Frequently Asked Questions & Need to Know Info for Installation Voting Officers & Voting Action Officers

Q.  Exactly what am I going to be doing as the IVAO or Unit Voting Counselor?

A.  Elections occur throughout the year.  Voting Assistance Personnel assist others by helping them register to vote absentee and/or request a ballot.  This applies all year long, every year, not just during Federal elections years.  

The basic process to Request a Ballot/Register a member

Step 1.  Ask the member where they plan to vote absentee.

Step 2.  Turn to the instructions for that particular state in your Voting Assistance Guide.  If you don’t have a hard copy of the guide available, you may access it via the Federal Voting Assistance Program (FVAP) website at:  http://www.fvap.gov/pubs/publications.html  

Step 3.  Follow the state’s instructions for completing the SF 76, Federal Post Card Application (FPCA).  There are separate instructions for military voters and civilian voters.  

Step 4.  Ensure all items are filled in, but especially the mandatory items.  If you look at the picture of the FPCA at the beginning of each state’s chapter, the shaded/darkened items in the picture are the mandatory ones.  

-Administer an oath (if required by the state), 

-Ensure the member signs and dates the FPCA, 

-Recommend the member put their E-mail address in the remarks section to assist local election officials in contacting them (if the need arises).  

-ENSURE THE FORM IS LEGIBLE.  

Step 5.  Address the form as indicated in the “Where to Send It” portion of the instructions.  

Step 6.  Advise the member to mail the form.  No postage is required for post card.  If using the electronic version of the form, postage is required.  

Step 7.  Extra Good-to-Know Info for all:  

-Local Election Officials normally mail ballots 35-45 days prior to an election.  If the member has not received a ballot by that time, please advise them to contact their local election officials.  

-If members are unsure if they’re eligible to vote in a particular state, please refer them to the local legal office.  Legal assists with determining residency, so please leave it to them.  Often times, if you claim residency in a state because you want to vote there, the state may start taking taxes out, which would be a big surprise to the members, so please let the Legal office handle residency issues. 

Please note, the above steps are just a very basic rundown of how to assist a voter--They are not an all- inclusive.  We just wanted to give you a rudimentary idea of how this all works.   

Q.  What voting Materials do I need to run my program?

A.  Materials needed:  

- 2004-05 Voting Assistance Guide (VAG) publication ID VAG

- Standard Form (SF) 76, Federal Post Card Application (FPCA)  1995 edition is preferred, but the 1988 edition may be used.  

-Standard Form (SF) 186, Federal Write-In Absentee Ballot (FWAB) 

- Voting Election Calendar Posters (when available)

- Voting Motivational Posters (when available)

Q.  How do I order the voting materials?

A.  The Voting Assistance Guide and motivational posters are automatically shipped to your Military Personnel Flight (MPF) based on your installation strength.  The MPF will contact you, when the materials arrive, for pick-up and distribution to your unit-voting counselors (UVACs).  

Go to the following link for more information --- voting materials
Q.  Why do we have to order four of the SF76s (FPCAs) for every member?  

A.  It’s required by the AF Voting Plan because each states’ registration procedures vary.  While some allow one FPCA to serve for the entire year, other states require an FPCA for each specific election.  Having four forms per each military member also ensures you have enough forms for the military member’s voting age dependents.  

Q.  When is Armed Forces Voters Week (AFVW)?
A.  Armed Forces Voters Week is held every two years.  For the year 2004-05 voting season, it will be held 3 - 11 Sep 04.

Q.  How do we conduct training or get trained?

A.  The Federal Voting Assistance Program (FVAP) Office conducts voting workshops for Installation Voting Assistance Officers, Voting Action Officers, Unit Voting Assistance Counselors, and any other interested parties.  The workshops are held at various DoD locations throughout the world.  TDYs to the workshops must be locally funded (this means your unit pays for you to go).   Workshops held at Air Force Installations will be hosted by the Installation Voting Assistance Officer for that base.  

Other ways to train:  -Read chapters one and two of the Voting Assistance 



                Guide.  It’s available on the FVAP’s website if you don’t 



                have a hardcopy.  

-Take the Military Voting Officer Training available at    http://www.fvap.gov/vao/workshops.html
   -Review the Voting Information News (VIN) a monthly newsletter published by the FVAP.  To request to be added to the VIN e-mail list, contact the FVAP at vote@fvap.ncr.gov. You may also receive the VIN by standard mail. Please provide your full name and mailing address in the body of the email message and request that the VIN be delivered to you by email, standard mail, or both.

Q.  We have Army, Navy, and Marine personnel on our Air Force Installation.  Who is responsible for assisting them with voting matters?  

A.  Short answer--we are.  Please ensure you provide voting assistance to all military personnel on your installation, regardless of Service affiliation.  (This includes their voting age dependents).  The same holds true for AF personnel on non-Air Force installations.  

Q.  OATHS:  Chapter three of the Voting Assistance guide shows that for some states an oath must be sworn to before a notary public, commissioned officer, or any other person authorized by law to administer oaths.  Am I responsible for administering the oath as an Installation Voting Officer?  Can my unit counselors do this as well, even if they’re enlisted?

A.  Yes.  IAW DoD 1000.4, Federal Voting Assistance Program (FVAP), voting assistance personnel are authorized to administer oaths in connection with voting registration and voting--this includes enlisted personnel. 

Q.  What if I don’t have my ballot yet?

A.  Local election offices mail out ballots 30-45 days prior to an election.  If a member does not have their ballot roughly two weeks prior to the election, we strongly recommend they contact their local election officials directly.  This office does not have the names or numbers to the local officials, however, the member can review the FVAP’s web site, under State Election Sites for assistance or make contact telephonically.  

Q.  What do members do if they’ll be deployed during election day?

A.  Deployed members should fill out the FPCA prior to deploying.  They should include the address of their TDY location on the FPCA, so the local election officials can mail the ballot to their TDY location.  We’d also recommend they take a few SFs 186 FWAB, just in case their deployed location doesn’t have any.  

Q.  Where would I obtain information on issues and positions taken by candidates?

A.  In addition to reading U.S. news magazines and newspapers, both Democrats Abroad and Republicans Abroad maintain overseas offices and have information pertaining to candidates and issues. U.S. Embassies and Consulates can provide the local addresses or phone numbers for these organizations. Alternatively, the party organizations can be contacted by writing:

Andrew Goldberg, Executive Director Democrats Abroad
430 S. Capitol Street, SE
Washington, DC 20003

Republicans Abroad
310 First St., S.E.
Washington, D.C. 20003

Q.  Where can I find information on state and local issues while overseas?

A.  Surf the Web for information! Alternatively, subscribe to hometown newspapers or contact friends and relatives for information on state and local issues. Armed Forces Radio and Television Service broadcasts American news and entertainment programs throughout the world. Also, the DoD Voting Information Center (VIC) provides an avenue for obtaining information on candidates and issues for citizens voting under the UOCAVA.

Additional Questions and Answers can be found on the FVAP’s website.  

