a projector.  Adapts lettering to the spacing, style, or effect desired by condensing or expanding the basic strokes.  Devises silk screens, stencils, templates, or paper patterns as necessary to reproduce designs or shapes.  Performs gold leaf appliqués on various material surfaces in conjunction with the design and painting of posters and billboards, etc. 





STANDARDS:





A.  Routinely produces finished products according to specifications within established time frames.





KSA:  3, 4, 5


_________________________________________________________________________________________________





DUTY 3:									%	Critical		





Prepares various surfaces to receive paint or reflective sheeting by mechanically and chemically removing old paint and rust, filling cracks, sanding, and applying fillers and base coats.  Prepares surfaces for painting by using sanders, scrapers, and paint removers to remove scale, rust, dirt, and old paint.  Washes and sands surfaces as necessary and treats them with oil, turpentine, or other preparations so that coating materials will adhere properly.  





STANDARDS:





A.  With rare exception, accurately performs necessary preparatory work prior to painting.





KSA:  1, 2, 4, 6


__________________________________________________________________________________________________





DUTY 4:									%	Critical		





Mixes or blends pigments with oil, thinners, and other ingredients to obtain a paint or other surface coating mixture and applies paint, ink, or reflective sheeting.  Considers the drying qualities and gloss characteristics of paints including bulletin, oil, and varnish types, which occurs after drying and weathering, to produce the exact match or contrast after the surface coating is dried.  Applies paint or ink onto surfaces such as flat sheets of metal, poster board, decalcomania, wood, cloth, or plastic.  Letters in place signs or markings on buildings, masonry, or pavements as well as corrugated, riveted, or curved metal.  Applies pressure or heat-sensitive reflective sheeting and attaches ready-made or hand cut letters for reflective signs.  May paint or decorate models, maps, graphic training aids, and status boards.





STANDARDS:





A.  Typically matches colors and mixes pigments according to desired texture and color.





B.  Routinely produces finished products according to specifications, within established time frames, and which meet customer requirements.





KSA:  1, 2, 3, 4, 5, 6


__________________________________________________________________________________________________





DUTY 5:									%	Critical		





Uses and maintains various types of brushes and hand and power tools.  Maintains bench stock levels of parts, materials, tools, and equipment at prescribed levels.  Uses tools and equipment, such as brushes, sanders, scrapers, embossing or poster machines, varitype or other composing machines, engraving tools, paper cutters, drafting tools, lettering pens, spray-gun, saws, paper cutters, projectors, cameras with vacuum tables, and hand or semiautomatic squeegee to devise and draw paint across a silk screen.  Maintains records and documents actions. 





STANDARDS:





A.  With rare exception, properly uses, maintains, and accounts for all types of tools required to accomplish assigned duties.





B.  Typically prepares accurate, complete, and up-to-date records of actions taken and assures documentation is properly signed and coordinated in a timely manner.





KSA:  2, 4


__________________________________________________________________________________________________





DUTY 6:									%	Critical		





Utilizes safety practices and procedures following established safety rules and regulations and maintains a safe and clean work environment.  Uses and assures proper fit of required safety equipment and clothing.  Follows federal and state rules when storing, using, handling, labeling, and disposing of hazardous materials and waste in accordance with environmental standards.  Performs clean-up duties, such as cleaning equipment, sweeping, straightening and lining up tools and other property in the assigned area.





STANDARDS:





A.  Consistently operates equipment in a safe manner, applying established safety rules and regulations to minimize minor violations and to avoid major violations due to employee error or negligence.





B.  Strictly adheres to safety and security procedures and regulations and promptly reports any observed or identified violations in accordance with established guidelines.





C.  Complies with environmental laws and regulations when working with chemicals and disposing of toxic and hazardous waste.





KSA:  1, 2, 3, 4, 5, 6


__________________________________________________________________________________________________





RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):





1.  Knowledge of blending and mixing various pigments, primers, and thinners and drying qualities and gloss characteristics of paints, including bulletin oil and varnish types.





2.  Knowledge of safety rules and regulations to include regulations pertaining to hazardous waste management.





3.  Skill in devising silk screens, stencils, templates, or paper patterns to reproduce designs or shapes; applying a variety of graphic arts techniques such as freehand, mechanical lettering, and silk screen printing to produce signs, posters, and displays; and the fundamentals of lettering, spacing, and layout.





