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SUPV LEVEL CODE:
  8
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TARGET GRADE:
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FLSA:
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DRUG TEST:
Y
CAREER FIELD ID:
G
SENSITIVITY:
Critical Sensitive
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BUS:

KEY POSITION:
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__________________________________________________________________________________________________

CLASSIFICATION:  Intelligence Specialist, GG-0132-07
DUTY TITLE:          Counterintelligence Analyst
__________________________________________________________________________________________________

ORG & FUNC CODE:

1ST SKILL CODE:

50%
AEA
Intelligence Operations
                   
2ND SKILL CODE:

50%
ADW
Intelligence Research
3RD SKILL CODE:


__________________________________________________________________________________________________

DEVELOPED AND CLASSIFIED BY THE AIR FORCE SCPD LIBRARY, 10/15/04
CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________           _________________

CLASSIFIER’S SIGNATURE


                   DATE

__________________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

________________________________________________________           _________________

SUPERVISOR’S SIGNATURE


                   DATE

__________________________________________________________________________________________________

PERFORMANCE PLAN CERTIFICATION:
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Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:
The primary purpose of this position is:  As an Intelligence Specialist serving in a developmental capacity, performs assignments designed to orient the employee in the area of threat analysis to identify threats to USAF and DoD personnel interests and resources worldwide.  Position will be developmental to Intelligence Specialist, GG-0132-09, and then the target grade of GG-0132-11.  All training must be completed and regulatory requirements met prior to promotion.
The organizational location of this position is:
__________________________________________________________________________________________________

ORGANIZATIONAL GOALS OR OBJECTIVES:  To conduct counterintelligence analysis in support of counterintelligence investigations and operations in efforts to identify and mitigate threats to USAF and DoD personnel, interests, and resources worldwide.
__________________________________________________________________________________________________

DUTY 1:








%
Critical

Assists senior analysts in daily operations.  Carries out portions of intelligence operations work assignments of projects assigned to higher level specialists/analysts by performing a variety of routine taskings of moderate difficulty in the areas of collection, production, and dissemination.  Work procedures are established and a number of specific guidelines exist.  Applies knowledge of the organization and methods of collecting intelligence data, and the resources and interests of the intelligence community to make preliminary determinations on distributing intelligence reports and to respond to requests for information from individuals conducting research intelligence.  Presents oral and/or written summaries of findings and provides input for the production of intelligence reports.  Assistance in solving problems is available from the supervisor or higher graded specialists.  
STANDARDS:
A.  Recommendations to higher grade specialists are typically well researched, timely, and sound.
B.  Most of the time effectively utilizes judgment in selecting techniques and processes to arrive at recommendations/conclusions.
C.  Typically responds to taskings with the appropriate sense of urgency and responsibility.
KSA:  1, 2, 3, 4, 5, 6 __________________________________________________________________________________________________

DUTY 2:








%
Critical

Conducts preliminary review and evaluation of counterintelligence activities and evaluates the significance and validity of data.  Performs a variety of standardized research tasks through review and evaluation of AFOSI field counterintelligence reporting for content and response to taskings and provides inputs to higher graded specialists.  Applies the fundamentals of associated disciplines (e.g. history, geography, computer science, etc.) in work efforts.  
STANDARDS:
A.  With few exceptions, accurately gathers, analyzes, and evaluates data and information.
B.  Regularly exhibits growing knowledge of research and analysis techniques in resolving problems.
KSA:  1, 2, 3, 4, 5, 6
_________________________________________________________________________________________________
DUTY 3:








%
Critical

Uses computer software such as analysis tools to research and facilitate work.  Keeps abreast of emerging technologies and professional developments to remain current in the field and for application to work assignments.

STANDARDS:

A.  Regularly ensures recommendations are based on consideration of emerging technology.

B.  Typically uses computer resources in an effective manner.

KSA:  1, 4
__________________________________________________________________________________________________

DUTY 4:








%
Critical

Participates in special initiatives, studies, and projects to include administrative assignments to develop knowledge of the mission and organization of the intelligence community.  Assists in the preparation of reports for special interest areas and development and presentation of accomplishment and results of assignment, etc.

STANDARDS:

A.  Usually presents findings in a clear, concise, and professional manner.

B.  Typically selects appropriate references to provide accurate and meaningful information.

C.  Normally demonstrates effective oral and written communication skills.

KSA:  1, 4, 5
 

__________________________________________________________________________________________________
RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):
1.   Knowledge of basic principles and concepts of intelligence collection, analysis, evaluation, interpretation, and dissemination of information.
2.  Knowledge of the basic natural or social sciences, and/or engineering discipline as applied to intelligence operations and procedures.
3.  Knowledge of intelligence data systems and computer hardware/software applications.
4.  Skill in applying basic principles, concepts, and practices sufficient to perform entry-level assignments in the intelligence field.

