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AIR FORCE STANDARD CORE PERSONNEL DOCUMENT (SCPD)

ORGANIZATION:


SCPD NUMBER:

9W081

SUPV LEVEL CODE:
  8

COMP LEVEL CODE:
12MH

TARGET GRADE:
09

FLSA:


Non-Exempt

JOB SHARE:


CAREER PROG ID:

SENSITIVITY:


BUS:

EMERGENCY ESS:


DRUG TEST:

KEY POSITION:


POSITION HIST:

See Note(s) to Users

__________________________________________________________________________________________________

CLASSIFICATION:  Maintenance Mechanic, WG-4749-09

DUTY TITLE:

__________________________________________________________________________________________________

ORG & FUNC CODE:

1ST SKILL CODE:
60%
2GB
Plumbing

2ND SKILL CODE:
40%
2GE
Carpentry

3RD SKILL CODE:

__________________________________________________________________________________________________

SCPD DEVELOPED AND CLASSIFIED BY:  HQ AFPC/DPCMC, 4/24/97 

CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________                         _________________

CLASSIFIER’S SIGNATURE


                                         DATE

__________________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

________________________________________________________                          _________________

SUPERVISOR’S SIGNATURE


                                         DATE

__________________________________________________________________________________________________

PERFORMANCE PLAN CERTIFICATION:
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Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement. 

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:

The primary purpose of this position is:  To perform the full range of plumbing duties such as installing, repairing, and modifying water supply, sewage disposal, gas distribution, oil lines, and similar utility systems and equipment and provide full performance level work in constructing, installing, repairing, and modifying wood and wood substitute structures and items requiring close tolerance fit and structural soundness.

The organizational location of this position is:
__________________________________________________________________________________________________

ORGANIZATIONAL GOALS OR OBJECTIVES:
__________________________________________________________________________________________________

DUTY 1:








%
Critical



Plans and lays out work from blueprints, sketches, drawings, specifications, and work orders in the construction and maintenance of installation facilities.  Reviews work order requirements reflecting structures and/or plumbing systems and equipment to be constructed, installed, modified, altered, or repaired.  Visits worksite and analyzes, evaluates, and determines structural damage when planning repair and modification projects.  Makes changes to job layout based on on-site inspection of job.  Interprets and applies complex building codes, plans, blueprints, sketches, drawings, and maintenance and repair manuals to determine material, tools, and equipment needed for the project and how or what repairs need to be made.

STANDARDS:
A.  With few exceptions, accurately interprets blueprints, sketches, work orders, and specifications and determines project requirements.

B.  Typically plans sequence of work efficiently by accurately determining work to be done and corrective measures to be taken.

C.  Almost always accurately determines the proper tools and material required for the job or projects.

KSA:  1, 2, 3, 5, 6

__________________________________________________________________________________________________

DUTY 2:








%
Critical



Independently installs, modifies, repairs, and maintains a variety of new and existing utility, supply, and disposal systems and equipment, such as sewage, water, oil, and gas distribution systems, and water closets, tubs, backflow prevention devices/assemblies, fire sprinkler systems, and showers.  Plans and insures the proper slant, slope, fall, or level of installations to provide for proper flow, drainage, and sanitary operating conditions and to prevent backflow vacuum, or air lock conditions.  Locates and taps main lines, sets up system routes, places and cuts route openings, places hangers for proper level and slope, and determines and installs valves, traps, and unions as needed for proper operation of a variety of systems and equipment.  Completes installation, modification and repair of various plumbing systems and equipment, e.g., replaces defective pipes, fittings, fixtures, and valves.

STANDARDS:
A.  Routinely accomplishes installation and modification of systems and equipment according to specifications.

B.  With few exceptions, adheres to repair manuals and generally completes required repairs in an expeditious manner.

C.  Normally completes work assignments within established time frames.

KSA:  1, 2, 3, 4, 5, 6

__________________________________________________________________________________________________

DUTY 3:








%
Critical



Troubleshoots/tests various plumbing systems and equipment including backflow prevention devices, such as reduced pressure principle devices, double check devices, atmospheric vacuum breakers, and other cross connection devices.  Tests and checks completed work for proper drainage, flow, and venting.

STANDARDS:
A.  Almost always accurately diagnoses malfunctions in a variety of systems and effectively isolates the problem by checking through the system.

B.  With few exceptions, accurately determines causes of defects and malfunctions on assigned equipment.

C.  Typically determines repairs needed in a prompt manner through appropriate testing and inspection.

KSA:  1, 2, 3, 4, 5, 6

_________________________________________________________________________________________________

DUTY 4:








%
Critical



Independently applies skilled methods, techniques, and advanced shop mathematics to construct, install, repair, and modify a wide variety of structures.  Works on projects, such as building frames, rafters, concrete forms, walls, staircases, door and window frames, interior and exterior trim, and other miscellaneous items.  Completes work from initial layout to final assembly by interpreting and applying complex building plans, specifications, blueprints, sketches, and other guides and codes.  Applies a full range of carpentry methods in accomplishing complex tasks requiring construction of irregular sizes, shapes, and angles with precise fits and accurate dimensions.