4.  Skill in using and maintaining a variety of brushes and tools such as sanders, scrapers, embossing or poster machines; varitype or other composing machines; engraving tools; drafting tools; lettering pens; spray-gun; saws; paper cutters; projectors; cameras with vacuum tables; or hand or semiautomatic squeegee.





5.  Ability to read and interpret blueprints, sketches, manuals for traffic signs, type alphabets, or directives on formats.





6.  Ability to clean and fill surfaces and prepare them to receive paint or reflective sheeting.


__________________________________________________________________________________________________





CLASSIFICATION CRITERIA:





1.  Skill and Knowledge





-- Knowledge and skill of blending and mixing various pigments, primers, and thinners and the drying qualities and gloss 


characteristics of paints, including bulletin, oil, and varnish types.





-- Knowledge to apply reflective sheeting either by pressure or by operating heat-vacuum applicators.





-- Skill in devising silk screens, templates, or paper patterns as necessary to reproduce signs or shapes.





-- Skill in the fundamentals of lettering, spacing, and layout in applying graphic arts techniques to produce signs, posters, 


and displays for inside and exterior use.





-- Skill in executing freehand using one or more common sign alphabets with considerable speed and accuracy.





-- Skill in the use of a variety of hand and power tools such as sanders, scrapers, embossing or poster machines; varitype or other composing machines, engraving tools, paper cutters, drafting tools, lettering pens, spray-gun, saws, paper cutters, projectors, cameras with vacuum tables, or hand or semiautomatic squeegee.





-- Ability to clean and fill surfaces and prepare them to receive paint or reflective sheeting.





-- Ability to produce the colors and figures specified for insignias or other illustrations for signs.





-- Ability to adapt lettering to the spacing, style, or effect desired by condensing or expanding the basic strokes.





2.  Responsibility





The employee usually works in a small shop or alone under the supervision of a painter or maintenance foreman.  Employee informs supervisor of supplies and materials needed and the time required to accomplish work.  Jobs are usually received in the form of work orders that may provide a text or sketch, but often no other specifications.  The employee interprets work orders with considerable latitude for determining layout, balance, spacing, and colors.  If necessary, employee contacts customers to develop ideas or to reconcile customer desires with directives.  Employee determines the steps required and completes projects using standard trade practices.  Identifies and corrects defects before their release.  Blueprints or specifications, manuals for traffic signs, type alphabets, or directives on formats may be applicable to some work.  Supervisor checks completed work for overall adequacy, eye appeal, and neatness.





3.  Physical Effort





Work requires continual movement of hand and arm, standing, reaching, and bending, as well as lifting materials up to 10 pounds.  Occasionally, some projects may require heavier effort in doing tasks such as erecting signs or displays, kneeling to letter vehicles and equipment, climbing ladders, or working from scaffolding.  May be required to handle items weighing up to 40 pounds.





4.  Working Conditions





Work is performed indoors in adequately lighted and heated shops, although some is performed outdoors in good weather.  Some outdoor projects may require work near moving vehicles and exposure to the possibility of falls.  Subject to the possibility of cuts, bruises, and irritation of eyes and skin from exposure to fumes, solvents, or paints.


__________________________________________________________________________________________________





Other significant facts pertaining to this position are:





1.  Shift work may be required. 





2.  May be required to work other than normal duty hours, which may include evenings, weekends, and/or holidays. 





3.  The work may require the employee to drive a motor vehicle.  An appropriate, valid driver’s license may be required for the position.  





4.  Exposure to toxic paints, chemicals, or other hazards may require occupational health examinations.


__________________________________________________________________________________________________





CLASSIFICATION SUMMARY:





CLASSIFICATION STANDARD(S) USED:  OPM Job Grading Standard for Sign Painter, WG-4104, TS-31 dated June 1974. 





CLASSIFICATION REMARKS:





NOTE(S) TO USERS:





SCPD was updated 06/25/02.  The following updates were made:


Updated SCPD developed and classified office symbol to HQ AFPC/DPCMC.


Non-critical duties were changed to critical duties.


*Performance standards, as needed, were changed from absolute to non-absolute.


Number of KSAs was revised from 9 to 6 and KSAs were re-linked to the duties of the position.





*Performance standards may be edited locally but changes must be in accordance with appropriate appraisal guidance.  Absolute performance standards are acceptable only in cases where a single failure would result in loss of life, injury, breach of national security, or great monetary loss.





__________________________________________________________________________________________________


AFPC Free Flow Format


STANDARD CORE PERSONNEL DOCUMENT			Number:  9W148


__________________________________________________________________________________________________
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