5.  Ability to research, analyze, and evaluate data; and to plan and organize work, and consult effectively with co-workers. 
__________________________________________________________________________________________________

CLASSIFICATION CRITERIA:

Factor A, Essential Knowledges





Degree A-5
40 Points
-- Knowledge (such as would be acquired through a pertinent baccalaureate educational program) of basic principles, concepts, and methodology of the intelligence field.
-- Knowledge of technical intelligence processes for the collection, evaluation, and dissemination of information.
-- Skill in applying knowledge of basic principles and concepts to carry out routine assignments, operations, or procedures.
-- Skill in written and oral communication to compile data and work results, and present as written and/or oral reports.
Factor B, Guidelines 






Degree B-2
25 Points

Procedures for performing the work are established and a number of specific guidelines are available.  The number and similarity of guidelines and work situations require the employee to use judgment in locating, selecting, and applying the most appropriate guidelines, references, and procedures for application in making minor deviations to adapt the guidelines in specific cases.  Adaptability and versatility are required to meet changing work situations.
Factor C, Scope of Authority & Effect of Decisions


Degree C-2 
30 Points
The employee takes action on routine work assignments or carries out portions of larger projects in preparation for increasingly more difficult work assignments.  The employee makes decisions on application of established procedures and initiates actions that affect various areas.  Errors are not immediately apparent and may affect the timeliness of actions in other operational units.
Factor D, Work Relationships





Degree D-2
15 Points

Personal contacts are with other specialists/analysts, staff in the immediate office, customers, and occasionally with representatives of other installation activities.  Contacts are to exchange information of a factual nature.




Factor E, Supervision Received





Degree E-2
20 Points

The supervisor maintains control over work through checking for accuracy, adequacy, and adherence to instructions.  Instructions given to the employee are well defined, but the employee may recommend modifications to these instructions if the assignment is new, difficult, or unusual.  The employee carries out routine assignments but unforeseen problems and unusual situations may be referred to the supervisor for help or decisions.
__________________________________________________________________________________________________

Other significant facts pertaining to this position are:
1. Mobility is a condition of employment.  The employee must sign an Air Force-wide mobility agreement.
2. These positions are in the excepted service authorized by Title 10 U.S.C. and covered by the Defense Civilian Intelligence Personnel System (DCIPS).  The employee must also sign a Statement of Understanding prior to occupying a DCIPS position.

3. Selectee will be subject to a Single Scope Background Investigation (SSBI) and must be able to acquire and retain a Top Secret clearance with Sensitive Compartmented Information (SCI) access.
4. Incumbent is required to undergo a counterintelligence-scope polygraph examination.

5. This position has been designated by the Air Force as a Testing Designated Position (TDP) under the Air Force Civilian Drug Testing Program.  Illegal drug use by employees in sensitive positions present a clear threat to the mission of the Air Force, national security, and public safety.  

6. Overtime may be required as workload demands and in some cases with no-notice due to urgency of time-sensitive matters.  Periodic shift work may be required if assigned as a watch-standing analyst.
7. Incumbent must possess and maintain a valid state driver’s license.  While conducting required coordination with AFOSI field units and national-level counterparts, incumbent will frequently be required to travel, by vehicle, throughout the metropolitan Washington DC area.

8. Travel by regularly scheduled commercial or military conveyance in accordance with Joint Travel regulations may be required in performance of temporary duty.   Incumbent will occasionally be required on temporary duty throughout the world including to remote locations with limited facilities.  These temporary duty assignments could range from short duration to 179 days, and longer.  While every effort will be made to schedule these assignments well in advance of the travel, travel may be required with extremely limited notice.  It is imperative incumbent have an unlimited ability to perform such travel.

_________________________________________________________________________________________________

CLASSIFICATION SUMMARY:
CLASSIFICATION STANDARDS USED:  OPM Position Classification Standard for Intelligence Series, GS-0132, TS-28, June 1960; DoD 1400-34-M, DoD Civilian Intelligence Personnel Management System (CIPMS) Policies, dated August 1989, Administrative Reissuance Incorporating Through Change 3, September 24, 1993.

Grade Level Determination:

GG-07 Point Range:  130-159
Total Points:  130
Grade:  GG-07
Final Classification:  Intelligence Specialist, GG-0132-07
CLASSIFICATION REMARKS:  

1.  The series of this position was determined by using the OPM Classification Standard for Intelligence Series, GS-0132.  However, the grade was determined using DoD 1400-34-M.  The criteria for grading non-supervisory CIPMS positions, according to this guidance, is through the assessment of five factors.  Each factor was evaluated and assigned a degree with a point value.  All point values were added together and correspond to a grade conversion table.  The title of the position is in accordance with AF message 14 19452, dated June 91 (Civilian Intelligence Personnel Management System (CIPMS) Implementation Schedule), which states that the title for nonsupervisory intelligence jobs should be “Intelligence Specialist.”  

NOTES TO USERS:  

1.  Minor changes may be made to fit local requirements as long as the changes do not affect the classification or staffing patterns of this SCPD.  
2.  Headquarters Air Force functional offices are active participants in development of SCPDs and unless there are significant differences in duties and responsibilities, support implementation of SCPDs to all like positions in the Air Force.  SCPDs may be applied once mutually agreed upon by the supervisor and servicing classification specialist.
_______________________________________________________________________________________________
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