STANDARDS:
A.  Generally produces finished products according to specifications and within established time frames.

B.  With few exceptions, accurately determines the proper grade, size, and types of lumber or special related materials required for projects.

C.  Routinely performs work that meets all required standards for accuracy, proper spacing, fit, and structural soundness and has a professional appearance when finished.

KSA:  1, 2, 3, 4, 5, 6

__________________________________________________________________________________________________

DUTY 5:








%
Critical



Utilizes safety practices and procedures following established safety rules and regulations and maintains a safe and clean work environment.  Uses and assures proper fit of required safety equipment and clothing.  Follows federal and state rules when storing, using, handling, labeling, and disposing of hazardous materials and waste in accordance with environmental standards.  Performs clean-up duties such as cleaning equipment, sweeping, straightening, and lining up tools, and other property in the assigned area.

STANDARDS:
A.  Consistently operates equipment in a safe manner, applying established safety rules and regulations to minimize minor violations and to avoid major violations due to employee error or negligence.

B.  Strictly adheres to safety and security procedures and regulations and promptly reports any observed or identified violations in accordance with established guidelines.

C.  Complies with environmental laws and regulations when working with chemicals and disposing of toxic and hazardous waste.

KSA:  1, 2, 4, 5, 6

__________________________________________________________________________________________________

DUTY 6:








%
Critical



Uses and maintains tools.  Maintains bench stock levels of parts, materials, tools, and equipment at prescribe levels.  Uses tools and equipment such as plumb lines, chalk lines, levels, dividers, calipers, marking gauges, framing squares, jointers, shapers, tenoners, routers, saws, lathes, plumb bobs, pipe threaders, cutters, pipe wrenches, angle drills, sewer cleaning equipment, gas detectors and meters, lead pots, as well as common hand and power tools, to do the work.  Maintains records and documents actions.  Initiates or annotates forms or reports, such as Operator’s Inspection Guide and Trouble Report, Temporary Issue Receipt Form, Base CE Work Clearance Request Form, and updates the Civil Engineering Material Acquisition System (CEMAS).

STANDARDS:
A.  With few exceptions, properly uses, maintains, and accounts for all types of hand and/or power tools required to accomplish assigned duties.

B.  Almost always prepares accurate, complete, and up-to-date records of actions taken and assures documentation is properly signed and coordinated in a timely manner.

KSA:  1, 2, 4, 5, 6

__________________________________________________________________________________________________

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):
1.  Knowledge of carpentry methods and techniques; precision carpentry equipment; and plumbing methods and techniques, equipment assembly, installation, operation, and repair to include routing, placement, slant, slope, and fall of systems.

2.  Knowledge of safety regulations, practices, and procedures; regulations, procedures, and policies related to records maintenance and documentation; and current federal, state, and local regulations pertaining to hazardous waste management

3.  Knowledge of advanced shop mathematics to plan, compute, and lay out more complex and exact projects.

4.  Skill in setting-up, operating, and maintaining a variety of power and hand tools/equipment.

5.  Skill in measuring, cutting, bending, and threading pipe and tile, to caulk and seal elbows, union joints, faucets, and shower drains; constructing, installing, repairing, and modifying wood structures; and producing finished products with precise fits, accurate dimensions, and acceptable appearance.

6.  Ability to install, modify, and repair new and existing utility, supply, and disposal systems and equipment without more than normal supervision; and interpret complex instructions, sketches, blueprints, and building codes.

__________________________________________________________________________________________________
CLASSIFICATION CRITERIA:
Factor 1, Skill and Knowledge
-- Thorough knowledge of wood and wood substitute materials and construction techniques.

-- Knowledge of how various supply, disposal, and utility systems and equipment, such as water and gas systems, fire sprinkler equipment, and water closets, are installed and operate.

-- Skill to apply woodworking techniques necessary to produce items or structures that require accuracy, spacing, fit, structural soundness, and a finished appearance.

-- Skill in the operation of general and precision carpentry and wood working equipment (to include powered and hand tools) to produce products with precise fits, accurate dimensions, and acceptable appearance.

-- Skill in applying knowledge of advanced shop mathematics to plan, compute, and lay out more complex and exact projects with features, such as arcs, tangents, and circles.

-- Skill in interpreting complex instructions, sketches, blueprints, and building codes.

-- Skill in the use of any of the accepted trade methods and techniques, such as wiping and pouring lead joints, seating equipment, and installing any combinations of couplings, unions, and joints needed for the proper operation of the systems.

-- Skill in the use of plumbing tools and equipment such as rules, levels, plumb bobs, dividers, various gauges and meters, various drain cleaning devices, hydrostatic pumps, and torches, to make installations and repairs.

-- Skill in independently troubleshooting and repairing difficult or hard to detect leaks and operating problems that require difficult or extensive repairs.

-- Ability to use a variety of joining techniques such as miters, rabbets, dados, biscuits, and mortises and tenons to assemble items and to use glues and adhesives to secure wood pieces, veneers, and counter tops.

-- Ability to plan and lay out the installation and modification of various systems and equipment, for example, the routing, openings, slant, and level of gas and water lines, and the location and arrangement of water closets, sinks, and fire sprinkler equipment.

Factor 2, Responsibility
Receives assignments orally or by work orders.  Accomplishes all phases of work independently including work requiring close tolerances, precise fit, and a finished appearance.  The employee plans and lays out the needed routing, placement, slant, slope, and fall of systems.  The employee determines what parts (e.g. pipe, reduction couplings, elbows, traps and valves) are the proper kind and size and is responsible for determining the methods, techniques, materials, and devices best suited to perform the work.  Independently initiates and completes assignments under minimal supervision or minimal review of work in progress.  Uses initiative in accomplishing work assignments.  Uses judgment in evaluating problems.  Determines material and equipment needs to accomplish a wide range of work sequences ranging from basic repairs to complex project segments.  Responsible for safely operating powered equipment and hand tools and adhering to all safety procedures.  Work is reviewed for compliance with building codes, objectives, timeliness, and quality of workmanship and customer satisfaction.

Factor 3, Physical Effort
Uses hand and power tools and equipment that may require standing and holding tools in uncomfortable positions for extended periods.  The work requires considerable bending, kneeling, and stooping.  On-site work typically requires crawling, climbing on ladders, scaffolds, and roof tops.  The work may be at extreme heights (such as water towers or tall buildings).  Strenuous physical exertion is sometimes required when handling heavy and bulky materials such as sheets of plywood and other construction materials.  May lift and move materials up to 40 pounds, unassisted, and occasionally lift or move heavier items with the assistance of lifting devices or other workers.

Factor 4, Working Conditions
Works inside shops and outside at job sites.  In shops, is exposed to moderate or high noise levels from operating machinery, sawdust in the air, fumes, grease, and hazards associated with carpentry and plumbing trades.  At job sites, may be exposed to weather conditions and hazards of working on and around scaffolds and ladders and are subject to cuts, bruises, and contusions; may occasionally be exposed to the possibility of broken bones.  Has frequent exposure to the possibility of scrapes, burns, and infections.  Occasionally makes repairs in areas where bad smelling fumes are present.  May work in confined areas such as crawl spaces and attics that may be dusty and dirty.  Uses protective devices such as ear plugs, safety glasses, respirators, safety shoes, hard hats, coveralls, gloves, rain gear, and other protective gear are required, which are sometimes heavy and uncomfortable.

__________________________________________________________________________________________________
Other significant facts pertaining to this position are:
1.  The work may require the employee to drive a motor vehicle.  An appropriate, valid driver's license may be required for the position.

2.  Shift work may be required.

3.  Will be required to train/guide lower graded (or other trades) military/civilian employees.

4.  May be required to be certified for working with and/or removing hazardous material.

5.  The employee may be required to work other than normal duty hours, which may include evenings, weekends, and/or holidays.

6.  Emergency overtime may be required.

_________________________________________________________________________________________________

CLASSIFICATION SUMMARY
CLASSIFICATION STANDARD(s) USED:  OPM Job Grading Standard for Carpenter, WG-4607, TS-61 dated April 1991; OPM Job Grading Standard for Plumber, WG 4206, TS-6 dated March 1969; and OPM Job Grading Standard for Maintenance Mechanic, WG-4749, TS-30 dated May 1974.

CLASSIFICATION REMARKS: 
Carpentry duties equate to WG-09.

Plumbing duties equate to WG-09.

Final Classification:  Maintenance Mechanic, WG-4749-09.

This is a multi-skilled position.  For this SCPD, the primary purpose is to perform carpentry and plumbing work.  This SCPD should be applied when both trades are performed on a regular and recurring basis at the WG-09 level. If a local determination is made that these two skills do not encompass a substantial portion or primary responsibility of the position or the highest level of work is being performed in a single occupation (e.g. Carpenter), this SCPD is not appropriate.  In cases where it is not clear cut, local classifiers should consult with the supervisor to choose the more important occupation for recruitment, selection, placement, promotion, or reduction-in-force.

NOTE(S) TO USERS:
1.  Multi-skill:  Employees who work at journey level in two or more trades.

2.  SCPD was updated 03/07/03.  The following updates were made:

Updated SCPD developed and classified office symbol to HQ AFPC/DPCMC.

Non-critical duties were changed to critical duties.

*Performance standards, as needed, were changed from absolute to non-absolute.

Number of KSAs was revised from 11 to 6 and KSAs were re-linked to the duties of the position.

*Performance standards may be edited locally but changes must be in accordance with appropriate appraisal guidance.  Absolute performance standards are acceptable only in cases where a single failure would result in loss of life, injury, breach of national security, or great monetary loss.

__________________________________________________________________________________________________
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